S,

POCCHUCKASI ®EAEPALIASA
POCTOBCKAS OBJIACTD
TAPACOBCKHII PAMOH

MYHHIIUITAJIBHOE OBPA3OBAHHE
«ISTYKUHCKOE CEJIBCKOE MOCEJEHHUE»

AJMHHHUCTPALHASA JISTUKMHCKOTO CEJBCKOI'O MNOCEJEHHA
MNOCTAHOBJIEHHE
24.08.2026 Ne 121 ci. JIs9KHHO

06 yrBepIeHHN 2 MHHHCTPATHBHOIO PErJIAMEHTA NPe10CTa BJIEHHS
mynanunaasnoi yeayrn "Cosepumenne HOTAPHAJILHBIX JIelCTBHI
YIOJHOMOYEHHbIM T0/KHOCTHBIM JIHIIOM aAMHHHCTpanHH [IsS9KHHCKOTO
cebeKkoro nocesiennn Tapacosekoro paiiona Pocrosexoii obaactu"

B cooreercrBun ¢ @enepalbHbIM 3AKOHOM OT 06.10.2003 Ne 131-®3 "O6 obmmx
MpPHHLMIIAX OpraHH3alMH MECTHOro camoynpasnenus’, (ejepalbHbIM 3aKOHOM OT
27072010 Ne 210-®3 "O6 opranmsauuy [NpPeJOCTAB/ICHUS TOCYJIApCTBCHHBIX M
MYHHIMMAIBHBIX yCIyr", HPHKa3oM Mumtocta Poccum or 07.02.2020 Ne 16 "O0
yreepkaend  MHCTpyKmH ©0 TOPAAKE cOBepIIeHHs HOTapHAIBHBIX neHcTBUiA
NOKHOCTHBIMM  JIHIIAME ~ MECTHOTO caMoympasiieHus”, pPYKOBOACTBYSACh YcTaBoMm
MYHHIHIIATBHOTO obpasoBanms "[IAYKHHCKOE CEIBCKOE nocenenye”, agMHHHCTpALIHUA
JIAYKHHCKOTO CebCKOro mocenenus TapacoBckoro paiiona Poctosckoit 0bnacTH

[TOCTAHOBJISIET:

1. YTBepAMTL NPHIAraeMbli AIMHHHACTPATHBHEIH PErJiaMeHT TpeRoCTaBICHHA
MyHuimnatsHoi yenyrd "CoBepuieHHe HOTapHAJILHBIX NefcTBHH  YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JTMIOM aMHHHCTPALAH [IS9KHHCKOTO CEIbCKOT0 NOCENCHHUA TapacoBckoro
paitona PoctoBckoii o6nactu”.

2. CuwmrarTh YTPaTHBINHM CHJIYy MOCTAHOBICHHE AnvuEHCTpaUMH JIAYKHHCKOTO
cennckoro mocenenns or 22.08.2025r Ne 84 «O6 yTBepiNCHHH aIMHHHCTPATHBHOTO
periaMeHTa TpefoCTaBIeHHA MyHuIHnaTpHON yeayru "CoBeplieHne HOTapHAIBHBIX
NEHCTBUH  YMONHOMOYEHHBIM JODKHOCTHBIM JIALIOM  a/MHHACTPAUMH JIAUKHHCKOTO
celbekoro nocestenns TapacoBekoro paitona PocToBCkoH obnacTu».

3. Hacrosilee NOCTAHOBICHHWE BCTYNagl B CHIy CO JHA €ro oUIHAIBHOTO
onyGIHKOBaHHS. ” oonom

4. KoHTpOIb 3a HCTIONHEHHEM H 1
['naBa AJMHHHCTPaLMH

JI#9KHHCKOrO CEIBCKOT0 NOCeIeHHA




YTBEPXIEH
IIOCTAHOBJICHUEM aIMUHUCTPALIUU
JITYKMHCKOTO CEJILCKOTO MOCETIECHHUS

TapacoBckoro paiiona PoctoBckoii obnactu
or 24.08.2026 T. Ne 121

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCcTaBJIeHUs] MyHHIMNAAbHON yeayru «CoBeplieHre HOTAPHAIbHBIX AeiicTBUI
YIOJHOMOYEHHBIM I0/LKHOCTHBIM JIMIOM aIMUHHCTPAINH J{STYKMHCKOr0 CeJIbCKOro moceeHust
TapacoBckoro paiiona PocroBckoii 06.1acTm»

I. O0mme mosoxeHUst
IIpeaMmer peryjmpoBaHus

1.1. ADMUHUCTPATUBHBIM PETJIAMEHT MPEOCTaBICHUS MyHHIMNAIbHOU ycimyru «CoBeplleHne
HOTApUAJIBHBIX [JEHCTBUI YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM aJMHUHUCTPALMU JISTUKMHCKOTO
cenbckoro mnoceneHusi TapacoBckoro paiioHa PoctoBckoil oOmactu» (nanee — AJIMUHUCTPATUBHBIN
periaMeHT) pa3paboTaH B LENAX MOBBIIIEHUS KadecTBa M JIOCTYIHOCTH HPEIOCTABIICHUS, ONpeaeiseT
CTaH/IapT, CPOKH U MOCJIEI0BATENBbHOCTD JEHCTBUI (a IMUHUCTPATUBHBIX IPOLEAYP) IIPH OCYILIECTBICHUN
IIOJIHOMOYHUI 110 COBEPLICHUI0 HOTApUalbHBIX JCHCTBUM YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
aIMUHUCTpAIH J{STYKUHCKOTO CEJIbCKOTO ToceseHus TapacoBckoro paiiona PoctoBckoit o0nacTu (nanee
— Ycnyra, MyHULIMIIAJIbHAS yCIIyTa).

Kpyr 3asBurenei

1.2. 3agBUTENIMU MYHMLIMIIAJIBbHOW YCIYI'M SBJISIOTCS JIMIA, 3apPETMCTPUPOBAHHBIE IO MECTY
KUTEJIbCTBA WJIM MECTy MpeObIBaHUS HAa TEPPUTOPUU MYHULUNAIBHOTO 00pa3oBaHusl «JIsTUKMHCKOE
CEJIbCKOE IOCEJICHUE», B HACENICHHBIX MYHKTAaX KOTOPOrO HET HOTapuyca, JUOO MX YIOJHOMOUYEHHbIE
MIpe/ICTaBUTENN, OOpAaTUBIIUECS B aAMUHHUCTPALMIO JIUYKHHCKOIO CEIbCKOro rnoceseHus TapacoBckoro
paifoHa PocToBCcKkoO# 00J1aCTH C COOTBETCTBYIOIUM 3allpOCOM, BBIPAKEHHBIM B YCTHOM MJIM MHUCbMEHHOU
dbopwme.

B kauecTBe mpencTaBUTENs 3asABUTENS] MOXET OBbITh JIMIO, yKa3aHHOE B 4YacTH 2 CTaTbHU 5
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu mperocTaBlIeHUs] TOCYIapCTBEHHbBIX
Y MyHHUIUMATBHBIX yeIIyr» (nanee - Genepanbubiii 3akoH Ne 210-D3), To ecTh 3aKOHHBIN MPEICTaBUTEND
HECOBEPLICHHOJIETHETO, SIBJISIOIIMNACA 3asBUTENIEM, IPU 3TOM pealn3yeTcsi MpaBO Ha MOIy4YeHHE
pe3yabpTaTa IpeaoCTaBICHUs YCIYTH B OTHOIIEHUH HECOBEPIIEHHOJIETHETO, 3aKOHHBIM MPEACTABUTEIEM
HECOBEPLICHHOJIETHETO, HE SIBJISIIOIIUMCS 3asiBUTEIIEM, C yUE€TOM TpeOOBaHUs, IPEAYCMOTPEHHOIO YaCThIO
3 crarbu 5 @epepanbHoro 3akoHa Ne 210-D3.

TpeGoBanus Kk nopsaAKy MHGOPMHUPOBAHMSA O NPEJOCTABJICHUN MYHHIIUNIAJIBLHON yCJIYTH

1.3. UudopmupoBanue o mOpsAKe MPeOCTaBICHHUS Y CIYyTH OCYIIECTBISETCS:

1) HEmocpeACTBEHHO MpPH JIMYHOM IPHUEME 3asiBUTENSI B aAMUHUCTPALUU [[TUKUHCKOTO CEJIbCKOIO
nocenenusi TapacoBckoro paiioHa PocTtoBckoif oOmactu (naisee — YHOJTHOMOYEHHBIM OpraH) WIH
TOCYJapCTBEHHOM Ka3€HHOM YUPEKICHUN PocroBckoit obnactu «YTIOJTHOMOYEHHBIN
MHOTO(YHKIIMOHATILHBIA LIEHTP MPEI0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHHUIIMTIANBHBIX yCIyT» (nanee -
MHOTO()YHKITHOHAIBHBIN IIEHT);

2) o TenedoHy YTOITHOMOUYEHHOTO OpraHa Ui MHOTO(YHKIIMOHATBHOTO IIEHTPA;

3) IMCbMEHHO, B TOM YHCIIE TIOCPEACTBOM JIEKTPOHHOU TOYTHI, (DaKCUMUIIBHOU CBSI3H;

4) mocpeCTBOM pa3MelIeHHs B OTKPBITOM U AOCTYMHOMN opMe HHPOPMAIUH:

- B (hezepasibHOM roCcy1apCcTBEHHON HH(OPMAIIMOHHOM cucTeMe « ETMHBIN TopTaj rocyJapCTBEHHBIX
1 MyHUIUNIATBHBIX yeryT (yHkuid)» (https:// www.gosuslugi.ru/) (nanee - EITT'Y);

- Ha O(UIIATEHOM caiiTe YTIOJIHOMOYEHHOTO OpraHa B MH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON
cetu «Muatepuer» (http://dyachkinskoesp.ru/) (nanee - opurmanbHbIA CalT);

5) mocpencTBOoM pa3MemieHus WHPOpPMANUU Ha WHPOPMALMOHHBIX CTEHAAX YTOJIHOMOYEHHOTO
OpraHa Win MHOTO(YHKIIMOHAIEHOTO LIEHTpA.

1.4. UudopmupoBaHue OCyIIECTBISETCS MO BOMPOCaM, KaCAOIIHUMCSI:

- c1OCcO0OB MOJauH 3asBJICHUS O MPEIOCTABICHUN Y CIIYTH;



- aipecoB YTOJHOMOYEHHOTO OpraHa M MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB, OOpAIllEHHE B KOTOPHIC
HE00XO0AUMO JUIs IPEAOCTaBICHUS Y CIIyTH;

- CIIpaBOYHOM MH(OpMaLK 0 padoTe YTOIHOMOYEHHOTO OPTaHa;

- TOKYMEHTOB, HEOOXOMMBIX JJISl TPEOCTABICHUS Y CITyTH;

- TIOpPsIIKa U CPOKOB MPEIOCTABIICHUS Y CITyTH;

- MOPSAJIKA MOJyYEHUsI CBEACHUN O XOJ€ paCCMOTPEHMS 3asBICHUS O MPEAOCTABICHUN Y CIYyTU U O
pe3ynbTarax ee mpeloCTaBIICHNUS;

- TI0 BONPOCaM IPEJOCTaBICHUS YCIYyT, KOTOPBIE ABISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU IS
MpeiocTaByIeHus Y cayrH (BKItoYasi UH(GOPMUPOBAHHE O TIOKYMEHTaX, HEOOXOAUMBIX JJIsl PEIOCTaBICHUS
TaKUX yCIYT).

[lonyyenue mHpOpMaUU MO BOIMPOCAM MPEJOCTABICHUS YCIYTM U YCIYT, KOTOpbIE SBISIOTCS
HEOOXOJUMBIMU U O0SI3aTEIBHBIMU JJISI MPEJOCTABICHUS MYHMLMIAIBHOW YCIIyTH, OCYILECTBIISAETCS
OecrIaTHO.

1.5. Ilpu yctHoM oOpamenun 3asBuTens (JIMYHO HIM TO TeledOoHy) IOHKHOCTHOE JIUIIO
YHOJIHOMOYEHHOTO  OpraHa, pabOOTHUK  MHOTO(QYHKIMOHAJIBHOTO  ILIEHTPa,  OCYIIECTBIISIOIIMM
KOHCYJIbTUPOBaHHE, NOAPOOHO U B BEXIMBOW (KOPPEKTHOH) opme MHOpMUpPYET OOpaTUBLIMXCS IO
HMHTEPECYIOUIUM BOIIPOCAM.

OtBer Ha Tene(OHHBI 3BOHOK JOJDKEH HAuMHATHhCA C MH(OpMAIMM O HAaUMEHOBAaHMM OpraHa
(HOMEpe MHOTO(DYHKITHOHAIBHOTO 1IEHTPA), B KOTOPHIM MO3BOHIII 3asBUTENh, ()aMUTTUU, HMEHHU, OTYECTBA
(mocneaHee - MpU HAJIMYKUK) U JOJDKHOCTH CTIELUAIUCTA, IPUHSABIIETO TeIe(OHHBINH 3BOHOK.

Ecnu nomxHOCTHOE 7UII0 YNOJTHOMOUYEHHOTO OpraHa HE MOXKET CaMOCTOSITEIbHO JaTh OTBET
Tes1e()OHHBIM 3BOHOK JIOJDKEH OBbITh IepeajpecoBaH (IEpeBeeH) Ha APYroe JODKHOCTHOE JIUIO MU JKe
oOpaTHBILIEMYCS JIUILY 10JIKEH ObITh COOOIIEH Teae(OHHbII HOMED, 10 KOTOPOMY MOKHO OYyJIeT MOJIy4YUTh
HE00X0IMMYI0 HH(OPMAIIHIO MTO3/IHEE.

Ecniu noxaroroBka otBera TpeOyeT MpPOJODKUTEIBHOTO BpPEMEHH  JIOJDKHOCTHOE  JIUIIO
YTOMTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIHOHATBHOTO IIEHTPA MOXKET MPEIIOKUTH 3asBUTEIIO
M3JI0KUTH oOpaIrieHnue B TMCbMEHHOU (hopme.

JIOmKHOCTHOE JHUII0 YTNOJHOMOYEHHOTO OpraHa HE BIpPaBe OCYLIECTBIATH HWH(DOPMHpOBaAHHE,
BBIXOJSIIIEE 32 PAMKHM CTaHAAPTHBIX HMPOLEAYP U YCIOBUM NPeaoCTaBIeHUs Y CIIyTH, U BIMSIOIIEE MPSMO
WJIM KOCBEHHO Ha IPUHUMAEMOE PELICHUE.

[IpopomxurensHOCTh HHGOPMUPOBaHUS 110 TeNe(OHY HE T0JKHA NpeBbIIaTh 10 MUHYT.

HNudopmupoBaHme oCyecTBISIETCS B COOTBETCTBUU C IpauKOM MpuemMa rpak/iaH.

1.6. Ilo nucbMEeHHOMY OOpALIEHUIO JOJKHOCTHOE JIMLO Y IOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE
3a MmpeAocTaBieHHE YCIyrd, NOAPOOHO B MHUCHMEHHOH (opMe pa3bsICHSIET TpakJaHUHY CBEIEHHUS IO
BOIpOCaM, yKa3aHHbIM B NyHKTe 1.3 Hacrosiiero AJIMHUHHCTPAaTUBHOIO pErJIaMEHTa, B MOPSJIKE,
ycranoBieHHOM DenepanbubiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O nopsike pacCMOTpEHUs 0OpaleHHi
rpaxaaH Pocculickoit @enepanym».

1.7. Ha EIII'Y pa3memaroTcs cBeleHHs, mpeaycMoTpeHHble llomoxkenuem o denepanbHON
roCyJapcTBEHHON wuH(pOpManMoOHHON cucteme «®DemepanbHBIi  peecTp TOCYNAapCTBEHHBIX U
MYHHIMIAIBHBIX yCIyT ((QYHKIHIA)», YTBEpkKACHHBIM MocTaHoBiIeHueM llpaBurensctBa Poccuiickoii
®eneparuu ot 24.10.2011 Ne 861.

Hoctyn k wuHoOpManmuu O CpoKax U TMOPSJKE MPEJOCTABICHUS MYHUIUIAIBHOU YCIyTH
OCYIIECTBIISICTCS O3 BBHITIOJTHEHUS 3asBUTEIIEM KaKHX-TH00 TpeOOBaHUH, B TOM unciie 06€3 UCTIONb30BaHus
IpOrpaMMHOr0 00ecIeyeHHsl, YCTaHOBKAa KOTOPOrO Ha TEXHUYECKHE CpPEJCTBA 3asBUTENS Tpelyer
3aKJIFOYEHUS JIMIIEH3MOHHOTO MJIM MHOT'O COTJIAILIEHUS C ITpaBo00IIajaTesieM IporpaMMHOT0 00ecrieueHus,
MPEAYyCMATPUBAIOIIETO B3UMAHWE IUIAThl, PErUCTPALMI0 WM  aBTOPHU3ALMI0  3adABUTENS  WIH
MIPEIOCTABJIEHNE UM NIEPCOHAIIBHBIX J1aHHBIX.

1.8. Ha odunmansHOM caiiTe, CTEHIAaX B MeCTax MPEJAOCTaBICHUS YCIYTH M YCIyT, KOTOPBIC
SBIISTFOTCS] HEOOXOIUMBIMH M 00sI3aTETILHBIME JIJISl TIPEIOCTABICHHUS Y CIIYTH, M B MHOTO()YHKIIMOHAJTEHOM
LIEHTpPE pa3MelIaeTcs cienyromias crpaBouHas HHbopMaIus:

- MECTO HaxOXJIeHUus U Trpaduk padoTbl YHOJHOMOYEHHOTO OpraHa M UX CTPYKTYPHBIX
Mo/Ipa3/eIeHni, OTBETCTBEHHBIX 3a MPEIOCTaBIEHUE Y CIYTH, a TAK)K€ MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

- CipaBOYHBIE TeNe()OHBI CTPYKTYPHBIX MO/Ipa3AeieHuid Y TOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX
3a MpeaoCcTaBiIeHre Y CIIyTH, B TOM 4Kciie HoMmep TenedoHa aBTouHbopMaTopa (Mpu HATUYHH);



Anpeca odumMaNBPHOTO calTa, a TaKXe AJICKTPOHHOW TOodUThl W (Miau) (opMbI OOpaTHOW CBS3H
YTOIHOMOYEHHOT0 OpraHa B MH(POPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu « HTepHeT».

1.9. B 3anax oxunaHus YTOJHOMOYEHHOIO OpraHa pa3MeIarTCsl HOPMAaTUBHBIE ITPAaBOBBIE AKTHI,
pEryIHpyOIINE NOPAIOK IPEIOCTABIECHUS Y CIIyTH, B TOM YUCJE KOMUS aIMUHUCTPATUBHOI'O PErilaMEHTa
€e TIPEIOCTaBIICHUS, YTBEPKACHHOTO B ycTaHOBIeHHOM DenepanbHbiM 3akoHOM Ne 210-D3 mopsiake,
KOTOpBIE 110 TPEOOBAHUIO 3aABUTEIS IPEJOCTABIIAIOTCS €My JJIsl 03HAKOMJIICHHSL.

1.10. Pa3zmenienue nadopManuu o IopsAIKe MPEA0CTaBICHUS Y CITyTH Ha HH(GOPMAITMOHHBIX CTEHIaX
B TIOMEIIEHUH MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa OCYILECTBIISETCS B COOTBETCTBUHM C COTJIALLICHHEM,
3aKJIFOYEHHBIM MEX]Iy MHOTO(YHKIIMOHAIBHBIM HEHTPOM U Y IOJTHOMOYEHHBIM OPraHOM B COOTBETCTBHHU
Cc TpeOOBaHUSAMH, YCTaHOBJIEHHBIMU IocTaHoBIeHHEM IIpaButenscTBa Poccuiickoit ®enepauuu oT
27.09.2011 Ne 797 «O B3auMOAEMCTBUM MEXIy MHOTO(QYHKIMOHAJIbHBIMU IIEHTPAMU IMPEAOCTaBICHUS
rOCYJapCTBEHHbIX W MYHHULMIAIBHBIX YCIYr U (eepanbHbIMU OpraHaMU HCIOJHUTENBHONW BIIACTH,
OpraHaMM TOCy/IapCTBEHHbIX BHEOIOKETHBIX (DOH/IOB, OpraHaMu TOCYJapCTBEHHOH BJIACTH CyOBEKTOB
Poccuiickoit ®enepauuu, oOpraHamMM MECTHOI'O CaMOYIMpaBJICHUS», C Yy4eToM TpeOOBaHUM K
MH(OPMUPOBAHHIO, YCTAHOBJIEHHBIX HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.11. Undopmanus o xoe pacCMOTPEHU 3asBICHHS O MPEJOCTABICHUH Y CIYyTH U O pe3yJibTaTax
€€ MpPeIOCTaBICHUS MOXKET ObITh MOJyueHa 3asiBUTENIeM (€ro ImpeacTaBUTENIeM) B JIMYHOM KaOMHETE Ha
EIII'Y, a Takke B YINOJHOMOYEHHOM OpraHe Npu OOpaleHUH 3asBUTENS JMYHO, IO Tele(OoHy
MOCPEICTBOM DJIEKTPOHHOM MOYTHI.

I1. Crangapr npenocTaBjIeHUs MyHHIIUNIAJIBHOM YCIYTH
HaumeHoBaHHe MYHHIMIIAJIBHOM YCJIYTH

2.1. CosepuieHue HOTapUalbHBIX JCWCTBUM  YIOJHOMOYEHHBIM JIOJDKHOCTHBIM  JIMIIOM
aIMUHUCTpAIUu J[STYKUHCKOTO CeNTbCKOTo moceneHus: TapacoBckoro paitona PoctoBckoit o6mactu.

HaunmeHnoBaHHe OpraHa MeCTHOTO0 CaMOYIIPABJICHHS, IPEIOCTABJISIIONIECT0 MyHUIIUNIAIBHYIO

yeayry

2.2. MyHununanbHass yciayra IpeIoCTaBII€TC YIIOJIHOMOYEHHBIM OPraHOM - aJIMHUHUCTpaLAEn
JISYKMHCKOTO CEeNIbCKOTO Tocesienust TapacoBckoro paitoHa PocToBckoit o0acTu.

2.3. B mnpenocrtaBleHMM MYHHMLMIAJIBHOW YCIYTM NPUHUMAIOT Y4YacTHE JOJDKHOCTHBIE JIMLA
YTIOIHOMOYEHHOTO OpraHa, MHOTO(YHKIMOHAJIBHBIE MEHTPHl MNPH HAIWYAH COOTBETCTBYIOIIETO
COIVIALLEHUS O B3aUMOJCHCTBHH.

2.4. Tlpu npenocTaBiIeHUMM MYHMLMIAJIbHOW YyCIyrd YTIOJIHOMOUYEHHOMY OpraHy 3ampeuiaercs
TpeOOBaTh OT 3asBUTENS OCYILECTBIECHUS ACUCTBUIl, B TOM YHCIE COIJIACOBAHUHN, HEOOXOIUMBIX IS
MOJIy4E€HUSI MyHULMIAIBHON YCIYTd U CBSA3aHHBIX C OOpalleHHMEM B MHBIE FOCYAAPCTBEHHBIE OPraHbl U
OpraHM3aliy, 32 UCKIIOYEHUEM IOJIyYE€HHUs YCIyT, BKIOYEHHBIX B NIEPEUEHD YCIYT, KOTOPBIE SBIISIOTCA
HEOOXOUMBIMU M 0013aTEIBHBIMHE IS IPEIOCTABICHUS MyHHUIIUTIAIBHOW yCITYTH.

Onucanue pe3yJbTaTta NpeIoCTABICHUA MYHHIUIIAJIBLHOM YCIYTH

2.5. Pe3ynpraToM MpenocTaBiIeHNs MyHULIIMIIAIbHOW yCIIyTH SBIISETCS:

- YAOCTOBEPEHUE IOBEPEHHOCTH, 32 UCKIIOYEHUEM JOBEPEHHOCTEN Ha PACIOPSKEHUE HEJBUKUMbBIM
HMMYILIECTBOM;

- IpUHATHE MEP II0 OXpaHE HAaCJIECICTBEHHOIO0 HMMYILIECTBA IIyTEM IPOMU3BOJACTBA OIUCU
HACJIEICTBEHHOI0 UMYIIECTBA;

- CBUJIETEIILCTBOBAHUE BEPHOCTH KOMMK JOKYMEHTOB U BBIIIUCOK U3 HUX;

- CBUJIETEJIbCTBOBAHUE TIOJUIMHHOCTH MOANNCH Ha TIOKYMEHTAX;

- YIOCTOBEPEHHE CBEACHUN O JIULaX B CIIy4asiX, IPEAyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoi
denepauuu;

- yocToBepeHHe (hakTa HaXOXKAECHUS TPAKAAHNHA B KUBBIX;

- YAOCTOBEPEHHE TOXKIECTBEHHOCTH COOCTBEHHOPYYHOW TMOJIMUCH WHBAIHMAA TIO 3PEHHIO,
MIPO’KUBAIOLIETO HA TEPPUTOPHH MYHUIUIAIBHOIO 00pa30BaHUs «/[AUKHHCKOE CEeNbCKOE MOCETICHUE», B
HACeNEeHHBIX MYHKTaX KOTOPOTO HET HOTapuyca, ¢ (aKCUMWIBHBIM BOCIIPOU3BEIEHHEM €ro
COOCTBEHHOPYYHOH MOATHNCH;

- ynoctoBepeHue (hakTa HaXOXKACHUS TPaKIaHNHA B ONPEACTICHHOM MECTE;

- YI0CTOBEpEHHE TOKAECTBEHHOCTH I'pakIaHHHA C JIUIIOM, U300pakeHHBIM Ha (hoTorpadum;

- YAOCTOBEPEHUE BPEMEHHU IIPEIbSABICHUS IOKyMEHTOB;

- YIOCTOBEpEHHE PABHO3HAYHOCTHU 3JIEKTPOHHOI'O TOKYMEHTa JOKYMEHTY Ha OyMa)kKHOM HOCHUTEIIE;



- YAOCTOBEpEHUE PAaBHO3HAYHOCTH JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3JIEKTPOHHOMY JJIOKYMEHTY;

- OTKa3 B IIPEIOCTABJIIEHNN MYHHULIUIIAIbHON YCIIyTH.

Cpok npegocTaBjieHUsi MyHUIMNIAIbHON YCJIYTH, B TOM YHCJIe ¢ y4eTOM He00X0AUMOCTH
o0paieHns B OPraHM3aluM, YYACTBYIOIINE B IPEAOCTABJICHIH MYHUIIUNIAJBHOH YCIYI'H, CPOK
NPHOCTAHOBJICHHS NPEI0CTABICHUS MYHUIUNIAJIbHON YCJIYIH

2.6. Cpok IpeoCTaBIIEHUs] MyHULIUNIAIbHON YCIYyTM HE MOXKET IIPEBBILIATh OJAHOIO KaJeHIapHOIO
JTHS CO JHSI 0OpallleHusl 3asiBUTENIA 3a [IPEIOCTaBICHUEM MYHUIIUIIAIbHON YCIyTH.

Cpoxk mpenocTaBieHUs] MyHULMIIAIBHON YCIyTH, IPeAyCMOTPEHHON ab3ameM TpeThUM MyHKTa 2.5
HACTOSILEro aIMMHUCTPATUBHOIO PETJIAMEHTa, HE MOXKET MPEBBIIIATH MSITH pabouuX JHEH.

[Tpu HEOOXOAMMOCTH MOIYYEHHUS TOKYMEHTOB B paMKaX MEXKBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO
B3aMMO/JICHCTBUS TaHHBIM CPOK MOXKET OBbITh YBEJIMYEH Ha MATh pabouux JHEH.

2.7. CpoK OTJIOKEHMS COBEPIICHUS HOTAPUAIbHOIO JEHCTBUS HE MOYKET IIPEBBIIIATH MECALIA CO JIHSA
BBIHECEHMSI IOCTAHOBJIEHUS 00 OTJIOXKEHUH COBEPILEHUS HOTAPHAJIbHOTO JIEHCTBUS.

CoBepIlieHue HOTAPUAIBHOTO JEHCTBUS MOXKET OBITH OTJIOKEHO HA CPOK He Oojiee AEeCATH JHEH 1o
3asIBJICHHIO 3aMHTEPECOBAHHOIO JIMIlA, OCHAPUBAIOILIErO B CyZE MpPaBO WIH (PAKT, 32 yJIOCTOBEPEHHEM
KOTOPOro 00paTHJIOCh JAPYroe 3auHTepecoBaHHOE JHLo. Eciiu B TeueHue 3Toro cpoka oT cyja He Oynaer
MIOJIy4€HO COOOLIEHHUE O MOCTYIJICHUH 3asBJICHMSI, HOTApUAIbHOE IEWCTBUE JOKHO ObITh COBEPILIEHO.

B ciyuae monmyuyeHust OT cyda COOOLIEHHS O MOCTYIUIEHUH 3asBIICHHS 3aWHTEPECOBAHHOIO JIMIIA,
OCIIapUBAIOLIETO MPaBo WK (HakT, 00 yI0CTOBEPEHUH KOTOPOTrO IPOCUT JIPYro€ 3aMHTEPECOBAHHOE JIULIO,
COBEPILECHUE HOTAPUAIBHOI'O IEHCTBHS IIPUOCTAHABIIMBACTCS 10 PA3PEILICHUS IeiIa CYI0M.

BriHecenne noctaHoBieHUs1 00 0TKa3e B COBEPIICHUH HOTapUaIbHOIO JEHCTBUS OCYIIECTBIISETCS B
JIECATUAHEBHBIN CPOK CO JAHSA OOpaleHHs 32 COBEPILICHHNEM HOTapUaIbHOTO JEHCTBHUS.

HcyepnbiBarommii nepeyeHb J0KYMEHTOB, HEO0X0IMMBbIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPAaBOBBIMHU AKTAMM ISl IPEIOCTABJICHNS MYHHIIUIIAJIBHON YCJIYIH H YCJIYT, KOTOpPbIE SABJISIIOTCS
He00X0AUMBIMH M 00513aTeJIbHBIMH /1JIl IPEeJO0CTABJICHUS] MyYHUIMIIAIbHON YCIYTH, MOAJIe/KALUX
NpeaCTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI MX MOJIYy4YeHHUsI 3assBUTEIEM, B TOM YHCJI¢ B JJICKTPOHHOM

(popme, mopsaI0K X NpeACTABICHHUS

2.8. VcuepnpiBaronuii nepedeHb 10KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU € 3aKOHO/1aTEIIbHBIMU
U WHBIMH HOPMAaTUBHBIMM IIPABOBBIMU aKTaMM JJIs MPEAOCTaBICHHUS MYHMIMIAIBHOW YCIYTH,
MOAJIEKAIUX [TPENCTABICHUIO 3aBUTEIIEM:

- 3asiBJICHHE O MPEIOCTABICHUU MYHHUIIUIIAIBHOW YCIYTH B YCTHOM WM MUCBMEHHOU (opMme;

- JIOKYMEHT, yJIOCTOBEPSIOUIMNA JMYHOCTh 3asBUTENs (3asBUTENEH), SABIAIOMIErocs (U3NYECKUM
JULOM;

- TOKYMEHT, yJOCTOBEPSIOIINN JIUYHOCTh MPEACTaBUTENS (PU3UUECKOTO WM OPUIUUECKOTro JIMIIA,
€CITU C 3asBJICHHEM O0paIIaeTCs MPEJACTAaBUTEIb 3asIBUTENS (3assBUTEINCH ),

- JIOKYMEHT, YAOCTOBEpSIOIMH TMpaBa (MOJHOMOYMS) TPEACTaBUTENS (PU3HMUECKOro WIH
IOPUAMYECKOTrO JIMLIA, €CIIU C 3asBJICHUEM OOpaliaeTcs MpeicTaBUTENb 3asBUTEINS (3asgBUTENEH);

- JOKYMEHTBI, IOATBEPKJAIOUINE JTUYHOCTD JIML, YKa3aHHBIX B MyHKTe 20 MHCTpyKumuu o nopsake
COBEPIICHMUsSI HOTAapUAIBHBIX JEWCTBUM JOJDKHOCTHBIMM JIMIAMH MECTHOIO  CaMOYIIPaBIICHUS,
yTBepKAeHHOM npukazoM Muntocta Poccun ot 07.02.2020 Ne 16 (manee - UncTpykuus);

- CBHUJIETENIBCTBO O POXKAECHMM IpaxkaaHuHa Poccuiickoit @enepanuu, He JOCTUTILIEro Bo3pacra 14
1et (B ciayvae, eciid HeOOXOMMO YCTaHOBJIEHUE JJAHHBIX O JJMYHOCTH TAKOT'O IPaXkJ1aHUHA);

- TOKYMEHT, TIOJTBEPIKIAFOIIHNIA TTOJTHYIO JIEECIIOCOOHOCTh rpakaaHiHa Poccuiickoit Deneparum, He
JOCTHUTIIEro Bo3pacta 18 ner, B ciydae, eciu HeoOXoJuma MpOBEpKa JAeeCOCOOHOCTH TaKOro
IpaXkJaHWHA, YYaCTBYIOLETO B COBEPLIEHUH HOTAPUAIBHOIO JEHUCTBUS (CBHJIETENBCTBO O 3aKIIOYEHHUH
Opaka, peleHre OpraHa ONEeKU M MONEYUTEIbCTBA, PEIIEHUE Cy/la O MPU3HAHUKM HECOBEPIIEHHOIETHETO
MIOJIHOCTBIO JIEECIIOCOOHBIM);

- TOKYMEHT, IOATBEep:KIAoni (akT cMepTH Hacienoaatels (0ObsSBICHUS €ro Cy10M YMEPIINM);

- JOKyMEHTBI, TOATBEp)KIAIOIINE MECTO OTKPBITUS HACIEACTBA, (aKT MPHUHALICKHOCTU
HaclleIoAaTeN0 UMylIecTBa (B ClIy4yae COBEpLIEHHMs HOTAapHaJbHOIO JIEHCTBHA IO OXpaHe
HAaCJEACTBEHHOTO UMYIIIECTBA);

- TOKYMEHT, TpeOYIOLI1i HOTapHaIbHOIO 3aCBUIETEILCTBOBAHNUS, M €0 KOMMHU (IIpU 0OpallleHnH 3a
COBEpULIEHHEM HOTApUAIbHOIO 3aCBUJIETEIILCTBOBAHUS BEPHOCTH KOMMM JOKYMEHTOB U BBIITUCOK U3 HUX);

- yBeZoMJIeHHEe 00 oIjaTe rocyJapCTBEHHOM MOLUIMHBI, €CJIM 33 COBEpLICHHE HOTapHalbHbIX



JNENUCTBUI 3aKOHOMATEIhCTBOM Poccuiickoit denepanuu mpemnycMOTpeHa oOsi3aTenbHas HOTapuaibHas
opma;

- yBeIOMJIEHHE 00 OIulaTe HOTapuajJbHOro Tapu(a, eciiu 3a COBEpUICHHE HOTapUAJIbHBIX JeUCTBUN
3akoHoJaTenbcTBOM Poccuiickoit denepann He npexycMoTpeHa o0sa3aTenbHas HoTapuainbHas Gpopma.

JIOKyMEHThl HE JOJDKHBI MMETh MOJYUCTOK WM TPUIIMCOK, 3aYEPKHYTHIX CJOB JINOO HHBIX
HEOTOBOPEHHBIX MCIPABICHUA W HE MOTYT OBITh HCIOJHEHBI KapaHJAIIOM WM C IOMOIIBIO JIETKO
YAQIIEMBIX ¢ OyMaKHOTO HOCHUTEIISI KPACUTEIICH.

JIOKYMEHTBI, TIPEACTABJICHHBIE Ul CBUAECTEIbCTBOBAHUS BEPHOCTH KOIMM WM BBIIMCOK U3 HUX,
00BEM KOTOPBIX MPEBBIIAET OJUH JIUCT, JOJKHBI OBITh CIIUTHI.

JIOKyMEHTBI JOJDKHBI OBITh MpPEICTaBICHBbl B NOJIMHHMKAX (Ha 00O03peHHe) M KOMMAX s
HOTApUAJIBHOIO 3aCBU/IETEIILCTBOBAHHUS BEPHOCTH KOMHMM JOKYMEHTOB M BBIITUCOK U3 HUX.

JUis coBeplIeHUs HOTAPHAJIbHBIX JEHCTBHM NPUHUMAIOTCS 3JIEKTPOHHBIE JOKYMEHTHI, (opmar
KOTOPBIX COOTBETCTBYET TpeboBaHusiM OcHOB 3akoHonaTenbcTBa Poccuiickoit denepanuu 0 HoTapuare
or 11.02.1993 Ne 4462-1 (nanee - OCHOBBI) U KOTOpBIE MOTYT OBITh BOCHPOHM3BEAEHBI MPOrPaMMHO-
TEXHUYECKUMHU CPEJICTBAMU, UMEIOIIMMUCS B PACTIOPSKEHUHN YIIOJHOMOUYEHHOTO OpraHa.

2.9. 3asgBneHus M INpwiaracMble JOKYMEHTBI, yKa3aHHbl€ B IYHKTe 2.8 AJIMMHHUCTPaTHUBHOIO
periiaMeHTa, HarpaBJstoTCs (MogatTcesi) B popme:

- JOKyMeHTa Ha OyMa)KHOM HOCHTEJE MOCPECTBOM ITOYTOBOTO OTIPABJICHUS C ONMHMCHIO BIOXKECHUS
1 YBEJIOMJICHUEM O BPYyUEHUU;

- JIOKyMeHTa Ha OyMa)KHOM HOCHTENE NpH JUYHOM OOpaIleHUH B YTIOJIHOMOYEHHBIH OpraH WiIn
MHOTOQYHKIIMOHAJIbHBIN LIEHTP;

- DJIEKTPOHHOT'O JOKYMEHTA ¢ ucrnonab3oBanuem EIITY.

2.10. 3asBnenne B hopMe JOKyMEHTa Ha OyMakHOM HOCHTEJIC TTOAMMUCHIBACTCS 3asIBUTEIICM.

3asgBneHre B (OpME IJIEKTPOHHOTO JOKYMEHTa MOJIMMUCHIBAETCS AJIEKTPOHHON MOJIMHUCHIO, BH]
KOTOPOU OMpeneNnsieTcs B COOTBETCTBUM ¢ YacThio 2 ctaThu 21.1 denepanpHoro 3akona Ne 210-D3.

2.11. B cnyuyae HampasneHus 3asBieHus nocpeactBom EIII'Y  ¢opmupoBanue 3asBieHus
OCYIIECTBIISIETCS] TOCPEICTBOM 3aIIOJIHEHUS] HHTEPAKTUBHON (POPMBI, KOTOpasi MOXKET TaKXKe BKIIOYAThH B
ce0s ompocHyro (GopMy Ui ONpEAeieHUs WHAMBUIYalIbHOTO Habopa JOKYMEHTOB M CBEJCHHUH,
00s3aTENBHBIX ISl TPEJOCTABIICHUS YCIyTH (fajiee - MHTEpakTUBHas ¢opma), 0e3 HeoOXOIUMOCTH
JIONIOJTHUTEIBHOM 10/1a4M 3asBJICHUS B KaKOH-TM00 MHOM (hopme.

2.12. B cnyuae npeacTaBieHuUs 3asBJICHUS [IPHU JINYHOM OOpaIlleHUH 3asiBUTEISI UM IIPEJICTAaBUTEIS
3asiBUTEJII YCTAHOBJIEHUE JMYHOCTH MOKET OCYLIECTBIIATHCSA IOCPEICTBOM IPEIBSABICHHS IacropTa
rpaxnaanuHa Poccuiickoii ®enepanuu auM00 HMHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTh, B
COOTBETCTBUM C 3aKOHOJATenbCTBOM Poccuiickoii ®enepanuu WM MOCPEACTBOM HASHTH(UKALUU U
ayTeHTH()UKAIMU B YTOJIHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAJILHOM IICHTPE C HCIOJIb30BAHHUEM
MHGOPMALIMOHHBIX TEXHOJOTHM, MpeaycMOTpeHHbIX cTatbiMu 9, 10 um 14 denepanbHOro 3akoHa OT
29.12.2022 Ne 572-®3 «O6 ocyuiecTBICHUN UACHTH(PHUKAINN U (WIK) ayTeHTUDUKAINH (PU3HIESCKHIX JIUI]
C HCHOJb30BAaHHEM OMOMETPUYECKHX IMEPCOHAIBHBIX JaHHBIX, O BHECEHUM W3MEHEHMH B OT/AEJIbHbIC
3aKoHOJarenpHble akThl Poccuiicko @Pepepanvy M NPU3HAHWM YTPATUBIIMMH CHIY OTHAEIBHBIX
II0JIOKEHUH 3aKOHOATEIbHBIX akTOB Poccuiickoilt denepanumy.

[Ipn mnpenocTtaBieHMH MYHULUIAIBHOM YCIYIM B DJJIGKTPOHHOM (opMme HIACHTHUQUKALUS HU
ayTeHTU(UKALUSA MOTYT OCYLIECTBIIATHCS OCPEICTBOM:

- eOMHOW CHCTeMBl WICHTH(PHKAIMKM ¢ ayTeHTH()UKAIWU WM WHBIX TOCYJapCTBEHHBIX
MH(QOPMALIMOHHBIX CUCTEM, €CJIM TaKUe roCy1apCTBEHHbIE MH(MOPMALIMOHHBIE CUCTEMBI B YCTAHOBJICHHOM
[IpaButenbcTBoM Poccuiickoit @enepanyu nopsiike 00ecrneuynBaroT B3aUMOICHCTBUE C €IUMHOW CUCTEMON
UACHTUGUKAMY ¥ ayTeHTU(QHUKAIMK, NPH YCIOBUM COBIAACHUS CBEICHHH O (U3NYECKOM JHIE B
YKa3aHHBIX HH(OPMALIMOHHBIX CHCTEMAX;

- ”TH(QOPMAITMOHHBIX TEXHOJOTHUH, IPETYCMOTPEHHBIX cTaThsiMu 9, 10 u 14 denepanbHOTO 3aKOHA OT
29.12.2022 Ne 572-®3 «O6 ocyuiecTBICHUN UACHTH(PHUKAINN U (WIK) ayTeHTUDUKAINH (PU3HIESCKHX JIUI]
C HCHOJb30BAaHHEM OMOMETPUYECKHMX IMEPCOHAIBHBIX JaHHBIX, O BHECEHUM W3MEHEHMH B OTAEJIbHbIC
3aKOHOJarenpHble akTel Poccuiickoi @Pexepanuy M NPU3HAHUM YTPATUBIIMMH CHIY OTHEIBHBIX
MOJIOKEHUH 3aKOHOJaTENbHBIX aKTOB Poccuiickoit denepaunmy.

B ciyuae, eciu 3asiBiieHUE 1101a€TCs IPEACTABUTEINIEM 3asIBUTEIISL, JONOJHUTEIBHO MIPEAOCTABIISIETCS
JOKYMEHT, OATBEPKAAOIINN TOJIHOMOYHS NPEACTABUTENS NEUCTBOBATh OT UMEHU 3asBUTEIIS.



B cinydae ecnm AOKyMEHT, MOATBEPKIAIOIIMM MOIHOMOYMS MPEACTABUTENS 3asBUTENS, BbLAAH
IOPUINYECKUM JTUIIOM - TOJDKEH OBITh MOJIMUCAH YCHIICHHON KBaTU(UKAIIMOHHOMN 3IEKTPOHHON MOAMUCHI0
YIOJIHOMOYEHHOTO JIULIA, BBIIABLIETO TOKYMEHT.

B ciydae ecnu AOKyMEHT, MOATBEP)KIAIOIIMM MOIHOMOYMS NPEACTABUTENS 3asBUTENS, BbIAAH
UHAUBUAYAIbHBIM MpEANPUHUMATENEM - JOJKEH ObITh IMOANHUCAH YCWJICHHOM KBaJM(UKAIIMOHHON
AJEKTPOHHON NOJIUCHIO0 HHANBUAYAIBHOIO IPEAIPUHUMATEISL.

B cnywae ecnu AOKyMEHT, MOATBEP)KIAIOLIUI IOJIHOMOYHUS MPEICTABUTENS 3asBUTENS BbLAAH
HOTApUyCOM - JIOJDKEH OBITh MOANUCAH YCUJICHHOM KBaJM(PHUKALIMOHHON 3JIEKTPOHHOW IOANUCHIO
HOTapHyca, B MHBIX CIy4YasiX - HOANUCAHHBINA IPOCTON MIEKTPOHHOM MOAIHKCHIO.

2.13. Tlpu nonaye 3asBICHUS M NPUIAraéMblX K HEMY JOKYMEHTOB B YIIOJHOMOYEHHBIN OpraH
3asiBUTEIb IPEIBbSABISCT OPUTHHANBI JOKYMEHTOB IS CBEPKU.

B cnyuae Hanpasiienus 3assienus nocpeactsoM EIIIY cBenenus us 10KyMeHTa, yA0CTOBEPSIOLLETO
JUYHOCTb 3asBUTEJIS, MpeJCTaBuTeNsd (GOpMHUPYIOTCS MpU NOATBEPKICHUM Y4YETHOHM 3amucu B EnuHoii
cucreMe uaAeHTUGUKaIMU U ayTeHTuukanuu (ganee - ECMA) u3 cocraBa cOOTBETCTBYIOIIMX JAHHBIX
yYKa3aHHOM y4eTHOH 3amucu U MOTYT ObITh IIPOBEPEHBI IIyTEM HANpaBJICHHs 3alIpoca ¢ UCIOJIb30BaHUEM
CUCTEMBI MEKBEIOMCTBEHHOI'O IEKTPOHHOI'O B3aUMOJECHCTBHSL.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HeO0X0IMMBbIX B COOTBETCTBHH ¢ HOPMATHBHBIMH

NPaBOBBIMHU AKTAMM VISl IPEIOCTABJICHNS MYHHIIUNIAJIbHOM YCJIYIH, KOTOPbIe HAXOAATCH B

pacnopsizkeHUH rocy/IapcTBeHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJIEHUS U MHBIX

OPraHoB, y4aCTBYHOIIUX B IPEAOCTABJICHNH I'OCYAAPCTBEHHBIX WM MYHHIUNIAJIBHBIX yCJIYT

2.14. JlokymeHTbl, HEOOXOJUMbIE B COOTBETCTBHM C HOPMAaTHUBHBIMHM MPABOBBIMH aKTaMHu IJis
IIPEIOCTABJICHNS] MYHULMINAIBHON YCIYI'M, KOTOPBIE HAXOIATCS B PACHOPSHKEHMHM TOCYJIAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIPAaBJIEHUS U HMHBIX OpPraHOB, YYacTBYIOLIUMX B INPEAOCTaBICHUU
rOCyIapCTBEHHBIX WJIM MYHULIUIIAIBHBIX YCIIYT.

JlokyMeHThI, yKazaHHble B a03amax 6, 8, 11 u 12 nmyHkra 2.8 HacTosIero agMHUHUCTPATUBHOIO
periaMeHTa, a TaKXKe CBUIETENIBCTBA O FOCYAAPCTBEHHOW PErUCTPALlMU aKTOB IPaKJaHCKOTO COCTOSHUS,
BBIJIAHHBIE OpraHaMU 3alllCH aKTOB I'pakJJaHCKOTo cocTosiHUs Poccuiickoit @eneparuu (3a UCKIIOYEHHEM
CBHUJIETEJILCTB 00 YCHIHOBIIEHUH), PEIICHNUS, 3aKIIOUEHHS U pa3pelleHus, BblJaBaeéMble OpraHaMu OINEKU U
MOTIEYNTENbCTBA, BBHIMUCKUA U3 €IUHOTO TOCYJapCTBEHHOTO pPEECTpa HOPUAUYECKHX JIUI], CBEIEHUS O
perucTpanyy JiMia no MecTy KUTeNIbCTBA WIM MecTy npeObiBaHus B npenenax Poccuiickoit deneparyu,
BBIIMCKU W3 €AMHOIO TOCYAAPCTBEHHOTO PEECTpa HEIBMKMMOCTH MOJUIEkKAT IOJYyUYEHHUIO B paMKax
MEXBEJOMCTBEHHOI'0 MH(OPMALIMOHHOTO B3aWMOJICHCTBUS B Cllydae, €ClIM TaKue JOKYMEHThI HE ObLIN
MIpE/ICTAaBJICHBI 3aIBUTEJIEM 110 COOCTBEHHOW MHUIIMATHUBE.

2.15. Tlpu npeiocTaBiIeHUN MyHHUIMIIATBHOM yCIIyTH 3amnpelnaeTcst Tpe0oBaTh OT 3asSBUTENS:

1) mpeacTaBieHust TOKYMEHTOB ¥ MH(POPMAILIUU MM OCYIIECTBICHUS ICHCTBUM, IPEICTaBICHUE WIIN
OCYILIECTBJIEHUE KOTOPBIX HE MPENyCMOTPEHO HOPMATHBHBIMU IPABOBBIMM AKTaMHU, PETYIMPYIOIIMMHU
OTHOIIEHHS, BO3HUKAIOIME B CBSA3H C IPEOCTABIEHUEM MYHUIIMNIAIBHOMN YCIYTH;

2) mOpeacTaBICHHUs JOKYMEHTOB M MH(OpMAIMM, KOTOpbIE HAXOAATCS B  paclopsKeHUU
Y10JIHOMOYEHHOI'O OpraHa, MHbIX FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYyIpaBjeHus 1100
II0JIBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpIaHaM MJIM OpraHaM MECTHOI'O CaMOYIPABJIEHUS OpraHU3aluil,
YYaCTBYIOIIMX B MPEIOCTABICHUH MPEAYCMOTPEHHBIX YacThio 1 cratbu 1 denepanpHoro 3akona Ne 210-
@3 MyHMLIMNAIBHBIX YCIYT, B COOTBETCTBMM C HOPMAaTHBHBIMU IIPaBOBBIMHM akTaMH Poccuiickoi
®denepalyiv, HOPMATUBHBIMHU IPAaBOBBIMHU akTaMu PocTOBCKOM 00jacTH, MyHUIMIAIBHBIMU NPAaBOBBIMU
aKTaMHU, 3a UCKIIIOUEHUEM JJOKYMEHTOB, BKIFOUEHHBIX B OIIPEAEICHHBIN 4acThI0 6 cTaThk 7 denepanbHOro
3akoHa Ne 210-®3 mepeueHb TOKYMEHTOB. 3asBHUTENb BIIpaBe INPEICTaBUTh YKa3aHHbIE JOKYMEHTHI U
nHpOpMalHIo B YTIOJTHOMOYEHHBIH OpraH M0 COOCTBEHHOW MHUIIMATHBE;

3) ocyuiecTBieHUsl AEMCTBHI, B TOM YHCJIE COIJIACOBAHMM, HEOOXOOUMBIX JJIs MOJy4YEHUs
MYHULUNAIBHON YCIYTM W CBA3aHHBIX C OOpallleHMeM B HHBbIE TI'OCYJapCTBEHHBIC OpIaHbl, OpraHbl
MECTHOTO CaMOYIIpaBJICHUs, OpTraHU3aI1H, 3a UCKIIIOUEHUEM MOTYUYEHHsI YCIIYT U MOJy4YeHUsl JOKYMEHTOB
1 UH(OpPMAIMH, IPEAOCTABIAEMBIX B pe3yJIbTaTe NPeAOCTABICHHS TAKUX YCIyT, BKJIOUEHHBIX B IIEpEeUYEHb
YCIYT, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMH M OOSI3aTE€IBHBIMH JUISI TPEIOCTABICHUS MYHHIIUIAIBHBIX
YCIIyT, YTBEPXKACHHBIM MyHULUIAIBHBIM HOPMATHBHBIM IIPABOBBIM AKTOM IPEACTABUTENBHOIO OpraHa
MECTHOTO CaMOyIpaBlieHHs J[IUYKMHCKOTO CEIbCKOro mnoceneHus TapacoBCKOro paiioHa PocToBcKoit
obnacty;


consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B7CEABE4E3D6F661CB9C7323B869D485517F1B8F6FBE7p1J
consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B79E9B51A6D2B3845EA8679378686545414EEp7J

4) npeactaBieHus: JOKYMEHTOB M MH(POpPMAIH, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh MPU NEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX Ul MPEJOCTaBICHUS
MYHHIMIIAIBHON YCIYTH, INOO B IPEI0CTaBICHUN MYHUILIUIIATbHON YCIIYTH, 38 UCKIIOUEHUEM CIIEAYIOLIUX
CIIy4acB:

- U3MEHEHHE TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCalOLIUXCS MPETOCTABICHUS
MYHHULMIIAIBHON yCIIyTH, IOCJIE IEPBOHAYAJILHOM 110AAUN 3asBJIEHUS O IPEJOCTAaBICHUY MyHULIMITAILHON
YCIIyTH;

- Hajguyue OMmMOOK B 3asBJICHUMU O MPEJOCTaBICHUM MYHHUIMIIAIBHOM YCIyTM U JIOKyMEHTaX,
MOJIaHHBIX 3asBUTENIEM II0CJI€ IMEPBOHAYAIBHOIO OTKa3a B IMpPHEME JIOKYMEHTOB, HEOOXOIUMBIX IUIs
MIPEJOCTABICHUS] MYHMLMOAIBHOW YCIyrd, JU00 B NPEAOCTABICHUM MYHHUIMIIAIBHON YCIyrd U He
BKJIFOUEHHBIX B IIPEJICTaBICHHbIN paHee KOMIUIEKT JOKYMEHTOB;

- HCTEUEHHE CpPOKa JACUCTBUS TOKYMEHTOB WJIM U3MEHEHHE MH(OPMAIUH MOCie MePBOHAYATIBLHOIO
OTKa3a B IMpPHEME JIOKyMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTABICHUS MYHHUIMIAIBLHOM YCIyr, Ju00 B
IIPEIOCTABJIEHUN MYHULIUIIAJIbHON YCIIyTH;

- BBIABJIIEHUE JOKYMEHTAJIbHO MOJTBEPXKJIEHHOro (Qakra (MpPU3HAKOB) OIMIMOOYHOTO WU
NPOTUBONPABHOrO  JeiicTBus  (Oe3neiicTBUs) JTODKHOCTHOTO JMIIAa  YTIOJIHOMOYEHHOIO OpraHa,
MYHHIMIIAJIBHOTO CITy’Kallero, pabOTHUKa MHOTO(QYHKIMOHAJIBLHOTO LIEHTpa, paOOTHUKA OpraHU3aluy,
peyCMOTpeHHOM YacThio 1.1 ctateu 16 @enepanbroro 3akoHa Ne 210-D3, mpu nepBoHayaJIbHOM OTKa3e
B IpUEME JIOKyMEHTOB, HEOOXOAUMBIX JJsi NPEJOCTaBICHUS MYHULMIMAIBHOW yCIyru, Jubo B
IIPEIOCTABJIIEHNN MYHULMNAIBHOM YCIYI'M, O YEM B IHCBMEHHOM BHJIE 3a MOAMNHMCHI0 PYKOBOJIUTEI
YT0JTHOMOYEHHOT'0 OpraHa, pyKOBOJAUTESI MHOTO(QYHKIIMOHAIBHOTO LIEHTPa IpY IEpBOHAYATbHOM OTKa3e
B [TpHE€Me JJOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHHUS MyHULIUIIAIBHOHN YCIYTH, TM00 PyKOBOJUTES
OpraHu3aIyy, MpeaycMoTpeHHoM yacThio 1.1 ctateu 16 @enepanshoro 3akona Ne 210-D3, yBenomisieTcs
3asBUTEIb, @ TAKXKE MPUHOCIATCA U3BUHEHMS 32 JOCTaBJIEHHbIE HEY100CTBa.

5) mpemocraBieHus Ha OyMa)XHOM HOCHTENIE TOKYMEHTOB M MH(OpMAIUH, dJIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLTU 3aBEPEHbl B COOTBETCTBUM € MyHKTOM 7.2 yacTu 1 crathu 16 denepanbHOro 3aKkoHa
Ne 210-®3, 3a UCKITIOUEHUEM CITy4aeB, €CIIM HAHECEHHE OTMETOK Ha TaKue JTOKYMEHTHI TUOO UX U3BATHE
ABJISICTCSI HEOOXOAMMBIM YCJIIOBHEM IPEIOCTABICHUS MYHUIUNAIBHONW YCIYI'M, W HUHBIX CIydYaes,
YCTaHOBJIEHHBIX (pe/iepabHBIMU 3aKOHAMHU.

HcyepnbiBaromuii nepeyeHb OCHOBAHUI 111 0TKAa3a B MpHeMe JOKYMEHTOB, He00X0AUMBIX 1A
NpeaoCTaBJIeHUsI MyYHUIIUNIAIBHOM YCIyTH

2.16. OcHOBaHMAMHU AJIi OTKa3a B IMpPHEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOIMMBIX ISt
MIPEIOCTABJICHNS MyHULIMIIAJIbHOW YCIIyTH, SIBJISIOTCS:

- HECOOTBETCTBHUE 3asBUTENI1 CTaTyCy, HpPEIyCMOTPEHHOMY IIYHKTOM 1.2 HacTosIero
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA;

- HECOOTBETCTBME INPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMSAM MyHKTa 2.8 HaCTOSILEro
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA;

- HeNpeACTaBJICHUE JIOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.8 HACTOSIIEro aJMHHUCTPATUBHOIO
periamMeHTa, ¢ y4eToM ITyHKTa 2.14 HacTosAIero aIMUHUCTPATUBHOTO PErJIaMEHTa.

3asBUTEIIIO HAIPABJISIETCsl YBEJOMIIEHUE 00 OTKa3€e B IPUEME K pACCMOTPEHUIO 3asIBJIEHUS B CIIy4Yae,
€CIIM TIpU 0OpaIleHNH 3a MPEJOCTaBICHUEM MyHHIIMTIAIILHOW YCIYTH B SJIGKTPOHHON (OopMe B pe3yibTaTe
IPOBEPKHU YCWJIEHHON KBaJIM(UIMPOBAHHON 3JIEKTPOHHON mNoAnMCH (Jajee - KBaJU(pUIMPOBAHHAS
MIOJINKCH) BBISIBIIEHO HECOOJIIO/IEHUE YCTAaHOBIIEHHBIX cTaThell 11 DenepanbHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O06 >nmexTpoHHOI monanucuy (nanee — denepanbHblii 3aKk0H Ne 63-D3) yciaoBuiil NMpU3HAHUA €€
JEHUCTBUTEIILHOCTH.

2.17. Pemenne 00 oTka3ze B MpUEMe JIOKYMEHTOB, HEOOXOOUMBIX JJIsi IPelOCTaBICHUS
MYHUIUTIATBHON yCIYTH, HampaBiseTcs B JWYHbIA kaOuner 3asButens Ha EIII'Y nmubo cmocoGow,
YKa3aHHbBIM B 3asIBJICHUH.

2.18. Otka3 B npueMe J0KyMEHTOB, HEOOXOAUMBIX I IPEIOCTABIECHUS MyHUIIMIIAIIBHON YCIIyTH,
He MPEensTCTBYET NOBTOPHOMY OOpallleHHI0 3asBUTENS 3a IPEI0CTaBICHUEM MyHHIUIIAIBHON yCIyTH.

HcyepnbiBaommii nepeyeHb OCHOBAHMIA 1JIS1 MPUOCTAHOBJIEHHS UM 0TKAa3a B NMPeJ0CTABIeHUHI
MYHUIIUNIATbHOH YCJIYTH
2.19. OcHoBaHu 71 NPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIIMTIATLHON YCIYTH.
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CogepiieHrne HOTaPUAIBHOTO JIEHCTBUS MOXKET ObITh OTJIOKEHO B CIIydasX:

- He00X0AUMOCTH UCTPeOOBAHUS JONOTHUTENBHBIX CBEIEHUH OT (PU3NYECKUX U IOPUANYECKUX JIUII;

- HEOOXOAMMOCTH 3alPOCUTh 3aMHTEPECOBAHHBIX JIUI[ 00 OTCYTCTBUU Yy HUX BO3PaKEHUI MPOTHB
COBEPILEHUS 3TUX JAECUCTBHI, €CIIM B COOTBETCTBHHU C 3aKOHOM 3TO TpedyeTcs;

- HaIpaBJICHUsI TOKYMEHTOB Ha DKCIIEPTHU3Y.

2.20. OcHoBaHMA 1715 OTKa3a B COBEPIIEHUN HOTAPUAJIBHOTO IEHCTBHUSA:

- COBEpLICHHWE HOTAPUAJIBHOTO JCUCTBUSA NPOTHBOPEYUT 3aKOHOAATENBCTBY Poccuiickon
denepauuy;

- JCUCTBUE MOJJICKUT COBEPUICHUIO JOJKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPABIECHHS APYroro
MOCEJICHUS, MyHULIUNIAIBHOTO (TOPOJICKOT0) OKpyra WM MYHUIMNAIBHOIO paiioHa (IPUMEHUTEIBHO K
MPUHATHIO MEp IO OXpaHe HACJIEeJICTBEHHOTO UMYLIECTBA) WIH HOTapUyCOM;

- ¢ mpoch0Oil 0 COBEPLICHUH HOTAapUAILHOTO JAEHCTBHUS OOpaTUIICS HENEEeCIOCOOHBIM IpakJaHUH
1100 NpeACTaBUTENb, HE UMEIOLINI HE0OXOIMMBIX TOJTHOMOYMM, TPaXK1aHUH, HE UMEIOLINI perucTpanuu
10 MECTY JKUTEJIbCTBA UM MPEeObIBAHUS;

- IOBEPEHHOCTh HE COOTBETCTBYET TpeOOBaHUAM 3aKoHOAaTesIbcTBa Poccuiickoii @enepanui;

- JOKYMEHTBI, NIPEACTABICHHBIE [UISI COBEPIICHHUsS HOTAapUAIBHOIO AEUCTBUS, HE COOTBETCTBYIOT
TpebOBaHMAM 3aKOHOaTeNbCTBA Poccuiickont denepanmu;

- (haKThl, U3JI0’)KEHHBIC B JIOKYMEHTAaX, IPEICTABICHHBIX JIJIs1 COBEPIIEHUS HOTAapHaJIbHOIO JeHCTBYS,
HE MOJATBEPKICHBI B yCTAHOBIIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu nopsiake Mpyu yCIOBHH,
YTO MOATBEPIKICHNE TpeOyeTcs B COOTBETCTBUM € 3aKOHOAaTenbcTBOM Poccuiickoit dexnepannu.

Ilepeuyens yciayr, KOTopble IBJIAIOTCA HEOOXOAMMBIMHU U 00513aTeIbHBIMHM LISl IIPE10CTABJICHHUS

MYHHIHNAJIBHOHN YCJIYTH, B TOM YHCJIe CBeICHHUS 0 JOKYMeHTe (JOKYMEHTaX), BbIIABA¢MOM

(BbIIaBaEMbIX) OPraHU3alUAMH, YYACTBYIOIIMMH B NPEA0CTABJICHUM MYHUIIUNIAJBHOH YCIyTH

2.21. VYcnyru, HeoOXoauMmble M 0Os3aTeNIbHBIE Ul MPEIOCTABICHUS MYHHIMIIAIBHOM YCIIyTH,

OTCYTCTBYIOT.

IMopsinok, pa3Mep U OCHOBAHUSI B3MMAHHS TOCYIaPCTBEHHO MONJIMHBI WM HHOH OMJIATHI,
B3HMAaeMO# 32 MPeI0CTABJIEHHE MYHHIHIAJILHON yCJIyru
2.22. Pa3mep nuiatel, B3UMAeMOM € 3asBUTENS MPU NPEJOCTABICHUN MyHUIIUTIAIBHON YCITyTH.
PasmMep rocynapcTBeHHOM MOILTHHBI 32 COBEPIICHUE HOTAPUAIBHBIX ICHCTBHIA YCTAHOBJICH CTaThel
333.24 Hanorosoro koaekca Poccuiickoit deneparuu.
Pa3smep HOoTapuanbHOTO Tapuda 3a COBEpIICHUE HOTAPHATIbHBIX JACHCTBUI YCTaHOBIICH cTaThei 22.1
OcHoB.

IMopsinok, pa3Mep U OCHOBAaHUSI B3MMAHMS MJIATHI 32 MPeIOCTABJIEHNE YCJIYT, KOTOPbIE SIBJISIOTCS
HEe00X0IMMbIMH M 00513aTeJILHBIMU /IJIsl IPEeJ0CTABIEHUSI MyYHHIMIIAJIbHON yCIYyI'd, BKJIKOYast
HH)OPMANNIO 0 METOAUKE pacueTa pa3Mepa TaKoH MIAThI
2.23. 3a mpemocTaBl€HHE YCIYyr, HEOOXOAMMBIX U 00A3aTeNbHBIX [UISI MPEIOCTaBICHUS
MYHUIIMITAILHOW YCIIyTH HE TIPEyCMOTpEHa TuIaTa.

MaxkcumaJjibHbIi CPOK 0KMIAHNS B OYepeaH MPH Moave 3asiBJIEHU O NMPeI0CTaABIeHUHU
MYHMIMNAJIbHON YCJIYTH M NIPU MOJIYYeHHH Pe3yJIbTaTa NMpeocTaBIeHUs MyHUIIUTIAIBHOM
yCayru

2.24. MakcuManbHBIA CpPOK OXXUAAHHMS B OuYepend MpH TMojade 3asBICHHUS O MPeIOoCTaBICHUU
MYHUIMIATBHON YCIYTH U TpU TOJYYEHHHM pe3ysibTaTa MPEIOCTaBICHUS MYHHUIIMNAIBHOU YCIyTH
HEMOCPEACTBEHHO B Y TOJIHOMOYEHHOM OpTaHe WM MHOTO()YHKIIMOHAILHOM LIEHTPE COCTaBISET He Ooee
15 MuHYT.

Cpok U NopsiIOK perucTpanuu 3anpoca 3asiBUTeJIs 0 NPeJ0CTABJIEHUN MYHUIIUNIAJIBHOMH YCJIyTH,
B TOM 4YHCJe B JJIEKTPOHHOI (popme

2.25. 3asBiieHME O MNPEAOCTABICHUM MYHHUIUIAIBHOM YCIYrM TOMJICKUT PETUCTPALMU B
YTOTHOMOYEHHOM OpraHe B TedeHue | pabodero IHS CO JHS MOTYYCHHs 3asBICHUS U JOKYMEHTOB,
HEO0OXOUMBIX JJISl IPEIOCTaBICHUSI MYHULIUTIATbHON YCIYTH.

TpeGoBaHus K NOMeNIEHUSIM, B KOTOPBIX MPeI0CTABJISIETCH MYHUIIUNIAJIBHAS YCJIYyra, K 31y
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0:KM/IAHMS, MeCTAM /JIsl 3a1I0JIHEHHUSI 3alPOCOB O NMPeA0CTABJIeHUH MYHUIIUNIAJIBHOM YCIyIH,
HH(OPMALMOHHBIM CTEHAaM ¢ 00pa3laMH MX 3all0JTHEHUS U NlepeYHeM JJOKYMEHTOB U (MJIH)
nHpopManMu, He0OXOAUMBIX JJISl MPeAOCTABIEHUSI MyYHHIMIIAJIbHON yCJIYTH, B TOM YHcJIe K
o0ecre4YeHNI0 JOCTYITHOCTH ISl HHBAJIN/A0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH €
3aKoHOAATeILCTBOM Poccuiickoii @enepanuu 0 COUMAIBLHOM 3a1IUTEe HHBAJIU/I0B

2.26. TpeboBanust K 0OECHEUEHHMIO JOCTYMHOCTH [UIi WHBAIMJOB B COOTBETCTBHHM C
3aKoHOJaTenbCcTBOM Poccniickoin denepanyii 0 COLMAIbHOMN 3aIUTE NHBAJIUJIOB:

- YCIIOBHS [UI OeCTIpEenATCTBEHHOTO I0CTyNa K 00BEKTaM, K MECTaM OT/bIXa U K IPEAOCTaBIIAEMbIM
B HUX YCIIyTraM;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO IEPEABMKEHUS IO TEPPUTOPUHU, Ha KOTOPOU DPACIIONIOKEHBI
O00BEKTHI, BXOJIa B TaKM€ OOBEKTHI M BbIXOJA U3 HUX, NTOCAJKU B TPAHCIOPTHOE CPEJCTBO U BBICAJIKU U3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KpECia- KOJISICKY;

- CONPOBOXIECHHE HHBAIWJOB, HMMEIOIIMX CTOMKHE paccTpoiicTBa (QYHKIUH 3pEHUS U
CaMOCTOSITEJIFHOTO MEPEIBI)KEHUS, U OKa3aHHWE UM TOMOIIM Ha 0OBEKTaX COLMAIbHOM, MHKEHEPHOH U
TPAHCIIOPTHON UHPPACTPYKTYD;

- HaJJexaliee pasMelleHHe OO0OpyIOBaHUS M HocuTenedl HH(popMalMM, HEOOXOTUMBIX IS
oOecrnieueHus OeCpensaTCTBEHHOTO JI0CTyIa MHBAIMIOB K 00BEKTaM U K yCJIyraM C y4eTOM OIpaHUYeHHH
UX JKU3HEJEATEIbHOCTH;

- nyOnupoBaHuE HEOOXOAMMOM JAJiIi MHBAIMIOB 3BYKOBOH M 3pUTENbHONM MH(POpPMAIUH, a TaKKe
Ha/AMuceH, 3HaKOB M UHOW TEKCTOBOM U Tpaduueckoil HHPOPMALIUU 3HAKaMH, BBITNIOJIHEHHBIMH pelibe(HO-
Toue4yHbIM IIpuTOM bpaiins, nomyck cypaonepeBoaurKa U TU(PIOCYpIONEPEBOAUNKA;

- JIOMYCK Ha OOBEKTHl COOAKU-IPOBOJHHMKA MpPHU HAJTUYUU JOKYMEHTa, IOATBEP)KIAIOIIETO e
crenuaibHoe 00y4YeHHEe U BbIIaBAEMOTro 10 opMe U B MOPAJKE, KOTOPbIE ONPEENSIOTCs (heaepaabHbIM
OpPraHoM, HCIIOJIHUTEIbHON BIIACTH, OCYIIECTBISIOUIMM (YHKIMH TO BBIpaOOTKE W pealnu3aluu
rOCYJJQpPCTBEHHOHN TMOJHUTUKYA U HOPMATUBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B Cepe COUMAIBHON 3aIUThI
HACEJICHHUS,

- OKazaHue pabOTHHKAMM, NPEJOCTaBISIOLIMMHU YCIyI'M HACEJICHHI0, INOMOIIM HWHBAIMIAM B
MIPE0I0JIEHNH OapbepoB, MELIAIOIIUX MOTYYEHHUIO UMH YCIIyT HapaBHE C APYTUMHU JHLIAMHU.

Brinenenue Ha Bcex mapkoBKax OOIIETO MOJIb30BaHUS, OKOJIO O0OBEKTOB, HE MeHee 10 MpoIeHTOB
MecT (HO HEe MEHee OJHOro MecTa) Uil OecCIUIaTHOM MapKOBKH TPAHCHOPTHBIX CPENCTB, YNPaBIIIEMBIX
unBamuaamu I, Il rpynm, ¥ TpaHCHOPTHBIX CPEACTB, MEPEBO3SAMIMX TAKUX MHBAIMIOB U (MJU) JIeTeH-
nHBanunoB. Ha rpaxaan u3 yucna uaBanuaos [II rpynmnsl gaHHOE MpaBo pacnpOCTPaHSAETCS B MOPSIKE,
onpenensieMom lIpaBurensctBom Poccuiickont @enepannn. Ha yka3aHHBIX TPaHCIOPTHBIX CPEICTBAX
JIOJKEH OBbITh YCTAHOBJIEH OIO3HaBaTeIbHbIN 3HaK «MHBanum u uHpopmauus o0 TUX TPAHCIOPTHBIX
CpeAcTBax JOJDKHAa OBITh BHECEHa B TOCYJApCTBEHHYIO HH(POpPMaMOHHYI0 cuctemy «Ennnas
LEHTpaJIn30BaHHas U(poBas miaardopma B cOLHATIBLHON cepey.

B cnyuasx, ecnu cymiecTByrOIME OOBEKTHl HEBO3MOXKHO IOJIHOCTbIO MPUCIHOCOOUTH C YyUETOM
NoTpeOHOCTEH MHBAJIMIOB, OO HX PEKOHCTPYKLUMH WIM KalUTaIbHOTO PEMOHTAa, NPUHUMAIOTCS
COIVIACOBAaHHBIE C OJHMM M3 OOLIECTBEHHBIX OOBEIMHEHUI HWHBAIMJOB, OCYILECTBISIOUIMX CBOIO
JeSITeIbHOCTh Ha TEPPUTOPUU MYHMLMNAIBHOTO 00pa3oBaHMsI, MUHUMAJIbHBIE Mephl AJs oOecredeHus
JIOCTylla WHBAJMIOB K MECTy IpEAOCTaBICHUsS YCIyru Jnbo, KOorja 3TO BO3MOXKHO, 0OECIEUHUTb
HpeaoCTaBlIeHNEe HEOOXOAUMBIX YCIIYT IO MECTY JKUTEIbCTBA MHBAINA WIH B AUCTAHIIMOHHOM PEXUME.

Crneunanuctsl, paboTarolUe C WHBAIMAAMHU, MPOXOJIAT HHCTPYKTHPOBAaHHE WIM OOydeHHUE 10
BOIIPOCAM, CBSI3aHHBIM C 00€CHEYEeHUEeM JOCTYIHOCTH JJsl HUX OOBEKTOB COLMAIBHOW, MHXEHEPHOH U
TPAaHCIIOPTHON HHPPACTPYKTYP U YCIYT.

JIOIDKHOCTHBIE  JIMLA, MPENOCTABIAIOIINE MYHULIUNAIBHYIO YCIYry, HECYT IEPCOHAJIbHYIO
OTBETCTBEHHOCTb 3a HEOKa3aHNE TIOMOIIIM UHBAJINJIAM B IIPE0JI0JIEHNN 0aphepoB, MEIIAOLIUX OTYyUYEHHUIO
VMU MYHHLIANIATIBHON YCIyTH HApABHE C IPYTUMHU JINLAMHU.

TpeboBaHMs K MOMELICHUSAM, B KOTOPBIX MPEIOCTABIISETCS MYHUIUITATIbHAS yCIyTa.

[Tomemenus, B KOTOPBIX IPENOCTABIIAECTCA MyHULIMIIAIbHAS YCIyra:

- IPEAIOYTUTENBHO Pa3MEILalOTCs Ha HKHUX 3Ta)kaxX 3/aHUN, WIM B OTJENbHO CTOSIINX 3JaHUSX,
U JIOJDKHBI OBITH 000PYAOBaHBI OTAEIBHBIM BXOJIOM. PacroiojkeHue BbIlIe MEPBOro 3Taxa J0MYyCKaeTcs
NP HAJIMYMU B 3AaHUU CIIEIUAIBFHO 000PYIOBAaHHOTO JH(TA MU MOABEMHHKA U UHBAIUIOB M WHBIX
MaJIOMOOMJIBHBIX T'PYMNIl HacedeHus. Bxonpl B momelieHus: 000pyaAyroTCsl MaHIyCaMu, paclIupeHHbIMU



MIPOX0JIaMH, MO3BOJISIOUIMMH 00€eCTIeUYnTh OECIIPENsITCTBEHHBIN JOCTYIT HHBAJINIOB, BKIIIOYasi HHBAJINU/IOB,
HCIOJIB3YIOIUX Kpecaa-KOJSCKH;

- JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHWYECKUM, IPOTHUBOIMOKAPHBIM TpPEeOOBAHUSIM U
TpeOOBaHUSAM TEXHHKH O€30IacCHOCTH, a TaKke oOecrneuynBaTh CBOOOJHBIN JOCTYN K HUM HHBAJIUIOB U
MaJOMOOMJIBHBIX TPYIIN HACEJICHNUS;

- 000pyIyIOTCS CBETOBBIM HH(OPMAIIMOHHBIM Ta0JI10;

- KOMIUJIEKTYeTCSI HeOOXOIMMBIM 0OOPYJOBaHMEM B LIEISAX CO3JaHMsI KOM(OPTHBIX YCIOBUH s
[0JIy4aTesel yCiyry;

- JOJKHBI ObITh O0OPYAOBAaHBI yYCTPOMCTBAMM [IJIsl O3BYUMBAHMS BU3YaJIbHOH, TEKCTOBOM
uHpOpMallMK, a TaKKe HAJAMHMCAMHU, 3HAKAaMU U HHOM TEKCTOBOM M Trpaduueckoil HH(pOpMaIMeH,
BBIIIOJTHEHHBIMU peNibe(hHO-TOUeUHbIM 1IpudTOM bpailng u Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JNEHCTBYIOIMMHU CTaHJApTaMM BBIIIOJHEHUS M Pa3MEILEHUS TaKUX 3HAKOB, a TAaKXE BHU3yaJIbHBIMU
WHIMKATOpaMH, MpeoOpa3yloIMMU 3BYKOBbIE CHUTHAJIbl B CBETOBBIE, PEUYEBBIE CUTHAJBI B TEKCTOBYIO
OeTyIIyI0 CTPOKY.

TpebGoBaHMs K TOMEIIEHUSIM B KOTOPBIX MPEOCTaBISAETCSI MyHHUIMIIAIbHAS YCIyra pa3MelIeHbl Ha
ounmansHOM caiite YnonHomModeHHoro oprana B cetu «Mutepuer», EINTY.

TpeboBanus K 3211y OKUAAHUS.

MecTa 0Ku1aHus TOJKHBI ObITh 000PYI0BAaHBI CTYJIbSIMU, KPECEIbHBIMU CEKIIUSIMH, CKAMbSIMH.

KonnuectBo MecT oxxuaHusi onpenensiercss UCXoAs u3 (pakTUYeCKOW Harpy3Kd M BO3MOKHOCTEH
JUISL UX pa3MEILEHUs.

TpeboBanust K MecTaM I 3aMI0JIHEHUS 3alIPOCOB O NMPEAOCTaBICHUN MyHUIIMIIAJIbHON YCITYTH.

Mecrta 14 3al0IHEHUS JOKYMEHTOB JOJKHBI ObITH 000PY/IOBAHBI CTYJIBSMH, CTOIAMHU (CTOHKaMM)
n obecrnieueHbl oOpa3laMu 3alojHEHHs] JOKYMEHTOB, OJIaHKaMM 3asBJIEHUH U KaHUEISIPCKUMHU
MIPUHAIEKHOCTSIMH.

TpeboBanus K ”HPOPMALMOHHBIM CTEH/IAM C 00pa3llaMy UX 3aMOJIHEHHS U ITEPEYHEM JIOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTABICHUS YCIYTH.

Mecta s MHPOPMUPOBaHHUS, TpEeAHA3HAUYEHHBIE JJI  O3HAKOMJICHHMS  3asiBUTENEH ¢
MH(GOPMALMOHHBIMH MaTepraiaMu, 000py1yI0Tcs HHPOPMALMOHHBIMU CTEHJaMH.

Ha wnbopManmoHHBIX CTEHIaX WM WH(POPMALMOHHBIX TEPMHHAIAX pa3MellaeTcs BU3yalbHas,
TEKCTOBask U MyJIbTUMeIuitHAas MH(opMaIus o MopsaKe MpeaocTaBieHus yciayrd. MHdopManmoHHbIe
CTEH/Ibl YCTAaHABJIMBAIOTCS B yJI0OHOM Ui IpaKIaH MECTE U JOJDKHBI COOTBETCTBOBATH ONTHUMAJILHOMY
3pUTEIBHOMY U CIIyXOBOMY BOCIPHATHIO 3TOM MH(OpMAIUK IpaXkIaHAMH.

Ha odummansHoM caiite YnonmaomouenHoro oprana, EII'Y pasmemarorcs TpeGoBaHuUs, KOTOPBIM
JOJDKHBI COOTBETCTBOBATh IMOMEILEHUS, B KOTOPBIX IPENOCTABIAETCS MYHHUIMIAIbHAS yCIIyra, B TOM
yyclie 3a]l OKUJAHMsI, MECTa JUls 3alOJHEHHs 3allpoCOB O MPEAOCTaBICHUM MYHHUIUNAIbHON YCIyrH,
MHGOPMALMOHHBIE CTEH/IbI C 00pa3LaMy MX 3allOJHEHUS U EpPEeYHEM JOKYMEHTOB U (MJIH) HH(OpMaIUY,
HEOOXOAUMBIX U TPEAOCTABICHHUS KaXIOW MYHUIUMAIBHONW YCIIyTHM, a Takke TpeOOBaHUN K
00€CIeYeHNIO TOCTYITHOCTHU JJIsl MHBAJIMAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHHU € 3aKOHOJATEIbCTBOM
Poccniickoit denepanuu 0 COUMAIbHON 3a1IUTE UHBAIUIOB.

IToxa3aTe/n AOCTYIIHOCTH M Ka4eCTBA MYHHIMIIAJIbHON YCIyTH

2.27. OCHOBHBIMM TIOKa3aTEJISIMM JIOCTYIIHOCTH MPEJAOCTABICHUS MYHULMIAIBHOW YCIyIH
SIBJISIFOTCSL:

2.27.1. Hannuue NoOaHON M MOHATHOW MH(OPMAIMK O TMOPSAIKE, CPOKAX M XOJ€ MPEIOCTABICHUS
MYHULUNATBHON B MHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX OOIIEro Noab30BaHus (B TOM YHUCIIe
B ceT «HTEpHETY), CpecTBaX MAacCOBOW WH(POPMAITUH.

2.27.2. BO3MOXHOCTh TIOJTYUYEHHS 3aABUTEIEM YBEJOMJICHUU O MPEJOCTABICHUN MYHMIUIIAIbHON
ycayru ¢ nomoinbsto EINTY.

2.27.3. BO3MOXHOCTh TOJTy4eHHs] HHPOPMAIIMK O XOC MPEIOCTABICHUS MYHHIIUIIAIBHONW yCIIyTH,
B TOM YHCJIE C UCMIOJIB30BaHUEM HH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA.

2.28. OCHOBHBIMU IIOKA3aTEJIIMHA KaUECTBA MPEJOCTABICHUS MyHULUIIAIBHON YCIYTH SIBJISFOTCS:

2.28.1. CBOEBpEMEHHOCTB MTPEIOCTABICHNS MyHULIUIIAIBHOM YCIIyTH B COOTBETCTBUH CO CTAaHAAPTOM
€€ MPeJOCTaBJICHMs], yCTAHOBICHHBIM HACTOSALIMM A IMUHUCTPATUBHBIM PErJIAMEHTOM.

2.28.2. MuHuUManbHO BO3MOYKHOE KOJIMYECTBO B3aUMOJCHCTBUI IpaKAaHMHA C JOJKHOCTHBIMH
JMLAMM, YYaCTBYIOIIMMH B IIPENOCTABICHUN MYHHUIIAIIAIbHON YCITyTH.



2.28.3. OrcytcTtBUEe OOOCHOBaHHBIX jkKajdo0 Ha pelcTtBus (Oe3nelcTBHE) COTPYAHMKOB U HX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOLICHUE K 3asBUTEIISIM.

2.28.4. OtcyTrcTBHE HapyIIEHUN YCTAHOBJIEHHBIX CPOKOB B TIpOIIECCE€ MPEIOCTABIICHUS
MYHULMIIAJIBHON yCIIyTH.

2.28.5. OrcyrctBue 3asBlieHMH 00 oOcHapuBaHWM pelIeHWM, pAeiicTBuil  (Oe3melicTBUA)
YTI0JIHOMOYEHHOT'O OpPraHa, ero JOJKHOCTHBIX JIMLL, IPUHUMAEMBIX (COBEPLICHHBIX ) IPU MPEAOCTaBICHUN
MYHUIMIIAIBHON YCIYTH, 0 UTOTaM PacCMOTPEHUS KOTOPHIX BBIHECEHBI PEHICHHsI 00 y/IOBIETBOPEHHUU
(YacTMYHOM YJIOBJIETBOPEHUH) TPEOOBAHU 3asiBUTEICH.

2.29. Ha odunuansHoMm caiite VYnomHomoueHHoro oprana, EIII'Y pa3smemaercss mnepeueHb
IOKa3arejae KadecTBa M JOCTYNHOCTM MYHHUIMNAJIBHOM YCIyrd, B TOM YHCJIE O JOCTYINHOCTH
NEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOAMMBIX JJi MPEIOCTAaBIECHUS MYHULUIAIbHON YCIYTH,
BO3MOXXHOCTH I10/1aYyl 3alpoca Ha IOJy4eHHE MYHULMIAIbHON YCIYI'M U JOKYMEHTOB B 3JIEKTPOHHOU
(dbopMe, CBOEBPEMEHHOCTH IPEIOCTABICHUSI MYHULIMIIAIbHOW yCIyru (OTCYTCTBUM HApyILIEHUH CPOKOB
[IPEJOCTaBICHUS] MyHULMTIATILHON YCIIyTH), MPEA0CTaBICHUHA MyHHUIIUIIAIBHOM YCIyI B COOTBETCTBUU C
BAPUAHTOM I[IPEJIOCTABICHNUS MYHHUIMNAIbHON YCIYrH, JOCTYHNHOCTH HHCTPYMEHTOB COBEPIICHHS B
JIEKTPOHHOM BHJE IUIaTeKel, HEOOXOOUMBIX [yl IOJIyY€HUs MYHUIMNAIBHOM YCIyrH, yao0cTBe
MH(OPMUPOBAHMSI 3asIBUTENSI O XOJA€ NPEJOCTaBIECHUS MYHULUNAIBHON YCIyTH, a TakXKe IMOJIy4EeHUS
pe3ysbTara NpeJoCTaBICHHS YCIyTH.

Huble TpeOoBaHKsA, B TOM YHC/I¢ YYUTHIBAIOLINE 0COOCHHOCTH NMPEJI0CTABICHUA MYHUIIUNIAJIbLHOM
YCJIYTH B MHOTO(YHKIIHOHAJIBHBIX IEHTPAaX, 0CO0CHHOCTH NPeJ0CTaABIeHU MYHUIIUNIAJbHOM
YCJIYTH N0 3KCTEPPUTOPHAIBLHOMY NPHHIHUITY H 0COOCHHOCTH NPEAOCTABJICHHS MYHHIHIIAJIBHOMN
YCJIYTH B 3JIEKTPOHHOM (popme

2.30. IlpenocraBieHne MYHMLIMIAIBHOM YCIYI'M 10 DKCTEPPUTOPHAIBHOMY  NPUHIUILY
OCYIIIECTBIIIETCSI B YacTH OOeCredeHus BO3MOXKHOCTH ToJauu 3asBieHHi mocpenactBoM EINTY u
MOJIyYeHUS pe3yiibTaTa MyHULUIIAIBHOW YCIYTH B MHOTO()YHKIIMOHAIBHOM LIEHTpE.

2.31. 3asButensM oOecrieUYMBAETCS BO3MOXKHOCTh TIPEICTABICHHUS 3asBICHUS W TPUIIaracMbIX
JIOKYMEHTOB B (pOpMe 3JIEKTPOHHBIX JOKyMEHTOB nocpeactsom EINTY.

B stoM cnywae 3agBuTens Wiam ero mnpexacraButens apropusyerca Ha EII'Y mocpeactBom
MIOATBEPKAEHHON ydeTHOoM 3anucu B ECHUA, 3anonHseT 3as8BiIeHUE O NPEAOCTaBICHUY MyHHULMIIAIBLHON
YCIIYTH C UCTIONb30BaHUEM WHTEPAKTUBHON (POPMBI B SJICKTPOHHOM BHJIE.

3aMoJHEHHOE 3asBJICHUE O NPEJOCTABIECHUM MYHULMNAIBHON YCIYTH OTIPABIIAECTCA 3asBUTEIIEM
BMECTE C PUKPETIICHHBIMHU 3JIEKTPOHHBIMU 00pa3aMu JIOKyMEHTOB, HEOOXOAMMBIMH JIJTsl IPEAOCTABIICHHS
MYHHULMIIAJIBHOW yCIyTH, B YIOJHOMOYeHHbIH opradH. lIpm aBropmszanmm B ECHA 3asBieHue o
MIPEAOCTABICHUA MYHULUIAJIBHON YCIYTH CUMTAETCS MOJIUCAHHBIM MPOCTOM 3JIEKTPOHHOU IOANMCHIO
3asiBUTENIA, IPEACTABUTENSA, YIIOJIHOMOUYEHHOTO HA IIOIIMCAHUE 3asBIICHMUS.

PesynbTaTthl npenocTaBieHHs MYHULUIAIbHON YCIYyIM, YKa3aHHblE€ B IIyHKTE 2.5 HacTOSILEro
AJIMMHUCTPAaTUBHOTO pErjaMeHTa, HAIPaBISAIOTCS 3asABUTENIO, NPEICTAaBUTEII0 B JIMYHBIM KaOMHET Ha
EIIT'Y B hopme 251eKTpOHHOTO JJOKYMEHTA, OAIMMCAHHOTO YCHIICHHOH KBaTH(DUIIMPOBAHHOM HJIEKTPOHHOM
MOAIHNCHIO YIIOJIHOMOUYEHHOI'O JOJLDKHOCTHOIO JIMLA YTIOJHOMOUYEHHOIO OpraHa B ClIydae HallpaBJICHHS
3asBieHus nocpencrsoM EINTY.

B canywae HanpasneHus 3asBieHus nocpenctsom  EINIY  pesymbrar mpenocraBieHus
MYHHUIMIIAJBHON yCIYyIM TakkKe MOXET ObIThb BbIAAH 3asBUTENI0 Ha OyMa)XHOM HOCHUTEJIE B
MHOrO(YHKIIMOHAJILHOM IIEHTpe B NOpsjAKe, NpeaycMoTpeHHoM nyHkToM 3.10.2 Hacrosiero
AJIMUHHUCTPATUBHOTO PErJIaMEHTa.

2.32. DneKTpOoHHbIE TOKYMEHTBI MOT'YT OBITh IpEAOCTaBIEHBI B cleayromux Gopmarax: xml, doc,
docx, odt, xIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Jlonyckaercst (GopMUpOBaHHE JIEKTPOHHOIO JOKYMEHTA ITyTeM CKaHUPOBaHMs HETIOCPEACTBEHHO C
OpUTMHAJIa JIOKyMEHTa (MCIOJb30BaHUWE KONMM HE JOMyCKaeTcsl), KOTOPOE OCYIIECTBISIETCS C
COXpaHEHHWEM OpHEHTAllMM OpWUTHHaja JokymeHTa B paspemenun 300 - 500 dpi (macmrad 1:1) ¢
HCIIOJIb30BAHUEM CIICYIOLIUX PEKUMOB:

- «4EepHO-OeNbIi» (IMPU OTCYTCTBUU B JOKYMEHTE I'paduuecKux n300pakeHUH W (WMJIM) IBETHOTO
TEKCTa);

- «OTTEHKU ceporo» (IpH HAIUYUU B JIOKYMEHTE TIpapUuecKuX H300pakeHUH, OTIMYHBIX OT



LBETHOT'O rpapuuecKoro n300paxeHus);

- (UBETHON» WIN «pPEKUM IIOJIHOM LBeronepenaun» (IpyU HAaIMYUM B JOKYMEHTE LBETHBIX
rpaduyeckux u300paskeHuM 100 LIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEeHTUYHBIX NMPU3HAKOB IMOJUIMHHOCTH, & UMEHHO: TpauuecKoil Moanucu
JMIa, IeYaTH, YIIIOBOTO IITaMIia OJlaHKa;

- KOJIMYeCcTBO (DaiiIoB JOIKHO COOTBETCTBOBATH KOJUYECTBY JAOKYMEHTOB, KaXbI M3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (WJIM) rpapuuecKyro HH(HOPMALIUIO.

DJEeKTPOHHBIE JOKYMEHTHI JJOJKHBI 00€CIeUBAaTh:

- BO3MOXHOCTb UACHTU(PUIIUPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE;

- 11 TOKYMEHTOB, COJIep KallluX CTPYKTYPUPOBAaHHBIE 110 YacTsM, [JIaBaM, pasjienaM (Ioapasaeiam)
JaHHBIE W 3aKJIAJKHU, 00eCIeYNBAIOLINe IePEeX0/Ibl 10 OTJIaBICHUIO U (MJIM) K COAEpKALIUMCS B TEKCTE
PUCYHKaM U TabauLaM.

JIOKyMeHTBI, MojJIexalue npeacTaBieHuo B popmaTax xls, xIsx uiam ods, popmupyrores B Bujae
OTJIEJNBHOIO MIEKTPOHHOI'O JOKYMEHTA.

2.33. MyHuuumnanbHasi ycilyra He IMpeAOoCTaBISIeTCs B YNPEXJIAKoLEeM (IIPOAKTUBHOM) PEXHUME,
IIPEyCMOTPEHHOM 4acThio 1 cratbu 7.3 denepanbHoro 3akoHa Ne 210-D3.

I1I1. CocTas, moc/1e10BaTeIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX IPOLEXYP
(nelicTBHIi), TpeOOBaHNSA K NOPSAKY MX BbINOJHEHHUSI, B TOM YHcJe 0CO0eHHOCTH BbINOJTHEHHUS
aJIMMHHMCTPATHBHBIX NPOLEAYP B JJICKTPOHHOI dopme
HcyepnbiBarommii nepeyeHb aAMUHUCTPATUBHBIX Npoueayp

3.1. IIpenocTaBieHre MyHUIIMTAIBLHON YCIYTH BKJIIOYAET B ce0s CIEAyIOIINe aJMUHIUCTPATUBHBIC
MIPOLEYPBI:

- IPUEM U PETUCTPALIUS TOKYMEHTOB, HEOOXOUMBIX JJIs IPEIOCTABICHUS MyHUIIUTAILHON YCIYTH;

- COBEpILEHUE, OTKa3 B COBEPUICHHMM HOTapUalbHBIX JEHCTBUHN, OTJIOXKEHHE, NMPUOCTAHOBIICHUE
COBEpIICHHsSI HOTapUaTbHBIX IEHCTBUH.

3.1.1. [lpuemM W perucTpanus JOKYMEHTOB, HEOOXOIMMBIX NIl IPEIOCTABICHUS MYHUIIUNIATbHON

YCIYTHU.
OcHoBaHWEeM Ui Hayalla WCIIOJIHCHUS aJIMUHUCTPATUBHON MPOIEAYPHl SBIISICTCS OOpaIicHHe

3asIBUTENIS. WM MPECTABUTENS 3asIBUTENS B YIIOJTHOMOYEHHBIN OpraH.

JI0JPKHOCTHOE JIMIIO YITOJITHOMOYEHHOTO OpraHa yCTaHABIMBACT JTUYHOCTD 3asBUTEIA (MPEICTABUTEIS
3asiBUTENS), TPOBOAUT MPOBEPKY JOKYMEHTOB Ha OTCYTCTBHE OCHOBAHUMU, MPEAYCMOTPEHHBIX MyHKTOM
2.16 HaAcTOSIIETr0 aAIMUHUCTPATUBHOTO PErIaMEeHTa.

[Tpu mocTyniIeHNY 3asiBICHUS B QJIEKTPOHHOHN (DOpME TOTKHOCTHOE JIUIIO YIOTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 32 MPEIOCTaBICHNE MYHHUIIUNIATHHOM YCIyTH, B TeueHrue 1 paboyero gHsS ¢ MOMEHTa €ro
perucTpal MPOBOJUT MPOBEPKY MOJIMHHOCTH MPOCTOM SJIEKTPOHHOM MOANMCH 3asiBUTENS C
WCIIOIb30BAaHUEM COOTBETCTBYIOIIETO CEPBUCA €IMHON CUCTEMBI MJICHTU(DHUKAIUY U ayTeHTUDUKAIIH, a
TakKe MPOLEAYpPY MNPOBEPKH IACHCTBUTEIBHOCTH KBATH()HUIMPOBAHHOW IMOAMMCH, C HCIOJIb30BAHHEM
KOTOPOU MOAMKMCAHO 3asiBJICHUE (ITAKET JIEKTPOHHBIX JOKYMEHTOB) O MPEIOCTaBICHUU MYHHUIIMIATBHON
yCIIyTH, MPEAYCMaTPUBAIOIIYIO MPOBEPKY COOJIIO/IEHUS YCIOBUM, YKa3aHHBIX B ctaThe 11 denepansHoro
3akoHa Ne 63-@3.

B caywae ecnm B pesynbrare NpOBEpPKM KBaTU(UIIMPOBAHHOW MOAMUCH OYIET BBISBICHO
HECOOJII0ICHUE YCTAHOBJICHHBIX YCJIOBUM MPHU3HAHUSA €€ JEHCTBUTEIBLHOCTH, YIOJHOMOUYEHHBIH OpraH
MIPUHUMAET pellieHne 00 O0TKa3e B MpHUeMe K PAaCCMOTPEHHIO 3asBIICHUS M HANpPABISET €ro 3asBUTEINIO B
3JEKTPOHHOHU (hopme.

MakcumanbHbI CPOK UCITOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI:

- Ha JIMYHOM TIpUEMe TpakaaH — He Ooniee 15 MUHYT;

- TpU TIOCTYIUIEHUU 3asBICHHUS U JOKYMEHTOB IO IOYTe, B AJIGKTPOHHON (opme WM udepes
MHOTO(YHKITMOHATBLHBINA IIEHTp — He Oosee 1 paboyero qHS CO JHS TOCTYIUICHUS B YIIOJTHOMOYEHHBIH
OpraH.

YBenomiienue 00 OTKa3e B MpHEME K PACCMOTPEHUIO 3asBJICHHS, B CIydae BBISIBICHUS B XOJe
MIPOBEPKHU KBATU(PUIIMPOBAHHON MOIUCH 3aIBUTENSI HECOOIOCHHS yCTaHOBICHHBIX YCIOBHM MPU3HAHUS
ee JIEUCTBUTENLHOCTH, a TaK)Ke MIPU HATMYUKM OCHOBAHHM, IPETYCMOTPEHHBIX MMyHKTOM 2.16 HacTosIero



aJIMMHHUCTPATUBHOIO PETJIaMEeHTa, HAIIPaBJIIEeTCS B T€UEHHE 3 JHEH cO JHS ero perucTpaluy 3asBlICHUs B
YIOJTHOMOYEHHOM OpIaHe.

Pe3ynbpTaTom MCHOIHEHHS] aIMUHUCTPATUBHOM MPOLIETYPHI SABIISETCA:

- TpUeM M perucTpauusi 3asBICHHs, BblAaya (HAIpaBJICHHE B DSJICKTPOHHOM BHUAE WM B
MHOTO(QYHKIIMOHAJIbHBINA LIEHTP) 3aBUTEII0 PACIIUCKU B MOJYUYEHUH 3asIBICHUS U MPUIIOKEHHBIX K HEMY
JOKYMEHTOB (yBEIOMJICHHSI O MOJIyYE€HUH 3asIBJICHHS);

- HamnpaBJieHUE yBEJIOMJICHHUS 00 OTKa3ze B MpPHEME K PACCMOTPEHHIO 3asiBICHHUSA, 10 OCHOBAHUSM,
YCTaHOBJIEHHBIM IIYHKTOM 2.16 HacTOAILIEro aAMMHUCTPATUBHOIO PETJIAMEHTA.

3.1.2. CoBepiiieHne, 0TKa3 B COBEPUICHUH HOTAPUAIbHbBIX JIEUCTBUMN, OTI0XKEHUE, IPUOCTAHOBICHUE
COBEPIIEHNS HOTAPUAIbHBIX IEHCTBUN.

OcHoBaHMeM /JIs1 Hayajla UCIIOJIHEHUSI aIMUHUCTPATUBHOMN MPOLIETypHI SIBISETCS] OKOHUAHUE ITpHeMa
U PETUCTPALUU JOKYMEHTOB JOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOT'O OpraHa.

[Ipy OTCYTCTBMM OCHOBaHUMN, MpeAyCMOTpeHHbIX myHKTamu 2.19 u 2.20 Hacrosiuero
aJMMHHUCTPAaTUBHOI'O PEIVIAMEHTA, JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa OCYILIECTBIISIET
COBEPILECHNE HOTAPUAIBHOTO IEUCTBUS B NOPSJIKE, YCTAHOBIEHHOM MHCTpyKIMen.

CpoK HCIIONIHEHNS AMUHUCTPATUBHON ITPOLIEYPBl OJIUH JCHb.

Cpok coBeplIeHHs] HOTapUaJIbHOTO JEHUCTBHUSA, MPETyCMOTPEHHOIO ab3aleM TPEeTbUM IyHKTa 2.5
HACTOSIIEr0 aIMUHUCTPATUBHOT'O PETJIAMEHTA, COCTABIISAET MATh Pa0OUYMX JIHEH.

ITo mpocsOe nuia, 0OpaTUBIIETOCS 3a COBEPIICHUEM HOTAPUAIBHOIO AEHCTBHSI, TOIKHOCTHOE JTUIIO
YIOJHOMOYEHHOTO OpraHa MOXKET COBEPIUUTh HOTAapUAIBHOE JEHCTBUE IIYTEM HW3TOTOBJICHHUS
HOTApUAIBHOIO JOKYMEHTA B 3JIEKTPOHHOU popme.

B ciydae ecnu HOTapuanbHbBId JOKYMEHT JOJDKEH OBITh MOJMHCAH JIMLOM, OOpaTUBLIMMCS 3a
COBEpUICHHEM HOTAapHAJIbHOTO JEHCTBHS, JMIO 00s3aHO MOANMCATh JOKYMEHT B THPUCYTCTBHU
JOJDKHOCTHOTO JIMIIA YIIOJJHOMOYEHHOI'O OpraHa MIPOCTOM IEKTPOHHON MOIIHUCKHIO.

HortapuanpHO yIOCTOBEpEHHBIH JOKYMEHT B AJIEKTPOHHOU (hOopMe WM CBUIETEIHCTBO, BBIIAHHOE
JIOJPKHOCTHBIM JIMLIOM YTIOJHOMOYEHHOTO OpraHa B 3JIEKTPOHHOU (hopMme, MOAMUCHIBACTCS YCHICHHOMN
KBaJTM(UIIMPOBAHHON DJIEKTPOHHOH MOAMKUCHIO JTOJKHOCTHOTO JIUIIA YIIOJTHOMOYEHHOTO OpTaHa.

[Ipu oTCyTCTBUM NOKYMEHTOB, yKa3aHHBIX B a03amax 6, 8, 11 u 12 myHkra 2.8 HacTosIero
QIMUHUCTPATUBHOIO PpEIJIaMEHTa, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa OCYIIECTBISET
MOJITOTOBKY MEKBEJOMCTBEHHOIO 3alpoca O HAJIWYMU WIK 00 OTCYTCTBHUM JOKyMEHTa U (WIM)
uHpopmanuu. [Tpu 3TOM Cpok NpenocTaBIeHNss MyHUIMIIAIBHON YCIyT'H POAJIEBAETCS Ha MATh padoyux
JTHEU.

B cnywae mnocrymiieHus oOTBETa Ha MEKBEJOMCTBEHHBIM 3ampoc, CBUIETEIBCTBYIOIIETO 00
OTCYTCTBHH JOKYMEHTOB M (WiH) HHGOpMAIMK, PEAyCMOTPEHHBIX B ab3anax 6, 8, 11 u 12 mynkra 2.8
HACTOSLIET0 aIMUHUCTPATUBHOIO PEIVIAMEHTA, JOJKHOCTHOE JIMIO YIIOJTHOMOUYEHHOI'O OpPTraHa Mpeiaraet
3asBUTEIIIO B TEUEHUE OIHOr0 paboyero JHs MpeiCTaBUTh yKa3aHHbIC JOKYMEHTHI.

Eciy 1o ucTedyeHnn yKa3aHHOI'O CpOKa 3asBUTEJIEM JOKYMEHThI HE NpPEACTaBIEHbBI, JOJKHOCTHOE
JMLO YIOJHOMOYEHHOIO OpraHa B TEYEHHE [HSA, CIELYIOIIEro 3a AHEM IMOCTYIUIEHUS IOKYMEHTOB,
oopmIsier yBegomiieHue 00 OTKa3e B IMpHeMe JOKYMEHTOB, KOTOPOE TMEePEeIaeTCsl JINYHO 3asBUTEIIO FITH
€ro NPEICTABUTEIIO C IPUIIOKEHUEM TIPEJCTABICHHBIX JOKYMEHTOB.

CpoK HCTIONHEHUS AAMUHUCTPATUBHON IPOLEAYPHI - AT pabo4uX JHEH.

ITpy HanMUMM OCHOBAHMI, yKa3aHHBIX B IMyHKTE 2.19 HacTOAIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTAa,
JOJDKHOCTHOE JIMIIO0 YIOJHOMOYEHHOI'O OpraHa BBIHOCUT IOCTAHOBJIEHHE 00 OTJIOXEHUH COBEPIICHUS
HOTApUAJIBHOTO AEUCTBHS, KOTOPOE MEPENAETCS JIMYHO 3asIBUTEIIO UIIH €T0 MPEACTABUTENIO.

CpoK OTJIOXEHHUSI COBEpIICHHsS HOTapUajIbHOIO JEHCTBUS HE MOXET MPEBBINIATh MECALA CO JIHS
BBIHECEHMSI TIOCTAHOBJICHUS 00 OTJIOKEHUHU COBEPILICHHUS HOTapUAIbHOTO JICHCTBHUS.

CoBepliieHuE HOTAPUATBHOTO JIEUCTBHSI MOXKET OBITh OTJIOKEHO Ha CPOK He 0oJiee JACCATH THEU 1o
3asBJICHUIO 3aMHTEPECOBAHHOIO JIMIIA, OCMAPHUBAIOLIET0 B CyAe MpaBo WK (akT, 3a YIAOCTOBEPEHUEM
KOTOPOTO 00paTHIIOCh JPYTroe 3aMHTEpPECOBaHHOE JHIO. Eciin B Te4eHHe 3TOro cpoka OT cyna He Oynaer
MOJIyYEHO COOOIIEHUE O MOCTYIUIEHUH 3asIBJICHHsI, HOTapHUalbHOE JEHCTBHE TOJIKHO ObITh COBEPILEHO.

B ciyuae monmyueHHst OT cyda COOOLICHHs O TOCTYIUICHHH 3asBIICHHS 3aWHTEPECOBAHHOIO JIMIIA,
OCIIapUBAIOLIETO MPABO MU (PaKT, 00 yTOCTOBEPEHUH KOTOPOI'0 MPOCUT IPYroe 3aMHTEPECOBAHHOE JIUILIO,
COBEPILECHNE HOTAPUAIBHOT'O IEHCTBUS IIPUOCTAHABIIMBACTCS 10 PA3PEILICHUS J1eJ1a CYIOM.

CpoK HCIIONHEHNS aMUHUCTPATUBHON ITPOLEAYPBI OIUH JCHb.




IIpn HaIMUMK OCHOBAHMH, YKa3aHHBIX B IMyHKTE 2.20 HACTOAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA,
U 10 Ipocb0e JuIla, KOTOPOMY OTKAa3aHO B COBEPILICHUH HOTapUAIbHOTO NEHCTBHUS, TOJKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa B CpoK He mosaHee 10 kaneHgapHBIX IHEW cO JHA OOpalieHusi BHIHOCHT
MIOCTAHOBJICHHE 00 OTKa3€ B COBEPLICHUH HOTAPUAIBHOTO JICHCTBHUS.

[TocraHoBieHne 00 OTKa3e B COBEPLICHMH HOTApUaJIbHOTO JEHCTBUS COCTAaBISETCS B JIBYX
MOVIMHHBIX 3K3EMIUIAPAX, KaXIbIA dK3EMILIAP IOANUCHIBACTCS YIIOJIHOMOYEHHBIM JTOJKHOCTHBIM JIMLIOM
1 3aBEPSIETCS OTTUCKOM IIEYATH.

[ToctaHoBneHne 00 OTKa3e B COBEPLICHUHM HOTAPHAILHOTO JAECHCTBHS BPYyYaeTcs JHILY, KOTOPOMY
OTKAa3aHO B COBEPIICHUH HOTAPUAIBHOTO JEHCTBHUS, WJIM HAMIPABIIAETCS €My IIOCPEICTBOM ITIOYTOBOM CBSI3H.

Cpok uCTOHEHUS] AIMUHUCTPATUBHON NpoLieypsl — He 6osee 10 KaneHaapHbIX JTHEH.

IlepeyeHb aIMHUHHUCTPATUBHBIX NPOLEAYP (AeCTBHI) PU NPEAOCTABJICHUH MYHHUIUIIAJIBHOM
YCJIYI'H B 3JIEKTPOHHOM (popme

3.2. Ilpu npenocraBieHUM MYHULUNAIBHOM YCIYTM B JJIEKTPOHHOM (opme 3asBUTEIIO
o0ecreunBaroTCs:

HoJIyuyeHue HHPOpMAIMH O TOPSAKE U CPOKaX MPEIOCTABICHUS MyHUIIUIIAIbHON yCITyTH;

(hopmMupoBaHUE 3asBICHUS;

IIPUEM U PETUCTpalys Y IIOJIHOMOYEHHBIM OPraHOM 3asIBIIEHUS U MHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABICHUSA MyHULUIIAIBHOU YCIYTH;

MIOJIy4EHHUE pe3yJIbTaTa MPEAOCTABICHNUS] MyHALIMITAIBHON YCIIyTH;

IIOJIyYEHUE CBEICHUN O XOJI€ pAaCCMOTPEHMS 3asBIICHHUS;

OCYILECTBIICHUE OLICHKH Ka4yeCcTBa MPEIOCTaBICHUS MyHUIIUIIATbHOU YCIYTH.

ITopsinok ocymecTBICeHUs] AIMUHUCTPATHBHBIX NPOLEAYP (AeiCTBHII) B 3JIEKTPOHHOI Gopme

3.3. ®opmupoBaHUE 3asBJICHUS OCYLIECTBIISAETCS MOCPEICTBOM 3aIMIOJHEHUS AJIEKTPOHHON (POpMBI
3asiBieHus Ha EIII'Y 6e3 HeoOX0AMMOCTH JOMOTHUTENBHOM N0/1a4H 3asBICHHS B Kakoi-1100 nHOU opme.

@dopmaTHO-JIOTMYECKas MpOBEpKa C(HOPMHPOBAHHOIO  3asBICHHUS  OCYILIECTBIISIETCA  IOCIIE
3allOJIHEHMS 3asBUTEJIEM KaXIOro U3 TMoJiel 3IeKTpoHHOH ¢opmbl 3asBieHus. Ilpu BbIIBIEHUU
HEKOPPEKTHO 3aIOJIHEHHOTO TOJIS 3JICKTPOHHOM ()OPMBI 3asIBIICHUS 3asIBUTEIh YBEIOMIISIETCS O XapaKTepe
BBIBJICHHOM OIIMOKM M TMOpSAAKE €€ YCTPaHEHHWs IOCPEACTBOM HH(POPMALMOHHOTO COOOIEHUs
HETIOCPEICTBEHHO B AJIEKTPOHHOU (hOopMe 3asiBICHHS.

[Ipu popmupoBaHuHU 3asBICHUS 3aBUTEIIO0 00ECTIEUNBAETCS:

a) BO3MOKHOCTb KOITMPOBAHUS U COXPAHEHMsI 3asBJICHUS U UHBIX IOKYMEHTOB, YKAa3aHHBIX B IyHKTaX
2.8 HacToALIero AIMUHUCTPATUBHOTO perjaMeHTa, HeOOXOAUMBIX /Il IPEeIOCTABICHUS MYHHUIUIAIbHON
YCIIyTH;

0) BO3MOXHOCTb [1€4aTH Ha OyMa)KHOM HOCHUTEJIE KOTUU 3JIEKTPOHHOM (pOpMBI 3asBIeHMS;

B) COXpaHEHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (OPMY 3asIBJICHUS 3HAUCHHH B JTF000 MOMEHT 110
KEJIaHUIO I0JIb30BaTENs], B TOM UHMCIIEe NP BOZHUKHOBEHHMHU OLIMOOK BBOJA M BO3BpaTe JJisi OBTOPHOIO
BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3asIBICHMUS;

I') 3all0JIHEHHE T0JIeH 3JIEKTPOHHON (OpMBI 3asBIEHUS O Hayaja BBOJA CBEJIECHHUH 3asBUTEIEM C
WCIIOJIb30BaHUEM CBelleHuH, pa3menieHHbix B ECUA, u cBenenuii, omyOnmkoBanubix Ha EIITY, B wacTw,
Kacaroueics ceeieHuid, orcytcerByromux B ECUA;

1) BO3MO>KHOCTH BEPHYTHCSI Ha JIFOOOH M3 ITAIOB 3aIlOJIHEHHS dJIEKTPOHHOH (OopMBI 3asBieHHs 0e3
HIOTEpU paHee BBEJICHHON MH(OopMaImuy;

€) BO3MOXHOCTh jJoctyna 3asButens Ha EIN'Y k panee mogaHHBIM MM 3asBICHHUSIM B TEUCHUE HE
MEHee OJTHOTO T'0/ia, @ TAKXKE YaCTUYHO CPOPMHUPOBAHHBIX 3asIBIICHUI — B TE€UEHUE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE U MOANKCAHHOE 3aBJICHUE W MHBIE JIOKYMEHTHI, HEOOXOIUMBIE s
IIPEIOCTABJICHNS] MYHULUNAIBHON YCIyTH, HAIpPaBIAIOTCS B YIIOJIHOMOYEHHBI OpraH IOCPEICTBOM
EIIT'Y.

3.4. YOTHOMOYEHHBIH opraH o0ecrneynBaeT B CpOK He Mo3aHee 1 paboyero AHs ¢ MOMEHTA oJaun
3asBnenus Ha EIII'Y, a B cirydae ero moCTyIUICHUS! B HEpaOOUYHid WK Mpa3AHUYHBIN IeHb, — B CJIEIYFOIIUI
32 HUM TIEPBBIA pabOUYnii JCHb:

a) TpUeM JOKYMEHTOB, HEOOXOAWMBIX [UIS TPEAOCTaBICHHUS MYHUIUNAIBHOW YCIyTH, U
HalpaBJIeHUE 3asBUTEIIO0 3JIEKTPOHHOTO COOOIEHHSI O MOCTYIUICHUH 3asBICHMS;

0) perucTpaiuio 3asBICHHUS ¥ HAIpABICHUE 3aSBUTENIO YBEJOMJICHHUS O PETUCTPAIMH 3asBICHUS
1100 00 0TKa3e B mpueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEAOCTABICHHUS MyHULIMIIAIBHON YCITyTH.



3.5. DneKTpoHHOE 3asBJIEHUE CTAHOBUTCS JOCTYIIHBIM ISl TOJPKHOCTHOTO JIMLA Y IOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOT'O 3a MPHUEM M PETHCTPALMIO 3asBJICHUS (Jlaee — OTBETCTBEHHOE JIOJDKHOCTHOE
JIUII0), B TOCYIAPCTBEHHON MH(POPMAIIMOHHON CHCTEME, UCTIONb3yeMON YTIOJTHOMOUYCHHBIM OPTaHOM IS
MIPEeJOCTaBICHUS MyHUIMIIANBbHOM yenyru (nanee — THUC).

OTBeTCTBEHHOE AOTKHOCTHOE JIULIO:

IIPOBEPSET HAIMUUE JIEKTPOHHBIX 3asiBieHui, noctynuBmux ¢ EINI'Y, ¢ nepuonom He pexe 2 pa3
B JICHb;

paccMaTpUBAET MOCTYNUBIINE 3asBICHUS U IPUIIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTBHI);

IPOU3BOJIUT JEHCTBUS B COOTBETCTBHUM C IIYHKTOM 3.4 HacTosAulero AJIMHUHUCTPATUBHOIO
peryiamMeHra.

3.6. 3asBUTEIIO B KAUECTBE pe3yJibTaTa MPeJI0CTaBICHNU MyHUIIUNIAIBHON yCIIyTU o0ecrieunBaeTcs
BO3MOKHOCTbD II0JIy4EHHS JOKYMEHTA:

B (hopMe 3IEKTPOHHOTO TOKYMEHTA, NOJNUCAHHOIO YCUJIEHHOW KBATU(PUIIMPOBAHHON JIEKTPOHHON
NOAMNKUCHIO  YIIOJIHOMOYEHHOIO JO/DKHOCTHOIO JMIA YIIOJHOMOYEHHOIO OpraHa, HalpaBJIEHHOI'O
3asiBUTEIIIO B TUYHBINA KaOuuet Ha EIN'Y;

B BHJIE OyMa)XHOro JOKYMEHTa, IOATBEP)KIAIOIIETO COJEpKaHUE DSJICKTPOHHOTO JOKYMEHTa,
KOTOpBIM  3asBUTENb  MOJy4YaeT TMpU JHMYHOM  OOpalleHud B  YIOJHOMOYEHHBIH  Opras
(MHOTO(YHKLMOHATIBHBIN LEHTP).

3.7. IlonyuyeHnue MHPOpPMAIUU O XOJI€ PACCMOTPEHHUS 3asIBJICHUS M O pe3ysIbTaTe Mpel0CTaBICHUS
MYHULUOAIBHONW YCIyTH NMPOU3BOAMTCA B JHMYHOM Kabunere Ha EIII'Y, mpu ycnoBuUM aBTOpHU3ALMH.
3asBUTENb HUMEET BO3MOKHOCTh IPOCMATPUBATh CTATyC 3JIEKTPOHHOT'O 3asBJICHUS, a TaKKe NH(OPMALIHIO
0 JaNbHENIINX AeUCTBUAX B JINYHOM KaOWHETe 0 COOCTBEHHOM MHUIIMATUBE, B JI000€ BpeMsl.

[Ipu npenocTaBieHMH MyHULMIIAIILHOM YCIIYTH B AJIEKTPOHHON (hopMe 3assBUTEIIO HAIPABIIAETCS:

a) yBeIOMJICHHE O MPHEME U PEruCTpalliM 3asiBICHUS U UHBIX JTOKYMEHTOB, HEOOXOJUMBIX ISt
MIPEIOCTABJICEHNS MYHUIMNAIBHON YCIYyTH, COZAEpXkallee CBEIEeHUs O (QakTe MNpuemMa 3asdBIICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUI IpPEJOCTaBICHUS MYHUIUNAIbHOM YCIYrHM, M Hayaje MpOoLEeaypbl
MIPEAOCTABIICHUsS] MYHUIMIAIBHOM YCIYyTH, a TAaKXe€ CBEICHHMs O Jare M BPEMEHH OKOHYaHUsA
MPEJOCTaBIECHUS] MYHHLMIIAIBHOM yCcIyrd MO0 MOTMBUPOBAaHHBIM OTKa3 B IpHUEME JIOKYMEHTOB,
HEO0OXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHULIUNIANbHON YCIYTH;

0) yBemoMIIeHHE O pe3yJbTaTaX pacCMOTPEHHs JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MYHULUINAJIBHON YCIyTH, COJEp/Kallee CBEICHHUS O MPUHATAM IIOJOKUTEIBHOTO PEIICHHUS O
IIPEIOCTABJIICHUN MYHMIMIIAJBHOW YCIYTM M BO3MOXXHOCTH IIOJIYYUTb PE3YyJbTaT IPEAOCTaBICHUS
MYHULMIIAIBHON yCIIyTH 1100 MOTUBHPOBAHHBIIN OTKa3 B IPEAOCTaBICHUY MyHULIMIIAIbHOW YCIIyTH.

3.8. OueHKa KauecTBa NIPeJOCTAaBIECHUS MyHULIUIIAIBHON YCIYTH.

OneHka KayecTBa MPEJOCTaBICHUS MYHULIMIAIBHONW YCIyTH OCYLIECTBIISIETCS B COOTBETCTBUU C
[IpaBunamu OHEHKH TpakgaHaMu 3((EKTUBHOCTH AEATEIbHOCTH PYKOBOAUTENEH TeppPUTOPUAIBHBIX
OpraHoB (enepaibHBIX OPraHOB MCIIOJIHUTEIHFHON BIACTH (MX CTPYKTYPHBIX HOJpA3JCICHHUI) C yU4ETOM
KauecTBa MPEAOCTaBICHUS MU I'OCYJapCTBEHHBIX YCIYT, a TAK)XKEe IPUMEHEHHUs PE3yJIbTaTOB YKa3aHHOU
OLICHKM KAaK OCHOBAHMS Uil IPUHATUSA PELICHHMH O JOCPOYHOM IIPEKPALLCHUM HCIIOIHEHUS
COOTBETCTBYIOIIUMH ~ PYKOBOAMTEISIMU CBOMX  JOJDKHOCTHBIX  OOS3aHHOCTEH,  yTBEpXkKIEHHBIMHU
nocraHoBieHueM IIpaButenbctBa Poccuiickoit ®enepauuu ot 12.12.2012 Ne 1284 «OO6 oueHke
rpaxjaaHamMy 3((HEeKTUBHOCTH JAEATEIbHOCTH PYKOBOJIUTENICH TePpUTOPHAIBHBIX OpraHoB (hefepabHbIX
OpPraHOB HCIIOJIHUTENBHOM BIAcCTH (WX CTPYKTYPHBIX MOJpa3esieHui) U TEpPUTOPUAIBHBIX OpPraHOB
rOCYJapCTBEHHbIX BHEOIO/DKETHBIX (OHIOB (MX pETHOHAIbHBIX OTAEJICHHUH) C y4eTOM KadecTBa
MPEJOCTaBICHUSI TOCYJApCTBEHHBIX  YCIYT, PYKOBOIUTENECH MHOTO(QYHKIMOHAJIBHBIX  IIEHTPOB
IIPEIOCTABJICHNS] TOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI € Y4YETOM KadecTBa OpraHHU3alMH
MIPEAOCTABIICHHUs] TOCYJIapCTBEHHBIX M MYHUIHUIAJIBHBIX YCIYT, a TaKKe O INPUMEHEHUU PE3yJIbTaTOB
YKa3aHHOM OLCHKM KaK OCHOBaHUsS JJI NPUHATUS PELICHUM O JTOCPOYHOM IPEKPAILECHUU HCIIOIHEHHUS
COOTBETCTBYIOIIMMHU PYKOBOAMUTEISIMU CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEI.

OCo0eHHOCTH BBITOJIHEHUS] ATIMUHUCTPATUBHBIX MPOueAyp (eiicTBUIi) B MHOTOQYHKIIHOHATBbHBIX
HEHTPaX MPeI0CTABJEHNUS roCyIapCTBEHHBIX H MYHHIIUNIAIbHBIX yCJIYT
3.9. MHOTO(YHKITMOHATLHBIN IIEHTP OCYIIIECTBIISCT:
- uHPOPMHUpOBAHUE 3asBUTEICH O TOPSAKE NPEJOCTABICHUS MYHHIMNAIBHOW YCIyrH B



MHOTO(YHKIIMOHAJIBLHOM LIEHTPE, 110 MHBIM BOIIPOCAM, CBSI3aHHBIM C MPEJOCTaBICHHEM MYHHUIMITAIbLHOM
YCIIyTH, a TaKXKe KOHCYJbTUPOBAHUE 3asBUTENIEH O NOPAIKE MPEAOCTABICHHUSI MyHUIIMIIAJbHOW YCIYTH B
MHOT0QYHKIIMOHAJIHLHOM LEHTPE;

- BbIa4y 3asABUTENIO pE3yJibTaTa IPEJOCTaBICHUS MYHHUIMIIAIbHON yCIyrd, Ha OyMa)KHOM
HOCHUTEJIE, MOJATBEPKIAIOIIUX  COJEpP)KAHWE  DJIEKTPOHHBIX  JOKYMEHTOB,  HalpaBlIE€HHBIX B
MHOTO(YHKIIMOHAJIBHBIA IIEHTP IO pe3yJbTaTaM NpPeAOCTaBICHUS MYHHLUNAIBHOW YCIYTH, a TaKke
BblJlaya JIOKyMEHTOB, BKJIIOYash COCTAaBJIEHHE Ha OyMa)KHOM HOCHUTEJIE U 3aBEpEHHE BBIIUCOK U3
MH(GOPMALIMOHHBIX CUCTEM OPraHOB, MPEJIOCTABISIONINX FOCYIapCTBEHHbIE (MyHULIMTIANIBHBIE) YCIIYTH;

UHbIE IPOLEAYPHI U AeUCTBUS, IpexycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.

B cootBerctBum ¢ yacteio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3 quist peanusaiy CBOUX
¢GyHKIMI MHOTO(YHKIIMOHAJIbHBIE LIEHTPHI BIIPaBe MPUBJIEKATh HHbIE OPTaHU3ALIHH.

3.9.1. UndopmupoBanue 3asBUTENCH O MOpPAIKE MNPEIOCTABICHUS MYHUIUMNAIBHONH YCIyTH B
MHOTO(YHKIIMOHAJILHOM LIEHTPE, 110 MHBIM BOIIPOCaM, CBSI3aHHBIM C MPEJOCTAaBICHUEM MYHHUIMIIAIbLHOM
YCIIyTH, a TaKXKE KOHCYJbTUPOBAHUE 3asBUTENIEH O NOPAIKE MPEAOCTABICHHSI MyHUIIMIIAJbHOW YCIYTH B
MHOTO(YHKIIMOHAJIBLHOM LIEHTPE

WndopmupoBanue 3asgBUTENs MHOTO(PYHKIMOHATBHBIMU LIEHTPAMHU OCYILECTBIISICTCS CIEAYIOIIMMU
croco0amu:

a) MOCPEACTBOM IPHUBICYEHUSI CPEJICTB MAacCOBOM MHGpOpPMAlMU, a TaKKe MyTEeM pa3MEeLICHUs
nH(popManuy Ha oULKATBHBIX caliTaX U MH(OPMALIMOHHBIX CTEHJaX MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB;

0) npu oOpallleH!H 3assBUTEINS B MHOTO(YHKIIMOHAIBHBIN LIEHTP JINYHO, IO TeNeOHY, TOCPEICTBOM
MIOYTOBBIX OTIIPABJICHUH, JINOO O IJIEKTPOHHOM oUTE.

[Ipu nuyHOM oOpaiieHMH pabOTHUK MHOTO(YHKIHMOHAIBHOIO LEHTpa MOJIPOOHO HMHGOPMHpYET
3asBUTEJICH IO MHTEPECYIONIMM HMX BOMPOCAM B BEXKIMBOW KOPPEKTHOW (opMe C HCIOIH30BAHHUEM
o(ULMaNBbHO-IIETOBOTO CTUIIA pedyr. PexoMeHayemMoe BpeMsl Mpel0CTaBIeHUsI KOHCYIbTalluu — He Ooee
15 MuHYT, BpeMsi OXKHIAHHS B OYEpeW B CEKTOpPE MH(POPMHUPOBAHUS U MOTYyYSHHS WHPOPMALUU O
MYHHULMIIAIBHBIX YCIyraXx He MOKET IPEBbIATh |5 MUHYT.

OTBeT Ha TenePOHHBIN 3BOHOK JOHKEH HAUMHATHCA ¢ MHPOpPMAIMU O HAUMEHOBAaHUU OpraHU3aliH,
(dbamMuIuM, UMEHHU, OTYECTBE M JOJDKHOCTH pAaOOTHMKA MHOTO(QYHKLIHMOHAJIBHOIO IEHTPA, MPHHSBIIETO
TeneQOHHBIM 3BOHOK. MHIMBHIYyalbHOE YCTHOE KOHCYJIBTHPOBAHME NpU OOpallleHUU 3asBUTENS 10
Tesie(hoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPa OCyLIecTBIAET He Oonee 10 MUHYT;

B cnmyuae ecnu A MOATOTOBKH OTBeTa TpeOyercs Ooliee MPONOJKHTENBHOE BpeMs, PabOTHUK
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBIISIONUN MHIMBUAYAIBHOE YCTHOE KOHCYJIBTUPOBAHHE IO
Tesne)OHy, MOKET MPETIOKHUTD 3aIBUTEIIO:

U3JI0KUTh OOpallleHue B MMCbMEHHON (popMe (OTBET HarpaBisieTcsl 3assBUTENIO B COOTBETCTBUU CO
CIOcO0OM, YKa3aHHBIM B OOpAIICHUN);

Ha3HA4YUTh JPYroe BpeMs ISl KOHCYJIbTALUM.

[Ipy KOHCYNbTHPOBAaHMM IO NHCHMEHHBIM OOpalIEHMSIM 3asBUTENEH OTBET HAIpaBIIETCA B
IIUCHbMEHHOM BHJI€ B CPOK He Mo3/1Hee 30 KajieHJapHbIX JHEH C MOMEHTa perucTpanuu oopaiieHus B popme
AJEKTPOHHOI'O JOKYMEHTA MO a/pecy AIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpalll€eHUH, TOCTYIUBLIEM B
MHOTO()YHKIIMOHAJIBHBIA LEHTp B (hopMe 3JIEKTPOHHOIO JOKYMEHTa, M B NHCbMEHHOH ¢opme 1o
MOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHHH, MOCTYIHBIIEM B MHOTO(QYHKIMOHAIBHBIA IICHTP B
NUCbMEHHOMU (opMme.

3.9.2. Bpiaua 3adBUTENIO pe3yJibTaTa MPEJOCTABICHUS MYHULMIAIbHON YCIyrd, Ha OyMaKHOM
HOCHUTEJE, MOATBEPXKIAIOIIUX  COAEP)KAHMWE  DJIEKTPOHHBIX  JOKYMEHTOB,  HAlpPaBIEHHBIX B
MHOTO(YHKIIHOHAJIBHBIA IIEHTP IO pe3yjbTaTaM NpPeAOCTaBICHUS MYHHIMIAIBLHOW YCIYTH, a TaKkKe
BblJJaya JIOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha OyMa)KHOM HOCHUTENEe M 3aBEPEHUE BBIINHCOK W3
MH(OPMALIMOHHBIX CUCTEM OPIaHOB, MPEJOCTABISIOUINX [OCYA1aPCTBEHHbIE (MYHULIUTIAIBHBIE) YCIIYTH.

[Tpy HayMuuM B 3asABJICHUM O TNPEJOCTABICHUMM MYHHMIMIAIBHOW YCIYI'M YyKa3aHUs O Bblhade
Pe3yIbTaTOB OKa3aHUs YCIYTH Yepe3 MHOTO(PYHKIIMOHATIBHBIN IEHTP, Y TOTHOMOUYEHHBIH OpraH rnepeaaet
JOKYMEHTbI B MHOTO(YHKIMOHAIBHBIM LEHTP AJS MOCIEAYIOUIeH BbIauM 3asgBUTENIO (IIPEICTaBUTEIO)
CIOCOOOM, COTJIACHO 3aKJIFOYEHHBIM COTJIAICHUSM O B3aUMOJICHCTBUU 3aKIIOUYEHHBIM  MEXKIy
YHOIHOMOYEHHBIM OpPraHOM M MHOTO(QYHKIMOHAJBHBIM LIEHTPOM B MOPSAIKE, YTBEPKICHHOM
nocranoBieHnueM lIpasurensctBa Poccuiickoit ®@enepanyu ot 27.09.2011 Ne 797 «O B3aumopeicTBuu
MEXJy MHOTIOQYHKIHMOHAJIBHBIMU LEHTPAaMH MNPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHMLMNAIBHBIX



yciIyr ¥ (enepaqbHBIMM  OpraHAMHM  HUCIHOJHUTENBHOM BIACTH, OpraHaMH TOCYJapCTBEHHBIX
BHEOIOJDKETHBIX (OHIOB, OpraHaMH TOCYIapCTBEHHOH BiacTu cyObekToB Poccuiickoit dexnepauuu,
OpraHaMM MECTHOTO caMoyIipaBieHus» (nanee — [loctanoBnenue Ne 797).

Ilopsmoxk u cpoku mepenaud  YNOJIHOMOYEHHBIM  OpraHOM  TaKUX  JOKYMEHTOB B
MHOTO(QYHKIIMOHAJIbHBIA LHEHTP ONPEAEIAIOTCS COTJAlleHHEeM O B3aUMOJICHCTBUH, 3aKIIOYEHHBIM UMHU B
nopsike, ycraHoBieHHoOM IloctanoBienunem Ne 797.

[Ipuem 3asBuTENEH AN BBIAAUN JOKYMEHTOB, SIBISIOUIMXCS PE3yIbTaTOM MYHUIIUIIAIBHON YCIyTH,
B IOPAJKE OYEPENHOCTH IPU IMOIYYEHHMM HOMEPHOIO TAJOHA W3 TEPMHUHAJIA 3JIEKTPOHHON OYepend,
COOTBETCTBYIOIETO LEIH 00palieHus, 1100 1Mo NpeIBapUTEIbHON 3alHCH.

PaGoTHHK MHOTO(YHKIMOHATIBHOTO LIEHTPA OCYILECTBIISCT CIAEYIOIUE IeHCTBUS:

YCTaHABIMBAET JINYHOCTh 3asBUTEIS HA OCHOBAHUM JOKYMEHTA, yJOCTOBEPSIOLIErO JIMYHOCTH B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanny;

IpOBEPSCT IOJHOMOYMS IPEJICTaBUTENs 3asBUTENS (B ciayyae oOpalleHus NpeiCcTaBUTENs
3asIBUTEJIA);

oIpeziesisieT CTaTyC UCIONHEeHU 3asiBienus 3asButens B [ C;

pacreuaTblBaeT pPe3yJbTaT MPEAOCTaBICHUS MYHHUIMIAIBHOM YCIyI'M B BHJIE 3K3eMIULIpa
JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE U 3aBepseT €ro C HCIOJIb30BAHUEM I[e4aTH
MHOTO()YHKIIMOHAJILHOTO LIEHTpa (B MPEIYyCMOTPEHHBIX HOPMAaTUBHBIMH NPaBOBBIMM akTaMu Poccuiickoit
®denepanuu ciayyasx — nevaT ¢ uzoopaxenuem ['ocygapcrsenHoro repda Poccuiickoit @enepanyn);

3aBepsieT IK3EMIUIIP AJIEKTPOHHOI'O TOKyMEHTa Ha OYMaKHOM HOCHTEJIE C UCIOIb30BaHUEM MeYaTh
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA (B MPELyCMOTPEHHBIX HOPMAaTUBHBIMU NPAaBOBBIMU akTaMu Poccuiickoii
deneparun ciaydasx — neyaTu ¢ uzoodpaxenueM [ 'ocynapctBenHoro repda Poccuiickoit deneparum);

BbIIa€T JTOKYMEHTHI 3asBUTENO, MPU HEOOXOIMMOCTH 3alpallliBaeT y 3asBUTENs MOIINUCH 3a
KaXJblil BBIZIAHHBIN JOKYMEHT;

3alpalIvBacT COIJIaCMe 3asABUTENsI HAa YydacTHE B CMC-ONpOce Uil OLEHKM KadecTBa
MIPEJOCTABIEHHBIX YCIYT MHOTO(QYHKIIMOHATIBHBIM LIEHTPOM.

IHopsaok ucnpap/jieHUs: AONYLIEHHBIX ONEYATOK U OIIMOOK B BBIIAHHBIX B pe3yjbTaTe
NpeaoCTABJIeHUSI MyHUIMNIAIbHON YCIYTH JOKYMEeHTaxX

3.10. B ciydae BbISBICHHS OTIEUATOK U OIIMOOK 3asIBUTEIb BIIPaBE OOPATUTHCS B Y TOJIHOMOYEHHBIN
OopraHa ¢ 3asBJICHHEM C MPUIOKEHUEM JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.8 HacTOSILEro
AJIMUHHUCTPATUBHOIO PErJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpHEME 3asBJICHUS 00 WCIPaBICHUU ONEYATOK M OMIMOOK yKa3aHbl B
MyHKTE 2.8 HacTOAWEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. UcnpaBneHue JOMyIIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPETOCTABICHUS
MYHULHUINAIBHON YCIYTH JOKYMEHTaX OCYLIECTBIISIETCS B CIAEAYIOIIEM MOPSIKE:

3.12.1. 3asBuTenb npu 0OHAPYKEHUU OTIEYATOK U OIIMOOK B IOKYMEHTAX, BBIJAHHBIX B Pe3yJbTaTe
MIPEIOCTABJICHUS MYHUIIUIAIBHON YCIYTH, 00palaeTcs JIMYHO B Y IOJTHOMOYEHHBIN OpraH ¢ 3asBICHHEM
0 HE0OXOJIMMOCTH UCIIPABIIEHUS ONEYATOK U OIIHUOOK, B KOTOPOM COJEPKUTCS YKa3aHUE HAa UX OIMCAHUE.

3.12.2. YNoJHOMOYEHHBI OpraH MpU NOJYYEHUH 3asBJICHUS, yKa3aHHOro B myHKTe 3.13.1
HACTOSALIEro  AJMUHUCTPATUBHOIO  PEIJIAMEHTa, pacCMAaTpUBaeT  HEOOXOJUMOCTh  BHECEHHUS
COOTBETCTBYIOIIMX M3MEHEHMM B  JIOKYMEHTBI, SBISIOIIMECS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHHIIUIIAJIBbHON YCIYTH.

3.12.3. YOIHOMOYEHHBII Oopran o0ecreurnBaeT yCTpaHEHHE ONEeYaToOK U OIIMOOK B JOKYMEHTaX,
SIBJIIOIMXCS PE3yJIbTaTOM MPEAOCTaBICHHUSI MyHULIUIIAIIBHON YCIIyTH.

3.12.4. Cpok ycTpaHEHHsI OTEeYaTOK M OIMMOOK HE JOJKEH MPEBBINATh 3 (Tpex) paboumx JHEH C
JaThl PETUCTpAllMM 3asABJICHUs, yKazaHHOro B mnyHkTe 3.13.1 Hacrosimero AJIMUHHUCTPATUBHOTO
periaMeHTa.



