POCCUMCKASI ®EJEPAIUA
POCTOBCKAS OBJIACTD
TAPACOBCKHIA PAMOH

MYHUIMIIAJIBHOE OBPA30OBAHME
«ASTYKHHCKOE CEJIbCKOE MHOCEJIEHUE»

AJIMUHUCTPAIASA JAYKUHCKOI'O CEJbCKOT'O MOCEJEHUS
MOCTAHOBJIEHUE

22.08.2025 No 84 cia. JISSUKUHO

OG yTBepIeHHH AAMUHUCTPATHBHOIO perjamentTa npenocTaB/ieHNs
MYHHIHIAIbLHOMH yCayrH "CopeplleHne HOTapHaJbHBIX nefcTBUM
YIOJIHOMOYEHHBIM JOKHOCTHBIM JTHIOM agMuHHCcTpauuy JdsgauKnHCKOro
cesibeKoro nocesienus TapacoBckoro painoHa PoctoBckoii 06aacTu"

B coorserctBuu ¢ PeaepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®3 "O0
00X MPUHLHKIAX OpraHu3alud MECTHOTO camoymnpasnenus”, denepanbHbM
sakonoM OT 27.07.2010 Ne 210-®3 "OO6 opraHu3aUu NIPEAOCTABICHIA
rOCYapCTBECHHBLIX W MYHHLMIAIBHBIX yenyr", mpukasom MuHIOCTa Poccnn OT
07.02.2020 Ne 16 "O6 yreepxaeHWH MHCTpYKUMH O TOPALKE COBEPLIEHHUS
HOTAPUATBHBIX NEHCTBUH [OJDKHOCTHBIMH JIMIAMH MECTHOTO CaMOyIpaBieHus",
PYKOBOICTBYACH Y CTaBOM MyHHIANATILHOTO o6pazoBaHus "JITIKHHCKOE CENbCKOC
nocerenue”, aMHHACTPALHs JITIKHHCKOrO CEIBCKOro HOCENICHIA TapacoBCKOTO
paiiona PocToBcKo# 00acTH

TTOCTAHOBJIIET:

1. Y TBEPOAUTH IIpUIaraeMbIi AJIMAHMCTPATUBHBIA ~ PETIaMEHT
MpeI0CTaBICHHUs MyHHUIMNATbHOM yenyry "CoBeplleHne HOTapUATbHbIX nericTBUi
YIIOJIHOMOYCHHBIM  [JOJDKHOCTHBIM  JIATIOM amMUHACTpAU  JITUKHHCKOrO
CeJIBCKOT0 MoceaeHus TapacoBCKOro paiona PocTtoBckoi#t obactu'.

2. PasMmecTHTb HacTosillee MOCTAHOBJICHUC Ha oGUIMANBHOM CaUTe
aIMUHACTpALK [IS9KHHCKOrO CENbCKOro MOCCICHNMA, UHGOPMaLMOHHOM CTEHJC
aJIMAHUCTPALUY [ISTIKHHCKOrO CEIbCKOro MOCEICHIS.

3. HacrosdIee MocTaHOBICHNAE BCTyMaeT B CUITy CO AHA CTO 0(UIHAIBHOTO
o1ryOIMKOBAHUS.

4. KOHTPOJb 3a MCIONHEHMEM HACTOSIINErO NOCTAHOBJICHUA OCTaBJIAIO 34
coOOH. 5 :

I'maBa AAMUHHCTpALIMY

JISUKHHCKOTO CENBCKOr0 TMOCENCHHMS /7/J¢(’" : 10.C. ®ununnosa
{‘,\\ s [ * = = z
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YTBEPXKX/JIEH
IIOCTAHOBJIEHUEM aIMUHHUCTPALIH
JIAYKMHCKOTO CEJIBCKOIO IOCEICHUS

TapacoBckoro paiioHa PocToBckoii obmacTu
ot 22.08.2025 1. Ne 84

AJIMUHUCTPATUBHBIN PETJIAMEHT
NMpeaoCTABIEHUSI MyHUIIMNIAILHOU ycayru ""CoBepiieHue HOTaApPHAIbHBIX JAeiicTBUH
YNOJTHOMOY€EHHBIM JI0JLKHOCTHBIM JIMIOM aIMUHUCTPANNU [{SYKHHCKOr0 CeJIbCKOTo MoceaeHus!
TapacoBckoro paiiona PocroBckoii o61actu'’

I. O0mue noJioxkeHU
IIpeamer peryJupoBaHus

1.1. AnMUHHCTpATUBHBIA pErJIaMeHT NpeAOCTaBIeHUS MyHUIMNAIbHON yciyru “CoBeplieHue
HOTapUalbHBIX JEHCTBUM YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLOM aJMUHHUCTpaluu JIS4KHHCKOTO
cenbckoro mnocenenuss TapacoBckoro paiioHa PoctoBckoil obmactu” (nanee — AJMUHUCTPATUBHBIN
periamMeHT) pa3paboTaH B LIENSAX IMOBBIIMIEHUS KayecTBa M JIOCTYMHOCTU IMPENOCTABIEHUS, OINpeNesieT
CTaHJapT, CPOKH U MOCIIEOBATENbHOCTb JEUCTBUM (aAMUHUCTPATUBHBIX MPOLIETYp) MPU OCYIIECTBIECHUN
MOJIHOMOYHUHN [0 COBEPLIEHUI0 HOTAapHAJbHBIX JEHCTBHI YIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIUIIOM
aAMUHUCTpAIu JITIKHHCKOTO CEBCKOTO Mocesenus TapacoBckoro paiiona PoctoBckoit o0nacTu (manee
— Ycnyra, MyHHITUTIATBHAS YCITyTa).

Kpyr 3asiBurtenei

1.2. 3asBuTENsIMU MYHUIIMNAIBHON YCIYTH SABIAIOTCS JIMLA, 3apErHCTPUPOBAHHBIE MO MECTY
KUTEIBCTBA WM MECTYy MpeObIBaHWS HA TEPPUTOPUH MYHHUIIMIIAIBLHOTO oOpaszoBaHus ''J[TukMHCKOE
CeJIbCKOe MocesieHne", B HACEJIEHHBIX MYHKTaX KOTOPOTOo HET HOTapuyca, JUOO HUX YIMOJIHOMOUYEHHBIE
MpeICTaBUTENN, OOpAaTUBIIUECS B aJMUHUCTpALUIO J[SYKHHCKOTO CEeNbCKOro mnoceneHus TapacoBCKOro
paiiona PocToBckoit 0051acTH ¢ COOTBETCTBYIOIIUM 3alIPOCOM, BBIPQYKEHHBIM B YCTHOW WJIM MHUCHMEHHOM
dbopwme.

B kagectBe mpencTaBuTeNs 3asBUTENS MOXKET OBbITh JHIO, YKa3aHHOE B 4YacTU 2 CTaTbu 5
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO6 opraHuzaiuy npeaoCcTaBIeHUs TOCYAapPCTBEHHBIX U
MYHUITUNIATBHBIX yeryr" (manee - @enepanbhbiii 3akoH Ne 210-D3), TO ecTh 3aKOHHBIN IPEICTABUTEIb
HECOBEPUICHHOJIETHETO, SIBJISIOIIUNACA 3asBUTENEM, IPU 3TOM peau3yercs IMpaBO Ha TMOJIy4YeHHE
pe3ynbTaTa NpeJoCTaBICHUsI YCIYTH B OTHOIIEHUH HECOBEPIICHHOJIETHErO, 3aKOHHBIM IMPEICTaBUTEIEM
HECOBEPUICHHOJIETHETO, HE SIBJIIOIIUMCS 3aBUTEJIEM, C YIETOM TPeOOBaHMUSI, IPELyCMOTPEHHOTO YaCThIO
3 crateu 5 DenepanbHoro 3akona Ne 210-D3.

Tpe6oBanusi kK mopsiaAKy HHGOPMHUPOBAHHUSI 0 MPEIOCTABJIEHHH MYHHIIUAILHON YCIYTH

1.3. MapopMHupOBaHUE O MOPSIKE NPEAOCTABICHUS Y CIIYTH OCYIIECTBIISCTCS:

1) HEMOCPEACTBEHHO MPH JUYHOM MPUEME 3asABUTENS B aAMUHHUCTPAIUK J[SYKUHCKOTO CEILCKOTO
nocesieHuss TapacoBckoro paiioHa PocroBckoil obOmactu (manee — YTOJHOMOYCHHBIH OpraH) HIN
rOCYy/IapCTBEHHOM Ka3eHHOM YUPESKACHUH PocroBckoii oOmactu "V IOTHOMOYEHHBIH
MHOTO(QYHKIIMOHATIBHBIA HEHTpP MPEJI0CTABICHHS TOCYIapPCTBEHHBIX U MYHHIIMIIATBHBIX ycuyr" (nanee -
MHOTO(YHKIIMOHATIBHBIH IIEHTD);

2) o TeneoHy YIOJIHOMOYEHHOTO OpraHa i MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

3) MUCBMEHHO, B TOM YHCIIE TOCPECTBOM JIEKTPOHHOHN TOUTHI, (PaKCHMUIBHOM CBSI3H;

4) mocpeICTBOM pa3MELIeHUs B OTKPBITOI M TOCTYITHON (popMe HH(POPMAIIH:

- B hepepanbHOIi rocyaapcTBeHHOI HHPOpMaIMoHHOU cucteme "EanHbIii mopran rocyaapcTBeHHBIX
1 MyHUIMINATbHBIX yeuyr (pynkuuit)" (https://www.gosuslugi.ru/) (nanee - EII'Y);

- Ha O(UIMAIBFHOM caiiTe YIIOJHOMOYEHHOTO OpraHa B HH(OPMAIOHHO -TeJIeKOMMYHUKAIIHOHHOH
cetu "Uurtepuet" (http://dyachkinskoesp.ru/) (nanee - oduruanbHbiii caiT);

5) mocpencTBoM pasMerieHus HHGOpMAaUUK Ha MHOOPMALMOHHBIX CTEHAAX YIOJIHOMOYEHHOTO



OpraHa Wjid MHOTO(YHKIIHOHAIBHOTO LIEHTPA.

1.4. UudpopmMupoBaHUE OCYILECTBIIACTCS 11O BOIIPOCAM, KaCaIOIIUMCS:

- cr0co00B TOaYM 3asIBJIICHUS O MPEIOCTABICHUN Y CIYTH;

- aZpecoB YTMOJIHOMOYEHHOTO OpraHa ¥ MHOTO()YHKIIMOHAIBHBIX LIEHTPOB, OOpaIIeHNuEe B KOTOPHIE
HE00X0AMMO IS IPEAOCTABIICHHS Y CIIYTH;

- CIIPaBOYHOM MHPOpMALMK O paboTe YTOIHOMOYEHHOTO OPraHa;

- JIOKyMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBIECHUS Y CIIYTH;

- IOpsiIKa U CPOKOB IMPEIOCTABIICHUS Y CIIYTH;

- TOPsIZIKA MOJIyYEHUS! CBEAECHUN O XOJI€ paCCMOTPEHHUS 3asiBICHUS O MPEAOCTaBICHUU Y CIYTU U O
pe3ysbTaTax €€ IpeaoCTaBIICHUS;

- TI0 BOTIPOCaM MPEJOCTABICHUS YCIYT, KOTOPBIE SBISIFOTCS HEOOXOAMMBIMH U 00S3aTeIBHBIMH TSI
MpeAoCTaBICHHS Y CIyTrH (BKIIOYasi HHPOPMUPOBAHHUE O TIOKYMEHTaX, HEOOXOIUMBIX JJIs TTPEI0CTABICHUS
TaKHUX yCIYT);

- mopsizka gocyaeoHoro (BHecyneOHOro) oOxkanoBaHus AecTBUM (0e31elCTBUS) TOJKHOCTHBIX JIUI
Y10JIHOMOYEHHOTO OpraHa, pabOTHUKOB MHOTO(QYHKIMOHAJIBHBIX LEHTPOB W NMPUHUMAEMbIX UMHU IpPU
MIPEAOCTABICHUM Y CIIYTU PEIICHUI.

[Tonyuyenue uHpOpMAMU MO BOMpPOCAM MPEIOCTaBICHUS YCIYIM U YCIYT, KOTOPbIE SIBIISIOTCS
HEOOXOUMBIMH U 00sI3aTENIbHBIMHU Ul TPEJOCTaBICHUS MYHMIIMIIAJBHOM YCIYTH, OCYIIECTBISETCS
OecIIaTHo.

15. Ilpu ycrHom oOpamenun 3asBuUTENs (JUYHO WIH TIO TelePOHY) HOHKHOCTHOE JIUIIO
YHOJIHOMOYEHHOTO  OpraHa, pabOOTHUK  MHOTO(YHKIIMOHAJIBHOTO  ILIEHTPA,  OCYIIECTBIISIOMIMM
KOHCYJbTUPOBaHUE, MOJPOOHO U B BEXJIMBON (KOppeKkTHOM) (opme MHPOpMUPYET OOpaTUBIIMXCS IO
MHTEPECYIOIIUM BOIIPOCaM.

OtBer Ha TenedOHHBI 3BOHOK JOJKEH HAYMHATHCS C HMH(OpPMAlMKM O HAaWMMEHOBAaHHM OpraHa
(HOMepe MHOTO()YHKIIMOHAIBHOTO 1IEHTPA), B KOTOPBIA MO3BOHWI 3asBUTEINb, (haMUIINHA, UMEHHU, OTYECTBA
(mocnenHee - Mpy HATMYUK) U TOJDKHOCTU CHEMATINCTA, IPUHSIBILETO TeNe()OHHBIN 3BOHOK.

Ecnu pomxHOCTHOE NUIIO YTMOJIHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITENIbHO JaTh OTBET
TenedOHHBIN 3BOHOK JIOJDKEH OBITH MepeajpecoBaH (IEPEeBE/ICH) Ha APYroe JOJHKHOCTHOE JIUI0 I Ke
00paTUBIIEMYCS JIUITY TOJDKEH OBITh COOOIIIeH TeneOHHBIN HOMEp, IO KOTOPOMY MOYKHO Oy/IeT OTYyIUTh
HE0O0X0MMYI0 HH(OPMAITUIO MTO3THEE.

Ecniu mnoaroroBka otBera TpeOyeT MNPOJOKUTEIBHOIO BPEMEHH  JIOJDKHOCTHOE  JIMIIO
Y0JIHOMOYEHHOTO Oprana, pabOTHUK MHOTO(YHKIIMOHATIBHOTO LIEHTPA MOXKET MPEIOKUTh 3asiBUTEITIO
U3JI0KUTH oOpallieHre B MUCbMEHHOH (opMme.

JIOMKHOCTHOE JHUI0 YTOJHOMOYEHHOTO OpraHa HE BIPaBe OCYIIECTBIATh HHMOPMHUPOBAHHE,
BBIXOJISIIIEE 32 PAMKH CTaHAAPTHBIX MPOIEAYp U YCIOBHUM MpeoCTaBICHUS Y CIIyTH, U BIUSIIONIEE IPSIMO
WJIM KOCBEHHO Ha MPUHUMAEeMOe pelleHHeE.

[IponomxutensHOCTh HH(DOPMHUPOBaHHUS 10 TenedoHy HE T0JDKHA IpeBbIaTh 10 MUHYT.

HNudopmupoBaHme oCyIIeCTBIAETCS B COOTBETCTBUU C IpaUKOM MpHeMa rpaxkaaH.

1.6. ITo nucbMeHHOMY OOpAIIEHUIO TOJKHOCTHOE JIMIO Y TTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE
3a MpeAocTaBiIeHHE YCIYrd, MOAPOOHO B MUCHMEHHOUW (opMe pasbiICHIET TpakJaHUHY CBEIACHHS IO
BONpPOCaM, YyKa3aHHBIM B MyHKTe 1.3 Hacrosimero AIMHHHCTPATUBHOTO peErjiaMeHTa, B MOPSAKE,
ycraHoBiieHHOM DeznepanbHbM 3akoHOM 0T 02.05.2006 Ne 59-D3 "O nopsiake paccMoTpeHUs oOparieHuit
rpaxaan Poccuiickoit ®deneparuu’.

1.7. Ha EIII'Y pa3Memarorcs cBeaeHus, npenycMoTpeHHble IlojoxkeHueM o QenepanbHOi
rocyJapcTBeHHON  MHpopManuoHHONH cucteme "@enepanbHblii peecTp TOCYJapCTBEHHBIX U
MYHUIUMOATBHBIX yeuyr (QyHKIMi)", yTBep)kKIeHHBIM MocTaHoBIeHHeM IlIpaBurenbcTBa Poccuiickoit
®epnepauun ot 24.10.2011 Ne 861.

Joctyn K wuHpOpMAMM O CPOKAaX M MOPAAKE NPEIOCTABICHHS MYHULUIAIBHOW YCIyrH
ocylIecTBIsIeTCS 0€3 BBIIIOIHEHNUS 3asIBUTENIEM KaKUX-TM00 TpeOoBaHUM, B TOM YncIie 6€3 UCTI0Ib30BaHus
MIPOrpaMMHOTO OOECIEeYEeHHUs], YCTAaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CpEACTBA 3asBUTENS Tpedyer
3aKITIOYEHUS JIMLEH3MOHHOTO WM MHOTO COTJIAIleHHs ¢ MpaBoobaiaTeseM NporpaMMHOro ooecnedeHus,
IpeJyCMaTpUBAIOIIET0 B3MMAHHME IUIAThl, PETUCTPALMIO WM  aBTOPH3ALMIO  3asBUTENS WU



IIPEIOCTABJIIEHUE UM IIEPCOHATIBHBIX IaHHBIX.

1.8. Ha o¢wumnmansHOM caiiTe, CTeHAaX B MECTaX NPEAOCTABICHHUS YCIYTd U YCIYT, KOTOpPbIE
SBIISIFOTCSI HEOOXOTUMBIMU M 00sI3aTE€IBHBIMHE JUISI IPEIOCTABICHUS Y CIIYTH, U B MHOTO(YHKIIMOHATBHOM
LEHTPE pa3MeIaeTcs CIeayIoas CpaBovyHas HHQOpMaIus:

- MECTO HaxOXJeHUs U rpauk paboThl YMOJHOMOYEHHOTO OpraHa M MX CTPYKTYpHBIX
[OApa3/IeJIEHN i, OTBETCTBEHHBIX 3a IPEJOCTABIECHUE Y CIYTrH, a TAKKE€ MHOTO(DYHKIIMOHAIbHBIX LIEHTPOB;

- CIipaBOYHBIE TeNe(OHBI CTPYKTYPHBIX MTOAPa3AeiICHAN Y TOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIX
3a peJoCTaBIeHHe Y CIIyrd, B TOM 4Kciie Homep TenedoHna aBronHpopmaropa (pu HATHYHIH);

Anpeca oduumanbHOTO caifTa, a TakKe ANIEKTPOHHOW MOYThI M (WiM) (GOpMBI OOpaTHOM CBSI3U
Y10JIHOMOYEHHOI0 OpraHa B HH()pOPMAallMOHHO-TEIEKOMMYHUKAIMOHHOM ceTu "MHTepHeT".

1.9. B 3anax oxumanus YTOJIHOMOYEHHOTO OpraHa pa3MelIaroTCs HOPMATHUBHBIC IPABOBBIC aKTHI,
PErynupyoIre NopsIoK NpeloCcTaBIeHusl Y CIIyry, B TOM YUCIE KOMUS aAMUHUCTPATUBHOTO PErjaMeHTa
ee TIPEeJOCTaBIICHUS, YTBEP)KICHHOTO B ycTaHOBJIeHHOM DenepanbHbiM 3akoHOM Ne 210-D3 mopsake,
KOTOpBIE 110 TPEOOBAHHUIO 3asIBUTEIIS [TPEIOCTABIIAIOTCA MY JUIsl O3HAKOMJICHUSI.

1.10. Pa3memenue nHGOPMAIIIH O TIOPSIKE TPETOCTABICHUS Y CITyTH HAa WH(POPMAIIMOHHBIX CTEH/IAX
B IOMEILEHUU MHOTO(YHKIIMOHAIBHOTO LIEHTPAa OCYILECTBISETCS B COOTBETCTBMM C COIJIAIIEHUEM,
3aKJIFOUEHHBIM MEX]Iy MHOTO(QYHKIIMOHAIBHBIM HEHTPOM U YTIOJJTHOMOYEHHBIM OPraHOM B COOTBETCTBHUHU
c TpeOOBaHHSAMH, YCTAaHOBIEHHBbIMU mocTaHoBieHHeM [IpaButenbctBa Poccuiickoit ®enepanuu oT
27.09.2011 Ne 797 "O B3auMOAENUCTBUU MEX]TYy MHOTO(GYHKIMOHAIbHBIMU IIEHTPAMH MpPEA0CTaBICHUS
rOCy/IJapCTBEHHBIX M MYHUIIMIAJIBHBIX YCAYr W (peaepaabHbIMM OpraHaMU HCIIOJIHUTEIBHOM BJIAcTH,
OpraHaMH TOCYJapCTBEHHBIX BHEOMOKETHBIX (POHJIOB, OpraHaMH IOCYyJapCTBEHHOW BIACTH CyOBbEKTOB
Poccuiickoit @enepanuy, oOpraHaMd MECTHOTO CaMOYNpaBleHUs'', € Y4eToM TpeOOBaHUH K
MH(OPMHUPOBAHUIO, YCTAHOBJIEHHBIX HACTOSIIIUM AJIMUHUCTPATUBHBIM PEIrJIaMEHTOM.

1.11. Mudopmarius o Xo1e pacCMOTPEHUS 3asBJICHUS O MPEOCTABICHUH Y CIIYTH M O PE3yJIbTaTax ee
MPEAOCTABJICHUSI MOXET OBITh IMOJy4YeHa 3asBUTENEM (E€ro MpeiCTaBUTEIEM) B JMYHOM KaOWHETe Ha
EII'Y, a Takke B YMOJIHOMOYEHHOM OpraHe MNpU OOpaIeHUH 3asBUTENS JUYHO, MO TeiaehoHy
IIOCPE/ICTBOM JIEKTPOHHOM MOYTHI.

I1. Ctangapr npeaocraBjieHHsi MYHHIIUNIAJIBHON YCJIYTH
HaumeHoBaHMe MyYHHIUNIAJBLHOM YCJIYyTIH
2.1. CoBepuieHue HOTapUalbHBIX JEHCTBUH  YHNOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIULIOM
aJIMUHHCTpaluK J{guKknHCKOTO cenbckoro noceienus TapacoBckoro paiiona PoctoBckoil oGmactu.

HaumeHoBaHue OpraHa MecTHOI'O CaMOYIIPaBJIeHUs], IPeJ0CTABJIAIONIEr0 MyHUIHMIIAJIbHYIO

yciayry

2.2. MyHuLuMnalbHas yCIyra NMpelocTaBisieTcs YIOJHOMOYEHHBIM OPraHOM - aJMHHUCTpaluei
JISSUKHHCKOTO ceIbCKOro noceseHus TapacoBckoro pailona PoctoBckoit o6iacTu.

2.3. B npenocTtaBieHMM MYHHUIMIAJIbHONW YCIyTd NPUHUMAIOT Y4YacTHE JOJDKHOCTHBIE JUIa
VYNOJIHOMOYEHHOTO OpraHa, MHOTO(YHKIMOHAJIbHBIE LEHTPhl IPU HAJIMYUM COOTBETCTBYIOILETO
COIJIAIIEHUS O B3aUMOJICHCTBUY.

2.4. llpu npenocTaBieHUM MYHMLMIIAIBHON YyCIyru YIOJIHOMOYEHHOMY OpraHy 3alpeliaeTcs
TpeOOBaTh OT 3asABUTENS OCYLIECTBIEHHs ACUCTBUIl, B TOM YHCIE COIJIACOBAHUH, HEOOXOIUMBIX JUIS
MOJIy4eHUs] MYHULMNIAIILHOW YCIYTM M CBSI3aHHBIX C OOpallleHHeM B MHbIE TOCYAapCTBEHHBIE OPraHbl U
OpraHM3aliy, 3a UCKIIOYEHUEM IOJIyYEHUS YCIYr, BKIOYEHHBIX B NIEPEUEHB YCIIYT, KOTOPBIE SIBISIOTCS
HEOO0XOAUMBIMHU M 00s13aTEIbHBIMU IS IPEJOCTaBICHHUSI MyHUIIUTIATIBHON YCIIYTH.

Onucanue pe3yabraTa NpeAoCTABJICHHS MYHHIUIIAJIBHON YCIYTH
2.5. Pe3ynpTaTOM NPENOCTABIECHNS MyHULIUIIATBHON YCIIYT' Y SIBISIETCS:
- YIOCTOBEPEHHUE TOBEPEHHOCTH, 3a UCKIIFOUEHUEM JIOBEPEHHOCTEN HA PACIIOPSHKEHUE HEBUKUMBIM
HUMYIIECTBOM;
- MPUHATHE MEp IO OXpaHE HACJIEICTBEHHOIO HMYIIECTBA IIyTEM IPOMU3BOJACTBA OIUCU
HACJIEICTBEHHOTO UMYILIECTBA;



- CBUJIETEJILCTBOBAHMUE BEPHOCTH KOTHI JJOKYMEHTOB U BBIITUCOK U3 HUX;

- CBUJIETEJILCTBOBAHUE TIOITTMHHOCTH MOJIIUCH HA TOKYMEHTAX;

- YAOCTOBEPEHHUE CBEICHUH O JIIAX B CIIy4asX, IPEeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickon
Oenepaunu;

- yaocToBepeHue (akTa HaX0XKICHUS TPaXJTaHUHA B )KHUBBIX;

- YAOCTOBEpPEHHE TOXJCCTBEHHOCTH COOCTBEHHOPYYHOW TMOJANMUCH WHBAIMIA 10 3PEHHIO,
MIPOXKUBAIOIIET0 HAa TEPPUTOPUHM MYHUITUTIAIBHOTO oOpa3oBaHus "J[SYKMHCKOE CENbCKOE MoceNeHue", B
HACEJICHHBIX NYHKTaX KOTOPOTO HET HOTapuyca, ¢ (aKCUMWIBHBIM BOCIIPOM3BEICHHEM €r0
COOCTBEHHOPYYHOH TOIHNCH;

- ynoctoBepeHue (pakTa HaXOKJICHUS TPaKJaHUHA B ONPEICTICHHOM MECTE;

- YIOCTOBEPEHHUE TOKJECTBEHHOCTH IPaXKIaHUHA C JIUIIOM, H300pakeHHBIM Ha (poTorpadum;

- YIOCTOBEPEHHUE BPEMEHH MPEbSIBICHUS JOKYMEHTOB;

- YAOCTOBEPEHNE PABHO3HAYHOCTHU AJIEKTPOHHOTO TIOKYMEHTA JOKYMEHTY Ha OyMa)XHOM HOCHUTEIIE;

- YAOCTOBEPEHNE PABHO3HAYHOCTH JOKYMEHTA Ha OyMa)>KHOM HOCHUTEJIE JIEKTPOHHOMY JOKYMEHTY;

- OTKa3 B NPEA0CTaBICHUN MYHULIUIIATIbHON YCIYT .

Cpok npeaocTaB/ieHUs1 MyHULIMIAJILHON YCJIYT'H, B TOM YHCJIE C Y4eTOM He00X0AUMOCTH
o0palieHusi B OPraHu3aluu, y4acTBYIOIIHE B MPEA0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH, CPOK
NMPUOCTAHOBJIEHNSI MPEIOCTABJIECHNSI MYHUIITUNIATbHOM yCJIyTH

2.6. Cpok mpetoCTaBIIeHUs MYHUITUTIAIBHON YCIIYTH HE MOYKET MPEBBIIIATh OJHOTO KaJICHIAPHOTO
JTHST CO JTHSI OOpaIieHust 3asBUTEIIS 32 MPEJOCTABICHHEM MYHHUITUTIAIBHOMN YCIIYTH.

Cpok mpenocTaBlieHUs] MyHULUTNIATBHON YCIYTH, IPETyCMOTPEHHOI ab3alieM TpeThbUM MyHKTa 2.5
HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTa, HE MOXKET MPEBBIMIATh MATH Pa0OUNX JTHEH.

[Ipn HEOOXOAMMOCTH TMOJYyYEHUsSI TOKYMEHTOB B paMKaX MEXKBEJIOMCTBEHHOTO WH(OPMAIIMOHHOTO
B3aMMOJICHCTBUS JAHHBIN CPOK MOXKET OBITh YBEJIIMUEH Ha MATh PA0OUNX JTHEH.

2.7. CpoK OTJIOKEHHsI COBEPIIECHUS HOTAPHUAIBHOTO IEHCTBHS HE MOXKET MPEBBIIIATh MECSIa CO JTHS
BBIHECEHHUSI IOCTAHOBJICHUST 00 OTJIOKEHUN COBEPIICHUSI HOTAPHUAIBHOTO IEHCTBUSI.

CoBepilieHne HOTapUAIBLHOTO JCUCTBHS MOXET OBITh OTJIOKEHO Ha CPOK He 0oJiee JECATH JTHEH 10
3asBJICHUIO 3aWHTEPECOBAHHOTO JIMIIA, OCIIAPUBAIOIIETO B CyAe MpaBo WK (akKT, 3a yIOCTOBEPECHUEM
KOTOPOTO OOpaTUIIOCH APYroe 3aMHTEPECOBAHHOE JIMIIO. Eciii B TeueHHe 3TOro Cpoka OT cynua He Oyner
MOJTYYCHO COOOIIEHHE O TIOCTYIUICHUH 3asBJICHHS, HOTapUaAIbHOE JISHCTBHUE TOJDKHO OBITH COBEPIIICHO.

B cnydae momydeHus oT cyma cOOOIICHUS O MOCTYIUICHUH 3asBJICHUS 3aMHTEPECOBAHHOTO JIMIIA,
OCHapHBAIOIIETO MPaBo WK (PakT, 00 yIO0CTOBEPEHUH KOTOPOTO MPOCHT JIPYroe 3anHTEPECOBAHHOE JIUIIO,
COBEPIICHHE HOTAPUAIBHOTO JEHCTBUS MPUOCTAHABIMBACTCS JIO pa3pelIeHUs JieJia CyI0M.

BriHecenne mocTaHoBIIeHUS 00 OTKa3€ B COBEPIICHUH HOTAPUAIBLHOTO JIEHCTBUS OCYILIECTBIISICTCS B
JECATUIHEBHBIN CPOK CO JHS OOpaIieHus 3a COBEPIICHHEM HOTApUAIbHOTO JCHCTBUSI.

HcyepnbiBalomuii nepevyeHb J10KYMEHTOB, HE00X0JUMbBIX B COOTBETCTBHU ¢ HOPMATUBHBIMH
NPaBOBBIMHU AKTAMM /ISl PEIOCTABJEHUS MYHHIIUNIAJIbHON YCJIYIH H YCJIYT, KOTOpPble ABJISIOTCS
He00X0AUMBbIMHU M 00513aTeJILHBIMHU JIJISl NPEA0CTABIEHUSI MYHUIMIIAIbHON yCIYTH, MOAJIeKAINX
NpeacTABJIEHHUIO 3asiBUTeJIeM, CIIOCOObI UX MOJIy4YeHNsl 3asiBUTeIeM, B TOM YK CJie B JIEKTPOHHOM

(¢opme, mopsa0K UX NpeacTaABICHUS

2.8. UcuepnibIBaromiuii nepeyeHb JOKyMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C 3aKOHOIATEIbHBIMU
U WHBIMH HOPMATHUBHBIMH TIPABOBBIMH aKTaMU JJs TPEAOCTaBICHUS MYHUIMNAIBHON yCIyrH,
MOJUISKAIUX MPEJCTABICHUIO 3asBUTEIIEM:

- 3asBJICHHE O MPEAOCTABICHUH MYHUIIUTIATHLHON YCIYTH B YCTHOM WM MUCbMEHHOU opMe;

- JIOKYMEHT, yIOCTOBEPSIOUIUI JMYHOCTh 3asBUTENS (3asBUTENEH), SBISIOMIETOCS (PU3NYECKUM
JIMIIOM;

- JIOKYMEHT, yOCTOBEPSIOUINI JINYHOCTh MPEACTaBUTENS (PU3MUECKOTO WM IOPUINYECKOTO JIHIIA,
€CIIU C 3asBIIEHUEM O0palaeTcs MpeACTaBUTENb 3asIBUTENS (3assBUTENEH);

- JIOKyMEHT, YyJIOCTOBEPSIONIMI TmpaBa (MOJHOMOYHS) TMpeAcTaBUTENs (U3NYECKOTO WU
IOPUAMYECKOTO JINIIA, €CIIU C 3asBICHHEM 00paIlaeTcs MpeICTaBUTENb 3asBUTENS (3asBUTENCH);



- TOKYMEHTBI, TIOATBEPKIAI0IINE JIUYHOCTD JIMLI, YKa3aHHbIX B IIyHKTEe 20 MHCcTpykuuu o nopsake
COBEpPUICHUS] HOTAPUAIbHBIX JEUCTBUH  JTOJDKHOCTHBIMM JIMLIAMHU  MECTHOTO  CaMOYIPAaBJICHUS,
yTBepKJaeHHOH npuka3zoMm Munrocta Poccun ot 07.02.2020 Ne 16 (manee - MncTpykums);

- CBMJIETENIBCTBO O POXKIAEHUM IpaxkaaHuHa Poccuiickoit @enepanuu, He JOCTUTLIETO Bo3pacra 14
neT (B ciaydae, eciii HeOOX0IMMO YCTaHOBJIEHUE JaHHBIX O JIMYHOCTU TaKOTO IpakJaHUHA);

- IOKYMEHT, TIOATBEPXKIAIOIIUH TIOJIHYIO I€€CTIOCOOHOCTh rpakaannHa Poccuiickoit @denepannu, He
JocTuriiero Bo3pacta 18 jer, B ciydae, eciu HeoOXoJuma IIpOBEpKa JEeclOCOOHOCTH TaKOIo
IpaXJaHUHA, YYaCTBYIOIIETO B COBEPLUIEHUH HOTAPUAIBHOIO JIEHCTBUS (CBUIETENIBCTBO O 3aKIHOUYEHUU
Opaka, pelieHre opraHa OINEKd M MOTEYUTEIbCTBA, PEIICHUE CyJa O IPU3HAHUN HECOBEPIIECHHOIETHETO
MIOJIHOCTBIO JIEECIIOCOOHBIM);

- IOKyMEHT, OJATBEPKIAI0UINI QakT cMepTH HacaenoAaress (00bsSIBIEHUS €ro CyJ0M YMEPIINM);

- JIOKYyMEHTbI, TOATBEPXAAIOIINE MECTO OTKPBITUS HACIEACTBA, (aKT MNPUHAAIEKHOCTU
Hacleo/laTeNNi0  MMyllecTBa (B ClIydae COBEpIICHHS HOTapUAlIbHOIO JEHCTBUS MO OXpaHe
HaCJIEICTBEHHOTO UMYILIECTBA);

- IOKYMEHT, TpeOyIoIni HOTapruaIbHOTO 3aCBUIETENbCTBOBAHUS, U €r0 KOIUH (IIpH 0OpalieHnH 3a
COBEPIIEHHEM HOTapUaIbHOIO 3aCBUJIETENILCTBOBAHUS BEPHOCTH KOMMHA JOKYMEHTOB M BBIUCOK U3 HUX);

- yBeJIOMIJIEHHE 00 oIjiaTe TOCyJapCTBEHHOM MOUIJIMHBI, €CIM 3a COBEPUICHHE HOTapHalIbHBIX
NENUCTBUM 3aKOHOATEIhCTBOM Poccuiickoit demeparuu mpenycMoTpeHa obs3aTenbHas HOTapuadbHas
opma;

- yBeloMJIeHHEe 00 oIuIaTe HOTapHajJbHOTO Tapuda, eciau 3a CoBepIIeHHe HOTapHAIbHBIX NEHCTBUI
3akoHoJaTenscTBOM Poccuiickoit denepanuu He peaycMoTpeHa o0s13aTeNnbHast HoTapuaibHas Gpopma.

JIOKyMeHTBl HE JOJDKHBI MMETh IMOJYMCTOK WIM HPUIIMCOK, 3a4ePKHYTHIX CJIOB JIMOO HHBIX
HEOTOBOPEHHBIX HUCIPABIEHUII M HE MOTYT OBITh HCIOJHEHBbl KapaHAAlllOM WA C MOMOUIbIO JIETKO
yIansieMbIX ¢ OyMa)>KHOTO HOCUTENSI KpacuTeNei.

JIOKyMEHTBI, MpEeACTaBIECHHbIE Ul CBUAETEIBCTBOBAHUS BEPHOCTH KOIMM WM BBIIMCOK M3 HUX,
00BbEM KOTOPBIX IPEBBIIAET OJUH JIUCT, JOJKHBI ObITh CIIUTHI.

JIOKyMEHTBI JOJDKHBI OBITh TMPEACTaBICHH B TOJIMHHHUKAX (Ha 0003peHWEe) W KOMUAX s
HOTapHaJIbHOTO 3aCBUIETEIbCTBOBAHUS BEPHOCTHU KOMUI JOKYMEHTOB M BBIIHCOK M3 HUX.

Jlis coBeplIeHNsT HOTApUAJIbHBIX JIEHCTBUM NPUHUMAIOTCS AJIEKTPOHHBIE IOKYMEHTHI, (opmar
KOTOPBIX COOTBETCTBYET TpeboBaHUsAM OcHOB 3akoHOAaTenbeTBa Poccuiickoit deneparu o HoTapuare ot
11.02.1993 No 4462-1 (manee - OCHOBBI) WU KOTOpPHIE MOTYT OBITH BOCIPOM3BEIIECHBI MPOTPAMMHO-
TEXHUYECKUMU CPEACTBAMH, UMEIOIIMMHUCS B PACIOPSIKEHUH YIIOJIHOMOYEHHOTO OpPIaHa.

2.9. 3asBieHUs W NpWiIaraéMble JAOKYMEHTBI, YyKa3aHHble B IyHKTe 2.8 AJIMHUHHCTPATUBHOIO
periiaMeHTa, HalpaBJIAIOTCS (MOJal0TCs) B hopMme:

- JOKYMEHTa Ha OyMa)KHOM HOCHUTEJI€ IOCPEICTBOM IIOYTOBOTO OTIIPABIICHUS C OIIUCHIO BIOKEHUS U
YBEJIOMJICHHEM O BPYYEHUH;

- JJOKyMEHTa Ha OyMa)XHOM HOCHTENE NP JUYHOM OOpallleHuH B YIIOJHOMOYEHHBIH OpraH WIu
MHOTO(YHKIIMOHAIBHBIN LIEHTD;

- DJIIEKTPOHHOTO TIOKYMEHTa ¢ ucrnoJjib3oBanuem EINT'Y.

2.10. 3asBnenue B popMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE MOANUCHIBAETCS 3asIBUTEIIEM.

3asBineHre B (OpME 3JIEKTPOHHOTO JOKYMEHTA MOANUCHIBAETCS AJIEKTPOHHON HOIIMMCHIO, BUJ
KOTOPOi1 ompeieNisieTcss B COOTBETCTBUU C yacThio 2 ctaThu 21.1 denepansHoro 3akoHa Ne 210-D3.

2.11. B cinyuae HampaBneHus 3asBieHus nocpeactBoM EIII'Y ¢opmupoBanue 3asBieHus
OCYIIECTBISETCS MOCPEICTBOM 3ANOJHEHUSI HUHTEPAaKTUBHOM (POPMBI, KOTOpasi MOKET TaKXKe BKIIOYATh B
ce0s ompocHylo (GopMy A ONpeieleHus WHAMBUAYaJbHOTO Habopa JOKYMEHTOB WU CBEACHUH,
00s13aTeNbHBIX ISl MPEJOCTaBJICHUS YCIyru (fajnee - MHTEpakTuBHas ¢opma), 6e3 HeoOXOIUMOCTH
JIOTIOJTHUTEIBHOM 110/1a4M 3asBJIEHUS B Kakoii-1n6o nHoi hopme.

2.12. B ciyuyae npejicTaBiIeHuUs 3asBICHUS IPH JINYHOM OOpAIlEHUH 3assBUTENSI UIIH MPEICTaBUTES
3asiBUTEJII YCTAHOBJIEHUE JIMYHOCTH MOYKET OCYIIECTBIIATHCA IOCPEICTBOM IPEIBSIBICHHS IacnopTa
rpaxaanuHa Poccuiickoit ®epepauuu MO0 HMHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTH, B
COOTBETCTBUHU C 3aKOHOJATeNbCTBOM Poccuiickoit Denepanuy WM MOCPEACTBOM HISHTH(DUKALUU U
ayTeHTU(UKAUU B YTOJHOMOYEHHOM OpraHe, MHOTO()YHKIMOHAJBbHOM IIEHTPE C HCIOJIb30BaHHEM



MH(GOPMAIMOHHBIX TEXHOJOTHH, MPEeIyCMOTPEeHHBIX cTaThsiMu 9, 10 u 14 denepanbHOro 3akoHa OT
29.12.2022 Ne 572-®3 "OO6 ocymiecTBICHIHN UACHTU(DUKAIMH U (MIIH) ayTeHTU(DUKAUN (PU3UIESCKUX JTHIT
C HCIHOJIb30BaHWEM OHMOMETPUYECKHX IEPCOHAIBHBIX JAHHBIX, O BHECEHHMH H3MEHEHHUU B OTHEJIbHBIC
3aKOHOJarenbHble akThl Poccuiickoi @Penepanuyuy W NPU3HAHUM YTPATUBLIMMHU CHILY OTHEJIBHBIX
MOJIOXKEHUM 3aKOHOIaTeIbHBIX akTOB Poccuiickoit deneparuu'.

[Ipu mnpemocTaBIeHHMM MYHHLIMNAIBHOW YCIYTH B 3JEKTPOHHOW QopMe HASHTH(PHUKALUA WU
ayTeHTU(UKAIUS MOTYT OCYIIECTBISITHCS IOCPEICTBOM:

- ©IMHOM CHCTeMBl WACHTH(PHUKAIMKW ¢ ayTeHTU(OUKAUN WIH WHBIX TOCYIapCTBEHHBIX
MH(POPMAIIMOHHBIX CHCTEM, €CITH TaKUE TOCyIapCTBEHHBIE HH(POPMAITMOHHBIE CHCTEMBI B YCTAHOBJICHHOM
[IpaButenbctBoM Poccuiickoit @enepanu nopsiike 00ecneurnBaoT B3auMOJICHCTBUE C €IMHON CUCTEMOM
UACHTU(GUKAIMA ¥ ayTeHTH(HUKALIWU, TPH YCIOBUU COBMIAJCHHUS CBEICHUN O (PHU3MUECKOM JIHIE B
YKa3aHHBIX HH()OPMAaLIMOHHBIX CHCTEMAX;

- UH(OPMALIMOHHBIX TEXHOJIOT UM, IPETyCMOTPEHHBIX cTaThaMu 9, 10 u 14 denepanbHOro 3aKoHa OT
29.12.2022 Ne 572-®3 "O0 ocy1iecTBIeHNN WACHTU(DUKAIMK U (W) ayTeHTU(PUKAIUU (PU3HUECKUX JINLL
C HCIOJb30BaHHMEM OHMOMETPUYECKHX MEPCOHAJIBHBIX JAaHHBIX, O BHECEHUU WU3MEHEHMH B OTJIEIbHbIE
3aKOHOJATenbHble akTel Poccuiickoin @exepanMy W NPU3HAHWM YTPATUBIIMMH CHIY OTJIEIbHBIX
TOJIOXKEHU 3aKOHOIaTeIbHBIX akTOB Poccuiickoit deneparuu’.

B ciydae, ecnu 3asiBiieHuE 10AAa€TCS MPEICTABUTENIEM 3asBUTEINSL, JONOJTHUTEIBHO MTPEI0CTaBISIETCS
JOKYMEHT, OATBEPKAAIOIINNA TOJTHOMOYUS MPEJCTaBUTENS AEHCTBOBATh OT UMEHH 3asBUTENS.

B cnyyae ecnu [OKyMEHT, MOATBEPKIAIOIIMM IMOJHOMOYHUS MPEICTaBUTENS 3asBUTENS, BBIJIAH
IOPUAMYECKUM JIULIOM - TOJIKEH OBITh MOMUCAH YCUICHHON KBATH(PUKAIIMOHHOM AIEKTPOHHOMN MOANHCHIO
YIOJHOMOYEHHOT'O JIMIIA, BBIIABLIETO JOKYMEHT.

B cnyuae ecnu JOKyMEHT, MOATBEPKIAIOIIMM IMMOJTHOMOYMS NPEACTABUTENS 3asBUTENS, BbLIaH
WHAMBUIYAIBHBIM TNpEANPUHUMATENEM - AOJDKEH OBITh IMOANUCAH YCWJICHHON KBaJTM(HUKALIMOHHON
IEKTPOHHOU MOANUCHI0 HHINBUAYAIBHOTO IPEAIPUHUMATENS.

B cnydae ecim AOKyMEHT, NOATBEP)KIAIOUIMN IOJHOMOYHS IPEACTABUTENS 3asBUTENS BBIIAH
HOTApHUyCOM - JIOJDKEH OBbITh MOJNHMCAaH YCHWJICHHOM KBaIM(PUKALMOHHON 3JIEKTPOHHOM IOAMHUCHIO
HOTapUycCa, B MHBIX CIy4dasX - MOAMNUCAHHBINA MPOCTOM 3JIEKTPOHHOM MOAMUCHIO.

2.13. Ilpn nmopave 3asiBJICHHS U MPHJIAraeMbIX K HEMY JIOKYMEHTOB B YIOJHOMOYEHHBIN OpraH
3asiBUTEJIb IPEIBABIISAET OPUTUHAIBI JOKYMEHTOB I CBEPKU.

B ciydae Hanpasienust 3asBiieHus nocpeactsom EINNY cBenenus n3 10kyMeHTa, yI0CTOBEPSIOLErO
JMYHOCTb 3asBUTENS, MPEICTaBUTENSI (POPMUPYIOTCS MPHU MOATBEPXKAECHUM Y4eTHOHM 3anucu B EnuHoi
cucreMe uaeHTUGUKauuu U ayreHTudukanuu (ganee - ECHA) 3 cocraBa cOOTBETCTBYIOIUX JAHHBIX
yKa3aHHOHM y4eTHOH 3alMCH M MOTYT OBITh IPOBEPEHBI ITyTEM HAIPaBIEHUS 3alIpoca C UCIOJIb30BAHUEM
CHUCTEMBI MEKBEIOMCTBEHHOIO MIEKTPOHHOT'O B3aUMOACHUCTBHS.

HcyepnbiBaromuii nepevyeHb J10KYMEHTOB, He00XOAMMBIX B COOTBETCTBHM C HOPMATHBHBIMHU

NMPaBOBbIMHU AKTAMH JUISA MPEeJOCTABICHUSI MYHHIIUNIAIbHOM YCIyT'H, KOTOPbIe HAXOAATCH B

pacnopsi;keHuH rocyAapcTBeHHbIX OPraHoOB, OPraHOB MECTHOI'0 CAMOYIIPABJIEHHS M MHBIX

OpPraHoB, yYaCTBYIOLIUX B NPEAOCTABJICHUH I'OCYJAPCTBEHHBIX WM MYHHIHMNAJIbHBIX YCJIYT

2.14. JloxyMeHTbI, HEOOXO/JUMBbIE B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMU aKTaMH JUIs
IIPEIOCTABJICHUS MYHULMINAIBHON YCIYTH, KOTOPbIE HAXOIATCS B PACHOPSHKEHMH TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYINPAaBJICHHS W MHBIX OPraHOB, YYacTBYIOIIHMX B IIPEJOCTABICHUU
rOCyIapCTBEHHBIX UM MYHULIUIIAIBHBIX YCIIYT.

JIOKyMeHTHBI, yKka3aHHble B ab3amax 6, 8, 11 u 12 myHkra 2.8 HacTOAIIEro aJMHHUCTPATHUBHOIO
periamMeHTa, a Takke CBUJETENIbCTBA O FOCYIapCTBEHHONW PEruCcTpalii aKTOB I'PaXKAaHCKOIO COCTOSIHMS,
BbIIaHHBIE OPraHaMU 3alMCH aKTOB IPaKIaHCKOro cocTosiHus Poccuiickoit @enepariuu (3a HCKIIIOYEHUEM
CBH/IETENILCTB 00 YCHIHOBIICHHUH), PEIICHUS, 3aKIIOUCHHS U pa3pellieHus], BbIIaBaeMble OpraHaMH ONIEKH U
MIONIEYNUTENBCTBA, BBITUCKM U3 €IUHOTO TOCYAapCTBEHHOIO PEECTpa HOPUAMYECKUX JIUL, CBEACHUS O
PETUCTpaIMH JIMIA [0 MECTY JKUTENIbCTBA WIM MECTy IpeObIBaHus B npeaenax Poccuiickoit deneparyu,
BBIIIMCKA W3 €AMHOTO TI'OCYJapCTBEHHOTO pPEECTpa HEIBMKMMOCTH IOJUIEKAT IOJYYEHHMIO B pPaMKax
ME)XBEJIOMCTBEHHOT0 MH(MOPMAIIMOHHOTO B3aUMOJECHCTBUS B Clly4yae, €ClIM TaKHe JOKYMEHTHI HE ObUIM



IIPEJICTaBJIEHbI 3aIBUTEIEM 10 COOCTBEHHOMN MHUIIMATUBE.

2.15. Tlpu npenocTaBiIeHUH MYHHLIUIIAIBHOM YCIIYTH 3allpenaeTcs TpeOoBaTh OT 3asiBUTEIIS:

1) npeacraBieHust JOKYMEHTOB ¥ MH(POPMALIUU UM OCYILIECTBIICHUS JEHCTBUH, TPEICTABICHUE HITU
OCYILIECTBJIEHUE KOTOPBHIX HE IMPEIyCMOTPEHO HOPMATHBHBIMHU IIPAaBOBBIMU aKTaMH, PEryJIHPYIOIIUMHU
OTHOIIEHHUS], BOZHUKAIOILIKE B CBS3U C IIPEIOCTABICHUEM MYHUIUIIAIILHON YCIIYTH;

2) mpencTaBieHUS JOKYMEHTOB M HMH(OPMAIMK, KOTOpPBIE HAXOMATCS B  PACIOPSHKCHHUU
Y10JIHOMOYEHHOT'O OpraHa, UHbIX FOCY/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIpaBJICHUS JINOO
[10/IBEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpPraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJIE€HUsI OpraHU3alui,
YYacCTBYIOIIMX B MIPEIOCTABICHUHU NPEAYCMOTPEHHbIX YacThio 1 cratbu 1 denepanpHoro 3akoHa Ne 210-
@3 MyHULUNAIBHBIX YCIYr, B COOTBETCTBUM C HOPMATHBHBIMHU IpPaBOBBIMM akTaMu Poccuiickoi
®denepanyv, HOPMaTUBHBIMU IIPABOBBIMHU aKkTaMu POCTOBCKOW 0051aCTH, MyHULIMIIAIBHBIMU IPABOBBIMU
aKTaMHU, 3a UCKIIIOUYEHUEM JOKyMEHTOB, BKIIOUEHHBIX B OIIpe/IeIeHHbIN YacThio 6 ctaThu 7 denepanbHOro
3akoHa Ne 210-®3 mepedyeHb TOKYMEHTOB. 3asBHUTENb BIIpaBe MPEJICTaBUTh yKa3aHHbIE JOKYMEHTHI U
nH(popMalKio B YIIOJITHOMOUEHHBIH OpraH 1o COOCTBEHHON MHHUIIMATHBE;

3) ocymiecTBieHUs] JACUCTBUN, B TOM YHCJIE€ COTJIACOBAHUN, HEOOXOJMMBIX IS TIOJyYeHUs
MYHHMIMIIAJIBHOM yCIYrM W CBSI3aHHBIX C OOpallleHHeM B HHBbIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl
MECTHOTO CaMOYITPaBJICHUS, OpraHU3aI1H, 32 UCKIIOYEHUEM MOIYUYEHHUs YCIYT U MOJy4eHHs TOKYMEHTOB
1 MHGOpMaIUH, IPEIOCTABISIEMbIX B pe3y/IbTaTe MPEIOCTABIICHUS TAKUX YCIYT, BKIIOUEHHBIX B IIEpEYCHb
YCIIYT, KOTOpbIE SIBJISIOTCS HEOOXOTUMBIMH M O0SI3aTENbHBIMU JUIS MPEAOCTaBICHUS] MYHUIIMIAIbHBIX
YCIIYT, YTBEPkACHHBII MYHUIUNAIbHBIM HOPMATHUBHBIM IMPAaBOBBIM aKTOM MPEJCTABUTEIHLHOTO OpraHa
MECTHOI'O camMoynpaBieHUs J[SUKMHCKOro CelIbCKOro IocelleHHs TapacoBckoro paroHa PocroBckoi
o0JjacTy,

4) npeactaBieHuss JOKYMEHTOB 1 HHPOPMAIUH, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MIPU MEPBOHAYAIBHOM OTKa3€ B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX Ul MPEJOCTaBICHUS
MYHUIUNAIBHON YCIIYTH, TMOO0 B IPEIOCTABICHUU MYHULIUIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINUX
CIIy4aeB:

- U3MEHEHHe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX aKTOB, KAaCAIOUIUXCS MPEJOCTaBICHUS
MYHHULIMIIAILHOW yCIYTrH, IIOCIIE NEPBOHAYAIBLHOM [TOAAYH 3asBICHUS O IPEAOCTaBICHUA MyHULIUIIAIBHON
YCIIyTH;

- Haauuue OomMOOK B 3asBJICHUU O IPEJOCTABICHHMM MYHULUNAIBHOM YCIYrM M JIOKYMEHTax,
MOJIAaHHBIX 3asBUTEJIEM II0CJE IEPBOHAYAIBHOIO OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEJOCTaBICHUS MYHULUNAIBHOW YCIyrd, Ju00 B MpPeIOCTABICHUM MYHUIUIAIBHOM YCIyrM U He
BKJIFOUEHHBIX B IIPEJICTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB;

- MUCTEYEHHUE CpPOoKa ACUCTBUS TOKYMEHTOB WM U3MEHEHHEe MH(OpPMAIMK M0CIe 1ePBOHAYAIBHOTO
OTKa3a B NpHEME JOKyMEHTOB, HEOOXOAMMBIX JJs MPEAOCTABICHUS MYHULUMNAIbHOW YCIyrd, Ju0O B
IIPEIOCTABICHUHA MYHULIUIIATIbHON YCIIyTH;

- BBIABJCHHUE JIOKyMEHTAJIbHO HOATBEPXKJIEHHOrO (akTa (IPU3HAKOB) OIIMOOYHOTO WIIH
IIPOTHBOIIPABHOTO  JieficTBUs  (Oe3/eicTBUSA) JTOJDKHOCTHOTO JiMIAa YIOJHOMOYEHHOIO Oprasa,
MYHUIUIAIBHOTO CIIy)KaIlero, padOTHUKAa MHOTO(QYHKIMOHAIBHOTO LIEHTPa, paOOTHUKA OpraHu3aluH,
npeaycMoTpeHHoM yacTteio 1.1 crtateu 16 denepanbHoro 3akoHa Ne 210-O3, npu nepBoHa4alIbHOM OTKa3e
B IIpUeME JIOKyMEHTOB, HEOOXOIUMBIX JJs MPEeIOCTAaBICHUS MYHHUIMIAIbHON YCIyru, Jau0o B
IIPEIOCTABJIICHUH MYHUIMNAIBHON YCIYTH, O YEM B MMCBMEHHOM BHJE 3a MOJIHUCHIO PYKOBOJIUTEI
YTOJIHOMOYEHHOTO OpraHa, pyKOBOAUTENS MHOTO(YHKIIMOHAIBHOTO IIEHTPa P EPBOHAYAILHOM OTKa3e
B IIpHEeMe JIOKYMEHTOB, HEO0XOAUMBIX JJIsl TPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH, TUO0 PYKOBOUTEIS
OpraHu3aluy, IpeIycMOTpeHHO! JacTeio 1.1 craten 16 denepanbHoro 3akona Ne 210-D3, yBenomisercs
3asBUTEIb, @ TAKXKE IPUHOCATCS U3BUHEHHS 3a JOCTaBJICHHbIE HEYyJ0OCTBA.

5) mpenocraBieHuss Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB U MH(OpPMAIMH, JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIN 3aBEPEHbl B COOTBETCTBUH € MYHKTOM 7.2 yactu 1 ctatbu 16 deaepanbHOro 3aKkoHa
Ne 210-®3, 3a uckIOYEHUEM CllyyaeB, €CJIM HaHECEHHEe OTMETOK Ha TaKue JOKYMEHTHI JIN0O UX U3bATHE
ABIISICTCST HEOOXOJMMBIM YCIOBHEM TIPEIOCTABICHUS MYHUIMIAIBHOM YCIYTH, U HHBIX CIIy4Yaes,
YCTaHOBJICHHBIX (heiepaTbHBIMU 3aKOHAMHU.
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HcyepnbiBaommii nepeyeHb OCHOBAHMIA VI 0TKa3a B IpMeMe J0KYMEHTOB, HeO0X0AMMBIX /151
NpeJ0CTABIeHUSI MYHUIIUNIAJBHOH YCIyrH

2.16. OcHoBaHMAMH Uil OTKa3a B MpHEME K PACCMOTPEHHUIO IOKYMEHTOB, HEOOXOJWMBIX JUIS
IIPEIOCTABJICHNUS MYHULIUIIAJIbHON YCIYTH, SIBJISIFOTCSL:

- HECOOTBETCTBUE 3asBUTENS CTaTyCy, MNPEAyCMOTPEHHOMY IyHKTOM 1.2 HacTosiero
aJIMMUHHUCTPATUBHOIO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSAM TIyHKTa 2.8 HACTOAILIEro
aJIMUHHUCTPATUBHOIO PETJIAMEHTA;

- HEINpPE/ACTaBJICHUE JIOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.8 HACTOALIET0 aJIMUHUCTPATUBHOTO
periameHTa, ¢ y4eToM IyHKTa 2.14 HacTosIero aAMUHUCTPATUBHOTO pErjlaMeHTa.

3asiBUTEIIIO HAIIpaBJISIETCs yBEIOMIIEHHE 00 OTKa3e B IIpUEMe K PACCMOTPEHUIO 3asIBJICHUS B Cllydae,
€CJIU IIpH 00pallleHnH 3a NMPeAOCTaBICHUEM MYHULIUIIATBHON YCIYTy B 3JIEKTPOHHOM (popMe B pe3ylibTaTe
MIPOBEPKU YCUJIEHHOW KBaIU(PHUIMPOBAHHOW 3JIEKTPOHHON MoANUCH (Jajee - KBaIU(PUIMPOBAHHAS
MTO/THNCH) BBISIBJIEHO HECOOIIOICHIE YCTaHOBIIEHHBIX cTaThel 11 denepanbHoro 3akoHa ot 06.04.2011 Ne
63-D3 «O06 snexTporHOH MoAmHCcHY (nanee — DenepanbHbIi 3akoH Ne 63-D3) ycnoBuil mpU3HAHUS ee
JNENCTBUTEIILHOCTH.

2.17. Pemenme 00 oOTKa3ze B TMpueMe JIOKYMEHTOB, HEOOXOJMMBIX JUIS IPEIOCTaBICHHS
MYHHUIMIIAJIHON YCIIyrH, HampaBisieTcsi B Ju4HbId kaOuHeT 3assutens Ha EI'Y mmbo cnocobowm,
YKa3aHHBIM B 3asBJICHUU.

2.18. Otka3 B nmprieMe TOKyMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHISI MyHUITUITATILHON YCIYTH,
HE IPENATCTBYET MOBTOPHOMY OOpallieHu o 3asiBUTENS 3a IPEIOCTaBIEHUEM MYHUIIUTIAIBHON YCIIYTH.

HcuepnpiBaomuii nepedyeHb OCHOBAHUM /IS PUOCTAHOBJICHUS MJIM 0TKA3a B MPeI0CTABJICHUMN
MYHHUIUNAJBLHON YCJIyTH

2.19. OcHoBaHus U1 MPUOCTAHOBJICHUS TIPEIOCTABICHUS MyHUIIUTIAIBHOW YCIIYTH.

CoBepirieHne HOTAPUATLHOTO JACHCTBUS MOXKET OBITh OTJIOKEHO B CIyJasx:

- He0OXOIMMOCTH UCTPEOOBAHMSI TOTIOJTHUTEIBHBIX CBEICHUN OT (PU3UYCCKUX U FOPUINYECKHUX JIHII;

- HE0OXOJMMOCTH 3alpPOCUTh 3aMHTEPECOBAHHBIX JIMI 00 OTCYTCTBUH Y HUX BO3PAKCHUU TMPOTHUB
COBEPIIICHHS ITUX JCHCTBUMA, €CIIM B COOTBETCTBHH C 3aKOHOM 3TO TpeOyeTcs;

- HalpaBJICHUS! JOKYMEHTOB Ha YKCIEPTU3Y.

2.20. OcHoBaHus )11 OTKa3a B COBEPIICHUH HOTAPUAILHOTO JCHCTBHUS:

- COBEpPUICHHE HOTAPUAIBHOTO JEHCTBUSA MPOTUBOPEUUT 3aKOHOJATENbCTBY Poccuiickoi
denepanuu;

- JICUCTBUE MOJJICKUT COBEPIICHUIO JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPAaBJICHUSA APYroro
MOCEJICHHS, MYHUIIUIIAILHOTO (TOPOJICKOT0) OKpyra MM MYHHUIUIAILHOTO paiioHa (MIPHUMEHHUTEIBHO K
MPUHATHIO MEP MO0 OXPaHE HACIEICTBEHHOTO UMYIIECTBA) WIIK HOTAPUYCOM;

- ¢ IPOChOOH O COBEPIICHUH HOTAPHAJIBLHOTO JACUCTBHUS OOpAaTHIICS HEJACECIOCOOHBIN IpakIaHUH
100 MpeaCTaBUTEb, HE UMCIOITUN HEOOXO0IMMBIX ITOJTHOMOYHH, rpakIaHUH, HE UMEIOIIUN PETUCTpaIlun
10 MECTY JKUTEJIbCTBA UM MPEObIBAHUS;

- JIOBEPEHHOCTh HE COOTBETCTBYET TpeOOBaHMIM 3aKoHOJaTenbcTBa Poccuiickoit deaepanuuy;

- JOKYMEHTBI, MPEICTABICHHbIE ISl COBEPILIECHHS] HOTAPHAIBHOIO JEUCTBUS, HE COOTBETCTBYIOT
TpeboBaHUsAM 3akoHOAaTeNnbcTBa Poccuiickoit deneparumy;

- (hakThI, U3NI0’KEHHBIE B JOKYMEHTAX, IPEICTABICHHBIX /I COBEPIICHHS HOTAPUAIBHOTO JICHCTBUS,
HE NIOATBEPXKIAEHBI B YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu nopsike npu yCciaoBUH,
YTO MOJITBEPIKJICHUE TPeOyeTCsl B COOTBETCTBHH € 3aKOHOAaTeIbCTBOM Poccuiickoit @eneparum.

Ilepeyens yciayr, KOTopble SIBJASIIOTCS HEOOXOAMMBIMHU H 00s13aTeJIbHBIMH IS Pe0CTaABJICHHA
MYHHIMTIATbHOM YCJIYTH, B TOM YHcJje CBeIeHUsl 0 JOKYMeHTe (JOKYMeHTaX), BbIIaBaeMoOM
(BbI1aBaeMbIX) OPraHU3ANMAMH, YYACTBYIOIIMMH B NPEAOCTABICHUM MYHMIHNAIbHON yCJIyru
2.21. Ycnyru, HeoOXoquMble M OOs3aTeNbHbIE I MPEJOCTABICHUS MYHUIUNAIBbHOU YCIYIH,
OTCYTCTBYIOT.
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Ilopsinok, pa3Mep M OCHOBaHUSI B3UMaHMS IOCYJaPCTBEHHOM NMOLIMHBI WJIM HHOM OIJIATHI,
B3MMAaeMO¥ 3a NpeJocTaBjIeHne MyYHUIIUNIAIbHON YCIyTH
2.22. Pa3mep miaTbl, B3UMAEMOM € 3asBUTENIS MPH MTPEIOCTABICHUN MYHHIIUTIAIBHON YCIYTH.
Pa3smep rocynapCcTBEeHHON MOLUIMHBI 32 COBEPIICHUE HOTAPUAJIbHBIX ICUCTBUN YCTAHOBIICH CTaThEN
333.24 HanoroBoro kojiekca Poccuiickoit denepanuu.
Pa3mep HOoTapnanibHOTO Tapu(a 3a COBEpIICHHE HOTAPUATBHBIX JCHCTBHUI YCTAHOBIIEH cTaThei 22. 1
OcHoB.

IMopsiiok, pa3Mep U OCHOBAHMA B3MMAHUSI IJIATHI 32 MPeEI0CTABJIEHHE YCJIYT, KOTOPbIE SIBJIAIOTCS
HeO0OXO0IUMBbIMH U 00513aTeJIbHBIMH JUISA MPEI0CTABJCHHA MYHHITUNIAIbHON yCJIyTrd, BKJIIOYast
nH(OPMALHIO 0 METOUKE PAacyeTa pa3Mepa TAKO# NJIaThI
2.23. 3a nmpenoCTaBICHHE YCIYT, HEOOXOJAMMBIX H OO0S3aTEeNbHBIX IS TPEJOCTaBICHHS
MYHUIUIIAJBHOHN YCIYry HE IPEAYyCMOTPEHA TUIATA.

MakcuMaJibHbIN CPOK 0KUIAHMS B OUepeau NMPHU MojJaue 3asiBJIeHUs O NMPeI0CTaABIeHUU
MYHUIIUNIAJTBHOM YCJIYTH U NPHU MOJYyYeHUHU Pe3yJIbTAaTa NPel0CTABIeHHS MYHUIIUNIATbHOI
yeayru

2.24. MakcUMaJbHBIA CPOK OXHUIAHHWS B OYEPEIW TPH IOjade 3asBICHHS O IPEIOCTABICHUH
MYHUITMTIAILHON YCIYTH W TPHU TIOJY4YE€HHWU pe3yJbTara NPEIOCTaBICHUS MYHUIIMIAIBHOW YCIyrd
HEMOCPEJCTBEHHO B YIOJIHOMOUYEHHOM OpraHe WM MHOTO(QYHKIIMOHAIBHOM LIEHTPE COCTABIISET HE OoJee
15 munyT.

Cpok 1 NopsiIOK perucTpanuy 3anpoca 3asiBUTeNs 0 NPeI0CTABJIEHUN MYHUITUNAJILHOI YCIyIH,
B TOM YHCJI€e B 3JIEKTPOHHOH (popme

2.25. 3asBleHHME O TMPEAOCTAaBICHUM MYHULUIAIBHOW YCIYIHM TMOJIEKHUT pEerucTpaiyu B
Y1noJIHOMOYEeHHOM opraHe B TedeHue 1 padouero JHS CO JHS IMOJIyYEHUS 3asiBICHUS U JIOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEIOCTABICHUSI MYHUITUIAIBHON YCIYTH.

TpeGoBaHus K MOMENIEHUAM, B KOTOPBIX MPeI0CTABISIETCA MYHHIIUNAJbHAS yCJIyra, K 3aj1y
0KMIaHUS, MeCTaM JIJIsl 3all0JTHEHHUsI 3alIPOCOB O NMPeI0CTABIEHHH MYHHIMNIAILHO yCJIyru,
UH(GOPMANMOHHBIM CTEH/IaM ¢ 00pa31laMu UX 3aN0JTHEHUS U NepeYHeM JIOKYMEHTOB U (MJIH)
uHopManuu, He00X0IUMBIX IS TPeI0CTABJIEHUS] MYHUIIUNIAJIbHON YCJIYTH, B TOM YHCJIe K
o0ecrneyeHU IO TOCTYITHOCTH /IJIs HHBAJIM/IOB YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aKoHoAaTeILCTBOM Poccuiickoii @egepanuu 0 cCONMAIBLHON 3aIMTEe HHBAJIU/I0B

2.26. TpebOoBaHus K OOECIEUCHHUIO JOCTYIMHOCTH JUIS HWHBAJIUJIOB B COOTBETCTBUU C
3akoHo1aTeNbecTBOM Poccuiickoit denepanvii 0 CONUAIBHOM 3alIUTe WHBAINIOB:

- ycioBus JUTsi 0€CIPENATCTBEHHOTO IOCTYMa K 00BEKTaM, K MECTaM OTAbIXA U K MPEI0CTABISIEMbIM
B HUX YCIIyTaMm;

- BO3MOXHOCTh CaMOCTOSITEJILHOTO TEPEABIKCHUS 10 TEPPUTOPUH, HAa KOTOPOH PACIIOJIOKEHBI
00BEKTHI, BX0/Ia B TaKMEe OOBEKTHI M BBIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE CPEJCTBO M BBICATKH M3
HEro, B TOM YHCJIE C UCIIOJIh30BAHUEM Kpeciia- KOJISICKH,

- CONPOBOXJCHHE WHBAIMUIOB, HMMEIONIMX CTOMKHE paccTpoiicTBa (QYHKUMU 3peHHUS U
CaMOCTOSITENILHOTO TIEPEIBMKEHUS, M OKa3aHUE UM MOMOIIHM Ha OOBEKTaX COIHMAIbHOM, MHXKEHEPHOU U
TPAHCIIOPTHOM HHPPACTPYKTYP;

- HaaJexaliee pasMelleHre OOOpYAOBaHHUS M HOCHTENeH HHQPOpMAIMH, HEOOXOTUMBIX s
obecrnieueHns OECIpenaTCTBEHHOTO OCTYIa HHBAIUIOB K 0OBEKTaM U K YCIIyraM C y4eTOM OTpaHUYeHHH
X JKU3HEAEITEIILHOCTH,

- nyOnupoBaHuE HEOOXOAMMOW Jsi WHBAIHMIOB 3BYKOBOUM M 3pUTENbHON MH(OpPMAIMH, a TaKkKe
HAJMKCeN, 3HAKOB U MHOW TEKCTOBOM U Tpadudeckoil MH(OPMAILIUK 3HAKAMH, BHITIOTHEHHBIMU PelIbeHO -
ToueyHbIM TIpudTOM bpaiins, 1omyck cypaonepeBoauyuKka u THPIOCYPIOTIEPEBOTINKA;

- JIOMYCK Ha OOBEKTHl COOAKU-TIPOBOJHUKA TMPHU HAIMYUU JTOKYMEHTA, MOJTBEPXKIAIOIIETO ee
crenranbHOoe 00yueHHe U BhIIaBaeMOTO 1Mo opMe U B MOPSAIKE, KOTOPhIE OMpeAesatoTcs deaepalbHbIM
OpraHoM, WCIOJHUTEIBbHOW BIACTH, OCYIIECTBISIOMIUM (PYHKIIMK TIO BBIPAOOTKE U peaTH3alHu
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rOCyJapCTBEHHOH MOJMTUKYA U HOPMATHUBHO-IIPABOBOMY PETYIMPOBAHUIO B c(epe COLMATBHON 3allUThI
HAaCeJICHUS;

- OKa3aHWe pab0OTHHKAMHM, MPENOCTABISIONIMMHI YCIYTH HACEJICHHIO, MOMOIIM HWHBAJIHAAM B
MIPEO0JIEHUH 0apbepoB, MEHIAIOIINX MOTYYCHUIO UMH YCIYT HapaBHE C APYTHUMHU JHIIAMHU.

Brigenenue Ha BceX MapKOBKax OOMIETO MOJIb30BaHMS, OKOJIO 0OBEKTOB, HE MeHee 10 mpoieHToB
MecCT (HO HE MEHee OJIHOTO MecTa) Julsl OecIIaTHOM NMapKOBKU TPAHCIOPTHBIX CPEICTB, YIPaBISEMbIX
unBamuaamu I, Il rpynm, U TpaHCHOPTHBIX CPEACTB, MEPEBO3ALIMX TAaKUX MWHBAIMUIOB U (WIU) JIeTeil-
nHBanua0B. Ha rpaxxaan u3 yucna uaBanuaoB I rpynmbel jaHHOE MpaBoO pacrpoCTPaHAETCs B MOPSAKE,
onpenensieMoM IIpaBurensctBoM Poccuiickoit ®@enepanuu. Ha ykazaHHBIX TPaHCHOPTHBIX CPEICTBAX
JIOJKEH OBITh YCTAHOBIIGH OTO3HABATEIbHBIN 3HAK «MHBanmum u nHpopManus 00 STHX TPAHCIOPTHBIX
CpeAcTBax JOJDKHA OBITh BHECEHa B TOCYAApCTBEHHYIO HWH(pOpManuoHHYIO cucremy «Enunas
LEHTpaIn30BaHHas U(poBas miatGopma B COIMATBHON cepey.

B caywasx, eciu cyuiecTByromue OOBEKThl HEBO3MOXHO MOJHOCTHIO NMPHUCIOCOOUTH C yUETOM
NOTpeOHOCTEN WHBAIMJIOB, A0 WX PEKOHCTPYKUMU WM KamUTAIbHOTO PEMOHTA, MPUHUMAIOTCS
COrJIaCOBAHHBIE C OJHUM M3 OOIIECTBEHHbIX OOBEIUHEHMH WHBAIUIOB, OCYIIECTBISIOIIUX CBOIO
NEeSITEIbHOCTh HAa TEPPUTOPUU MYHULUIAIBHOIO 00pa30BaHMs, MUHUMAaJIbHbIE MEpbl AJIs 00€CIeYeHUs
J0CTyla MHBAJIMJOB K MECTy HpPEIOCTaBIIEHUS YCIYrM Ju0O0, KOrjJa 3TO BO3MOXHO, OOECHEeUuTh
MIpeI0CTaBJIeHHE HEOOXOAUMBIX YCIYT IO MECTY JKUTENbCTBA MHBAJUAA UM B TUCTAHIIMOHHOM PEXHUME.

Crenmanuctel, paGoTaroliue C WHBaJIMIAMHU, MPOXOJIAT HHCTPYKTHPOBaHHE WM OOydeHue IO
BOIIPOCaM, CBA3aHHBIM C OOECHeUYeHUEM JIOCTYIHOCTU JUIsl HUX OOBEKTOB COIMANIbHOM, MH)KEHEPHOU U
TPAHCIIOPTHON UHPPACTPYKTYP U YCIYT.

JIOJDKHOCTHBIE  JMIA, MPEJOCTABISIIONIME MYHULIHIAIBHYK) YCIYry, HECYT HEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHe TIOMOIIM MHBAINAM B MPEOJI0JIEHNU 0aphepOB, MEIAIOLIUX TOTYyIEHUIO
VMU MYHULIMIIAJIBHON YCIIYI'M HApaBHE C IPYTMMHU JULAMHU.

TpeGoBanus K MOMENEHUAM, B KOTOPBIX MPEIOCTABIISIETC MyHUIIMIIANbHAS YCIIyTa.

ITomereHus, B KOTOPBIX NPEAOCTABISAETCS MyHULMIIAJIBHAS yCIIyra:

- IPEIIOYTUTENIBHO PAa3MEIAIOTC Ha HWYKHUX 3TaXkaX 3JaHUM, UM B OTIENBHO CTOSIIUX 3JaHMSX,
U JI0JDKHBI OBITh 000PYOBaHbI OTAEIBHBIM BXOJOM. PacnosioskeHue BbIlIe MEPBOroO 3Ta)a JOMYCKaeTCs
IIPU HAIMYHMU B 3[aHUU CIIEHUAIBHO 000pYAOBAHHOTO JU(TA MM MOABEMHMKA JUIl MHBAJIUAOB M UHBIX
MaJIOMOOMJIBHBIX T'PYII HAaceleHusa. BXonpl B momemieHuss 000pyayroTcss MaHIycaMH, pacllupeHHbIMU
IIPOXOJaMH, MO3BOJIAIOUIMMHU 00eCIeUnTh OeclIpensaTCTBEHHbIN 10CTYIl HHBAJIUIOB, BKIIOUasi HHBAJIMJIOB,
HCIOJIb3YIOLIUX KPECIa-KOJSCKU;

- JOJDKHBl COOTBETCTBOBATH CAHUTAPHO-TMIMEHWYECKHUM, IMPOTUBOINOXKAPHBIM TpPeOOBaHUAM U
TpeOOBaHUAM TEXHUKU OE30IIaCHOCTH, a TaKke oOecreurBaTh CBOOOJHBIN JOCTYNl K HUM MHBAJIUJIOB U
MaJIOMOOMJIBHBIX I'PYIIIT HACEIEHHUS;

- 000PYlyI0TCSl CBETOBBIM HH(OPMAIIMOHHBIM Ta0JI0;

- KOMIUIEKTYeTCsl HEOOXOMMBIM 000pYIOBaHMEM B LIEISAX CO3/aHUS KOMGOPTHBIX YCIOBUH UL
IIOJIy4aTeNIel yCIIyru;

- JIOJDKHBI OBbITh 000pYNOBaHbl YCTPOMCTBaMHU JJIsi O3BYYMBAHUS BH3YaJIbHOW, TEKCTOBOM
uHbOpMalMY, a TaKKe HAJMNMCAMHU, 3HAKAaMU M HMHOM TEKCTOBOM M rpaduueckoil uHpopmanuei,
BBITMIOJIHEHHBIMU pelibe(hHO-TOUeUHBIM HIpUpTOM bpaiinsg u Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JNEUCTBYIOUIMMHU CTaHJApTaAMM BBIIIOJIHEHUS W Pa3MEIIEHUs TaKUX 3HAKOB, a TAKXKE BHU3yaJlbHBIMU
UH/IMKAaTOpaMH, NpeoOpa3yloliMU 3BYKOBBIE CUTHAJbl B CBETOBBIC, PEUEBHIC CUTHAIBI B TEKCTOBYIO
OEeryIyr CTpoKy.

TpeboBaHMs K TOMEIIEHUSM B KOTOPBIX MPEIOCTABIIAETCS MyHUIMIIAIbHASA yCIyra pa3MelleHbl Ha
oduunanbHOM caiite YnonHomMo4yeHHoro oprasa B cetd «Htepuer», EINTY.

TpeboBanus K 31y 0KUAAHUS.

Mecra 0KuAaHuS TOJDKHBI OBITH 000PY/IOBaHBI CTYJIBSIMHU, KPECEIbHBIMU CEKIIMSMHU, CKAMbSIMU.

KonnuectBo MecT 0:KHIaHMsI ONIpeaessieTcst UCXO0 IS U3 GaKTUUECKOW Harpy3Kd U BO3MOXKHOCTEH ISt
UX pa3MeLICHUs.

TpeboBanust kK MecTaM JUIsl 3alI0JIHEHHUS 3aIIPOCOB O MPEAOCTABICHIUH MYHUIUIIAIBLHON YCIIYTH.

Mecra 1151 3aI10THEHUS! JOKYMEHTOB JIOJDKHBI OBITh 000PY/I0BaHbI CTYJIbSIMH, CTOJIAMH (CTOMKAMN)



u obecreueHbl oOOpa3lamMH 3alOJHEHUS JOKYMEHTOB, OJIaHKaMU 3asBIICHHA M KaHIEIIPCKUMU
IIPUHAIEKHOCTSIMHU.

TpeboBanus K ”HPOPMALMOHHBIM CTEH/IAM C 00pa3liaMH MX 3allOJHEHUS U NIEPEYHEM JJOKYMEHTOB,
HEOOXOAUMBIX JUIS MTPEIOCTABICHUS YCIYTH.

Mecra s uHGOPMUPOBAHMS, IpeIHA3HAUYCHHBIE IS O3HAKOMJIGHHS  3asBUTENEH C
MH(GOPMAIMOHHBIMH MaTepraliaMu, 000pyIyIOTCSI HHPOPMAIIMOHHBIMU CTEHIAMHU.

Ha undopManuoHHBIX CTEHIaX WM WHPOPMAIMOHHBIX TEPMHUHAIAX Pa3MENIAeTCs BU3yalbHasl,
TEKCTOBast M MYJbTHUMEIUitHas MH(POpPMALHUSI O MOPSIKE MpenocTaBieHust ycryru. MHbopMamoHHbIe
CTEH/Ibl YCTaHABJIMBAIOTCS B yAOOHOM JUId IpaKJaH MECTE U JOJDKHBI COOTBETCTBOBATH ONTHUMAaJIbHOMY
3pUTEITHFHOMY U CITyXOBOMY BOCIIPHUSTHIO 3TOH HH(POPMAINH TPaKJaHAMHU.

Ha odummansHoMm caiite YnonaomodenHoro oprana, EII'Y pa3memarorcs TpeOOBaHuUS, KOTOPHIM
JOJIKHBI COOTBETCTBOBATH MOMEIEHUS, B KOTOPHIX MPEAOCTaBIIAECTCS MyHHUIMMNAIbHAs YCIyra, B TOM
quclie 3a]l OKUJAHMsI, MecTa JUIsd 3alOJHEHMs 3alpOCOB O IMPEAOCTaBICHUHM MYHMIIMIAJIbHOW YCIIYTH,
nH(}OpMaLMOHHBIE CTEH/IBI ¢ 00pa3laMu UX 3alOJHEHMs U IEpeYHeM JOKYMEHTOB U (WiH) UH(popManuu,
HEOOXOJUMBIX JJIsi MPEJOCTABICHUS KaKJI0M MYHUIUNAIbHON YCIyTH, a Takke TpeOoBaHMHA K
00ecneveHnI0 TOCTYTHOCTH JUIsl MHBAJIWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJIaTEJIbCTBOM
Poccuiickoit deaepanuy 0 COLMAIbHON 3allIMTE HHBAINIOB.

Iloka3aTeu JOCTYNHOCTH M Ka4eCTBA MYHUIIUNIAIbHOM YCIyTH

2.27. OCHOBHBIMH TIOKA3aTESIMH JOCTYITHOCTH TIPEJIOCTABICHUS MYHUIIUTIAIBHOW YCIYTH
SIBJISIFOTCSL:

2.27.1. Hannume MOJTHON M MOHATHOW MH(MOpPMAIMK O TOPSIKE, CPOKAX W XOJe MPEIOCTaBICHUS
MYHHUIMITAIBHON B MUHPOPMAIIMOHHO-TEJIEKOMMYHHUKALMOHHBIX CETAX OOIIEro Mojib30BaHUs (B TOM UUCIIe
B cetu "MHTepHet"), cpencTBax MaccoBOi MH(OPMALINH.

2.27.2. Bo3MOXHOCTh TIOJIYYCHHUSI 3asIBUTEIIEM YBEIOMJICHUH O MPEAOCTABJICHUH MYHUIIMTIAIBHOU
ycayru ¢ nomoisio EINTY.

2.27.3. BO3MOXXHOCTh TIOJTydeHUs HHPOPMAIIMK O X0J1€ TIPEIO0CTABICHUS] MYHUITUTIALHOMN YCIIYTH, B
TOM YHCJI€ C UCMOJIb30BaHNEM MH(GOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI.

2.28. OCHOBHBIMH NOKA3aTENIIMH KaueCTBA MPEJOCTaBICHUS MyHUIIUIATILHON YCIIYTH SBIISIOTCS:

2.28.1. CBOEBpEeMEHHOCTH MPEIOCTABIICHUSI MyHUILIUIIAJIbHOM YCIIYTH B COOTBETCTBUU CO CTAHIAPTOM
ee MpeAO0CTaBICHUS, YCTAHOBICHHBIM HACTOAIIUM A IMUHUCTPATUBHBIM PETrIaMEHTOM.

2.28.2. MuHUMAaIbHO BO3MOXHOE€ KOJIMYECTBO B3aMMOJEWUCTBUI TpakJaHWHA C JOJDKHOCTHBIMHU
JUIAMH, YYACTBYIOIIMMH B NPEAOCTaBICHUN MYHULIUIIAIbHOU YCIYTH.

2.28.3. OtcyrctBue OOOCHOBAHHBIX JKaJIOO Ha JACHCTBUA (O€31CHCTBHE) COTPYAHHUKOB MU UX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLICHHUE K 3asBUTEIISIM.

2.28.4. OrtcyrcTBUE HapyUIeHH YCTaHOBJEHHBIX CPOKOB B MpoIlecce MpPeaoCTaBICHUS
MYHHIIMIIATBHON YCITYTH.

2.28.5. OrcyrcTBUe 3asBIEHUN 00 oOcnapuBaHWM pelIeHWH, JAeicTBuil (Oe3melcTBuUA)
YT0JIHOMOYEHHOT'O OpraHa, ero JOLKHOCTHBIX JIML, IPUHUMAEMBIX (COBEPIIECHHBIX) MPU MPEA0CTaBICHUN
MYHHIIMIIATBHON YCIYTH, 10 UTOTAM PACCMOTPEHUS KOTOPHIX BBIHECEHBI pelIeHHs 00 yJOBIETBOPEHUU
(4acTUYHOM YIOBJIETBOPEHUU) TPEOOBAHUIA 3asIBUTEIICH.

2.29. Ha odumnmansHom caiite YnomHomouenHoro oprana, EIII'Y pa3smemaercs mnepeueHb
II0OKa3aTeIel KadecTBa W JOCTYMHOCTM MYHMIMNAJIBHOM YCIYIM, B TOM YHCIE O JIOCTYIHOCTH
3JIEKTPOHHBIX (OPM JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH,
BO3MOXHOCTH IIOJAa4Yy 3apoca Ha MOJIY4YEHHE MYHUIMNAIBHON YCIYIM U JAOKYMEHTOB B 3JIEKTPOHHOU
¢dopme, CBOEBPEMEHHOCTH MPEAOCTABICHUS] MyHUIIUIIAIBHON YCIyrH (OTCYTCTBUM HapyIIEHHH CPOKOB
MPEIOCTABICHUS MYHUIIUTIAIBHON YCIyTH), MIPEI0CTaBIEHUU MYHUIIUIIATBHOM YCIYTH B COOTBETCTBHH C
BAPUAHTOM IIPENOCTABJIICHUS MYHMLIMIIAIBHOW YCIYTH, IOCTYIMHOCTH HMHCTPYMEHTOB COBEPILEHUS B
SJIEKTPOHHOM BHJE IUIATe)KEH, HEOOXOIUMBIX Ui MOJIydeHHs MYHHMIMIAIBHOM YCIyru, yaoOcTBe
MH(GOPMHUPOBAHUS 3asBUTEISI O XOJE NPEIOCTABICHUS MYHHMIMIAIBHOM YCIyTH, a TaKKe IMOJydeHHS
pe3yabpTaTa NpeJoCTaBICHUS YCIYTH.

Hubl1e TpGﬁOBaHI/Iﬂ, B TOM YHC/I€ YYUTHIBAIOIIINE 0CO0EHHOCTH npeaocTaBJaCHUSA MyHHHHHaHbHOﬁ



YCJIYTH B MHOTO(YHKIIHOHAIBHBIX LIEHTPAX, 0COO0EHHOCTH MPeI0CTaBJIEHUs MYHHIHUNAIbLHO
YCJIYTH 110 3KCTEPPUTOPHATILHOMY NPUHIUILY M 0CO0EHHOCTH MPeI0CTABIEHHS MYHHIMIAIbLHOM
YCJIYTH B 2JIEKTPOHHOI (popme

2.30. [IlpemocraBneHre MYHHUIMIAIBHOH YCIYyrH 1O 3KCTEPPUTOPUATIBHOMY TMPUHIIHITY
OCYILECTBISIETCS B 4acTH OOEeCHeueHUss BO3MOXKHOCTH Mojauu 3asBieHuil nocpeactsoM EIITY wu
MOJIyYEeHHUS PE3yJIbTaTa MyHHIUTIAIIHOW YCIIYTH B MHOTO(DYHKIIMOHAIEHOM IIEHTPE.

2.31. 3asButenssM oOecrmeuyMBaeTCs BO3MOXKHOCTH TPEACTABICHUS 3asBICHUS W IPUIaraeMbIX
JOKYMEHTOB B (popMe 3JIEKTPOHHBIX JOKYMEHTOB nocpeactsom EINT'Y.

B osrom cnywae 3asBuTeNns WMiIM ero npexacraBurens apropusyercs Ha EIII'Y nocpencrBom
NOATBEPKIeHHOM yueTHOM 3amucu B ECHUA, 3anoiHseT 3as8BJIeHUE O IPEJOCTAaBICHUN MYHUIIMIIAIBLHOU
YCIYTH C UCTIOJIH30BAHUEM HHTEPAKTUBHON (DOPMBI B 3JICKTPOHHOM BHJIE.

3anoJHEeHHOE 3asBJIEHUE O MPEJOCTABIEHUU MYHUIMNAIBHON YCIYTM OTHPABISETCS 3asBUTEIEM
BMECTE C IPUKPETUICHHBIMH 3JICKTPOHHBIMU 00pa3zaMu JOKYMEHTOB, HEOOXOAUMBIMH IS TPEI0CTABICHUS
MYHHUIMIIAIBHON ycayru, B YmosiHoMo4yeHHbIH oprad. llpum aBtopusauuum B ECHA 3asBnenue o
MPEOCTaBICHUH MYHUIIUIAIBHON YCIYIH CYMTAETCS MOAMUCAHHBIM IPOCTOH DJIEKTPOHHOM IMOIMHICHIO
3asiBUTENIS, IPEICTABUTENS, YIOJHOMOUYEHHOTO Ha MOAMMCAaHUE 3asIBJICHHUS.

Pe3ynbTarhl npenocTaBieHHUs MYHUIMNAIBHOM YCIYTd, YKa3aHHbIE B IYHKTE 2.5 HACTOSIIETro
AJZIMAHUCTPATHBHOTO pErjlaMeHTa, HAINPAaBISIOTCS 3asBUTENIO, MPEICTABUTENIO B JIMYHBIA KaOWMHET Ha
EIII'Y B hopMme 271€KTPOHHOTO JOKYMEHTA, IOAMMCAHHOTO YCUICHHON KBATH(PHUIIMPOBAHHON AIEKTPOHHO I
MOAMUCHIO YITOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YTIOJTHOMOUYEHHOTO OpraHa B ciyyae HalpaBlIEHUS
3asBnenus nocpencrsom EINTY.

B ciuywsae HanpaBnenus 3asBiaeHus nocpenctsom  EIII'Y  pesymbrar  mpenocrtaBieHuUs
MYHUIIUTIATBHOW YCITYTHM TakXe MOXKeT OBITh BBIJAaH 3asBUTENNI0 HAa OYMa)XHOM HOCHTENE B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE B TMOPSJKE, MpeaycMOTpeHHOM myHKToM 3.10.2 HacTosIero
AJIMUHUCTPATUBHOTO pErjlaMeHTa.

2.32. DAEKTpOHHBIE JOKYMEHTHI MOTYT OBITh MPEIOCTAaBJICHBI B clieayromux (Gopmarax: xml, doc,
docx, odt, xls, xlIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Homyckaetcst popMupoBaHUE AIIEKTPOHHOTO TOKYMEHTA IyTeM CKaHHPOBAaHHS HEMOCPEICTBEHHO C
OpUTrHHaNla JOKyMEHTa (MCIOJb30BaHUWE KOMMHA HE JOIMYyCKAaeTcs), KOTOPOE OCYILECTBISETCS C
COXpaHEHHWEM OpHEHTAllMM OpuUruHaia AokyMeHTa B paspemeHuu 300 - 500 dpi (macmrad 1:1) ¢
HCI0JIb30BAHUEM CIIETYIOIIUX PEKUMOB:

- "uepHO-OenpIi" (MpU OTCYTCTBUM B JIOKYMEHTE IpadUUecKux H300pakKeHWW W (WJIM) IBETHOTO
TEKCTa);

- "oTTeHku ceporo” (Mpu HAJTUYUH B TOKYMEHTE I'paPUIeCKUX U300pKEHHM, OTIUIHBIX OT IIBETHOTO
rpaguIecKOTO N300pKECHHS);

- "mBerHoil" wnm "pexxuM TONHONW 1Beromepenauu’ (NP HATUYMKA B JOKYMEHTE LBETHBIX
rpapu4ecKux H300paKeHNUH JTUO0 IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AyTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH, a UMEHHO: TpadUvecKoil MOIMUCH
JUIa, eYaTH, YIiI0BOro MITaMIla OJlaHKa;

- KONu4ecTBO (aillioB JODKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXKIBbIH U3 KOTOPBIX
COJICP’KUT TEKCTOBYIO U (HIIK) rpaduueckyto HHGOpMAIHIO.

DJNEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00eCTIeUnBaTh:

- BO3MOKHOCTb WIEHTU(PULIUPOBATH JOKYMEHT U KOJMYECTBO JIUCTOB B JOKYMEHTE;

- JUIsl TOKyMEHTOB, CO/IepKaIlIUX CTPYKTYPUPOBAaHHBIE 10 YacTsM, IJIaBaM, pa3JienaM (IoIpasienam)
JIAHHBIE U 3aKJIAJKH, 00ecleurBatoLIie Mepexo/sl M0 OTJIABICHUIO U (MJIM) K COAEPXKAIMMCS B TEKCTE
PUCYHKaM U TaOIuIaM.

JIOKyMEHTBI, NOJuIeXalue MpeacTaBieHuto B popmarax xls, xlsx mwiu ods, popmupyroTcs B Bujae
OTJIENBHOTO AIEKTPOHHOIO JOKYMEHTA.

2.33. MyHununanpHasi yciayra He MpeJoCTaBisIeTCsl B ympexjaarolieM (IMpOaKTHUBHOM) pPEXHME,
IIpe1yCMOTPEHHOM YacThio 1 cratbu 7.3 denepanbHoro 3akoHa Ne 210-D3.

I1I. CocraB, moc/1e10BaTeIbHOCTh U CPOKH BBINOJTHEHHUSI A/IMUHUCTPATHBHBIX POLEAYP



(neiicTBmii), TPeOOBAHNS K MOPSIAKY UX BHINOJHEHUS, B TOM YK CJie 0COOCHHOCTH BbINOJIHEHUS
aIMUHUCTPATHUBHBIX NPOLEIYP B IJIEKTPOHHOI (popme
HcuepnbiBaonmii nepeyeHb aIMMHICTPATHBHBIX POLIEAYP

3.1. IlpenocraBieHne MyHHLIUTIAIBHOW YCIYT'H BKJIIOYACT B CE0s CIEAYIOIINE aJIMUHUCTPATUBHBIC
IIPOLIEAYPBI:

- IPUEM U PErUCTpalusi TOKYMEHTOB, HEOOXOIMMBIX JIJIsl TPEA0CTABIICHUS] MYHUIIUIIAILHON YCITyTH;

- COBEpIIECHME, OTKa3 B COBEPILIEHUH HOTapUaJbHBIX JIEHCTBUM, OTJIOXKEHUE, NMPUOCTAHOBIICHUE
COBEPILCHNS HOTAPUAIbHBIX JCUCTBUN.

3.1.1. IlpueM u perucrpanus TOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHUS MYHUIIUTATBHON
YCIIYTH.

OcHoBaHuMeM JyIsi Hayaja WCHOJHEHUS aJMUHUCTPATHUBHON MPOILEAYpHI SIBJISETCS OOpalieHue
3asBUTEIISI WM TPEJICTABUTEIS 3asIBUTENS B YIIOJTHOMOUYEHHBIN OpraH.

JIOJIKHOCTHOE JIMIO YIIOJTHOMOYEHHOT'O OpraHa yCTaHaBJIMBAET JINYHOCTH 3asiBUTENS (IIPEeICTaBUTES
3asBUTETIS), IPOBOJIUT MPOBEPKY TOKYMEHTOB Ha OTCYTCTBHE OCHOBAHUMU, MPETYCMOTPEHHBIX MyHKTOM
2.16 HacrosIero aIMUHUCTPATUBHOTO pErIaMeHTa.

[Ipu nocryniieHuu 3asiBIeHUS B JJIEKTPOHHON (pOpMeE JOTHKHOCTHOE JIUI0 YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a IMPEJI0CTaBICHNE MYHUIMIIAIILHON yCIyru, B TedeHue 1 paboyero THS ¢ MOMEHTa €ro
pErucTpanv MPOBOJUT TPOBEPKY TMOTMHHOCTA TPOCTON DIEKTPOHHOW TOMANHUCH 3asgBUTENS C
WCIIOJIb30BAHUEM COOTBETCTBYIOIIETO CEPBHCA €IMHON CUCTEMBbI WICHTU(DUKAIIMY W ayTeHTU(]HUKaIuu, a
TaKKe MPOIEAYpYy MPOBEPKHU ACHCTBUTEIHLHOCTH KBATM(PHUIIMPOBAHHOW TOJIMUCH, C HCIOJIB30BAaHUEM
KOTOPOM MOAMUCAHO 3asiBJICHUE (MTAKET AJIEKTPOHHBIX JOKYMEHTOB) O MPEIOCTABICHUN MYHUIIMITAIILHON
YCIIYTH, PEAyCMaTPUBAIOIIYIO TPOBEPKY COOIFOICHUS YCIOBHH, yKa3aHHBIX B cTaTthe 11 denepanpHoro
3akoHa Ne 63-D3.

B cnydae ecnaum B pesynbTare NpOBEpKH KBaTU(UIMPOBAHHON mMoAmHCH OYAET BBISBICHO
HEcOOJIOZICHNE YCTAHOBJIEHHBIX YCIOBUM MpPHU3HAHUS €€ JNEHCTBUTENbHOCTH, YIIOJHOMOYEHHBIN OpraH
MPUHUMAET pellieHrne 00 OTKa3e B MpHUeMe K PACCMOTPEHMIO 3asBJICHHS U HAIMPABIISIET €ro 3asBUTENIO B
ANIEKTPOHHOU (hopMme.

MakcuMalIbHBIN CPOK UCTIOJHEHHST aIMUHUCTPATUBHOM MPOLIETYPhI:

- Ha JIMYHOM TIpUEMe TrpakaaH — He 6omee 15 munyT;

- IpHU TOCTYIUICHUU 3asBJICHHUS U JOKYMEHTOB IO IOYTE, B JJIEKTPOHHOU ¢opMmMe HIH yepes
MHOTO(YHKIIMOHAJIBHBIA LIEHTp — He Oojee 1 pabouero MHS cO AHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIH
Opras.

VYBenomiienue 006 OTka3ze B MpHUEME K PACCMOTPEHUIO 3asiBICHUS, B CIydae BBISBICHHS B XOJIE
MIPOBEPKU KBATU(UIMPOBAHHON TOITUCH 3asiBUTENSI HECOOIIOICHUS YCTAHOBJICHHBIX YCIOBHM PU3HAHUS
€€ JICMCTBUTENIBHOCTH, a TAKXXE IIPU HAJIMYUKM OCHOBAHMI, IPETyCMOTPEHHBIX TYHKTOM 2.16 Hacrosero
aMUHUCTPATUBHOTO PErjlaMEHTa, HAMPABIAETCA B TEUEHHUE 3 THEW CO HS €ro perucTpanuu 3asBJICHUS B
YIOJIHOMOYEHHOM OpPTaHe.

Pe3ynpraroM ucnosHeHus: aAIMUHUCTPATUBHOM MPOLIEAYPHI SBIIAETCS:

- MpUEeM U pEerucTpauus 3asBICHUS, BblJada (HampaBlieHHE B DJJCKTPOHHOM BHUJIE WIH B
MHOTO(YHKIIMOHATIBHBIN LIEHTP) 3asBUTEII0 PACIUCKU B MOJYYCHUH 3asBJICHUS U MPUIOKEHHBIX K HEMY
JOKYMEHTOB (YBEIOMJICHHS O MOJy4YCHUH 3asBICHUS);

- HampaBlieHHE YBEIOMJICHHsI 00 OTKaze B MpPUEME K PACCMOTPEHUIO 3asBJICHHS, TI0 OCHOBaHUSM,
YCTaHOBJICHHBIM MYHKTOM 2.16 HACTOSIIEro aAIMMHUCTPATUBHOTO PETIAMEHTA.

3.1.2. CoBepiiieHue, 0TKa3 B COBEPIICHUH HOTAPUAIbHBIX JIEHCTBUHN, OTI0KEHHE, IPHOCTAHOBICHHUE
COBEPILECHHS HOTApUATbHBIX JCHCTBUN.

OcHoBaHMEM JyIsl Hayalla UICIIOJIHEHUS aIMUHUCTPATUBHOM MIPOLIETypHI ABISIETCSI OKOHYAHUE TPUEMa
U PETUCTPALMU JOKYMEHTOB JOKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOTO OpraHa.

I[Ipy oOTCYyTCTBHHM OCHOBaHWMN, TMpPeAyCMOTpeHHBIX myHKTamu 2.19 wu 2.20 nHacTosmero
aMUHUCTPATUBHOTO pErjaMeHTa, JIOJDKHOCTHOE JIMIO YHOJHOMOYEHHOTO OpraHa OCYHIECTBIISIET
COBEPILIEHHE HOTAPUAIBHOTO IEUCTBUS B OPAJIKE, YCTaHOBIEHHOM MHCTpyKIKEH.

Cpoxk UCTIOTHEHUS! aAMUHUCTPATUBHOM MPOUEAYPHI OJIUH JEHb.




Cpok coBeplIeHHsT HOTaPUAIBHOTO ACHCTBUS, MPEIYCMOTPEHHOTO ab3aleM TPEeThbHM ITyHKTa 2.5
HACTOSIIIEr0 a/IMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISET MATh pabOYHX JTHEH.

ITo nmpocwbe nmia, 0OpaTHBILEroCs 3a COBEPLUICHHEM HOTAPUAIBHOTO JICHCTBHSA, JOJDKHOCTHOE JIUIO
YIIOJTHOMOYEHHOTO OpraHa MOXKET COBEPLIMTb HOTAPUAIBHOE JIEHCTBUE IIyTEM HW3TOTOBJIECHUSA
HOTapHAJIBLHOTO TIOKYMEHTA B AJIEKTPOHHOH (opme.

B ciydae ecnmum HOTapuanbHBIM JOKYMEHT JOJDKEH OBITH IMOJAMUCAH JIMIIOM, OOpaTWBIIMMCS 32
COBEpUICHHUEM HOTApUAJILHOTO JEMCTBUS, JMLIO O0sA3aHO MOANMCATH JIOKYMEHT B IPHUCYTCTBUU
JOJIKHOCTHOTO JIMIA YIIOJIHOMOYEHHOI'O OpraHa IpOCTOM 3IEKTPOHHON MOAIMHUCKHIO.

HotapuanbHO y10CTOBEpEHHBIN JOKYMEHT B AJIEKTPOHHOH (hopMe WIIM CBUAETEIBCTBO, BBIAAHHOE
JOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOI'O OpraHa B 3JIEKTPOHHOH (opMme, MOINUCHIBAETCS YCUICHHON
KBaJTM(UIIMPOBAHHON AIIEKTPOHHOHN MOANHUCKHIO JOJKHOCTHOTO JIUIIA YITIOJIHOMOYEHHOTO OpraHa.

[Ipu oTCyTCTBMH HOKYMEHTOB, yKa3aHHBIX B a03amax 6, 8, 11 m 12 mynkra 2.8 Hacrosmiero
aJIMMUHHUCTPATUBHOIO DEIVIAMEHTA, JOJLDKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa OCYIIECTBIISET
MOATOTOBKY MEXKBEIOMCTBEHHOIO 3ampoca O HAJIWYUMM WIM 00 OTCYTCTBMM JOKyMEHTa U (WJIH)
nHpopmanuu. [Ipu 3TOM Cpok MperoCcTaBIeHNs MyHUIIUIIAILHOW YCIIYTH MPOJUIEBAeTCs Ha MATh pabounx
JTHEH.

B cnywae mnocTymuieHuMs OTBeTa Ha MEKBEJOMCTBEHHBIM 3ampoc, CBUIETEILCTBYIOLIEro 00
OTCYTCTBHH JOKYMEHTOB | (WJIK) WHPOPMAINH, TPETyCMOTPEHHBIX B ab3amnax 6, 8, 11 u 12 mynkra 2.8
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA, JOJDKHOCTHOE JIMIIO YITOJTHOMOYEHHOT'0 OpraHa npe/iaract
3asIBUTEIIIO0 B T€YEHHE OJHOTO paboyero JAHs MPeICTaBUTh YKa3aHHbIE JOKYMEHTHI.

Ecnu no ucredyeHnn yka3aHHOTO CpOKa 3asBUTEJIEM JOKYMEHTHI HE IMpPE/ICTaBJeHbl, JOHKHOCTHOE
JUIO YHOJHOMOYEHHOTO OpraHa B TEYEHHME [HS, CIEIYIOLIEro 3a JAHEM IMOCTYIUIEHUS TOKYMEHTOB,
opopmIIsieT yBeoMIIeHHuEe 00 OTKa3e B pHUeMe JOKYMEHTOB, KOTOPOE MepeJaeTcs IMYHO 3asBUTEIIO UITH
€ro NMpeiCTaBUTENIO C IPUII0KEHNUEM NIPEICTABIEHHBIX JOKYMEHTOB.

Cpoxk HUCTIOTHEHUS aIMUHUCTPATHBHOM MPOTEAYPHI - MATh padOYHX JHEH.

[Ipu Hamm4KuK OCHOBAaHUH, yKa3aHHBIX B MyHKTE 2.19 HacTosAIIEro aIMUHUCTPATUBHOIO PErJIaMEHTa,
JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOT'O OpraHa BBIHOCHUT IOCTaHOBJEHHE OO0 OTJIOXKEHHUU COBEPILCHMS
HOTapHAJIbHOTO JIEHCTBUSI, KOTOPOE MEPEJAETCs JINYHO 3asIBUTEIIO WU €r0 IPECTaBUTEITIO.

Cpok OTJIOKEHMsI COBEpIICHUs HOTAapUalIbHOIO JIEHCTBHUA HE MOXKET IPEBbIIATh MECALAa CO JHSA
BBIHECEHUS IOCTAHOBJIEHHSI 00 OTJIOKEHUN COBEPLICHHUS HOTAPUAIbHOTO JIeHCTBHUSL.

CoseplieHne HOTAPHAIBHOTO JICHCTBUS MOXKET OBITh OTJIOKEHO Ha CPOK He OoJiee AEeCATH JHEH 1o
3asBJICHUIO 3aMHTEPECOBAHHOIO JIMIIA, OCIIAPHBAIOLIET0 B CyjAe NpaBO WU (PakT, 3a YAOCTOBEPEHUEM
KOTOPOIo 00paTUIIOCh ApPYroe 3auHTepecoBaHHOE JMLO. Eciiu B TeyeHue 3Toro cpoka oT cyaa He Oynier
MIOJIy4EHO COOOIIEHUE O MOCTYIUICHUH 3asBJICHHs], HOTapUaJIbHOE JEHCTBUE IOJDKHO ObITh COBEPILIEHO.

B ciyuae moistydeHus oT cyAa COOOLIEHMs O MOCTYIUIEHHM 3asBJICHHS 3aUHTEPECOBAHHOIO JIUIIA,
OCIIapHUBAIOLIETO MPaBo WK GakT, 00 yJOCTOBEPEHUH KOTOPOTO MPOCUT JIPYroe 3aMHTEPECOBAHHOE JIMLIO,
COBEpILIEHNE HOTAPUAIBHOTO JICHCTBUS MPUOCTAHABIINBACTCS IO PA3pEILEHUs Jiesla CY/I0M.

CpoK HCHOJHEHUS aIMUHUCTPATUBHON NPOLIEypbl OJIUH JICHb.

[Ipu Hamu4KuK OCHOBaHUH, yKa3aHHBIX B MyHKTE 2.20 HACTOSAIEro aIMUHUCTPATUBHOIO PErJIaMeHTa,
U 10 npocbOe JInIa, KOTOPOMY OTKAa3aHO B COBEPIICHUH HOTAPUAILHOIO AECUCTBUS, JOHKHOCTHOE JIULIO
YIIOJIHOMOYEHHOIO OpraHa B Cpok He mno3aHee 10 kaneHAapHbIX AHEH co JHS OOpalleHHs BBIHOCHUT
MIOCTAHOBJIEHHE 00 OTKa3€e B COBEPLIEHUH HOTApPUAIBHOTO JCHCTBHUS.

IToctaHoBreHne 00 OTKa3e B COBEPUICHMM HOTAPHAJIBHOIO JAEHCTBUS COCTaBIsETCS B JIBYX
MOJAJIMHHBIX dK3EMIULIPAX, KAKIBINA IK3EMILUIAP MOAMMCHIBAETCS YIIOJTHOMOYEHHBIM JOKHOCTHBIM JINLIOM
U 3aBEPSAETCS OTTUCKOM II€UYaTH.

[ToctaHoBNEeHHE 00 OTKa3e B COBEPLICHMM HOTapHalbHOTO JEHCTBHS BpydaeTcs JHILY, KOTOPOMY
OTKa3aHO B COBEPILIEHUH HOTAPHAJIBHOTO JEWCTBHSI, UM HAIIPABIIIETCS EMY IIOCPENCTBOM [TOYTOBOU CBSI3H.

CpoK HCHOJHEHUS! aIMUHUCTPATUBHON Npo1ieAypsl — He 6oJiee 10 KameHIapHBIX THEH.

Ilepeyenb aIMUHUCTPATHBHBIX NPOLEAYP (AeHCTBHIT) PHU NPeI0CTABJICHHH MYHHIIUIIAIbHOM
YCJIYTH B 2JIEKTPOHHOI (popme

3.2. Ilpm mnpemocTaBIeHMH MYHULMNAIBHONW YCIYTM B DJIEKTPOHHOM QopMme 3asBUTEIO

o0ecreynBaroTCs:



noJtydeHue MHPOPMAIUHU O TIOPSIKE U CPOKaX MPEIOCTABICHUS MyHUIIUTIATHHON YCIYTH;

(hopMHUpPOBAHHE 3aSIBIICHUS;

MIPUEM H pETHCTpaIysl Y TOJTHOMOUYEHHBIM OPTaHOM 3asIBJICHHUS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUS MYHULIUIAIIBHOM YCITYTH;

IIOJIy4eHHUE Pe3yJIbTaTa IIPEA0CTaBICHUS MyHULIUIIAIBHON YCIIYTH;

IIOJIy4eHHUE CBEACHUM O XOJ€ pacCMOTPEHUS 3asBJICHHUS;

OCYLIECTBJIEHUE OLIEHKH Ka4yeCTBa MPEIOCTaBICHUS MyHUIIMIIAIbHONU YCIIYTH;

nocyneOHoe (BHecyieOHOe) 00KaloBaHUE PEIICHUN U AeHCTBHMA (0e31elicTBHS) Y IOJHOMOYCHHOTO
oprana iu0o0 nieiicTBus (6e31eiiCTBHE) JOKHOCTHBIX JIUI Y TOJIHOMOYEHHOTO OpraHa, IPe0CTaBIISIONIETO
MYHHULMIAIBHYIO YCIYTY, TH00 MyHULIUIIAJIBHOTO CITYKAILEro.

IHopsaok ocymecTB/IeHUs] aAMUHUCTPATHBHBIX NPouUeAYp (AelcTBHII) B 3J1eKTPOHHOH (popme

3.3. ®opmMupoBaHHe 3asBICHHS OCYIIECTBISIETCS MMOCPEACTBOM 3aIOTHEHUS DIIEKTPOHHON (OPMBI
3asBnenus Ha ETIT'Y 6e3 HeoOX01MMOCTH TOTIOJIHUTEIBHOM 110/1a4H 3asiBJICHUS B Kakoil-10o nHoi popme.

dopmaTHO-JI0TMYecKas TpoBepKa C(OPMHPOBAHHOTO  3asBJIEHUS  OCYILECTBISETCS  IOCIe
3alOJHEHUs 3asBUTENEM KaXJ0ro W3 TOoJjell 31neKTpoHHOW Qopmbl 3asBieHus. I[lpu BbIsABIECHHH
HEKOPPEKTHO 3aI0JHEHHOT'O TOJIs 3JIEKTPOHHOU (POPMBI 3asIBICHUS 3aIBUTEIb YBEAOMIISIETCS O XapaKTepe
BBISIBJICHHOW OIMMOKKH W TOPSAKE €€ YCTPAHEHHS IMOCPEICTBOM HH(POPMAIIMOHHOTO COOOIIEHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOMN (opMe 3asiBICHHUS.

[Ipu popmupoBaHuM 3asBICHUS 3aIBUTENIO 00ECTIEUNBACTCS:

a) BO3MOYKHOCTB KOTIMPOBAHUS 1 COXPAHEHUS 3asBJICHUSI U UHBIX JIOKYMEHTOB, YKa3aHHBIX B ITYHKTaX
2.8 HacTosIIero AJIMUHACTPATUBHOTO PErjlaMeHTa, He0OXO0MMBIX JIJIS MPEA0CTABICHHUS] MyHUIIUTTAILHON
YCIIYTH;

0) BOBMO>KHOCTB TIe4aTu Ha OyMa)KHOM HOCHUTEJE KOTIHH JIEKTPOHHOU (POpMBI 3asiBJICHMUS;

B) COXpaHEHHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMY 3asiBICHUS 3HAUE€HUH B JIF000I MOMEHT 1O
JKEJIaHUIO TO0JIb30BATENsl, B TOM YHCIIe IPU BO3HUKHOBEHUU OIIMOOK BBOJA W BO3BpaTe il MOBTOPHOTO
BBO/Ia 3HAYECHU B AIEKTPOHHYIO (hOpMY 3asiBJICHUS;

I') 3al0JHEHHUE MOJIeil 3JEKTPOHHON (OpMBI 3asBICHUS 10 Hayaja BBOJA CBEACHUUN 3asiBUTENIEM C
WCIIOJIb30BaHUEM CBelieHUH, pasmenieHHbIx B ECUA, u cBenenuii, onyonukoBanHbeix Ha EIN'Y, B wacTw,
Kacaroleicsi ceeieHui, orcyrcTByromux B ECUA;

1) BO3MOKHOCTbh BEPHYTbCS Ha JIFOO0M U3 ATANOB 3al0JIHEHUS 3JIEKTPOHHOM (OpMBI 3asBICHUS O€3
MOTepU paHee BBEICHHON HH(pOpMaLnK;

€) BO3MOXHOCTb Jioctymna 3asButens Ha EII'Y k paHee mojaHHBIM UM 3asBJICHUSM B TE€UYCHHE HE
MeHee OJTHOTO r0Jia, a TAK)KE YaCTUYHO C(HOPMUPOBAHHBIX 3asIBJICHUN — B TEUCHHE HE MEHEe 3 MECSIIIEB.

ChopmupoBanHOE ¥ TMOANKUCAHHOE 3asfBIICHUE W HMHBIE JOKYMEHTBI, HEOOXOIUMbIE s
MPEAOCTABICHUS] MYHULUIIAIBHON YCIyTrHU, HANpPaBISIOTCA B YTMOJHOMOYEHHBIM OPraH IOCPEICTBOM
EITY.

3.4. YonHOMOYEHHBIN Opran 00ecreynBaeT B CPOK He mo3aHee 1 pabodero qHS ¢ MOMEHTA MOAaYu
3asBienud Ha EII'Y, a B ciydae ero noctymniaeHus B HepaOOUHil UM MPa3JHUYHBIN Je€Hb, — B CIEAYIOLTUI
3a HUM TEpBbIA pabounii A€Hb:

a) TMpUEM JIOKyMEHTOB, HEOOXOJMMBIX MJis TPEJOCTaBICHUS MYHHUIMNAIBHON YCIyru, U
HaIpPaBJICHUE 3aABUTEIIO AJIEKTPOHHOTO COOOIIEHHS O IOCTYIICHUU 3asBIICHUS;

0) peructpamuio 3asBICHUS W HANpaBICHHUE 3asBUTENIO YBEAOMIICHHUS O PETUCTPAIMU 3asBICHUS
60 00 0TKa3e B MprueMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEOCTABICHIS MYHUIIUTIAIBHON YCIIYTH.

3.5. DNeKTpOHHOE 3as1BJICHUE CTAHOBUTCS JOCTYIHBIM JIJISl JOJKHOCTHOTO JIMIA Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOTO 3a MPHUEM M PETUCTPALIMIO 3asiBICHHUsS (Jajee — OTBETCTBEHHOE JOJIKHOCTHOE
JUII0), B TOCYAapCTBEHHON MH(DOPMAIIMOHHON CHCTEME, UCTIONB3YeMON YTIOTHOMOUYEHHBIM OPTaHOM JIs
IIpeJoCTaBIeHUs] MyHULIUIANbHOM yenyru (nanee — THC).

OTBeTCTBEHHOE JOKHOCTHOE JIULIO:

MPOBEPSIET HAIMYME AJNEKTPOHHBIX 3asiBlieHnH, noctynuBiux ¢ EII'Y, ¢ neprogom He pexe 2 pa3 B
JICHB;

paccMaTpuBaeT MOCTYIUBIINE 3asBICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (TOKYMEHTHI);

MPOU3BOJUT JACUCTBUA B COOTBETCTBHUM C MYHKTOM 3.4 HacTosmero AJIMHHUCTPATUBHOTO



periameHTa.

3.6. 3asBUTENIO B KAUECTBE Pe3ysIbTaTa MPeAOCTaBICHUS MYHUIMITAIBHON yCIyru 00ecrneunBaeTCs
BO3MOYHOCTb MOJY4EHMSI TOKYMEHTA!

B (popMe PIEKTPOHHOTO TOKYMEHTA, MOAMMCAHHOTO YCUIIEHHOM KBATM(HUIITMPOBAHHOMN 3JIEKTPOHHOM
MOANKCHIO  YIIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOIO OpraHa, HalpaBiIeHHOIO
3asiBUTEIIO B JTUYHBINA kaOuuet Ha EII'Y;

B BUJe OyMa)XHOTO JIOKyMEHTa, MOJTBEP)KIAIOIIETO COAEpPKaHUE HIIEKTPOHHOTO JIOKYMEHTa,
KOTOPBIA  3asfBUTENIb  TOJIyda€T TMpU JIMYHOM  OOpalieHMd B YIOJHOMOYEHHBIM  OpraH
(MHOTO(MYHKIIMOHATIBHBIH LIEHTD).

3.7. llony4yeHnre MHPOpPMALUU O XOJI€ PACCMOTPEHHUS 3asBJICHUSI U O pe3yjbTaTe MPEeA0CTaBICHUS
MYHUIIUNIAIBHONW YCIYTH MPOU3BOAMTCS B JMuHOM kabuHere Ha EII'Y, mpu yciaoBum aBTOpH3aLUU.
3asiBUTENIb UMEET BO3MOKHOCTh IPOCMATPUBATh CTATYC 3JIEKTPOHHOTO 3asBJIEHUS, a TAKKE MH(POPMAIUIO
0 JAIIbHEWIIUX JEMCTBUIX B JMUYHOM KaOuHETe M0 COOCTBEHHOM MHUIIMATHUBE, B JII000€ BpeMsI.

[Ipu npegocraBieHM MyHULIUNIAIbHOW YCIYTH B DJIEKTPOHHON (hOopMe 3asBUTEIIO HAPaBIISETCS:

a) yBEJIOMJICHHE O NMpPHEME M PErUCTPALMU 3asBIECHUS U UHBIX JTOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABJICHUS MYHUIMNAIBHOM YCIyTH, COJep)Kalllee CBEeAEeHUs O (QakTe IpHeMa 3asBIICHUS HU
JOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTaBICHUS MYHUIMNAIBHON YCIYr¥M, W Hayaje MpoLEeaypbl
MPEIOCTABJICHUS MYHMIMIIAJBHOM YCIYrM, a TakKe CBEIEHHS O JaTe U BPEMEHM OKOHYaHUS
MPEeIOCTABJICHNUS MYHULIUINAIBHOW yCIyrd JUOO MOTHUBUPOBAHHBIM OTKa3 B IpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEOCTABICHUS MyHUIIUTIAILHON YCIIyTH;

0) yBeZOMIIEHHE O PE3y/lbTaTax PacCMOTPEHUS JTOKYMEHTOB, HEOOXOJUMBIX IJIs MPEAOCTaBICHUS
MYHHMIMIIAJIBHOM  yCIIyTH, COJEep’Kallee CBEIEHHS O TNPUHATUU TOJOXKUTEIBHOTO PpEeUIeHUs O
MPEOCTABICHUH MYHULUINAIBHOW YCIYTM U BO3MOXKHOCTH MOJYYHUTh PE3YJAbTaT MPEIOCTaBIICHUS
MYHULUNAIBHON YCIIYTH JINOO MOTUBUPOBAHHBIN OTKa3 B IPEIOCTABICHUN MyHULIUIIAJIbHON YCIIyTH.

3.8. O1eHKa KayecTBa MpeAOCTaBICHUS] MyHUITUITAIBHOW YCIYTH.

OneHka KayecTBa IPEJOCTABICHUS MYHULMNAIBHOW YCIYrM OCYILECTBISETCS B COOTBETCTBUU C
[IpaBunamu ouEHKH TpaxJaHaMU SPPEKTUBHOCTH AEATEIBHOCTH PYKOBOJIUTENECH TeppUTOpPHAIIBHBIX
OpraHoB (eJepalbHbIX OPraHOB UCIOJHUTEIBHON BIACTH (UX CTPYKTYPHBIX MOAPa3AEICHUN) C y4eTOM
KaueCcTBa MPENOCTaBICHNUS UMHU I'OCYIAPCTBEHHBIX YCIIYT, & TAK)KE€ IPUMEHEHUS PE3y/IbTaTOB YKa3aHHOU
OLICHKM KaK OCHOBAaHMS [UId NPHUHATHA PEUICHUWM O JOCPOYHOM IIPEKPalICHUM HWCIOJHEHUS
COOTBETCTBYIOLIUMH  PYKOBOJMUTEISIMA  CBOMX  JIOJDKHOCTHBIX — OOSI3aHHOCTEH,  yTBEP’KICHHBIMU
nocranoBieHueM [IpaBurenbctBa Poccuiickoit ®enepanmm ot 12.12.2012 No 1284 "OG6 omeHke
rpaxaaHaMy 3(p(HEeKTUBHOCTH AEATEIBHOCTH PYKOBOJIUTEICH TEPPUTOPHUATIBHBIX OPraHOB (efepaabHbIX
OpPraHOB MCIIOJIHUTEIBHON BJIACTH (MX CTPYKTYPHBIX IOJAPA3/EiCHUN) M TEPPUTOPUAIbHBIX OPraHOB
rOCyJapCTBEHHbIX BHEOIOKETHBIX (OHJIOB (MX pPETrHOHANbHBIX OTAEICHUH) C Yy4eTOM KaudecTBa
IPEJOCTaBICHUS TOCYJAPCTBEHHBIX  YCIYr, PYKOBOJIUTENEH MHOTO(QYHKIMOHAJIbHBIX  LIEHTPOB
IIPEIOCTABJICHUS TOCYNAPCTBEHHBIX M MYHMLIMIAJIBHBIX YCIYT C YYE€TOM KadecTBa OpraHU3aLUU
IIPEIOCTABJICHNS TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCIYr, a TaKkKe O IPUMEHEHUU PEe3yJIbTaTOB
YKa3aHHOM OLEHKU KaK OCHOBaHUS JJI IPUHATUSA PEUICHUM O JOCPOYHOM IPEKPALLEHUU HCIIOJIHEHUS
COOTBETCTBYIOLIUMH PYKOBOJUTENISIMU CBOUX JOJDKHOCTHBIX 00s3aHHOCTEH .

3.9. 3asBuTento oGecreynBaeTCss BO3MOKHOCTb HAIlPABJIEHUs XKajloObl Ha PELIeHUs, NeHUCTBUS WU
Oe3neiicTBe YMOJIHOMOYEHHOTO OpraHa, JJO0JDKHOCTHOTO JIMIA YIOJHOMOUYEHHOrO opraHa Jubo
MYHHUIMIIAJIBHOTO CIIY’Kallero B COOTBETCTBUU co craThell 11.2 ®@enepanbHoro 3akoHa Ne 210-d3 u B
MOpsIJIKe, YCTaHOBIEHHOM nocTaHoBleHneM IIpaBurensctBa Poccuiickoit @eaeparuu ot 20.11.2012 Ne
1198 "O ¢enepanbHOl rocynapcTBeHHOW HWH(POPMALMOHHOM cucTeMe, olecredyuBaromeil mporecce
nocyneOHoro, (BHecyaeOHOT0) o0anoBaHus pelIeHUil u IeicTBuil (0e31elicTBUS), COBEPIICHHBIX MPH
MPEJOCTaBICHUH FOCYJapCTBEHHBIX U MYHUIIMIIATBHBIX YCIyr" (B ciiydae, eciid YIOJHOMOYEHHBIH OpraH
MOAKJIIOUEH K YKa3aHHOM CUCTEME).

Oco0eHHOCTH BBINOJHEHUS] A/IMUHUCTPATUBHBIX Npoueayp (aeidcTBUil) B MHOTO()YHKIMOHAJIBHBIX
HEeHTPAaXxX MPeJ0CTABJICHHUS rOCYIaPCTBEHHBIX H MYHUIUIIAJIBHBIX YCIYT
3.10. MHOTO(YHKIIMOHAIBHBIM HEHTP OCYIIECTBIISIET:
- uHGbOPMHUpPOBAHME 3asBUTENCH O TMOpPSAKE NPEIOCTABICHUS MYHUIUNAIBHOW YCIYyTH B



MHOTO(YHKIIMOHAJILHOM IICHTpPE, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHUIIMIIAIbHON
yCIIyTH, a TAaKXKE KOHCYJIbTUPOBAaHUE 3asiBUTENIEH O MOPSIIKE IPEIOCTABICHNS MYHUIUIIAIILHON yCIyru B
MHOTO(YHKIIMOHAJILHOM IIEHTPE;

- BBIJAUy 3asABUTEII0 pE3yibTaTa IPENOCTaBICHUS MYHULUINAIBHOM yCIyrd, Ha OyMa)KHOM
HOCHUTENIE, [MOATBEPXKJAIOLIUX  COJAEP)KAHWE  DJIEKTPOHHBIX  JOKYMEHTOB,  HAIpaBJICHHBIX B
MHOTO(YHKIIMOHAJIBHBIA EHTP IO pe3yiIbTaTaM NPEAOCTaBICHUS MYHUIUIIAJBHOW YCIIYTH, a TaKxkKe
BblJaya JIOKYMEHTOB, BKJIIOYas COCTABJIEHHE Ha OyMa)XHOM HOCHUTEIE W 3aBEPEHHME BBIMHCOK U3
MH(POPMAIIMOHHBIX CHCTEM OPraHOB, MPEAOCTABISIOIINX FOCYJapCTBEHHBIC (MYHULIUTIAIBHBIC) YCIIYTH;

UHBIE NPOLEAYPHI U ACUCTBUS, IperycMoTpeHHble DenepanbHbIM 3akoHOM Ne 210-D3.

B cootBerctBuu ¢ yacteto 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3 15 peannzanuu CBOUX
¢byHKIMH MHOTO(YHKIIMOHAIBHBIE IEHTPHI BIIPaBe MPHUBJIICKATh WHBIE OPTaHNU3aLNH.

3.10.1. MndopmupoBaHue 3asBUTENEH O MOPSAKE MNPEAOCTABICHUS MYHUIUNAIBHONW YCIyrd B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE, 110 MHBIM BOIIPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM MYHUIIMNAIbHON
YCIIYTH, a TaKKe KOHCYJIbTUPOBAHUE 3asBUTENEH O MOPSAKE MPEIOCTaBICHNUS MYHUIIMIIAILHON yCIyTH B
MHOTO(YHKIIMOHATIBHOM LEHTPE

WNudopmupoBanue 3asBUTENS MHOTO(QYHKIIMOHAIBHBIMU LIEHTPAMU OCYIIECTBIISECTCS CIEAYIOIIMMUI
coco0amu:

a) TIOCPEICTBOM IPUBJIEYEHUS] CPEICTB MaccOBOW HMH(OpMalMy, a TakKe IMyTeM pa3MelleHHUs
nH(popMalry Ha O(pULIHATIBHBIX caliTaX U MH()OPMALIMOHHBIX CTEHJaX MHOTO(QYHKIIMOHATIBHBIX LIEHTPOB;

0) mpu oOpallleHnH 3assBUTENS B MHOTO(Q YHKIIMOHATBHBIN [IEHTP JINYHO, O TesieoHy, MOCPEICTBOM
MOYTOBBIX OTIIPABJICHUH, JINOO IO IEKTPOHHOU MOUTE.

[Ipu nuanOM oOpareHuu pabOTHHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTpAa MOAPOOHO HHPOPMHPYET
3asBUTENIEH IO HMHTEPECYIONIMM HX BOMPOCAM B BEXKJIWBOW KOPPEKTHOW (opMe C HMCHOJIb30BAaHUEM
o(UIMaNbHO-AEI0BOr0 CTUIIS peur. PekoMeHayemMoe BpeMs IpeloCTaBIeHUsl KOHCYIbTAallul — He OoJiee
15 MuHYT, BpeMsl OXHJIaHHUS B OYEpeAU B CEKTOpe MH(POPMHUPOBAHUS Ul NOJIy4eHUs MHPOpPMAIUU O
MYHULUNAIBHBIX YCIYraxX HE MOKET MPEBBIIATh 15 MUHYT.

OtBer Ha Tene(OHHbII 3BOHOK JIOJDKEH HAUMHATHCS ¢ MH(GOpPMALMK O HAMMEHOBAHNUHU OpraHu3aluy,
(bamMuIuy, UMEHU, OTYECTBE U JOJDKHOCTH PAaOOTHMKA MHOTO(QYHKIMOHAIBHOIO LEHTPA, NMPHHSABILIETO
TeneoHHbI 3BOHOK. MHIMBHOyanbHOE YCTHOE KOHCYIBTHPOBAHUE IPHU OOpAIEHUU 3asBUTENSA IO
TenedoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPa OcyllecTBIsAEeT He Oosiee 10 MUHyT;

B cnywae ecnm misi HOArOTOBKM OTBeTa TpeOyercs Oojiee MPOJOJDKUTENBHOE BpeMs, PabOTHUK
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OCYLIECTBIIAIOIUN HWHAUBUAYAIBHOE YCTHOE KOHCYJIbTHPOBAHHE IO
TenedoHy, MOXKET IPEAJIOKUTD 3asIBUTEIIO:

U3JI0KUTh OOpallleHnue B MMCbMEHHON (GopmMe (OTBET HAIpaBIsAETCs 3asBUTENIO B COOTBETCTBHHU CO
croco0oM, yKa3aHHBIM B 0OpaIlieHUN );

Ha3HAYUTh JAPYTroe BpeMs JUIsl KOHCYJIbTalHi.

IIpy KOHCYNBTHPOBAaHMM IO MHCbMEHHBIM OOpallleHUsM 3asBUTENEH OTBET HaNpaBiseTcs B
IIMCbMEHHOM BHJIE B CPOK He no3Hee 30 KaleHJapHbIX THEH ¢ MOMEHTa perucTpanuu oopaieHus B popme
3JIEKTPOHHOIO JIOKyMEHTA IO aJ[pecy 3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpallleHUH, MTOCTYIUBIIEM B
MHOTO()YHKIIMOHAJIBHBIA LEHTp B (opMe 3IEKTPOHHOTO JOKYMEHTa, M B INUCBMEHHON ¢opme o
IIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHHM, MOCTYNHBIIEM B MHOTO()YHKIIMOHAIbHBIA LIEHTP B
nUcbMeHHOU opme.

3.10.2. Beaaya 3asBUTENIO pe3ynbTaTa NPeOCTaBlIeHUs] MYHUIMIIATBHON yCIyrd, Ha OyMa)KHOM
HOCHUTENIE, MOATBEPXKAAIOIIUX  COJEP)KAHMWE  DJIEKTPOHHBIX  JIOKYMEHTOB,  HAIPaBJICHHBIX B
MHOTO(YHKIIMOHAJIBHBIA IEHTP MO pe3yibTaTaM MpPeAOoCTaBICHUS MYHUIMIAIbLHOW YCIYyTH, a TakKxke
BbIlaya JIOKYMEHTOB, BKJIIOYas COCTaBJIeHME Ha OyMa)XHOM HOCHTENE M 3aBEPEHHE BBIIUCOK U3
MH(GOPMAIMOHHBIX CUCTEM OPraHOB, MPEAOCTABISAIOIIUX FOCYJapCTBEHHbIE (MYHULIUITATIbHBIE) YCIYTH.

IIpy Hanuuum B 3asBJIEHUU O NPEJOCTABIECHUM MYHULUIAIBHOW YCIYTH YKa3aHMs O BblAaue
pe3yabTaTOB OKA3aHUs YCIYTH Yepe3 MHOTO(PYHKIIMOHAIBHBIN LIEHTP, Y TOJTHOMOUYEHHBIH OpraH rnepenaer
JOKYMEHTBHl B MHOTO(YHKIIMOHAIBHBIM HEHTP AJSI MOCIEAYIOIEe BhIJauu 3asBUTEINIO (MPEACTaBUTENIO)
crocoOOM, COTJIaCHO 3aKJIFOYEHHBIM COTJIALICHUSIM O B3aUMOJCWCTBUU 3aKIIOYEHHBIM MEXKIY
VYNOJHOMOYEHHBIM OpPraHOM ¥ MHOTO(YHKIIMOHAJIBHBIM ILIEHTPOM B TOPSJKE, YTBEPKICHHOM



nocra”oBieHueM IlpaBurensctBa Poccuiickoit @enepanuu ot 27.09.2011 Ne 797 "O B3aumozeicTBuu
MEXIY MHOTO(DYHKIIMOHATLHBIMH IEHTPAMU TPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIIMITATBHBIX
ycayr W (enepalbHBIMH  OpraHaMd  MCIOJHUTENBHOM  BJIACTH, OpraHaMH TOCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOH/IOB, OpraHaMH TOCYIAapCTBEHHOW BiacTH CyObekTOB Poccuiickoit denepanuu,
opraHaMu MecTHoro camoynpasiieHus" (nanee — Ilocranosnenue Ne 797).

[lopsimok ® Ccpokum mepenayd  YIOJHOMOYEHHBIM  OpPraHOM  TakKWX JOKyMEHTOB B
MHOTO(YHKIIMOHAJIBHBINA IIEHTP OTPEACISIOTCS COTJIAIICHHEM O B3aWMOJICHCTBUH, 3aKITIOUCHHBIM UMHU B
nopsizike, ycraHoBieHHOM [loctanoBienuem Ne 797.

[Ipuem 3asiBUTENEH IS BBIIAYH TOKYMEHTOB, SBISIFOIIUXCS PE3YIbTaTOM MYHHIIUIIAIBHON YCIIYTH,
B TOPS/IKE OYEPEIHOCTH IPHU TOJYYEHUH HOMEPHOTO TaJlOHAa M3 TEPMHHANA DJIEKTPOHHON oOdYepeI,
COOTBETCTBYIOLIETO LEIH OOpaIeHHUs, JIN0O TI0 TPEeIBAPUTEIBHO 3aInCH.

PaboTHHMK MHOTO(YHKITHOHAITHHOTO IIEHTPA OCYIIECTBISET CIASAYIONINE JCHCTBUS:

YCTAaHABJIMBAET JIMYHOCTH 3asSBUTENI HA OCHOBAHWHU JOKYMEHTA, YAOCTOBEPSIOIIEr0 JHYHOCTH B
COOTBETCTBHUH C 3aKOHOIaTeNbCTBOM Poccuiickoit denepannu;

MPOBEPSET TMOJHOMOYHMS TPEICTABUTENS 3asBUTENA (B ciydae OOpamieHus TpeacTaBUTeNs
3asiBUTENIA);

OTIpeJIeNIsieT CTaTyC UCIIOIHEHU 3asiBieHus 3assurens B [ UC;

pacrieyaTsiBaeT pe3yJbTaT NPEJOCTABICHUS MYHHIMIAIBHOW YCIYTH B BHIE OK3EMIUIIpa
AIIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJE H 3aBepseT €ro C KCIOJb30BaHHEM IMeYaTH
MHOTO(YHKIIMOHAIILHOTO TIEHTpa (B MPEIYCMOTPEHHBIX HOPMATHBHBIMHE ITPABOBBIMU akTaMu Poccuiickoii
denepanuu ciydasx — nevatu ¢ nzoopaxenuem ['ocymapcrBennoro repba Poccutickoit denepann);

3aBepsieT SK3EMIUISP AIIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE C UCTIOJIh30BaHUEM TIeYaTH
MHOTO(YHKIIMOHAIILHOTO TIEHTpa (B MPEIYCMOTPEHHBIX HOPMATHBHBIMHE ITPABOBBIMU akTaMu Poccuiickoii
denepanuu ciydasx — nevatu ¢ n3oopaxenuem ['ocymapcrsennoro repda Poccutickoit denepanmn);

BBIJIAET JIOKYMEHTBHI 3asBUTENI0, MPU HEOOXOJMMOCTH 3allpallliBaeT y 3asBUTENs MOIMHCH 3a
Ka)XIbIi1 BBIJIAHHBIN JOKYMEHT;

3ampamuBaeT CorJlacue 3asBUTENE Ha YydyacTH€ B CMC-OIpoce Ui OLEHKM KadecTBa
MPEIOCTABJICHHBIX YCIYT MHOTO(QYHKIMOHAIBHBIM IIEHTPOM.

Ilopsinok ucnpaB/ieHUs1 IOMYIIEHHbIX 0MI€YATOK U OIIHOOK B BHIIAHHBIX B pe3yJibTaTe
Npea0CTABIeHUSI MYHUIIUNIAJBHOH YCJIYTH IOKYMEHTaxX

3.11. B citydae BBISBJICHHS OIIEYaTOK M OIITMOOK 3asBUTEIb BIIPaBE 0OPATUTHCS B Y TOJTHOMOYCHHBIN
opraHa ¢ 3asBJICHHEM C MPWIOKEHUEM JIOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.8 HacTOSIIEro
AJIMUHUCTPATUBHOTO perjlaMeHTa.

3.12. OcHoBaHus OTKa3a B MpHEME 3asBJICHUS 00 HCIIPABJICHUU ONEYATOK U OIMIMOOK YyKa3aHbl B
MyHKTE 2.8 HACTOsIIEero AAMUHUCTPATUBHOTO PErIaMEHTa.

3.13. UcnpasieHue IOMYIIEHHBIX OMEYaTOK U OMKUOOK B BBIJJAHHBIX B PE3yJbTaTe MPEI0CTABICHUS
MYHHIIMIIATEHON YCITYTU JOKYMEHTaX OCYIIECTBISETCS B CIEAYIOLIEM TOPSIKE:

3.13.1. 3asgBurtens npu 0OHAPYKEHUU OTIEUYATOK U OLIMOOK B TOKYMEHTaX, BHIJAHHBIX B PE3yIbTaTe
MPEIOCTABJICHUS MyHULIUIIATILHOM YCIyTH, 00palaercs JIMYHO B YTIOJTHOMOYEHHBIM OpraH ¢ 3asBICHUEM
0 HE0OXOIMMOCTH UCIIPABIIEHUS ONEYATOK U OIMIHUOOK, B KOTOPOM COACPKHUTCS yKa3aHWE HA UX OMHMCaHUE.

3.13.2. YNonHOMOYEHHBI OpraH IpH IOJYYEHUU 3asBICHMS, yKazaHHOro B ImyHKTe 3.13.1
HACTOSIIEro  AJIMUHUCTPaTHBHOTO  perjamMeHTa, paccMaTpuBaeT  HEOOXOJUMOCTb  BHECEHUS
COOTBETCTBYIOIIMX M3MEHEHHMH B  JOKYMEHTBHI, SBISIOUIMECS  PE3yJbTaTOM  MPENOCTaBICHUS
MYHHIIUIIATBEHON YCITYTH.

3.13.3. YHoJIHOMOYEHHBIH opraH o0ecreunBaeT yCTpaHEHHE ONEYaTOK M OLIMOOK B JIOKYMEHTax,
SIBJISFOIIUXCS PE3YJIbTaTOM MPEAO0CTABICHHUSI MyHUIIUTTATBLHOM YCITyTH.

3.13.4. Cpok ycTpaHeHHs ONeYaToK 1 OLIMO0K HE JI0JDKEH MPEBBIIIATh 3 (Tpex) pabouux AHEH ¢ IaThl
perucTpanyy 3asBiIeHMs, yKa3aHHOTO B MyHKTE 3.13.1 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.
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