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1 . YrnepAu'rr, nplrJlaraeMylo I'Iucrpyxquto rro Aenonpol]3BoAcrBy

A4rr,truucrpaquu AsqKuHcxoro ceJl;cKoro nocereHzq'
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06 yreepxaenuu tr{ncrpyrcquu no Ae"ronpolr3Bo'{crBy
s ArNtrlH[crpaquu,{nvruucKoro ceJll'cKoro nocereHuq

BuelqxycTaHoBIeHHfle.tll.lHblxrpe6osaHnfiKnoAFoToBKe.o6pa6orxe.
xpaHeHI,Irc 14 I,IcloJIL3oBaHI4Io AoKyMeHToB, IIoAroroBJIeHHbIX B uerqx o6ecne'reHrls

AeqrenbHocrt4 A4lnauucrpaquu ,{4vrlurcxoro ceJlbcKoro roceJleHut'

coBep reHcrBoBaHI4s Aerolpol'I3BoAcrBa 14 IIoBbIIrreHIrr ero sQQeKTI'IBHocrI.I'

yr ituu, npl'Ka3 (De,4epallnoro apxl4BHoro areHrcrBa or 11'04'20i8 J\! 44 "06
yrBepxAeHI4I4 llpnuepnoft IrHcrpyKIIIrI4 fio Aenolpou3BoAcrBy B rocyAapcrBeHHLIX

tpraurzsaqvrxx", pacflopflxe'I'teM llpaeurellc'na Pocroscxofi o6lacru or

06.09.2023Ns842''06yTBepxAeHI,I]4I4rrcrpyxquuIIoAeJIo[pov3BoAcTByB
llpaeltrelrcree Pocroecxofi o6lac'ru", pyKoBoAcrByscb Vctaeou'

Agvuuucrpaqzs AtqKlaHcxoro ceJl;cKoro [oceJreHl4t

f nana AAlaptnrrcrpaquu
.lqqK[ucKoro ceJlbcKoro roceJleHwl IO.C. @ruranuoea
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YTBEPXAEHA
flOCTAHOBJIEHIIEM AAMIIHIiCTPAqI,IIi

lavxuucroro ceJr;cKoro flocereHus
or 09.01 2025 Ns 2

I{ncrPYxqna
rlo aeJronpolt3BoAcrBy B Aavluuucrpauuu.{nuxnncroro ceJrbcxoro rrocereH[s

1. O6uue rroloxceHllq

1.1. Hacrosqat I4ucrpyxqur IIo Aeno[po]'{3BoacrBy B Agullulrcrpauuu ,{euruncroro
ceJr[,cKofo noceJreHrrr (aa,ree - I4ucrplxuua) oflpeaefl.{er o6rq)'ro cucrevy HeceKpeTHoro

Aenonpoll3Boacrea e AAl\4uuflcrpaqnu .{rurorucroro ceJlr'cKoro oceneHl'Ifl (,qanee -
A4nranucrpaqrax), ycrauae:ruraei eAI'ru"te rpe6onaun.* K opraHlrsallun 4orcyvrenroo6opora:

rroprAoK lpneMa, yqeTa, IlpoxoxAel{ut, I1O,4TOTOBT<r.r, Otpoplr:renut 14 paCCbInKI4 AOK}'I\'{eHTOB' a

TaKxe[op'AoK[oAfoToBKI4AoKWeHToBKI-rXflocneA)TotlleMyXpaHeHHIoIII4cnoJlb3oBaHI{To.
1.2. llucrpyxqur pa:paboraua B cooTBercTBr.rr4 c $e4epalrurnrlll 3aKOHaMil, yKa3aMI4 II

pacnoprxeHr.rrMlr flpe:rageura Poccuiicrofi OeAepa{}ru, [ocraHoBJIeHI4tMI{ I4 pacfioptxeHlltMl4

flpanure:E crea Poccuftcxoii (Deaepauuu, flpanularnru AenolpoII3BOACTBa B rccy,AapcTBeHHblx

opraHzx, opraHix MecrHoro caMoynpaBneHllt, yrBepxAeHHbIMIrnp Ka3oMQeAepajrbHoro

apxrrBHoro areHrcrBa or 22.05.2019 Nl 71, flpltueplroft flHcrpyKlluefr IIo Aenonpol'l3BoAcrBy B

rocyAapcTBeHHbIX opraHu3aUusx, yTBepxAeHHofi IIpvKa3oM (DeAepanlnorO apxllBHoro

u.etttci"u or 1 1.04.2018 J,lb 44, MeroauqecKrrMr4 peKoMsH larryflMr no pa.:pa6orxe I'IHcrpyKIII4ii

IIoAeno[poII3BoAcTByBfocyAapcTBeHHblxopfaHax'opraHaxMecTHorocaMoylpaBneE]rq,
yruap*ga"rru-I{ flpl4Ka3oM Oe4epalrnoro apxllBnoro afeHrcrBa or 24 '122020
Nl 199, llpanunaMv opraHrr3aur{{ xpaHeHr4r, KOMTTJTeKTOBaHI4S, yqeTa LI t4c[oIL3OBaHIrs

AoKyMeHroB Apxunnoro Sonaa Poccuficrofi (Deaepaqun n Apyrux apxl'rBHbx aoKlMeHToB B

|ocyAapcTBeHHbxop|aHax,opmHaxMecTHofocaMoynpaBneHusI,Iop|aHl{3aull'x'
yruipro4"nnutrt4 rrpr.rKa3oM (De4epanuroro apxr4BHoro areuTcrBa or 31.0'1 .2023 Ns 77, fOCToNa

P 7.0.8-2013 Haqnonalrsrrii craHAapr Poccuficr<oft <DeAepaurau. cucreua cTaxaaproB no

I4r$Opuaqnra, 6u6luoreuuor,ry r4 r.r3,4arenbcKoMy 4e:ry. ,{e:ronpolr3BoA6rB6 14 apXHBHOe AeJrO.

Teprr.rrzuu rr onpeAeregrrr, focTou P 7 .0.9'7 -2016 Haqzona:rr,nlrii cTaHAapr PoccuficKofi

@eAepaqura. Cvcrerr.ra cTaHAapToB nO r.lHSopiraaqr.ru, 6N6.[uoreqHO]ay 14 t43AaTeJIbcKoMy Aeny.

oprauu:aqlrouno-pacfloprarrTenr,Ha5r AoK)'r\4eHTaqur. Tpe6onanur K oibopMneHlrIo aoKyMeHToB

(aanee - fOCT P 1.0.97 -2016).
1.3. llo:roNenus sacTorqefi tr4ncrpyxqun paclpocrpaHrroTct Ha opr.aHll3aqlzrc paoor[,i c

AOKyMeHTaMI4 He3aBIICI4MO OT BflAa HOCI4TeiIt, B TOM TIUCIe C 3JIeKTpOHHbIMI{ AOK)MeHTaMI4 B

MexBeAOMcTBeHHOfi CItcTeMe 3;I9KTpOHHOTO AOKWeHTOO6OpOTa 14 ASIO1pOII3BOACTBa ",4en6"

(aa:ree - crrcreMa "[eno"), BKJrrorrarr rroaroroBKy, perplcrpaul4to. o6pa6orxy, npoxo)I(AeHl4e,

Xpar{eHr,re lI UC[Onb3OBaHIIe AOKyMSHTOB C ]TOMOUIT,IO lru$OpltaquOHubD( TeXHOJIOTIIfr.

I.4. Tpe6onauax, ycraHoBneHHEIg tr4r:crplxulrefi K noAroroBKe, o$opMneHl'rrc,

lpoxoxAeHr.rro lI KoHTponro I4cnonHeHu.{ AoK}MeHTOB, [pr4MeHtIOTCn npu pa6ore c AoKyMeHTilMI{

c [OMeTKOfi ",{nr CnyNe6uOrO noJIb3OBaIIur" c yuerOu OCOoeHHOCTefi, yCTaHOBneHHbIX

tr4ucrpyrqzefi o nopraKe o6parueHnq co clyNe6noft HHabopMaIII4eil OfpaHI4rIeHHOfO

pacnpocrpaHeHrrr B opraHax Mecrr{oro caMoynpaBneHlrt AtqKuHcKoro ceJlbcKoro IlocereHl4t.

lIOIONenr.rq tr4uorpyrollru np[MeHtoTcs B rIaCTn O(bOpMneHHt AOK]MeHTOB, B TOM qIIcJIe

HOpMarr.rBHo-npaBoBbIX aKTOB,

f ocyaapcrBeHHylo raiHy.
coAepxaqlrx cBeAeHvs, cocTaBItIorII4e

floroNenlrq I,IHcrpyKqr{u He pacnpocrpaHrrorc.fl Ha opfaHugaqlirc pa6orH c AoK]MeHraMIr,

coAepxaur4Mlr cBeAeHu.f, , cocraBrtlorqlle rocy,4apcrBeHH)'Io railHy.



1.5. Tpe6onanur I4ncrpyxqzr.r r pa6ore c 6yxranrepcxofi, KaapoBofi tl apyrofr
cneqza,rr,uofi AoKyN{eHTauHefi pacflpocrpausrorcr JrI4rrI6 s qacrl4 o6rll4x npEI{IIt4rIoB pa6oru c

AOK)1{eHTaMII, a TaKXe noAroToBKIr K nepeaaqe aoKyMeHToB Ha apxI4BHoe xpaHeHlze.

1.6. Opranusaqr.l.s, BeAeHue Ir coBepIneHcrBoBaHI'Ie Aeronpou3BoAcrBa Ha ocHoBe eaI.{Hol

no;11rrr{K1{ rr npr{HrlrrfloB, npr{MeHeHr4e coBpeMeHHbrx v ntpoplraqaonnrx rexnolorlrfi n pa6ore c

AOKyMeHTaMrr, MeTOArrqeCKOe pyKSBOACTBO II KOHTpOnb 3a CO$nFOAeHlreM yCTaHOBJI9HHOTO

rropr,UKa pa66rbr c IoKyMeHTaMI{ s AAN{IrHIacrpaUI{H ocyuIeCrBJItIoTCt ynOnHOMOqeHHbIM

.4oJrxHocrHrIM nlruoM AAMLIHLIcrpaIrtl n (4a:ree - ynonHoMor{eHHoe :ruqo)' 3aga'{n, QyuKuu ,

npaBa r{ OTBeTCTB9HHOCTb ynOnHOMOqeHHOTO JIIIqa pefnaMeHTIIpyeTCt AOnXHocTHOf

HHC',rpyKUhefi coorBercrBytouero paoorH Ka.

Opranusaunc pa6otr lo paccMorpeHllrc o6paqeI rfi rpax,4an ocynrecrBnterc.{ B

coorBercrBr.ru c OeAepanbHbrM 3aKoHoM or 02.05.2006 Ns 59-<D3 "O noprgxe paccMorpoHuq

oopaueHraft rpaxaaH Pocclrficrofi OeAepauuu".
1.7. B ueffx coxpaHHocrlr Ir cBoeBpeMeHHofo t4cllolrHeHltt aoKyMeHToB rlpu

oceo6ox.qeufi11 pa6orHuKa or AoJrxHocrrr, Haxox,4eHrrrr ero B orrlycKe, B ToM rlltcJle yre6uotr,t, a

TaKXe B Cnyqae ero BpeMeHHoro oTcyTcTBIrt no IIHbM yBaxIrTenI'HbIM IIpUqUHaM BCe

Haxoarrrluecr y HeIo Ha IICIOIHeHIIII AOKyMeHT6I nO yKa3aHlIIO COOTBeTCTByIOUeIO

pyr(oBoar4relu nepeAalorct apyroMy pa6orHHKy.

1.8. Bunomrenae rpe6onanlrfi I4ucrpyrqzlr o6ffiarerbHo ant Bcex pa6orHI4KoB

A,4ulrulrcrpaulrz. Pa6ornuxn 3a Heco6JIIoAeHIre 'rpe6onauufi tr{ucrpyrqzu Hecyr

arrcqr{lnl{HapH}'Io u IrHyto, ycraHoBneHHyro 3axoHoaareJlrcrBou Pocczficxoft (Delepaqulr,

OTBETCTBEHHOCTI'.

1.9. flpu yrpare AoKyMeHroB pa6orHI4K I.rurf opr',tltpyer ynonHoMoqeHHoe Jlrlqo, Koropoe

opraHrr3yer npoBeAeHr4e c:ryxe6uoft [poBepKLI. Pe:y:traru cnyxe6Hoft [poBepKlr

npeAcraBnsrorcr frane AAuusllcrpa[uu Anc npl4Htruc Mep.

1. i 0. B uacroqqefi I4HcrpyKlllru IrcrtoJlb3]rorct cnea]'Ioque IIoHfiTt4t:

aBTOp AOKyMeHTa - (bII3UqeCKOe UnU rcpUAI4rreCKOe JIIrqO, CO3.(aBIIree AOKyMeHT;

aApecar (r.rnr no:ryvarenr) - Sz:avecroe nuqo, AonxHocrHoe :rzqo, opran lu6o
opfaHr43arl[s, KoropbrM aapecoBaHo or[paBneHHe (nuclvo, TererpaMMa I4 ToMy [oAo6Hoe);

6lanr Aorc)ryIeHTa - Jlncr 6ytlaru u;ru 3neKTpouHbd Ira6noH c peKBI{3ItraMI4'

r.rleurr$nur.rpy'roulrMH aBropa o(bH (HanbHoro aoKyMeHra:
Br4A AOKIA4eHTa - rrpHHaAneXHOCTb AOK$4eHTa K OnpeAeneHHofi fpynlle AoKyMeHroB no

nprr3HaKaM co,qepxaHr4.f, rr qeneBoro Ha3HarIeHI4t;

BXOASUIT4e AOKyMeHTbI - AOKyMeHTEI, IIOCTyTII4BIUUe OT BHeITIHIIX KOppeCIOHAeHTOB, a

TaKxe BXOArrqaJr BHyTpeHHtt KoppecnoHAeHql{t;

AoKyMeHTLIpoBaHI4e - $urcaqur IruQopltaquu Ha Marepl4allrHbrx Hocurersx B

ycTaHoBJreHHoM rlopsAKe;

Aenonpor43BoacrBo - Aecrer6Hocrb, ooecne.rl4Balotqac AoK)'iueHTI4poBaHI4e,

4Onyrrrenroo6opoT, orrepaTnBHoe xpaHeHlre u IIcIIo.IIb3oBaHI4e aoKyMeHToB;

AoK)'r\4eHr - o(buquanbHblfi AoK)MeHr, co3AaHHblfi rccyAapcrBeHHblM opfaHoM' opraHoM

MecrHofo caMoyrrpaBreHrrr, rcpuAt4 r{ecKHr'.r u:ru tflr:uuecKHM JTI4IIOM, OabopMreHHblfi B

ycTaHoBJrer{HoM [oprAKe u BKnroqeHHbIfi B AoK]MeHroo6opor Aguunracrpaquv ;

Aeno - orAenbHbrfr AoKIMeHT vnlr coBoKynHocrb AoKyMeHToB, orHoc{Iqfixcs K oAHoMy

Bonpocy unH yrlacrKy.4erre,rbHocru Arr'.fl.r u ucrpaun lt:
goxyuenroo6opoT - ABIrxeHIre aoKy ,IeHroB c MoMeHTa ltx co3AaHlrt flnrl nonyqeHllt ao

3aBepueHlrq HcnoJrHeHr.rr, rIoMerleHI,Is B Aeno u (I4nI4) ompaBKI4;
3aBepeHHajr Kofir{fi AoKyMeHTa - ToqHo Bocllpol{3BeAeHHrrfi rer<ct AoKyMeHTa c orMerKofr

opfaHa, ynonHoMoqeHHofo npor43BoAnrb aeilcrBlu rlo 3aBepeHfiIo Konlrft;
uurpopuaqlrr - cBeaeHrrfl (coo6qenlrs, aaHHbIe), He3aBIrcIIMo or ifoprtrlr x

npeacTaBneHrrr;
ricxo,4r[u{e AoK}rr{eHTLr - AoKyMeHTr,r, co3aaBaeM6le s A,qM[uncTpaquI4 t4 ornpaBnteMble

3a efo npeAenbr, a TaKXe ncxoarrlajr BHyTpeHHfit KoppecloHAeHq[s;



Konr{r AoK}'}.{eHTa - AoKyMeHT, [oJ]Hocrbro Bocnpo]I3BoAtlllufi uHOopMaqarc noAJlI'IHHI{Ka

AOKyMeHTa V efo BHe IHI,Ie [pI{3HaKII, He IrMelouuft rcpl4AurlecKofi clrnbl;

HOMeHKnaTypa AeJI - cHcTeMaTH3llpOBaHHbtri nepeqeHb 3afoJroBKoB AeJI. 0OpMllpyeMbIX B

AAMuHI4crpauI4I4 c yKa3aHI4eM cpoKoB ux xpaHeHl4s;

HOCuTeJrb rrH(bopMarlr{u - MaTepr.ranbHbtfi o6:rerr, npeAHa3HaqeHHblt Ant 3aKpenneHlzt'

xpaHeHHr t4 Bocnpor.BBeAeHnr peqeBo[, 3ByKoBofi lllu u:o6pa:rzrensuofi ltutpopuaqulE;

otfoprraleuue 4oKyMerrTa - flpocTaBneHHe r{a aoKyMerlTe ueo6xoaurr.rlx peKBI43aTOB,

noAnLIHHItK AoKla,IeHTa - lepnrrii ulu eAuHcrBeHHbIii 3K3eM[JItp AoK]MeHTa;

[oAIII4caHIIeAoKyMeHTa-BblpaxeHl4eoTBeTcTBeHHocTI,I3acoAepxaHl4eAoKyMeHTa
nocpeacTBoM 3aBepeHr4s ero co6crgesnopy,{Hofi IloAnxcbro aoJrxHocrHoro uln Qu:lruecroro
JIIIUA:

noA[I4cb - peKBLI3I{T, co4eprxarql'Ifi co6crnennopyvnyrc noA[Irgb AoJlxHocrHoro lt.llll

Slrsu.recxoro rlrqa;
pertrcrparluonnrrft HoMep AoKyMeHra - qurpponoe I4nr.r 6yreenno-Ulr$ponoe o6o:uauenne,

npr4cBar,IBaeMoe aoKyMeHTy npu efo pefl4crpaqulr;
penrcrpaqlrt AoKyMeHTa - flplrcBoeHI'Ie aoKyMeHTy perlrcrpalllroHHoro HoMepa, BHeceHIre

cBeAeHufi o AoKyMeHre B perllcrpaql4oHuo-yrerlryro $opvy;
peKBIr3I,IT AoK)'MeHTa - 3JIeMoHT aoKyMeHTa, neo6xoguur'Ifi AJU{ ero o$opu:reuur u

opfaHrr3ar{llrr paborbl c HI4M;

PK - perlrcrpalll4oHHtuI Kapra AoKyMeHTa, 3aperucrpltpoBaHHofo B cl'IcreMe "Aeno";

PKilA - pefucTpaqrroHHac Kapra flpoeKra AoKyMeHr4 3apefv cTpt4poBaHHofo B cHcreMe

",Ilero";
pe3gnroqufl - peKBr43r.lT, COcTOrtqLIfi 'fi3 HaATII4CII Ha AoKyI4eHTe, CAeIaHHOfr AOnxHOCTHbIM

nr{rloM H coAepxaulefi rrpltHrroe r4M perrreHr.re (noNer nxlrovarl Qarrrlr:rulr u I4HIrqHaJIbI

lrononHr.tTeJlefi IIop)^leHl4t, coAepxaHl4e nopyrIeHl4t, cpOK ero I4CIIOJIHeHII'' noAnI{Cb aBTOpa

pe3onrour{I4 H Aary [oanl'IcaHl4t);
cKaHlrpoBaHlIe AoK)MeHTa - nonyrleHl4e 3neKTpoHHo[ KonI.lIl AoK]MeHTa;

rfafi:r e:rercrpOuuOrO AOKyMeHTa - COqeTaHue Br.r3yalrbubx OTo6paxeHlrfi 6laura, rexCra lr

apy."i pernnsuroa (ucxnrovaa peprcrpa[r{oHHbrfi nouep, Aary perqcrpaqulr lr nognlicr)

rneKrpoHHofo aor(yMeHTa h efo npunoxeHur:
rfaftl OlerrpOuuoi Konuu AOKla.reHTa - cKaHUpOBaHHac Konl.lt AOK)t{eHTa Ha oyM[D(HOM

HOCI4TCJIE;

3neKrpoHHLrit AoKyMeHr - aoKyMeHTIipoBaHHaJI ltuQopuaqur, npeacraBneHHaJl B

:nexrpOuuOii $OpMe, TO ecTb B BnAe, [pIIIOAHOM Ans BoolpusTuq qeIOBeKOM C I{crIOJ]b3OBaIIHeM

gneKTpoHHo-BbFrrrcJrr.rTcJrbHbrx Marur4H, a Taxxe Anr nepeaarrq no r.rH$opMauI4oHHo-

TeJTeKoMMyHITKaIIIToHHbIM certM TTJIII o6pa6orru n nnQopuaqllouubrx clrcreMax;

elerrponnrrfi AoKlMeHr B crrcreMe "Aeno" - coBoKynHocrb ifaiila elerrpouuoro
aoKyMeHTa (luu ronulr 3neKrpoHHofo gorclweura) u efo peKBrr3r4Ton, xpanrlqalcx n 6a:e

AaHH6rx MexBeAoMcrBeHHoii ct4creMbr 3JleKTpoHHoro AoKyMeHToo6opora Iz Aenonpol43BoAcrBa

".Ile:ro" (Aa-nee - cucreMa ".{elo") n reueuue ycraHoBJleHHoro cpoKa xpaHeHl{t;

3IeKTpOHHbrii ua6nOu 6:ranr<a - 6laux 4Or<yveuTa, npeAcTaBneHHblfi B 3IeKTpOHHOll

tfopue r.r r4cnorL3yeMblfi Ant co3AaIrut 3JTeKTpoHHLIX AoKyMeHToB;
gJIeKTpoHHarI noAIrIrcL - lruQoplraqur e elexrponnoft Sopue, r<oropar [pucoeAI'IHeHa K

Apyrcfi uHOopMau1tH B 3JreKTpoHnofi $opue (no4nrrcbrBagMofi IrHabopMaIII4I'I) unu I{nr'rn o6pa:ou

cBr3aHa c raKofi llHoopMa\uei4, 14 Koropas r{cnonByerct Ant onpeleneHu[ Itt4t\a'

noAn14cr,rBaroqero uutpopuaqltrc ;

3neKrpoHHarr floAflrrcb AoJlxHocrHoro nLIUa (3II) - ycHJIeHHat KBanI4OIIqIrpoBaHHaJI

3neKTpoHHarr noAnrrcb ;

3KC[epTu3a UeHHOCTTT AOKyMeHTOB - rr3yqeHr{e aoKyMeHToB Ha ocHoBaHI4LI KpIITepIreB I]X

rIeHHOcTrr B qenrx OnpeAeneHIIt CpOKOB XpaHeHI.It AOKyMSHTOB tl Or[Opa I4X Ant BKIIOTIeH1aI B

cocraB apxnBHofo ooHAa.



2. Cocrae ynpaBJreHqecKr.rx AoRyMeHToB Aquuur.rcrpaquu

2.1. [enem'uocrs A4ur.+rucrpaqNr o6ecnequBaercs cucrenofi B3aI'lMocBt3aHHor

ynpauenvecroft .qoKyMeHTaIII4t4. Ee cocras oflpeaenterc{ KoMnereHuuefi Aqvlrurlcrpauuu,
flop.[AKoM pil3perxeHnq BonpocoB (e4r.ruonaualrnrrfi unr,r Korreruaarnr'rft), oOseMoI'4 LI

xapaKTepoM B3aHMoAeficrBt4fl. c'LrEr>rMrt rocyAapcrBeHHbrMl4 opraHaMlr, opraHaMlr MecrHoro

caMoyflpaBneHrrs, rocyaapcTBeHHErMz rz HefocyAapcTBeHHbrMrr opfaHI43aIIIrtMIr, rpaxAaHaMr{.

@yuxquu ynpaBneHr4r e AArvrnuucrpaqn[ peaJrr43ylorct c rloMor]l6lo opfaHIr3aIIItoHHo-
pacnope4lmenrnoft AoKyMeHTatlfiu, Koropiu BKJIIoqaer e ce6r npasoBble aKTbI,

pacnopsAr4TerrHrre, opmHz3auuoHHr're r4 uuQopllaqrou uo-cnpaBorlHble AoKyMeHTbI.

2.2. P acropngurenbHrle AoKyMeHrbI.
Pacnopxgurem,urrft 4orylrenr - BIra aoKyMeHTa, B KoropoM Sarczpytorcr pelneHl4t

aAM h H r4crparuBHbrx l.r opfaH I.r3auHoH H brx BonpocoB. BonpocoB ynpaBreHI4t. grauvoAeficrgl4s.

o6ecreqeulrs lr perynl4poBaHl.Is .EetrerbHocru AAulznucrpaquz, He yrBepxaeHHble npaBoBbIMI'I

AKTAMII.

K pacnopr4zreJlrHbru AoKyMeHTaM orHoctrct: peureHlrt coBeularenbHblx,

KOHCyJI6TaTI4BHI'IX II KOopAIIIIaqI4OHHbIx OpraHOB; nOpyqeHI'lt AOnXHOCTHbIX nllq Ii AplTOe.
2.3. Opr auuzaquoHHbre AoKyMeHrrI.
OpranlrsaquoHHEre aoK)'r\4eHTbr - 3ro t4 HcrpyKTIrBHbIe, MeroAI4rIecKI4e, IrIrbIe AoKyMeHTEI,

He yTBepxaeHH[,re [paBoBbIMI4 aKTIMLI.

K opraulrsaq oHrrr,rM AoKyMeHTaM orHocflTcq: npaBllna; MeroaurlecKl4e peKoMeHAaIIur{;

IIJIAHbI.

2.4. I4uQopMaquoHHo-crlpaBor{Hrle AoKyMeHTbI.
I4u@opuaquonno-cnpaBoqHLre AoK)'IueHrbI - AoKyMeHTbI, Koncrarlrpyrc II4e abaKrbt.

sBrsrorqlecr ocHoBaH[eM .qJrr npvllflTtrfl. pe eHI-Iii v rI34arrvfl. pacnopqAlrerbHbrx AoK]MeHToB.
K unrfopuaquoHHo-cnpaBorrHbrM AoKyMeHTaM orHoctrcq: uporoKoirbl (er'nucxn ut

nporororoe); 3alrrcKrr (ana,luruvecrue, aoKnaaHble, clyNe6uue. o66tcHI4TerI'HEIe,
rroflcHrrTeJrbHbre); axrsr, 3arBneHus; TenefpaMMbr; re:re(ponorpavur,r; tf anclrutllrnrre
coo6[IeHr4r (Qaxcorpalrrrau); creHorpaMMbr (nulr.rcru z: creuorpauu); AenoBarl (c:ryNe6ua"x)

Ilepenr4cKa; oTrreTr,r.

3. [oxy*reuraqrlq AaMuHncrpaqu[.
O6que npaeura ot[opn,reuur goKyMeHTaII[u

3. 1. lorylreuraqur A4ulrulrcrpaqur.r.

,{exremuocrl A,4ulruucrpaquu o6ecnequeaercs cucreMofi B3MMocB.f,3aHHbIX

ynpaBneHqecKrrx AoKlueHToB, cocraBJrrrour{x ee AoK}MeHTaql4ouul'ro 6a:y.
B A.4uuulrcrpaurrr.r co3aarorcr aoKyMeHTrI ua 61'uaxnorrr HocI,ITeJIe, 3JreKTpoHHEIe

Aox)a.reHTbr (aoxyueuru, co3aaHHbre n ulrtpponofi rpopue u IrMelorql4e craryc IIoAnrrHHI4Ka

4orcyueura) 14 3neKTpoHHrre Ko[r{r.r AoKyMeHToB, nonyrreHHble B pe3yn6Tate oqn$posKu
(crcanzponaunr) aoKla.{eHToB ua 6yuaNuor',r Hocr{reJre c co6:loAenuerr,t ycrarroBneHrrrrx npaBrrn
oQopurenur 4oK)'i\4eHroB.

3.2. O6rque npanura o$opn:reHru AoKlMeHroB.
3.2.1. llpu co3AaHr4rr AoKyMeHroB rrcnonr,3yercr rapHrrrypa urplrtpra, BxoAquat B

craHAaprHLrfi flarer orpucuoro nporpauunoro o6ecfieqgHns qepHoro rlBera. Pa.:rrrep rllpu$ra npz
orpoprr.rlenvu reKcra aoKyMeHra - Ns 14 nr. flpu cocraBJreHzr4 ta6lut\ u cxeM AonycKaerc.[
rrc[oJrr3oBaHue rupu$roe MeHbrurrx pa3Mepoe - },M 0, 11, l2 nr.

Brrpanuueauue a6:aqa no nupr4He, c orcrynoM nepnofi crpoxu 1,25 cr'r.
3aroroeKr4 pa3AenoB H noapa3aenoB BblpaBHl,IBiuorcs no qeHTpy ornocrnelrno carr.roft

4ruuuoii crporu.
Tercr 4oryueHTa u MHorocrpoqHbre peKBrl3rrrr,r flgqararorcr qepe3 oAuHapHbrfi

MexcrpoqHbrft rrHTepBzrn 14 BrrpaBHr.rBarorcs no rur4pvHe nrcra (no rpaHr4rlilM JreBofo Il npaBofo



flonefi). tr4HTepBan MexAy 6yrceanu B cJroBax - o6rrqsufi. I4urepnal MexAy cJroBaMx - oAHH
npo6el.

Crporu pernuszroB B;IpaBHr4Barorcs ro resofi rpaHr4rle 3oHEr pacnonoxeHrrr peKBlrsr{Ta
Irnu no qeHTpy orHocr.rreJrbHo cauofi 4.nrauuoii crporu..{luna crpoxr4 peKBr43r4Ta rrpu yrnoBoM
pacnonoxenr.rr4 peKBr.r3r4roB - ne 6olee 7,5 clr.

3.2.2. tlpu o(bopMneHzn AoKyMeHroB xarc ua 6:rauxe, rar lr 6e: Hero ycrarraBnv Barorct
cneAlmuue pa3Mep6r fioref :

nenoe - 20 uv;
npaBoe - 10 MM;

BepxHee - 20 vu;
ur.rNHee - 20 raNa.

,{orylrenru g:rzre;IbH6rx (cnrnue 10ler) cpoxon xpaHeHrr.{ AonxHLr rrMerL JreBoe rroJre ne
uenee 30 uu.

3.2.3. IIpu noAroroBKe aoKyMeHroB aonycKaercr r{c[o:rr,3oBaHHe luqenoft n o6oporHofi
cropoHbr nrrcra (3a vcK;rrorleHueM AoKyMeHToB, o@opMneHHLrx na 6lauxe). flpu 4nycroponnev
co3AaHlrz AoKWeHToB rnr4pr.rHa JreBoro noJrr ua lrqetofi cropoHe rfircra u npaBofo floJrr Ha
o6oporHoii cropoHe rHc ra roirxHbr 6srrs paeusr.

3.2.4. ltn BblAeneHzr Haur.renoeaxuii [paBoBbrx aKToB, nplroxelufi K Hr4M, a raKxe
orAeJrbHbrx Qparrr,renror reKcra (Har.rMeHonaulrfi pa.:4eloB, rroApa3AenoB, orAeJrbHbx cJroB r4

apyrce) He AoflycKaerc.fl rrcnorr3oBarb r.tHbre HarrepraHua (rypcue, flolqepKuBaHr.re), r<porr.re

IIonyxlrpHofo.
3.2.5.llpn co3AaHr4t4 AoKyMeHra Ha aBlx u 6onee crpaHr.ruax BTopyro n nocnea).rouue

crpaHr.rrlbr Hryepyror apa6cKuMu qu$pavu nocepeAr.rHe BepxHero ro-[s rr4cra 6e: xarcux-lu6o
AorroJrHr.rre;rLHBrx 3HaKoB (rupe, 4e$ncoe: -3-) unu cnoB "c,", "crp." (cr.-pauraua). HyMepaqru
crpaHIIII B AoKyMeHTe AonxHa 6rrrr eAusoi l4 cxeo:Hoft. flpu o$opu:reuur4 Aor(yMeHra,
3aHvMaloulero HecKoJTrKo :l,rcron, ua 6lauxe o$opv:uerca ronbKo nepBbrfi nucr.

3.2.6. Ta6t::z.ut t lr rpaQurcr.r Moryr pacnonararbcr Ha llrcre 6yuanr c r4crroJrb3oBaHrigM
a,'n6ounofi opr4eHTarlulr crpaHr4rlhr.

3.2.7. llpu noaroroBKe MHorocrpaHr4r{Hbx AoK}MeHToB (npaBuna, noroxeHrlq,
I4HcrpyKrlr{u, pernaMeHTLr, nnaHbr, nporpaMMbr, orrlerbr r{ .upyroe) uoNer o$opu:rartc;r
Tr4Tyr6Hblf nucr.

3.2.8. Per<susuru "nognucr" lr (u:rN) "rput| corlacoeaHu.s" AonxHrr noMerqarl,cr Ha oAHofi
cTpaHI4Ue c reKcroM AoKladeHTa. He 4orycraercr nepeHoc gTLIx peKBr43r.rron ua orgeltnrtii llrcr
(rzcr:rtoueulrelr rBrrercq J1r,rcr corracoeaHlra). Ha rzrynrHoM ll cre AoKlMeHTa HoMep
crpaHrirlbr He yKa3r,rBaercs, Ho yqr.rrrrBaercr npu o6uefi Hwepaqvv crpaHr4rl.

3.2.9. [orpreurbl, KaK 3neKTponHbre, TaK rr na 6yuaxtuolr HocrrreJre, Moryr co3AaBarbcr c
IrcnoJrb3oBaHueM nporpzMMHoro o6ecne.reHr4r - TeKcroBbrx, Ta6nrzqHbrx peAaKTopoB, cr4creM
3neKTpoHHofo 4oryueuroo6opora, o6ecneuunatoqrrx co3AaHne, npocMorp ri peAaKTupoBaHr.re

AoKyMeHroB. 3rerrpouuax Ko[r{r AoKyMeHTa Ao.]rxHa 6rrrt qmaeN4ofi, ne co4epxarl
lepeBepuyrrrx t4:o6paNeur.rfi crpaHr4rl He Hapyuarr HyMepaqr4ro crpaHtrq. @afi:rlr :lexrponurx
AoKyMeHroB rr 3neKTponHbrx Konfifi IoKyMeHroB AoJrxHrr ulrerr (foprr.rar PDF; PDF/A-1.

3.3. Tpe6onaurzr K cocraBy r4 oOopMneHHro peKBrr3t4ToB AoKyMeHTa.
Cocrae perwt:uroB AoKyMeHToB r4 npaBr.ura nx o(bopMneHrrr ycraHaBnr.rBarorcf, B

coorBercrBrrr.r c [oJroxeHrrrMu fOCTa P 7.0.91-2016. flpll nogroronxe u otfopvlenr.rn
co3AaBaeMbrx n A4ulrnucrpaquH AoKla4eHToB r4cnonb3).rorcr cne.qyrcque peKBu3vrr,r:

HauMeHoBaHr4e opfaHa MecTHoro caMoynpaBneHr.rr - aBTopa AoKyMeHTa;
Har.rMeHoBaHr.te AoJrxHocTr.r nr.iqa - aBTopa aoKyMeHTa,
clpaBoqHbre IaHulre o6 opraHe MecrHoro caMoynpaBneHrrr;
Har4MeHOBaHr4e Br4 Aa IOKI'I\,IeHTa;
Aara AoKyMeHTa;
perrrcrpaqr.roHHbrf HoMep AoKyMeHra;
ccr,rnKa Ha perxcTpar{[oHHbrf HoMep u AaTy nocTynr4Brrefo AoKyMeHTa;



MecTo cocTaBJIeHug. vt 4 I.I3AaHIi' AOKyMeHTa;
rpHab orpaHurreHrrr Aocryna K AoKyMeHry;
aApecar;
fprio )"rBepxAeHzr AoKyMeHra;
3afonoBoK K TeKcTy;
TeKCT .4OKyMeHra;
oTMeTKa O npunoxeHltxi
rplro cornacoBaHr4s AoKyMeHra;
BV3a;
noAlrrcb AonxHocTHof o nrrqa;
orMeTKa 06 3neKTpoHHoft noanr4crr;
neqarl,;
OTMETKA O6 HCNOJIHNTENE;

oTMeTKa O 3aBepeHtlt4 KOIIHLI;

oTMeTKa O I1OCTynJreHrrH AOKyMeHra;
pe3onrourrr;
oTMeTKa O KOHTpOne;

oTMeTKa O HanpaBIeHr,t14 AOKyMeHTa B AeJIO.

Cocran pereuszroB KouKperHoro aoK) ,reHTa onpeAenqercr ero Br.rAoM r.r Ha3HaqeHrreM.

Buyrpennue AoKyMeHrBr, o@opnrrevue ne na 6ranr<e (cnyNe6nrre, aoKnaaHbre,
arrirJrr.rrr4qecKr4e 3arrrrcKr.r, cnpaBKrr, arru u 4pyrue), AoJl)KH6r coAgpxarr coorBercrByroqr4e Bn,uy

AOKIA4eHTa peKBrr3r.rTbr.

3.3.1. HauueuoBaHrre opraHa MecrHoro caMoylpaBneHr.u - aBTopa AoKyMeHra,
noMe[IaeMoe Ha 6:raur<ax AoKyMeHToB, AonxHo coorBercrBoBarr, Har4MeHoBaHr't ro,
ycTaHoBneHHoMy npaBoB6rM aKToM o co3AaHr{r4 opraHa MecTHoro caMoynpaBneHr4r u
noJroxeHr.reM o HeM. llpu naruvuu coKparrleHHoe HarrMeHoBaHve opraHa MecrHoro
caMoy[paBneHuc noMexlaror B cKo6Kax rroa [oJrHbrM Har{MeHoBaHr4eM.

3.3.2. HauuettoBaHr4e AoJrxHocrr4 nuua - aBropa AoKyMeHTa, noAnrrcaBrrrero AoKyMeHr,
yKa3r,rBaercr B 6raurax nuceu 4olrxHocrHr,rx Jrr4rl r.r pacloJrafaercc rtoA HaraMeHoBaHlreM opraHa
MecrHoro caMoynpaBner{uc. Har4veHoeaHI.Ie Aonx(Hocrl,r nuqa - aBTopa AoKyMeHTa yKa3brBaerct
B COOTBeTCTBI4I4 C Har4MeHOBaHrreM, npr.rBgAeHHbrM B paCnOprAr.rTeJrLHOM AOKWeHTe O

Ha3HaqeHv 14 Ha AOn)I{HOCTL.

3.3.3. Cnpaeovnlre 4auune o6 opraHe MecrHofo caMoyrrpaBneHur yKa3rrBarorcr B 6naHKax
rr,rceM rr BKJrrcqaror: ro.rroerrfi aapec; HoMep rere$oua, Saxca, o@r.rqrza,rruuii aApec
3neKrpoHHofi norrrEr, aApec oOuqna'rbHoro cafiTa.

3.3.4. HarzNreuoeaHr.ie BrrAa AoKyMeHTa yKa3LrBaercr Ha Bcex AoKyMeHTax, 3a uckrroqeHueM
clyxe6uux nucerr.

Bu4 goxy'ueura pacfloJraraercr noa peKBr.r3r.rraMu aBTopa roKyMeHTa. HauMeHoBaHr4e Buaa
AoKyMeHTa rreqaraercr [ponr4cHbrMu 6yxeauu, a raxxe ao[ycKaercr rrficarb cJrrrrHo r.rJrrr

Bpa3praKy (uanpunep: nPhKA3, AKT).
3.3.5. {arofi goKyMeHTa.sBr.sercr aara ero ro.4rrrrcaulra (upanoene arru AauuHucrpauur.rJ

nr4cbMa, AoKJraIHbre 3alrrcKr.r, axru u gpyroe), yrnepN4enua (uncrpyxrlr{r, nonoxeHrre, npaBrrna,
nraH, orqer, AonxHocrHofi peuaneur), co6mur, 3aabr4Kcr4poBaHHoro B AoKyMeHre (nporoxol).

.{ara 4oryirrenra 3arrltcbrBaercr B nocneAoBarenbHocrr4: AeH6 Mecrqa, Mec.sq, roA oAHr4M

lr: gnyx cnoco6oe:
apa6crur'.ru quQpauu, pa3AeJreHHbtMu ro.rKofi: 05.06.2018 (6e ,qo6aBneHu.{ "r." z:ru lzunx

6yrneunrrx o6osuavenuii) ;

clonecuo-quQposllu cnoco6ol4: 23 urons 2018 r.
Aara aoKyMeHTa npocraBnrercr AonxHocrHbrM nvqoM, noAnlrcLrBaroulr.rM

(yrBepxAaloul4M) Aorynaeur, unlr pa6orHrlKoM, orBercrBeHHrrM 3a perlicrparlr4ro n o0opMneHr,re

AoKyMeHTa. lara npocran:reerct HerlocpeacrBeHHo cocraBrzreJreM npr4 noAroroBKe AoKWeHTa
(Aornaauaa, cryNe6uaa :anlrcr<a, sarueulle).



llpra o$oprr.r:reHr4r.{ pyxorrrrcHr,rx AoK}a{er{ToB Aara, KaK npaBr4no, craBr4Tcf, prAoM c
IoAIIIICbIO I4nII IIOI nOnIIl1C6IO.

Mecro lpocraeJreHur Aarbr Ha Ao(yMeHTe 3aBr4cr4T or rrcnonb3yeMoro 6laHxa n nu4a
AoKyMeHTa. .{ara uoNer npocraBnflTbcr Ha cneq[anbHo orBeAeHHoM Anr Hee Mecre.

Hanplruep, sa 6lanne trr4c[,Ma:

17.03.2018 Ns 21l07-10
B arrax, nporoxonax, cnpaBKax Mecro Aarbr olpeAensercr pa3MerKoft 3afonoBoqHoii qacru

AoKlMeHTa. flpz yr:ronou pacnonoxeHrru lara npocraBr.sercq or reBoro roJrr.
Hanpzvep:

AAM[Hr.rcrpaquu lr.*uucroro
cenbcKofo IIoceJIeHLIt

AKT
02.03.2020 Ne 15

c.

Bce c:ryxe6nsre orMerKv Ha aoKla4gHTe, cBr3aHH6re c ero flpoxoxreHr4eM a IrcrroJrHcHusM!
AonxHrr 6url 4arzponaulr. C:re4yer co6nroAarb e4r.ruoo6pa:ue HanvcaHvs, Aar B orHoM
KOHKpeTHOM AOKyMeHTe.

3 3.6. Perucrpaquosnlrfi HoMep aoKyMeHTa cocroLrr lr3 rrHAeKca no K-rraccutf lmaropy n ero
noprrKoBoro HoMepa. B czcrelre ",.{eno" pe|}rcrparlv oHHLrfi r{oMep AoKy {eHTa pvcBar4Baercs
AOKyMeHTy aBTOMaTr4qeCKr4 rrpr.r BbrrronHeHrrr4 nporleAypbr pefucTpaqfiI,I.

Bce perucrpaulroHHble orMerKLI BHocrrc.{ pyKonr.rcHbrM cnoco6orr,r c r4crroJrb3oBaHLr eM
rrepHv n cuHefo rIBeTa.

Ha 4oxyueurax, oQoplueunux Ha 6laurar, perr4crpaulroHHbrjl HoMep npocraBnrercr B
cooTBeTcTBlrH c paclonoxeHr4eM 3Toro peKBrr3r4Ta.

Pertlcrpauuonnrril uouep AoI(yMeHTa flprrcBarrBaercr AoK]MeHTy nocre ero noarrr4caHvt
(yrBepxAeHr4r).

3.3.7. ccsurxa sa perlrgrpaqr4oHHbrfi HoMep aoKyMeHra r.r aary flocrynr.r Brrrero aoKyMeHra,
cocrotxlajl v3 pefll crpaqlroHHoro HoMepa AoKyMeHTa a /.arbr BxoAtrlero AoKyMeHTa, Ha
Koropbrfr Aaercr orBer, npocraBnrercr B Brrae orMerKr.r "Ha J,(! ... or..." e 6rasxe nucr,rra. He
peKoMeHAyercr BKrroqarb ee B TeKcr aoK)aN{enra. B cr.rcrelre ",{eno" n PK rorNsa 6lrrb yKa3aHa
cBr3Ka c AoKyMeHToM, Ha KoTopbrf AaeTcr oTBeT.

3.3.8. Mecro cocraBneHvq (uzpauut) AoKWeHTa yKa3rrBaercs s 6raHKax AoKyMeHToB,
rpoue 6:raHror aenoBErx (cnyxe6nrx) nr4ceM, AoKJrarHrx, cryNe6uux 3arrrrcoK t4 apyrlrx
BHyrpeHHr.rx uuQopuaquouHo-cnpaBoqHbx .4oxyMeHToB, a raKxe B cnyqae, ecnr4 Mecro
HZrXOXAeHTl' OpfaHa, OpfaHr.t3aur4t4 BXoAr.tT B Har4MeHOBaHVe.

Mecro cocrasr eqvfl r4lu rlL:,Aalvs IoK),r4eHTa yKa3brBaercs c yr{eroM lpuHsroro
AAMI,IHIICTPATV BHO-TEPPI{TOPI{AJILHOTO AEICHI4S, OHO MOXET BKJIIOTIATL O6qENPT{UATITC
coKpaqeHrrr.

Eclu yr<a,ranlre Mecra cocraBneqzfl lv3raHvr) AoKlrleHTa coaepxrrr HecKoJrLKo cJroB,
aonycKaerc.r o6o:naqau ero urplrSravu pa3MepoM.ltlb 11 zlu 10 u pa:verqarr B ABe crpoKz.

3.3.9. fpz$ orpaxr4qeHr4r .4ocryna K AoKyMeHTy npocraBJrflercr B npaBoM BepxHeM yrny
nepBofo nrrcra aoKyMeHTa (npoexra AoKyMeHTa, conpoBoAr.rrenbHoro nrzcbMa n 4oxl.uenry) or
rpaHr.rrrbr BepxHero nonr npu Halrusut4 B AoKyMeHTe zurpopuaqlru, Aocry[ K Koropofi
orpaHr,rqnBaeTcs B cooTBeTcTBr.tI.I c 3aKOHOAaTeJrLCrSOrr4 POCCHfiCKOfi <De4epaqlru.

fpuQ orpaulrveHr.rf, Aocryla K AoKyMeHTy aolonHsercr HoMepoM 3rceMnnrpa AoKyMcHra
14 Apyfr4Ml'r CBereHr.rsMu B coorBercrBl4t4 c 3aKoHoAareJlbcrsor\a Poccuficnofi @e4epaqlru,
KOTOpBT9 pacflonafarorcr Hrixe ofpaHrlqv relsuoi rroMerKrr Ha o,4uH o4unapulrfi ueNcrpovur,tfi
r4HTepBan u BbrpaBHrzBilrorcs no rleHTpy no orHonreHuro K Hejt.

Hanpuuep:

llr cnyNe6uoro [oJtb3oBaHr4t

3rs. Ns I



t

3.3.10. B KaqecrBe aapecara Moryr 6brr6 rocyaapcrBeHHble opraHLI PocroBcrofi o6nacrr,
opraHbr MecTHofo caMoynpaBneHl4t, opraHlr3alllllr; vx cTpyKTypHbIe noApa3aeneHllt;

aoJrxHocrHrre ulu rpusuvecrue mlqa.
Perszgur "a4pecar" apocraBnflercf, B BepxHefi npaBofi qacru nepBoro nlrcra AoKyMeHTa.

flpu uarilruun rpr.r$a orpaulrvegg.fl Aocr)rfla K AoK)'IueHTy "a4pecar" pa3Meuaerc.s noA H14M.

Crporu pernu:lrra "aapecar" neqaralorct qepe3 oAt4H I4HTepBaJI' ,ftuua c'rpor<u "aapecar"

He npeBbrrnaer 7,5 crt lr orpauuqllBaerct IIpaBbIM no:relt' Crporu peKBI{3I{Ta "aapecar"

BbrpaBH[BaroTc.rr nO neBOMy KpaIO llnu no UeHTpy OTHOCltreJIbHo CauOfi AlusuOfi CTpoKIz B

fpaHrrrlax, orBeAeHHr,x ant peKBLI3I{Ta "aapecar".
flpu a.{peconaHrrr4 aoKyMeHTa B opfaHr,r lrJlu opraHu3alluto (6er yxa:annt AoJl)KHocrHoro

trIaua) yragrnaerct rtorHoe Itn[ coKpauleHHoe HaIIMeHoBaHI'le coorBercrBy]ouefo opraHa'

opraHq3arlr4u B rrMeHnreJILHoM naAexe. B cocrae peKBIr3Hra "a4pecar" Moxer BxoAlrrb

no'{roBbrfi aApec.

Hanpuuep:
Koulrrer tro y[paBneHuIo

apxIiBHbIM AenOM

Pocroscxofi o6lacrlt
unv

BcepoccuftcKHii HayqHo-
hccneAoBarenbcKr t

ITHCTIZTyT

AOKYMOHTOBEACHIIfl II
apxr4BHoro Aena

Ilpo@corosuar yn., r,. 82,
Mocxea, 1 17393

llplr agpeconanlrl4 AoKyMeHra pyuouo4tte:t*o (laruecrtlre:lo pyxonoAure:ra) opraua,

opraHrr3auiir{ yKa3LrBaroTcr B aaTeJrbHoM flaAexe HaI{MeHoBaHI{e AOJIXHOCTI4 pyKOBOAIrTent

(:auecrurerr pyronogureu), BKnIoqaIou1ee HaItMeHoBaHI{e opraHa, opraHl43u1uu, u $avuttux,
I{HI4ITHAJIbI AONXHOCTHOTO JII4qA.

Hanpunep:

{npeKropy ae apraMeHTa
norpe6lmerlcrof o pLIIrKa

Pocroscrofi o6lacrlr
@arr.tti:rzs 14.O.

flpra a4pecoeauur.r aoKyMeHra B crpyKTypHoe noapa3aeneHue opraHa, opraHI'I3aIII4t4 B

pexBu3rrre "a4pecar" yKa3r,rBaercs B IiMeHITTeJILHoM naaexe HaI4MeHoBaHIle opraHa,

opraHr43aur{r4, Hrrxe - Har4MeHoBaHr-re crpyKTypHofo lloApa3aeneHI,Ifl .

Hanpmep:

Muuuctepcrno (flruaucoe
Pocroscxoii o6,racrn

V npar,reu ne 6roaNerHoI
flOII4TI,IK]4

Bo ecex suAax uartucaHr,tr peKBu zura $auur'un u r{HHrIrIaJI6I anpecara orfoplanrorcs Hl,txe

rrpe.4bray lero reKcra Ha oAuH (4na) o4lruapulx MexcrpoqHr,rx r4HTepBara. tr4ulrqlra,ru craBf,Tct
noc:re tfalrlr:rNra.

Ecnlr nucruo alpecyercr nr4rly, r4MelorleMy BoIIHcKoe 3BaHI,Ie, yr{eHoe 3BaHI.Ie Hnfi yreHylo
creneHL, To B peKBu3r4Te "aApecar" MoxHo yKa3ar6 coorBercrBylotqee 3BaHI4e I4nIr freHylo
crerreHb, Koropbre [puBoA.f,Tcr B coKpauleHHoM BIiAe Herlocpe.qcrneuno nepe4 $aprlrlnef,.

Hanourr.reo:



1..

Pexropy OI-6OY BO "Aoucrofi
rocyAapcrBeHH6lt TexH HqecKu H

yuunepculer"

AOKTOpy TeXHIrqecKI4X HayK,

nporpeccopy

Oarr.ru:rlt.q Irl.O.

llpu agpecorauuu lrrcbMa pyKoBoarrTenro crpyKTypHofo rroApa3aeJleHl4q yKa3blBa]oTct B

r4MeHHTeJrbHoM na,qexe HaI4MeHOBaHII9 OpfaHa, opraHu3aulIt4, HI.l)I{e B AaTenbHoM naaexe -

HarrMeHoBaHrre AonxHocrl4 pyKoBoAIITenf,, BKnloqalorqee HaIlMeHoBaHI'Ie CTpyKTypHofo

noapa3AeneHl4t, rparrau:rlrx r I{HItqIraJIbI.

Hanplruep:
Muulrcrepcrno tPuuaucoe

Pocroncnofi o6lacru
Ha.ra.nluuxy ylpaBJreHIrt

6roaNeruofi noJIlrrl4KII

@ar'.runras I,I.O.

llepeg SaNalrrlaeft AonxHocrHoro nuqa AonycKaercfl ynorpe6lrrr corpaulenue "r-uy"
(rocno4uuy), ecnll aapecar MyxqI{Ha, IrJII{ "r-Ne" (rocnoNe), eclrll agpecar NeHIIIITHa.

Hanpnuep:
r-uy \4nauosY tr4.tr4.

r-Ne flasroeofi fl.fl.
llplr paccr,urre goKyMeHra rpyflne opraHoB, opraHl43aqnf oAHoro TI4I]a IJIII B crpyKrypHble

rroapa3Aenesut oaHoro oprana, opmul43auuv aApecar )r(a3blBaerc.s o6o6rqeuHo.

Harplnrep:
Oprauav MecrHofo
caMoynpaBneHus

Pocroecroii o6nacru

I,IJIII AOJIXHOCTHbIM

JII4UAM:

haeav agnlrHtlcrpaulll4
MyHr4IIItnzrnbHblx o6pa:onalrliii

Pocroecxoii o6racru
flpu paccrure AoKyMeHTa He BceM opraHaM, opraHu3aqu.f,M rrlrlr trx crpyxrypHblM

[oApa3AeneHI4tM troA peKBIt3IrroM "aApeca'r" s cKo6Kax yKa3blBaerct: "(uo cnlrcxy)".

Hanpr.ruep:
f :rasaM aaN.{uHl4crpallnu

MyHrrrrr4IIanbHblx o6pa:onauuii
Pocrogcroft o6lacrlr

(no culrcxy)

Cnucorc paccuJtKl{ cocraBJrrercr r4crroJrHI,ITeJreM, coAepxlrr $avulltro, uHI4qIraJIbI

nonyqarenefi, Irx aonxHocrl4, npu neo6xoAzlrocrl'J - aApeca noryr{arent u floMelllaercs B Aeno

co BTopbIM 3K3eMnJr{poM AoKyMeHTa.
Ecru rncruo HanpaBntercc, KpoMe ocHoBHoro aapecara, ant cBeAeHI'It erle HecKoJIbKIrM

opraHaM, opraHrr3arlr{f,M IIJII{ AonxHocrHsIM JIHuaM, o6qee r<oll't-recrBo a,qpecaroB He aonxHo
6lrrr 6olee qerblpex, 3a I4cKJIIoqeHIreM AoKyMeHToB, noaroroBJreHHbx c yrleroM

rpe6onauufi npoqeccya:lbHoro 3aKoHoAareJlrcrsa Poccuficxofi @eAepaqulr' Ocuoeuofi aapecar
yKa3LrBaeTCr nepBLrM, CIOSO "ronlu" nepeA BTOp6IM - qeTBepTbIM aApeCaTaMII He IIerIaTaeTCt.

flpu srorr.r xax4bril 3K3eMflntp AorlveHra (ec:ru HanpaBrqerct Ha 6yvaNuon uocure,re) AolNes
6urr no4nlrcaH, a HaIrMeHoBaHue a[pecffia, KoropoMy HaIIpaBJIterct KoHKperHblt 3K3oMnntp,

rroAqepKHyro.



flplr uanpaelenr.rlr 4oxyuenra 6oJree qeM B qerbrpe aApeca cocraBnqercq cnucoK paccbrJrKr.r,

Ha KaxAoM AoKyI{eHTe yKa3brBaercr oAr4H a4.peca'r vnv aApecar o$opMnrercr o6o6rqenno.
flo.{rosuft aApec B peKBv3rrre "a4pecar" o$opuraerca Hrrxe npeAbrAyrqero reKcra Ha ABa

oArrHapHbrx Mexcrpor{Hr,rx 14HrepBana. Sleuesrtr rorrroBofo aApeca yKa3brBarorcr B

coorBercrBr4r.r c llpaBvnaMr4 oxa3aHus ycnyr floqroBofi cBc3r4, yrBepxAeHHr,rMr4 npxKa3oM
Mnuqu0prr Pocclru or 14.07.2023 Is 382, s cnelyroqefi floc.]re.4oBare;r6Hocrr.r: HavMeHoBaHr4e

aApecaTa (a:u ropu4uvecroro nuua - noJlHoe r.rJrH coKparrleHHoe HavMeHoBaHr4e (npu nanuuuu),
an.s rpax.qaHr4Ha - rfauunur u ltruqua,rr,r); Ha3BaHr4e ynr4rlbr, HoMep AoMa, HoMep oQuca r4n[
KBaprnpbr; Ha3BaHr4e HaceneHHoro nyurra (ropo4a, nocenKa); Ha3BaHrre pafioHa; Ha3Barxe
pecuy6rlrr<u, rpaa, o6racru, aBroHoMHoro oxpyra (o6racru); ua:sanue crpauu (4ra
Mex,qyHapoAHLrx roqroBbrx ornpan:renufi); novronlrfi nn4erc.

flpu agpecaquu 4oxyueHra $u:lrqecKoMy nuqy yKa3brBilror rfaulrrlrro u rrHt4rlrrarrr, 3areM
nouronrrfi a4pec.

Hanpulrep:
Kupeery I4.ll.

CaAosaq yr., l. 5, xs. 12.
r. Honouepraccn,

Pocroscxar o6r., 344018
lloqroslrft aApec Moxer He yKa3brBarbcr B AoKyMeHTix, HarrpaBJureMbrx n (fe4epa.ntutre

opfaHI'I Il CnOnHUTenr,HOfr BnaCTri, nX Teppr{ropxarbHr,re opfaHbr, BbrcrurrM aonxHocTHbM nrrrlaM
cy6terroe PocclrftcKofi @e4epaqnn, B r.rcrroJrHr4TerrHrre opraHbr PocroscKofi o6nacrn,
noABeAoMcTBeHHbre B6rrneyKa3aHHbrM opraHaM opraHH3arluu, rocTorHHbrM KoppecnoHAeHTaM
(sa ucr,rroveuueM HanpaBneHrrr nuceM yKa3aHHbrM aApecaraM B KoHBeprax c npo3paqHLrMr4

Oruarralt).
llpz ornpae<e flrrcbMa rro 3neKTpoHHofi noqre rrJrr4 rf axcurrru:rluofi cnrsu (6e: AocErJrKu no

noqre) norrroBLrii aApec raKxe He yrasrmaercx. llpr.r ueo6xo4unocrr4 Moxer 6rITr yra:an
3neKTpoHHrIil a4pec (uor'.rep releQoua,/$axca).

Hanplruep:
A4rruuucrpaqu.r

Xere:uogopoxHoro palioHa

r. Pocrosa-ua-,{oHy

admingel@rostov- gorod.ru
flourorufi a4pec na r<ounepre otpopMnrercr raKxe B coorBercrBr.ru c flpawrnavu oKa3atvfl,

ycryr nouronofi cBr3rr, yrBeplKAeHrrr,rMrr npvra3oM Mr.rHrllr@ptr Poccuu or 14.07.2023 Ns382.
A4pec loryrarerc pacnonaraercs B npaBofi suxuefi .uacrv, a aapec ornpaBvrerq - s resofi

xHeI4 rlacTu IIoqToBofo IIorlToBoro aoqroBoii

Agpeca na novroBbrx ornpaBneHurx, nepecbrnaeMbx B npeAeJrax reppltropuu PoccuficKofi
Oegepauuu, o$opMnsrorcr Ha pyccKoM r3brxe. Ha floqroBbrx ornpaBreHr4qx He aorxHo 6trrs ue
oTHOCSTqUXCT K aApeCy 3HaxoB.

3.3.11. I.pu$ l"rBepxAeHlrq aoK)'r{enra - oco6nfi cnoco6 nne4enrlr aoK}a{eHra B AeficrBr.re,
caHKrlrroHrrplrorrluii pacnpocrpaHeHr{e ero Ha orrpeAeneHHbrfi Kpyr opraHr.r3aqufi, Ao,rNnocrnrx
nr4rI, rpax,qaH. .{oxl,uenru yrBepxAarorcr flaeofi .{.r.IKuncKoro cejrbcKoro noceleulrr, flaloii
A4ulnrucrpaqulr Ii r.rHbrMu AollxHocrHbrMr4 nr4rlaMu oprauoB MecrHofo caMoynpaBneHrrt
flrvxuttcroro ceJlbcKoro rrocereHr4s.

A.quuuucrpar{ur M}Trrrqrrnanr,Horo
o6pa3oBaH14s Kara,rrnuqxoro pafi oua
Jleunua yr., 1 47, cr-qa Kara,rsuurl<at, 3 47 7 80

cx. Ns 29-07-189/19



l pnQ yTBepxleHrzr AoKyMeHTa pa3MeulaeTcr B npaBoM BepxHeM yfny fiepBoro nrrcra
AoKyMeHTa. Eclu 4oxla.renr oQopuneu c rzryn;Hbru JrrrcroM, rpraQ yrnepxgeHrrr AoKyMeHTa
o@opu:raercr Ha rLrry-rrr'HoM ,rltcre. Crpora peKBLI3LITa BbrpaBHuBarorcs no JIeBoMy Kpalo I4Jrr4

rleHTp),Iorcs orHocrrreJrbHo cauofi 4llrnnofi crpoxlr (ne 6o:ree 7,5 cru).
llplr yrnepNaennr4 aoKyMeHTa co6crneHnopyuuofi nogrucrro,4oJrxHocruoro rurqa rpurp

yrBep)r(aeHrzr IoKyMeHTa cocror.rr r43 cJroBa yTBEPXAAIO (nponzcnlrulr 6yr<rauu, 6es
rarrruer<), Har.rMeHoBaHrrr AonxHocru nr.rqa, yrBepxlarcqero AoKyMeHT, ero floAnncn,
r.rnaqr4anoB, Qalrlrnzu H Aarbr yrBepxAeHr.rq.

Hanpuuep:

YTBEPXNAIO
haea ,IlsqKr4Hcxor'0

ceJrbcKoto IIoceIeHI4s

floanucl
\4.O. @auutrus

n'ara
llper yrBepxAenr4tr IoKyMeHTa Kolrrefr4arrbHrrM opliHoM, perrreHlrs Koroporo

tf uxclrplT orc.r B rrporoKone, n rplr$e yrBepxAeHrrr ).r(a3LrBarorcr Har.rMeHoBaHrie opraHa,
perrreHr4eM Koroporo yrBep)KAeH IoKyMeHT, Aara r4 HoMep nporoxola (r cKo6Kax).

Hanputrep:

YTBEPXAEHO
O6urecrnesnutr coBgroM

IIpn
A4rr.rlruncrpaqulr

ng.{KraHcxoro cer6cxoro
II OCEJIEH II 

'I(nporoxoa or 19.09.201 8
Ns 5)

flpu ua:rlrvzz HecKoJrrKr.rx rpra$os yrnepNaeHr4q r4x paclonafaror Ha oAHoM ypoBHe.
3.3.12. 3aro:rosoK K TeKcry - KparKoe coaepxar{r4e aoK}MeHTa Moxer cocraBrrrLcq Ko

BceM AoKyMeHTaM, 3a ucKnroqeHr.reM TeJrerpaMM, r.r3BeueHufi, AoKla{eHToB, otfoplueuulx na
6:rasxax $opuara 45, a raKxe aoKyMeHroB, rrMelorlrix rer<cr se6omuroro o6reua (ao 5 crpon).

3aro:rosoK x reKcry nerraraercs 6e: xasHqeK r.I lepeHocoB rro cnoraM, He noArlepKrrBaercf,.
3aro:rosox K Texcry, cocrorrqufi r{3 AByx u 6olee crpoK, ncqaraercs qepe3 oAr.rHapHbrt
Mexcrpo'rHbrfi LrHTepBan. He pexouen4yercr 3aKaHrlr.tBar6 crpoKy B 3afoJroBKe npeanofoM r4nrr
coro3oM. ToqKa s KoHue 3aronoBKa K TeKcry He craBltrcr.

3aroroeox K TeKcry 4orxen 6um KparKHM, TorrHo nepeaaBar' coaepxaHr.Ie aoKlMeHTa u
cofJracoBbrBarbcr c Har4MeHoBarr4eM Br.raa AoKyMeHTa. o$oprr.r:rrercr rroA peKBz3r.rraMlr 6lasra
cneBa, or rpaHl'lqr,r lenoro nolr. .{nvHa crpoKfi 3aroJroBKa K TeKcry AorxHa cocraBJrqrl He 6oree
7,5 cu. Bosrr,roNHo BLrreireHr4e 3aroroBKa nolryxlrpHr,rM lrpraQrou. B npaeonlx axrax
A4vrulrcrpaqzrr lr r4Hbrx opraHax MecrHofo caMoynpaBneHur,{rvrzncxoro ceJrbcKoro
rIoceJIeHI{t 3aronoBoK K TeKcry tBJltercr HarrMeHoBaHueM rrpaBoBofo arra u o$oplr:rrercr HaA
T9KCTOM noCepgAr.rHe pa6o.rero [onr AoKyMeHTa r.t pacnoJrataercr no rIeHTpy orHocr,rreJrbHo
caMoii Anr4HHoii crpoKr.r.

Ecrlr saro:rosor K TeKcry orBeqaer Ha BoIIpoc "o velr?", oH Harrr4Haercs c npe4,rora',o,,
("o6"). Ec,rz 3afoJroBoK K TeKCTy OTBeqaer Ha Bonpoc "uero?", oH cocraBrser oAro ,tano" c
HAIIMEHOBAHIiEM BI,IIA AOKYMCHTA.

Hanplrvep:
rrocraHoBneHrre (o verrl?) o co3AaHLIu KoMriccurr;
nuctrr.ro (o ueu?) o nugeleuulr cpeAcrB;
arr (vero?) nprieMa-nepeaaqr.r Aen;
nporoKon (uero?) sace4aur.rr 3Kcnepruofi KoMuccrrtz.



f

B cucreue ",{e:ro" :aro:roeoK K TeKcry (rcparroe coaep)KaHl4e 4oryueura) cocraBJlterct
. Ans Bcex AoKyMeHToB rr BHocrrrcs B coorBercrByrorqee none PK.

3.3.13. Tercr AoKyMeHTa cocraBrtercq Ha pyccKoM t3brKe - rocyaapcrBeHHoM t3blKe

PocclrficKofi @e4epauuu, c freroM oco6ennocrefi o$nqua.ntuo-aeJloBoro crIrJUI, BI'IAa

AoKyMeHTa u ero Ha3HaqeHrM B ynpaBneHrrecKofi aerrenbHocru. Tercr gor<yuenra 4o,rNen 6lrrl
aKryaJrbHrrM, KparKr4M, JrorurrHbrM, coAepxarb IlonHlro, AocroBepHylo (nponepeuHyto)

lru$opuaquro, oAHo3HaqHbIe rfopuynuponnu. Tercr goryvenra Moxer coAepxarb ra6luqu,
cnlrcnu, rpa@lruecrlre uso6paNeHus, r4Itrt coqeraHlrq 3TI4x crpyKTyp.

B rercre aoKyMeHTa, noAroroBneHHoro Ha ocHoBaHr{I{ apaBoBr'rx aKToB, I'I3aaHHbx

(npfiHrrbrx) focyAapcrBeHHbn\{l4 opraHaMll, opraHaMz MecrHoro czlMoynpa3neHrrq, aBTopoM

aoKyMeHra yKa3blBaroTc.s BLIA rlpaBoBoro aKTa, HaIrMeHoBaHve opraHa, aonxHocTHoro nI4IIa,

r{3.4aBrrrero flpaBoBofi aKT, Aara I]ptr.HflTlr[. (r':.4aHvfl) npaBoBoro aKTa, ero perlrcrpal]I{oHHbrt
HOMep, a TaKXe HiMMeHOBaHI{e [paBorc aKTa, 3aKrloqeHHoo B KaBbIr]KLl.

Hanplrlrep:
"B cooreercrsulr c O6:racrnsnr 3aKoHoM or 01.08.2011 Ne 635-3C "O flpaeure,'Ircrse

Pocroscxofi o6racrn".
Ter<crsr 4oryrreHToB rr3nararorct :

or 1-ro ruqa eALIHcrBeHHoro qI4cJIa - B Ao(]MeHTax, Ir3AaHHLx eAIrHoJIIrqHo ("lpottly
paccMorperb eonpoc o6 ycraHoBreHLIIr JlrforHbrx raplr$oe". "npe4,rarato... ");

or 3-ro luqa eAuHcrBeHHoro qucna ("A4ulruucrpaqllq As.rKuHcKoro cerrcKofo roceJleHut
He cqHTaer no:lrorxusru... ");

B rrpoToKonax - c noMorqLrc fJraroJroB nporreArnero BpeMeHu MHoxecTBelrHoro qucJla

("CnvII]AnI4", "BbICTY|II4JII4", "IIOCTAHOBtr4IIA" urm "PEIIII4JIZ");
B aeJloBLIX flucbMzx, otpoprr.ueunnx sa 6lanre AAuunucrpaqnt, - or l-ro rurua

MHoxecrBeHHoro qucra ("npoclrlr", "nanpaureu", "npe4naraeu") I4J1I4 or 3-ro :ruua
eAuHcrBeHHoro quc.na ("A4nlrur.rcrpaqur .{rvrlrucKoro ceJlr,croro rroceJIeHIrt He no:paxaer ...",
" Agulrulrcrpaqu.x ,{.ruxlrucxoro ceJrbcKoro nocereHlr.{ cql4raer nosuoxulru ...");

B AeJroBLIx flI{clMax, otf opu.:reunrx Ha 6naHre AonxHocrHoro JIt4IIa, - or 1-ro luqa
earrHcrBeHHoro vucna ("rpouiy ... ", "npe4rararo...", z gpyroe);

B aoKnaaHbtx u clyxe6uux 3anrrcKax, 3arBreHr.tsx - or 1-ro nllrla ear4HcrBeHHoro qucJla

("nporuy ... ", " cur.rraro ueo6xo4liurru ... " );
B aoKyMeHTax, ycraHaBJII4BaIoqIrx lpaBa u o6rtanHocru opraHoB MecrHoro

caMoyflpaBneHr-ra .{xur<uucr<oro cenbcKoro noceJreHl4t (rtonoxeHlre, uHcrpyKqut), a raK]I(e

coAepxa[Ir4x orrucaHrre, oqenxy @arroe I{JIII BbIBoabI (axr, cnpaura) ucnom,syerc.r Qopva
t43roxeHus reKcra or 3-ro rlrua ear4HcrBeHHoro r4Jrr.r MHoxecrBeHHoro qI4cJIa ("n cocran
o6reAljHentts exog.rr...", "KoIlotccu.s ycrauonula...").

B reKcre AoKyMeHTa He peKoMeHAyercs orpbrBarr II nepeHoclrrb Ha apyfylo crpoKy:
l4H14urarbr HMeHH or qecrBa or Qavu,rlln:
AaTy oT HarrMeHoBaHrrr Mecrqa;
snax "J',1!" or ero quQponoro 3HaqeHrrr;
qr.rifpu, o6o:naqarcrque KoJrrrqecrBo, or cron "npoqeur", "rrrerp", "rluouerp", "touna" l't

TaK Aanee;
Koa ropoaa r{ urltppu rererpouHoro HoMepa;

orpbrBar[, HanMeHoBaHrrr crpyKTypHbrx eAnHriq r{ ronoBry ra6rlrqu or ocHoBHofo reKcra;
3aKaHqrzBarb crpaHrrqy 3aroJroBKoM (noc:re uero AonxHo 6url se MeHee AByx crpoK

rexcra);
HaquHarb crpoKy co :nar<a "rlrpe".
Tercr 4or1'ueura Moxer coAepxarb pa3Aenbr, noapa3Aen6l, n)'HKTbI, rIoarIyHKTbI,

HyMepyeMbre apa6crzvu qu$parr.ru. B rencr AoKyMeHra Mofyr BKrlorlarrcr Qparlreuru,
, oQoplueuurre n nu4e ra6ruqrr rrJrv aHKerbr.

Ec:ru rpe6yerca MHoroKparHo yloMrHyrb B TeKcre ror luu unoil opraH, opfaHr43aur,rrc r.IJ'rlr

o6r,err (xpyr o6rexron) nnr4 HeoAHoKparHo ynorpe6lrrr ro r4Jrr.r rrHoe noHrrrre, cneayer B



t,+

nepBblfi pa3.4aBar6 rIoJIHoe HaHMeHoBaHlre, a 3areM B cKo6Kax npuBecrr4 coKparIeHHEr it yapuaur:
"(la,ree - ...)", rcoropufi ga-nee 6y4er ynorpe6rsrr,c.f, e rexcre. Einlr 

"onparqlrre 
,ru"MeHoBaHrrq

o6rerra c4enauo no $opnre: "(4alee raxNe - ...)", ro n rocre4).roqeM TeKcre ynorpe6:raercr rar
coKparrleHHoe, TaK r.r rroJrHoe Har,rMeHoBaHr.re.

_ Ecllr B TeKcre roKlrN{eura rpe6yerca yxa3arne tfavr.rnufi, rrlnrJlanbr orfopluxrorcr nocre
tpaltlulrra.

- fiau,t u KarreHAapHbre cpoKrr B reKcrax AoKyMeHToB peKotren4yercr o$opMnrrr cnoBecHo_
quQponuu cloco6olr.

Hanpnlrep:
e $enpa,re 2018 r.;
B nepBoM fionyroAriu (l no:ryro4lrr.r) 2017 r.;
B rrepBoM naapra:re 2017 r.;
c 1999 no 2001 roa,
s 2015 - 2017 ronax.
Ecrlr naqa,rrHoe noptAKoBoe qlIcJllrreJrbHoe B Ha3BaHrlr.r npa3AHr{KoB 14 3HaMeHareJrLHbrx

rar Ha[rrcaHo qzQpofi, To c nponucHofi 6yxnH nulIrercr cneAyroqee 3a Hr4M cJroBO. rlOpr4rcOnoe
r{r4clrr.rreJrrHoe nplr 3ToM He r4Meer HapauleHr4r: 8 Mapra, 1 Maa.

floprgronoe ql4cJllrreJrbHoe rruIrlercr cJroBaMri u co crpoqHoii 61,r<err n croBocor{era]rur4
rr.rlla: BocEMofi payHA neperoBopoB; BTopoe nonyroAr.rg.

floprgroelre qrrclrrreJrr'Hbre, o6ogHa.raerdsle apa6cr<urr,ru qu$paua, rrr4rrryro, c
HapaqeHr.reM.

Hanpzuep:
8-fi pr4;90-e ro4u; s 20-x qrcrax anpe:u. Ho: go 20 *ras 2017 r.,c 1 qnsapq 201g r.
flopa4xorue rrr4cJr'TeJr'Hbre, o6ogsaqaelrsre puMcKr4Mr.{ qaspaura, nuuyrcr 6e:

Hapa leHrrr: rrHBar'rr4A II rpynnu, I xnapra,r.
tr4lr.a cyrqecrnureJlbHoe rocre 4po6uoro qr4c,rr,rreJrbHofo cornacyerc, c 4po6nofi ero

r{acr6ro rr craBr'trcs B poazrenbHoM rraAexe eAr4HcrBeHHoro qucia: 36,7 npoqenra; 2g,5 lrerpa.
crorxuue I{MeHa cyrqecrBlzreJlbnsle I{ rpr.IJlarareJrbHbre, I,IMeIorIue B cBoeM cocraBe

qI'ICJrr4TeJrbHbre, Mrxlrcr cneA)'rorqr4M o6pasou: 150-:rerue, 3-4uenuuft, AByxHeaeJ.rbHbrfi.
3uarz Honepa, naparpaSa, nporleHToB, rparyca craBrrc, ronrKo npu qut|pax, K KoropsrM

oHI'r orHocrrc{, r4 B 3aroJroBKax rpar! ra6luvuux Qopna. He40rycruuo r4crroJr630Barb B TeKCre
3HaKrz HOMepa' nporleHroB 6es qzQp. llpu uanucauuu qlr$p cnonauu 3HaKr4 HOMepa, naparparpa,
trporleHroB, rpaayca Irzrrryrcr 6yr<eauu.

Hanpurr.rep:

50%o, uo fiqTbAeCrT [pOrIeHToB.
3uaxn "N1", "Yo" npu HecKoJrbKr.rx .rucrax (ec:ru oHra o6oguaqaror coorBercrByroulr4e

[oHrrur Bo MHOX9CTBeHHOM qr.rc:re) ne y4narznarorcr u craBqrcr ronbKo oarrH pa3, Ao rrn]r nocne
pr4a qu$p: 30 - 40%,Ile 5 - 7.

B Ha-gnaHlrqx npa3aHr4KoB t4 3HaMeHarg,rbHbrx aar c nponucuoil 6yrnrr rznryrcr uepnoe
cJroBo rr raNreHa co6craeHusle (!eur Koncrzryquu poccuficKofi (De4epaquu, Bociuoe rraapra,
Honrdt ro4, leur uera,rnypra, leHl poccuitcxoft ne.ra.rlr). Hcr<rroqe'r.ri: ,{enr IIo6e4rr.

B rercrax npaBoBbx aKToB r,cnonu.yrorcr f-rraroJrBr n @opue Hacrorrqero BpeMeHr4,
npr4laroulr,re reKcry rrpeAnrzcbrBaroq[ii xapaKTep.

Hanpzuep:
"Bt{sa sKnro'{aer s ce6q HariMeHoBaHr4e aonxHoc* pyKoBoAzreJur MrrHr4croporBa

(seaovcrsa) rJrt ero 3aMecrrrrenr 14 nr4rrH),ro noanr{c' Br.r3ap}rcqerc, pac'ru$poar<y noAnr.rcr4 rr
.IIATY'':

"Hopuarznuue npeAlrrcaHrzr orfoptrlrrorcr n ur4e
apa6crntrz qlr$pairau c ro.lKofi rz 3aronoBKoB se lruelor".

rryHKToB, KOTOpLre HyMepyrorct

flpu cocran:reuurr reKcra B Br,rre aHKerLr Har4MeHoBaHrrr npr43HaKoB xapaKTepr.r3ycMoro
o6texra AonxHbr 6lrrr nlrpaNeutr r4MeHeM cytuecrBr4TenbHr,rM B uMeHrnejrbHoM rra.aexe r4Jrr.r



cJIOBOCOqeTaEUeM C rJIafOnOM 2-fO nvlla MHOXeCTBeHHO|O qlICJIa HaCTO.SlueTO HJII4 [DOIrIeIlIerO
BpeMeHu ("uMeere". "e,ra4eere". "6uun". "Haxoaulucs,'). Xaparcreplrcruxr. 

"i,pu*a"no,acnoBecHo, IoJIXHbI COt-[aCOBbIBaTbCt C HaLIM9HOBaHLISMT4 npI43HaKOB.
Ter<cr, xar npaBr4no, cocror.rr rr3 aByx qacrefi. B nepBofi.{acrr.{ yKa3brBarorcr flpuqr.rHbr,

ocHoBaHrzr' qe.[ll cocraBJreHrzr AoKyMeHra, Bo Bropofi (:arcarovurerurofi) - peurenlry, tsblBoAr,r,
upocr6rr, fl peAnoxeHr4q, peKoMeHAarIlru.

Tercr rr.roNer coAspxaTb oAHy 3aKrroquTenBHlTo qacTb (uanpurr,rep, yr(a3br _

pacflop.fiav rerbHyro qacrB 6es roircrarupyrorqeft; nucrlra, 3arBreHvc - upocs6y 6es noacneuur;
cnpaBKrr, AoKnalHbre 3arrrlcKt4 - oqeHKy Qarron, rrrno4u).

B rexcre roKyMeHTa, rroAforoBneH'oro Ha ocHoBaHr4lr AoKyMeHToB Apyrux opraHr43arlnx
Irnfi paHee Il3AaHHbD( aoKyMeHToB, yKa3BIBaIorc.s ux p9KBIZ3LIT6I: HavMeHoBaHIze AoKyMeHTa;
HarlMeHoBaHr4e opraHr43aurrlr - aBTopa AoKyMeHTa; Aara AoKyMeHTa; pefr4crpaqrroHHbrii HoMep
AOKyMeHTa; 3aTOJIOBOK K TeKCTy.

3.3.14. orr'rerrca o Hdtrns v npluoNenuft K AoKyMeHry AonxHa coAepxar' cBeAeHr.r, o
aoKyMeHTe (AOryUeurax), flpllnaraeMbrx K ocHoBHoMy roKyMeHry (n cbnpono4ure:rlurx
[I4cEMax' npereH3ztx, aKTax' cnpaBKax 14 ap]Tlrx aoK]MeHTax), ulu cnI.r4ereJl6crByer o roM, qro
AoKyMeHT rBJlf,erct flplrnoxeHueM K ocHoBHoMy IoKyMeHTy (uopuarueuorr.ry,
pacnopfl Ar4renEHoMy rrnrr lruolry).

cnono "llpruoNeuue" nuuercq c aauaBHofi 6yreu, ynorpe6Jrrercr B ear4HcrBeHHoM
qIICne' IIOCne HerO CTaBI'ITCfl ABOeTOqVe U yKa3BIBaeTCs KOJIIIqQCTBO JII4CTOB LI 3K3eMn.1tDOB.

B conpono4ureJr'Hr'rx nrrcbMax rr Apynrx uu(foprraaquouuo-cnpaBoq'hrx aoKyMeHTax
orMerKa o Ilpl4noxeHl4t4 orAertercs or reKcra AoKyMeHTa aB]a{r oar4HapHbrMz MexcrpoqHr,Mr.I
I4HTepBaJraMr'r I{ leqaraerc.s or reBofi fpaHr4rl6r reKcroBoro noJrr cneayrourr4M o6pa_rou:

Ec:rrz npu:roNeur4e Ha3BaHo B Texcre:
flpuloNeune: Ha 3 r. e I :Ks.
Ecrz npr'uoNenr.ie He Ha3BaHo B TeKcre (yxa:rrnaror ero HarzMeHoBagqe, KorruqecrBo

JrucroB r.t erceunnxpon) vrv ecnv rpz:roNeuzfi HecKoJILKO (ux nyr.repyror apa6cr<r.rvu quQparulr
c TO-IKOE, npll 3TOM BTopaJI z nOCneAyIOIqve CTpoKL OTMeTKLI BbIpaBHIIBIIIOTCq OTHOCIITeJTbHo
Haqara nepBoro npeAnoxeHfi r):

flpuloNeuur: 1. Cnpaera o rroAroroBKe [rro:r r yre6uorr.ry foAy Ha g:r. s 2 sx:.
2. Cnucor< rrrKoJr Ha 3 n. s 2 srs.

Ecru npuroxenue (nplr:roNenr.rx) c6pornropoBa'o(br.), To KoJrr4rrecrBo Jrr4croB He
yKa3LIBaeTCfl:

flpzloNeulre: orqer o lpoBeaenuu @opyiua n 2 er:.
Eclu 4orynaenr, sBrflrotJr4i4cfr. rrprltroxeHveM, r.rMeer. rpr.rJroxeHr.Ifl c cilMocrosren6Hofi

HyMepaqueii crpaHr.rq:
flpuroNeulre: AoroBop Bo3Me3aHoro oKa3aHrrr ycnyr or 5 Ma-{ 20rg r.Ng32-1gr72u

npunox(enr4r x ueuy, ncero ua 7 l.
Ecru 4onyueur HarrpaBnrercr HecKoJrr,Kr4M aapecaraM, a rlprrnoxeHrze ronbKo rrepBoMy

aapecary:
llpuloxeulre: na 3 r. s 5 sxg. rollxo B nepBbrfi aApec.
Ecrlr npuloxeHr'rrMr K nr,cbMy rBn.srorcr AoKlMeHr'r, coAepxaqr,e r,n(fopuaqlrro

roHQra4enqza,rrHoro xapaKrepa:
flpnnoxeuze: Cnpanxa o Hennarexecloco6nlrx npe4np usrrrflx Ha 2 n. n 1 er:., per.

Ns 26-Icn, 4lr clyNe6Horo ror63oBaHr.rs.
Ec:ut npuloNeuueM sBJrrrorcr aoKyr!{eHT6r, 3arrucaHHbre ua tfu:uuecxu o6oco6:resulrfi

o:rexrponulrfi Hocr{TeJr6 (xorr.rnaxr-4ucr<, usb-$neru-Har<onvre:r ra 4pyroe):
llpuloNenze: DVD-R s 1 :K:.
flplr :rolr Ha BKJra"qbme (rounepre), e xoropufi noMerrlagTcr Hocr,rreJr6, yKa36rBarorcq

HIMMeHOBaEUC AOKWeHTOB, 3anr.rcaHH6lx Ha HOCrrTeJIb, urr.teua Safinon, o6relr 4or<lweuror r
JIIICTAX.
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Eclu neo6xoAuMo HanpaBrrrl 3JreKTpor{Hyro KOIII{IO Ha aApec 3neKrponHofi noqrbl

ironyqareJlt, yKa3aHHblfi nM B cflpaBoqHbrx aaHHblx ua 6lanxe:
'IpunoNeHrae:Ha35r.s1ers.r'rolerrpoEHatKoal.IqHaaapecdpchsro2@donpac'ru

Ecrtr c oAI{I.IM conpoBoal4Ter!'Hbru IlI4cbMoM nepecblnaerct 6o:t'uroe KoJIIrqecrBo

npuloNeuufi, uoNer 6urr, cocraBJleHa orrl4cb rlpl4-ltoxeHl4ii c nepeqr4cneuuelnl uauuenogaguft

BceXAoK}aleHToe-npu:IoNeuI.rftcyKa3aHI]eMKoJIlIqecTBaJII,lcToBI,I3K3eMIIn'poBKaxAoIoI43
Ht{x, a B orMerKe o rIpI4Jror(cHItIr Aaercg cct'IJIKa Ha oIIIIoL npl]noxeHl4t:

flpuloNenue: onl4cb npl'lJlox(esuit sa2 r' s 1 :r:'
Ecnlr r 4or<1'lrenry npl4naralor Apyrofi 4oxy''renr' TaKxe I4MeIoLq[fi npl'IroxeH e' orMerKa

o HaJrr{qI{H npuroxeHI'Is o$oprvnaercr cJIeAyIoluI'IM o6pa3oM:

IlpuloNeulle: 3aKJrIoqeHI4e nocrotHHofi KoMlIccIrH no 3apasooxpaHeHl4lo or

25 '04 20Ol Nl 15 u npranoNeHlrt K HeMy' scero Ha 21 :r' e 2 arg'

3.3.15. fpu$ corJracoBaHl4t aoKyMeHToB flpocraBntgrc.{ Ha AoK}MeHTax' corJlacoBaHHblx

opraHaMI4, Op|aHI43aIIUSMI4, AOJTI{HOCTHLIMTT Jtt4r\aMrt'

fplrQcomaconaHl4gB3aBIIclIMocTI4oTBIIAaAoKyMeHTaI4oco6eHHocTe'erooQopuleuua
MOXeT ilpocTaBiulTbcq:

Ha [epBoM JIIIcre aoKyMeHra (ec:ru AoKWeHT xMger rl4Ty]rbHlrfi ntlcr' - Ha rrlrynbHoM

:rlrcre) n reBoM BepxHeM' yrny Ha yponne rpzQa yrBep)KAeHIrt (lpu o4uonpeneuuolr

corJIacoBaHIrI4 t yt""p*o"tt" Aon:T 'renra) I'lJrI4 rIoA HaI'lMeHoBaHIreM AoKyMeHTa 6lI4Ne x

HrlXHeMy aonlo;
Ha nocreAHgM nI{CTe AoK) {eHTa noa reKcroM' HIIn(o peKBI43Irra "no4uucl";

HaJILIcrecorJracoBaHl.lt,tBntrcueMctHeorbcl4revofiqacrbloAoKyMenra(ec:rlr
CoAepxaHue AoKyMeHra 3aTpaII{BaeT I4HTepecbl HeoKOJIbKIIX UCnoJIHIITOJII'HL'IX OpraHOB

PocroecKoii o6nacrl4, lIHbIx rocyAapcrBeHHbrx opfaHoB u (lrnn) opraur'i:aqufi)'

fpr.rrf couaconant" 
"oatot, 

ta anoea COUIACOBAHO (6e: xanlFrex)' 4olNuocrlr luqa'

c Koropr,IM cotilacoBaH AoKyMeHT (nrlrovar HatlNretosaHue opfaHa' opraHlr3aul4lr' ero noanlrcll'

rrHr4ql4a!'IEI, @attu:rulr, 4arrr cor:raconanlrr)'

Hanpuuep:
CO|JIACOBAHO

fraea
.[g.IKI.IucKoro ceJIbcKoro rroceJIeHI4t

floAlllcl, H.O. OaNtnrtls

23.06.2018
C:roso CO|JIACOBAHO reqaraercs flpoflI4cHt'IMlr

B6rpaBHLIBaeTcs no neBoMy Kpalo unu no ueHTpy- TeKCTa

Alursnofi crpoKII, KoropaJl He Aonxna rlpeBrnlarr' 7,5 cu'

Ecrlr corracosaHl4e ocynlecrBilterct KoJIrerItaJIbI{bIM opfaHoM' B

yra3brBalorcfl cBeAeHI'It o6 oprane, corracoBaB[IeM aoK)a{eHT' aare I4

KoropoM sa$lrxcuponaHo perrreulre o cofJlacoBaHIrI4'

HanptlueP:
CO|IIACOBAHO

O6ruecrnennr'na coBeroM nPI{

Agnalruucrpaqlrlr,{euruucroro cenbcKoro
IlOCCIEHI,IS

(nporoxol or No)

Eclu cornacoBaHlre ocylecrBnterct Il[IcbMoM,

oSuquamnoe noJIHoe I4JII{ coKpaIIIeHHoe HMMeHoBaHI4e

AOKWeHTa, AaTa I4 HOMep IIlrCr'Ma.

HanPllueP:
CO|JIACOBAHO

6yrnauu. fPuS couaconaul'u
peKBl.l3ura orHochreJbHo cavon

rpuQe couacoeaulta
HOMepe nporoKona, B

yKa3brBaIOTCt BHA,4OKyMeHTa,

opraHa, opfaHl43aql4r'I - aBTOpa
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rrrcL,MoM PocaPxtlea

or Nq

EcrueAorl'uenre4narpuSacofracoBaHl4tr,rooHIIpacnonararorcqHaoAHoMypoBHe'npII
6orlrueu KorllqecrBe Irx pa3Merqalor aByMt BeprI4KanbHbMI'I p.[aaMl4' Ha aoxyuenre uox<er

6lrrs pacno:roNa"o ,t" 6on"a qerblpex rplrtfon cor:raconanus EorL'uee vlrclo rpnrpoe

coflacoBaHqr o$oprr.rraerca Ha oTAeJILHOM JruCTe cornacoBaHvs, flpnnalaeMoM K AOK)'I\4eHTy.

Ecllr rpr.rtprr corJracoBaHr,rr o$opu:r_rrcrcx Ha oTAeJIbHoM JILICTe COfJIaCOBa]JItfl ' HA

aoKyMeHTe B TOM MeCTe, fAe AonxHr,r IpocTaBmTbct rplrQlt corlacoBaE[t' flpocTaBncerct

orMerKa: ",[ ucr corracoeaHHq npunaraercq".
f.3.16.Buza''.Blr'reTcfloTMeTKofioBHyTpeHHeMcorJIacoBaHI4I4npoeKTaAoK}'N{eHTa'

cBr4AeTenr,cTByer o cofJraor4r4 r{Jrlr HecorJraclfir AonxHocTHoro ,'Iuqa (pa6orHIaKa) c cogepxaulrelr

apoeKra AoK)'MeHTa.
Buga sxrroqaer Har.rMeHoBaHr.Ie AoJIXHOCTIT nlrqa, BI{3Irp)TOrqefo AoKyMeHT, yKa3aHHOe B

IrMeHrrreJILHoM fiaAexe, [oarr1cl,, pacrrurfpoer<y noAIIIrcu (llnnqua'ru, QaMunurc) Ii aary

Br.r3I{poBaHLIS.

Hanplluep:
3ar,.recrzrell tlanlr A4lruuucrpaqlrlr
.[sqruHcKoro ceJlbcKoro oceJleHnf,

floanucr 14.O. Oatiau:rus

AATA

llpu narlrwru 3aMe'raHuft, oco6ux uuesuft, AonorHeHI'Il K npoeKTy AoKyMeHra oHI4

BHOCSTCS B TeKCT [pOeKTa AOKyMeHTa LU]I4 [3IafaIOTC.s Ha OTA9JIbHOM JIIICTe' IIOAnI{CL',IBaIOTC' II

npr4nararorct K IipoeKry AoK)a{enra, nu:y oSoprrln.tlor cneAylolq}rru o6pa:orvt:

3aMeqaHH.s nplulararorcs

3auecturell t:raarr Agnlruucrpaqutl
.Il.f,qxuHcroro cellrcKoro noceregn.{

floAnucr' 14.O. @arrrrarlrs

AaTA
Bnyrpeuulre AoKyMeHTbr (npoexrr,r npaBoBbx arros, clyixe6nble []IcbMa, aoKJIaaHbIe,

aHaJrr4Tr.rrleoKr4e 3aIIIIcKIt, o[paBKI4 II Apyrl4e 4OryVeurlt) BI43Irp]TOTCq B CI{CTeMS ",[elO" n
peflicrpaqr4oHHofi xapre lpoeKra AoK]a{eHTa (Aa,ree - PKII,,{) c IpI4MeHeHI'IeM 3neKrpoHHol4

IIOAnnCU.

3aMe.{auuq npuKpeflnrrorcr rc PKll,{ u uo4nr4cLIBaIOrCs c lpuueuenlrerrl gfl.

B 4oxyuenrax na 6yvaNusx HocltreJ.l.ttx' IIoAnI4HI{IrKIr Koropbrx xpaHtrc.fl B

AaMuHucTparlr4[ .{auruncroro cejrbcKofo roceJreHllt, B186I npOCTaBnCIOTCt Ha [ocJIeaHeM

n CTe AOKyMeHTa IrOA noAnr{ctrO, na O6OporHOfi CTOpoHe nocJIeAHerO JII4cTa noAJII'lHHrIKa

AoKyMeHTa I{nl{ Ha JILicre co|nacoBaHlts (BI'r3npoBaHI4t), npl4naraeMoM K AoKyMeHTy'

B ucxoAslrux AoKla'IeHTax BI{3II rlpocraBJltlorct Ha 3K3eM[ntpax aoKyMeHToB'

II OMEIIIAEMbIX B .IIEJIO.

llplr ueo6xo4lruocTrr MoxeT nplrMeHrT6or rroJrrrcTHoe Brr3HpoBaHLIe AOKyMeIITa I{ efo

Ilpl.InoxeH fi.
3.3.17. llolnucL nojrxHocTHofo rr4rla sBrrercq o6ssarerlHrrN{ peKBIr3IrTOM AOKyMeHTa.

loxyueurlr no4nr4c[,rBa]oTcr aoJlxHocTHbMr4 JtrrrlaMr.I B cooTBeTCTBI4I4 C TIpeAOCTaBJI9HHI'IMII IrM

nOJIHOMOqI4tMll.

PeKsngHt ',noanucs" BKltroqaeT: Har4MeHoBaHLie AOJ]XHOCTLI nuqa, fioaill4cblBarcIqef o

aoKyMeHr. ero co6creeH Hopy,lHyFo Ioanrjcb. pacLuuspoeny noanHcH (uHduuanbt. $avralurc).
Per<wt:ur "loanlrct" o$opnrlxerca or :renofi rpaHrrllbl TeKCTOBOIO IOJIfi Ha ABa-TpI4

oAr,rHapHbrx MexcrporrHblx uHTepBaJra Hr.IXe reKcra AoKyMeHTa IIJII4 orMerKI4 o npl4loxeur'tlr (npr'r

HAJfirqVu raxOfi Oruerxu). Pacurr.r$pOnxa IIOAnI4CI4 fleqaraeTot Ha ypOBHe nOCIeAHefr cTpOKli

HMMeHOBaHr.r.{ AOJTXHOOTT4 y IIpaBoft rpaHr4uLr TeKCTOBOTO nO:rr. MeN4y I{HHqUanaMI4 It
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OaMnnr4efi craBv'tcs. npo6en. I4HLrquaJIbI B paclII4OpoBKe noAn1lcu pacnonaraloTct lepeA

$auunuefi. CaMaq AIuuHas cTpOKa B HaITMeHOBaHIILI AOIIxHOCTII He AOIx<Ha IlpeBbIIIaTb 7,5 CM.

Eclu goryuenr ooopMneH He Ha 6naHKe, B I{arrMeHoBaHIIe AoJIxHocTI4 BKJIIOqaeTCt

Har{MeHOBaHI,Ie OpfaHa MeCrHOro CaMOynpaBlreHllt Atr{KuHcKorO CoJIrCKOTo rlooelreHuc.

fIoAnucr, 14.O. OaMlr:rug

Ecnr 4oryrr.reHr ooopMneH Ha 6naHKe opfaHa MeoTHOTO CaMOy[paBneHI]t AflqKI4HCKOfO

ceJrbcKofo fioceJleHnc, B HaI4MeHOBaHI4II AOIXHOCTII HaI4MeHOBaHIIe OpfaHa MecTHofo

caMoyrlpaBneHIrg,4.sqKI-IHcKOfO CeJII'CKOfO rOCereHUS He yKa3blBaerCt.

Hanpuuep:
haea floAnlrcl tr4'O' @avuttug'

llplr oSoprrlleunr{ AoKyMeHTa Ha 6Jrar{Ke AoJrxHocrHoro JIIlqa AoJrxHocr6 3Tofo JrIIua B

rroArrr.rcfl He yKa3blBaeTct :

floArlrcr 14.O. @aMuruq

He gonyCxaercx OTpLrBaTb noAnrrob OT TeKCTa AoKyMeHTa, IIepeEOCI{Tb ee Ha cneAylouhfi

mcr. Blrecre c tlo.qnllcb]o na cleAyroullrft nl4cr aoKyMeHTa aoJI)I(Ho 6urs nepeneceuo He MeHee

AB)ry CTpOK TeKCTa.

B got<yueurax, cocraBJIeHHbIX KoMl4cclrefi, yKa3blBarorcs He aonxHocrl'I nuq'

floAnucbrBarotqqx aoKyMeHT, a r4x o$ffaHHocTrr B cocTaBe KoMr.lccI4II B COOTBSTCTBI4I4 C

pacnpeAeneHIreM.

Hanourr.reD:

Hanpuuep:
f raea AarauHlacrpaquu .{.turuucxoro

ceJlbcKoro noceireHIIt

IIpeAceAarem KoMI4ccuu

Cer<peraps KoMLIccI414

9renrr xoulrccuu:

frasa

IIoAnr.rcl
floanucr
floArr.rcr
floAnrlcr

H.O. @aMIlruq

14.O. @ary'utrus.

14.O. Oanauruq

I4.O. @aNrurus

tr4.I4.I4saHoe

flpu nognucaulll{ AoKyMeHTa aoJIxHocrHLIM JIr{uoM, ItcrloilHtlolquM o6.{3aHHocr[

pyKoBoAIITent, Iloanl4c6 ooopMlteTct c yKa3aHI4eM AOnXHOCTI4 nltqa B cooTBeTcrBI4II C

npr4Ka3oM (pacnopxNerurev). llplr :rou ne goflycKaerc.s cTaBr4TL npeAnor "3a", na4llrcs or pyru

"3au." sllr Kocyrc qepry nepeA HaIrMeHoBaHIleM AoJIx(Hocrl'l.

3.3.18. Oruerr<a 06 3neKrpoHHofi floanr{cr{ ucnorE 3yercc !.n[ BU3yaJIu3a\IiH 3neKrpoHHoi

floArrr{CI,I nonyqarejleM AOKyMeHTa npn O6MeHe 3neKTpOHHbIMH AoKyN{eHTaMI4' nOAIII'iCaHHbIMI4

yclrneHHofi KBaIIIOI4IIIrpoBaHHoft 3neKTpoHHoii IIoafl I4cblo (.4anee - 3fI).
Oruerra o6 3fl $opulrpyerc . Ir Bl1l3yalIv3llpyerct nporpaMMHbIMI.I cpeAcTBaMIt. UTMerKa

o6 3ll srsrcqaer Opa3y "loryueur [oanHcaH 3neKrpoHrrofi rloAn cblo", Houep ceprlrtfuxara

Knror{a 3neKTpOHHOfi nOAnI4Cu, $autmltO, ItMt, OTqecTBO BlraAenl'lla cepru0l4KaTa, cpoK

,4efi crnur ceprlloI4Kara KJIIoqa 3neKTpoHHoii noAnl4cl'i.

Harpavep:

AOKYMEHT NOANI4CAH
SJIEKTPOHHOIZ NOAilI4CbIO

CepurQr.rxar 1a1 1 1aaa00000000001 1

BraAeleu tr4nasoe I4saH Zeauosuq

,{eficrnure:reu c 01 .12.2015 ilo 01.12.2020

Mecro pa:uerqeHu.f, orMerKLI o6 3lI aolxtto coorBercrBoBarb Mecry pa3MeureHl{q

co6crBeHHopf{Hoft noAnncfi B aua!.Iorr4qHoM AoKyMeHTe na 6yuaxuou HoclrreJle. 3reNteHrlt

6TMSTKH O6 3II lOlNnsI 6trrl nUglzl6nul4 H qIITaeMEIMll, npl4 OTO6paXeHlIl.{ AOKyMeHTa B

HaTypanbHoM pa3Mepe I{e AonxHbI [epeKpblBaTb 3reMeHTbI TeKCTa AOKyMeHTa.

3.3.19. lleqam 3aBepseT rroaJruHHocrb floAnrrcl,I AonxHocTHOfO Jrr.rqa Ha AOKyMeHre,

yAocroBeprroUnx npaBa maq, $llrcupyoqux $axru, cBt3aHHbIe c SI4HaHcoBbIMu cpeAcTBaMI4'



a raKxe I{a IrH6rx aoKyMeHTax, npeAycMarpl{Baroull{x 3aBepeHlre noA[t4cu nerlarE]o B

coorBercrBrrrr c 3aKoHoAareJrbCTBOM POCCUfiCKOft oeAepauuu.

fleqarr craeurca na cro6O4noM Or TeKcTa MecTe, He 3axBaTbIBaJI cO6creenuopyvuoii

TTOA1I4CII JII4IIa nOAIIvcaBIxgrO AOKyM9HT, LIJIII B MeCTe, O6OSna'IeHHON4 "MlI" ("MeCrO neuaru")'

3.3.20. Orrr.rerra 06 ucl1onHurere BKrrorraeT B Ce6r oaMI.InUIO, I4Mt, OTqeCTBO (npn

Hutteuv) hcnoJlHureJlt h HoMep ero rene$oHa (c r<oaov).

Hanprlnep:
llerpon Buxrop Alercau4Poeuv
+7 (863) 262-41-46

orlrerxa 06 ucnonHr.tTejre MoxeT AonolHrTbcs HaITMeHOBaHUeM AOJIXHOCTIr I1

3neKTpoHHbrM a.qpecoM uoflorHuTers. ,{onolulrremusre oTMeTKI4 ("I'Icn.:" lr:ru "Te:r.:",

"Tererpou:") He craBtrcq.
oruerxa 06 ucnonHuTene otfoprrllrercr Ha nr4rleBor cTopoHe nocJleAHefo nucTa

AoKyMeHTa or TpaHI4IILI JIeBofo IIoJUI 6es a6saqHoro orcryla (npu orcyrcrnul{ Mecra - Ha

o6opornofi cropoHe JIIrcra BHI43y cneBa) I'{ neqaraerct mpzrfrorrl Nl 1 I lr'
Hanplruep:

flerpon Blrxrop AlexcanAponuq' Beayrrllrf cneqlra.llllcr

+7 (863) 262-41 -46, v.a.petrov@donland.ru

Oruerra 06 l{cflonHurene Moxer o(bopMnsrbcr KaK HI.IxHIti KonoHTlrryn u reqararl'cs

urplr$rou MeHr,urero pa3Mepa (Nl 1 1 nr).
B 4Oryuenrax, HMeroulux noMeTKy ",{.n.r cnyNe6uoro noJIb3oBaHII.r", orruerxa o6

r.rcno1rHr{TeJre 11pocTaBnreTcr Ha o$opoTe nocneAHefo Jrr{cTa K2pKAO1O 3K3eMnnqpa aoKyMeHra II

BKJIIOTIAET YKA3AHI4C KOIUqECTBA OTII9qATAHHbIX 3K3EMNNf,POB, QATNTU'TU}o H I{HIIIII4AJIbI

r4cnoJrHr4TeIr, $auuluro u r.lHrrqr{aJrbr pa6oTHr4Ka, r43foToBI4B[Iefo AoKyMeHT, AaTy neqaTaHlrq

AOKyMeHTa, HOMep TeneooHa IrcnoJIHHTeJIt.

Hanpuuep:
Orn. - 2 ar<s.

3xs.Ns1-BaApec.
3K:.Ns2-B.Ileno.
I4cn. lr orn. I4salros P.A.

12.06.2018
+7 (863) 268-9f-26
3.3.21. O'ntrerra o 3aBepeHI'II4 Konuu o@opMnserct Ant noATBepxAeHxt coorBercrBlzt

Konr4r4 (BbrnrrcKll LI3 AOKyMeHTa) IOAnLIHHI4Ky AOKyMeHTa.

Omrerxa O 3aBepeHIIIt KOnVIt npOCTaBJ'ISeTC.f, Ha CgO6OAnOI\4 OT TeKCTa MeCTe' III4x(e

peKBrr3r4Ta ',no4nucr", nJlu nprr oTcyTcTBr.Ilr cBo6oAEofo MecTa Ha nI4LIeBOr CTOpOHe AOKyMeHTa,

- Ha o6opoTe AoKyMeHTa r{ BKirrorraeT cloeo "Bepno", HaItMeHOBaHLIe AOnXHOCTI{ nllqa.

3asepr.tBrrrero Koflurc; efo noaflficE,; paclrurfponr<y [oAnr4cr4 (guuqlra,rsI, $avunuro); 4ary

3aBepeHr{r ronlur (nrrnucrl4 u3 AoKyMeHTa).

Hanpltuep:
BepHo.

Cneqlralucr
25.03.2019

floArlrcr l4.O. @av'u:lut

Ec:ru xonuq AoKyMeHTa Bblaaerct Ant [peacraBneHl4t B apyroff opraH, opfaHIr3aIII4Io,

OTMSTKa O 3aBepeHr4rr KO1I4II MO)KST 6rrrt 4OnOlHena 3a11VCbIO O MeCTe XpaHeHH.{ AOKyMeHTa, C

KOTOpOTO 6t11a ugrOrosleHa KOIII4q, H 3aBepfieTcs IIeqaTbIO A4lrI'rugCrpaUl'tu. 3anUCl O MeCTe

HaxoxaeHlls rIoanI4HHI4Ka npoCTaBrteTcs TorbKo Ha nocJIeAHeM JIITCTe AOKyMeHTa'

, Hanpuuep:
floaruHHrlK aoKyMeHTa HaxoAI4Tct e A4lruuucrpauul't

B Aene Ne 26.09-02 3a201,7 roa.
CeJII'CKOf O IIOCeIeHItq



012)

Bce :rucrlr Mr{ofocTpaHr{qHrx ronufi AonxHLI 6rtrr npoururrt ltnll cKpenneHbl I{HEIM

o6pa:ou, npoHyr!{epoBaHbr t{ Ha MecTe cKpenneEfi.f, 3aBepeHLl noAlllicblo yflonHoMoqeHsolo

AOJIXHOCTHO|O JrrrUa It cooTBeTcTByloqefi nerraTblo. llpr-r srou B oTMeTKe O 3aBepeHllli KoIIIIII

yKa3r'IBaeTcg KorllqecTBo lII4croB Korllru

,{onycraerca 3aBepsTb oTMeTKOfi "Bepno" KaxALIii nVCT MHOfOCrpaHI4qHOii KOIII4U

AOKyMeHTa.
flpu saeepeuuu ronuft lpaeonrrx aKToB Bo3MOXHO UCIOJI63OBaHIIe clleql4i]JlbHor'o ulTaMna.

Agnaunucrpauur Br,r,4aeT Korrr4r.t TOJTbKO rex AOKyMSHTOB, KOTOpBIe CO3AaIOTC.f, B

A,4Mr4Hucrpaquu.
BlrAaqa Konuii pefr4cTpr4pyeTcr c yKa3aHr.IeM $arrlu:rlrlr AonxHocTHofo nI4IIa'

pa3perur.rBrrrero BrIAaqy AoKweura. flepe,4aua KoflIiii aoKWeHTa npeAcraBl'ITenqM cpeAcrB

nraccOeOfi uu$Oplraqlru OcyUIeCTBnrerCq yrrOJlHoMOqeHHbIMI4 Ha 3To AOJIXHOCTHI,IMl1 JII4UaMll.

IIpu oQopulenur{ Konrrr4 c aoKyMeHTOB, KaCarOUr4XCt flpaB I,I LIHTepeCOB rpax.4aH. Ha

AOK) 4eHre, C Koroporo cH.tTa Korl4t, aenaloT orMeTKy o ToM, KOMy KOrAa KOIIUS BbrAaHa' a Ha

caMoil KonI4I4 - orMgrKy, qro noaJIuHHIlK xpaHl'lrct B AAMI4HxcrpauI'lu'

,{nr sanepenua Konr4r.r aoKyMeHTa, r.r3roToBJreHHofi Ha 6yMaxHoM HOCIITeJIe, MOXer

IICIIOJIb3OBATbCq IIITilMII.
Konulr 3JreKTpOHHbrx aoKyMeHTOB, HanpaBI.f,eMrIX nO nnsoplrauuouno-

TeneKoMMyHIrKauuoHHofi ceru, 3aBepsnrcs 3II uaBbl AAM[Hr4crpa\ v vnrt HHoro

ynolHoMoqeHHofoI4MnlluaIIBbIc6UIaIoTcsnonyqaTeJ1locco[poBoAIITenLHbIMflIIchMoMB
rfopve silerrpoHHoro aoKyMeHTa. Konuu e:rer<rponHblx aoKyMeHToB Ha rprnuuecrlr

o6OCO6lennltx HocIITeItX BbtCbIJIaIOTct nOIyqaTeIIo C conpOBoAIITeJIbHbIM IIIICrMoM Ha

6ynaNuol.l Hocr4Tele. B conpoeogureJrbHoM rrucbMe K KOnI{}l 3JIeKTpOHHOTO AOK} {eHTa

yKa3brBarorct: HaIrMeHoBaHIte lruSopuaulronnofi cucreur'I, B Koropofi xpaHtrct aoKWeHTbI;

HMMeHOBaHIT' AOKIMeHTOB, KOIHI4 KOTOpbTX HalpaBrtlorcq nonyqarenrc; uaseaulr'r Qafilor
AOKyMeHTOB C yKa3aHr4eM ifopuaron sailnon u-o6selua Kax,4oro rpaiira n 

'aitrax 
naTa

I{3|OTOBJIeHI4' Ir 3aBepeHl4g Konlru.
llpu erotr ua (busuqecKfi o6oco6IeHHoM HOCI4TeJTe HeCMr,rBagMbIM MapKepoM yKa3I'TBaeTC.[:

"flpunorxenue K rrr{ctMy or (gara) Nl . .".
Konur elerrpoHHoro AoKyMeI{Ta, npeacraBneHHaJl B BI4,4e AoKyMeHTa Ha o}MaxHoM

HocIITeJIe' 3aBep'eTcs B nopsAKe' ycTaHoBJleHHoM HacTo-fuIIM nyHKToM An' 3aBepeHl.lg Kon'][

AoKyMeHToB ua 6ytr.raNuou HoclireJle, c yKa3aHIteM, B KaKofi un@optltaquouuofi cucreMe

xpaHr.rrcr 3neKTpoHHLIfr AoKyMeHr.
3.J.22. Ortvter.<a o rocrynneHlllr AoK) 'IeHTa cnyxlrr Ant [oATBepxAeHIrt QaKTa

flOCTynneHI4s AOKyMeHTa e AAN{IaHLICTpaUHIO 14 BKIIOTIaeT AaTy IIOCTyIIIIeHvfr 14 BxoAtlql4t

perrroTpaqrroHHr,Iii HOMep AoKyMeHTa. flpu neO6xOguvocTll oTMerKa o IIOoTyIIJIeHI{I'{ Mo)KeT

aorloJrHrTbcq yKa3aHr4eM BpeMeHrr nocTyrrneHr{r aoKyMeHra B qacax II MIIHyTaX r'r cnoco6a

AOCTaBKII AOK)a4eHTa.
Oruerra o fiocrynneHl4l4 aoKyMeHTa npocraBn.flerct Ha nepBoM nllcre roKyMeHTa B

HI,IXHeM cso6onHoN4 or reKcra flore c lIcno;Ib3oBaHIreM IIITaMIIa.

3.3.23. Pesorroqrrr coAepxr{T yKa3aHrir ro r4CrrOJlHeHrrrO AOKyMeHTa. PeSoIIoq[q

o$opnleercl Ha ceo6oAHol{ uecre pa6ouero no;lf, AoK}MeHra, Ha 6lanxe pe3onloqull I4nI4

BHOCUTCq Ho[OCpeACTBeHHO n ClrCrei'1y ",{elo".
Pesolloqur ernrouaer Qauu:ruro, r{Hr4qr{aJrbr r{cnoruurela (ucnorHl4Tenet); nopy{eHlre rlo

AOKyMeHTy (nounpernoe 3aaaHne no r{cnoJrHeHuro AoxyvleHra nnu $opvy,'tfipoBKy qenll

paccMoTpeHrrfl Aonyueura); npu ueo6xo4l.tir.rocTrr - cpoK r4cnoJrHeHIIt (n rou vucle oTMerKy

"cpouno", "xoHrpom"); noAnllcb JIIlqa, BF,IHecmero pe3onloul'Irc; aary pe3onloqlll4'

Halpullep:
MoPo:onY H.B'

llpouy no4roroBl4rb IIPoeKr

aoroBopa K 0LI2.2019
llolnzcs



lrl

05.10.2019

Cpox ucnomrenut nopyqeHl.It Moxer He yKa3bnarbcfl, ecJIIr oH Ha3BaH B TeKcre

rrocTynfiBrrrero AoKyMeHTa, tr pyKoBoAr{Tenb He c.rmaer Heo6xoAIrMbIM Ir3MeHr{T6 ero B cTopoHy

coKparqeHxq LlIttt flBr,fleTcfl.'tvnoBLIM ant AaHI{O|O BllAa AoKyMeHTa.

flpu yra_:anau HecKon6Kr4x ucflorHr.rre-[eii $avutur orBercrBeHHoro I4cnorHI'ITers

yKa3brBaeror nepBoii, :ur6O noAqepKuBaeTc.[, ru.r6O O6ogHaqaerCr cJIOBOM "org."

i"or"araruann"tfi'). B cucreve ",{e:ro" ornercreeHH61ft ucnorHureJlL orMeriaercq guaxov "!"
KpacHoro rlBera.

Pe:oJlroqlrs npaKpennrerc.{ K AoK)a{eHry r{ BMecTe c Hr4M [OAIIIIIBaeTCq B .[eIO.

Pe:o,rrcq1rr, o$opMneHHaJr B ct4cTeMe "Aeno" Ans goltyueura ua 6yMaKHoM HOCI4Tene, CO CpOKOM

XpaHeHrir BpeMeHHbIM (6O:ree 10 ler) ulu nOcTotHH6IM, npn HanpaBneHI'II4 AoKlMeHTa B Aeno

pacneqaTblBaerct I'I noMeulaeTct B AeJIo BMeCTe C AOKIMeHTOM.

A,ls pe3oJrrorlr4l1 naoNer 6trrr [peAycMorpeH cnequalluni 6:raHx Qopuara A5 uttu A6.

3.3.24. Orrrlerrca o KoHTpoJre cBr.rAeTenbcTByeT O IOCTaHOBKe AOKyMeHTa Ha KoHTponb,

npOCTaBnteTCt C noMonlLrc IIITaMIIa "KOurpOll," CIpaBa Ha BepXHeM IIOne nepBofi cTpaHIIIIbI

4Or<ylreura na 6)MaxHOM HOCItTeIe. Orverra O KOHTpOne B cI4CTeMe ".{e:rO" n PK O6O3HaqaeTCt

61,xnofi "K".
3.3.25. Orrraerra o HanpaBneHur{ aoKyMeHTa B ,4eno OnpeAerSeT MeCTO XpaHeHLIt

aoKyMer{Ta nocne 3aBeprngHr4s pa6oTbr c Hr.rM r{ BKJrrOrraeT closa: "B aenor" I,IHAeKC Aena IIo

HOMeHKnaTypeAeI,BKOrOpOeroMelllagTcqAoKyMeHTHaXpaHeHI{e'cyKa3aH}reMroAa'
AOJTXHOCTI4 irr4rla, OoOpMr4B IefO OTMerKy, noAnrrcr4, gartr. orrrrerxa 06 ucflonHeHHII Moxer

Aoflonr{rrbct un$opnauuefi 06 oco6eHHocrrx ucrrorHeull.{ AoKyMeHTa.

3lerrpouulre AoKyMeHTbr [oAnexaT cl]ucaHr.tro B aeno B cl.lcreMe ",{elo" couacuo

HOMeHKJrarype aen.

4. Oco6ennocru pa6orr,l c ?JreKTpoHHblM, Aoxynisrautr, 11pueM Ii flepeAaqa cJryxefiHoii

uHt[opuaqlru no oOxqlraJrr'HI,IM KaHaJIaM o,'IercrpouHofi no'rrr'I

4.1. 3:rexrpounbre AoKyMeHTbt co3aaloTcr, oopa6arbBaroTcq n xpaHtTct B cl.lcTeMe

",IIero ".
3lexrponnrre aoKyMeHTbr rBrrroTcc oolrqualbHbrMlr AOK).N1eHTaMU Alltltulrcrpaquu.

Slexrponulrii ASKWSHT Ao:rNen 6trrs orfopltrnen B coorBercrBl{Ir c I4HcrpyKul4efi I{ IrMerb

peKBrr3rrT6r, ycTaHoBneHHEre aJrf, aHaJroruqHoro aoKyMeHTa Ha 6yuaxuou HocI4TeJIe.

loryrr,reHroobopor s AarazHucrpaullll ocyrqecrBrterc.s B 3neKTpoHHoM Blrae IIo cr{creMe

",{e:ro,,. flepegava AoKyMeHroB IIo rrHr,lM KaHa!'raM cBs3lt rt (luu) na oyvaNuolr HocI4reJIe He

AonycKaeTcr, 3a rrcKJrroqgHlleM clyvaen, rorAa seAepanr,Hr,rMr4 r.rnu o6nacrH6n4u 3anosauu ,'ru6o

npr4Hr{MaeM6rMrr B cooTBeTcTBr4n c HnMr4 HOpMaTIIBHLIMI.I [paBOBbIMl' aKTaMII yCTaHOBneHO

rpe6onauue o Heo6xoAr4Mocrr.l cocraBJreHr4r AoK)'MeHra IrcKJrloqIrreJILHo Ha 6)MaxHoM

HOCI,ITEIE.

o6uen slerrpoHHbrMr.r aoKyMeHTaMrr, oTrrpaBnreMbrMr.r r.r nocTyrrarcull4Mll nO clrcreMe

Me)KBeAoMcrBeHHoro 3neKrpoHHoro AoKlMeHroo6opora (Aa,'ree - M3AO), ocynlecrBl.{ercf, B

cooTBeTcTBI,III c HopMaTI4BHbIMII IIpaBoBbIMII AKTAMII |IPABI4TEJIsCTBA POCCIIfiCrOfi @EAEPAUITII, A

TaKXe MeTOAurrecKuMH peKoMeHAaIIIItMIt MuuuCrepcrna CBy13It u Ma9COBLIX KOMMyHuKaUui

PoccuficKofi Oe,4epauuu lr Oe4epa,rr,uoii clyx6ri oxpaulr PoccuilcKofi OeAepaqllrl'

Arq noArsepxaeHus roArl{HHocrv 3neKTpoHHbrx AoK]'r4eHToB, Ha[paBnteMbIX B Apyrl4e

opraHbr rr opraHrnarlult, B AAMuHncrpaqr4r4 r4cnonByercs 3neKTpoHHat rIoAIIIrcB AonxHocrHoro
nrrqa, IIoaur{caBIIrefo aoKyMeHT.

4.2. ,{orcyueursr, nocryrlarourre n AAuunucrpaqlfio ua 6yrr.taxtnoM HocHTene, BKrIorIaIorc.{

B crjcreMy ",{elo" nocle ux cKaHr4poBaHufl u co3lla1vfl.3neKrpoHHbrx ronlrii raxnx AoKyMeHToB.

,flpli nrlrouenli1r AoKyMeHra B cr.rcTeMy ",{e:ro" tf oprrll.r pyeTc.{ pgfncTpaIII4OHHaq Kapra,

rroCpeAcTBOM KOTOpOfi O6eCneqVBaeTCt nOI4cK, AOCTy11 K AOKyMeHTy, ero KOHTpOnb, XpaHeHI4e I4

IICNONESOBAHHC,



4.3. O6ueu s:rercrpoHHbrulr aoKyMeHTaMr4 c opraHaMrr r{ opraHr.r3arlurMr.r, He rBrrrour.rMrjcq
yqacrHfiKiMu MexBeIoMcrBeHHoro 3neKTpoHHoro aoKyMeHToo6opora, z rpaxAanaMrr Moxer
ocylqecrBnsrbcq c r4cno.rrb3oBauneM 3neKTpoHHoii no.{rH. 3lerrponuax noqra - oAHlt r.r3

cnoco6on aocrulBKll, ornpaBrlz Lru$opvaqnra lr o6lresa ero Mex.qy rroJrr3oBareJrtrMr4 KaK Buyrpr4
A4rtlauucrpaqulr, TaK r.r MexAy opraHv 3aqfi.[Mr.r, rrMeroqr,rMr4 coorBercrByrorq]re rexHr,rqecxrre
cpeAcrBa.

Ornpannrevufi [ocpeAcrBoM 3neKTpoHHof noqrbr 3neKTpoHnufi 4oryuenr (alercrponnar
Konllt AoKlMeHra) AonxeH I4Merb peKBLI3I4rr,r, ycraHoBjreHHbre AJrr aHirJrortrqHofo AoKyMeHTa Ha
6ylraNuorr.r Hocr4TeJre.

PeueHze Ha nepeAaqy AoKyMeHTa rlo elerrpouuoil noqre npr.rHr4Maer nr4rlo, rroAnr-rcaBrnee
AaHHhrt AoKyMeHT.

OrnercrseHuocrr 3a coAep)r(aurre nepeAaBaeMofi rzuQoprraaquu Bo3raraercq Ha
r.rcnojrHr.rTeJl', nolfoToBt4 Brrrefo AoKyMeHT K rrepeAaqe, r{ nrrqo, noAnr.tcaBlree AoKyMeHT.

3anperqaercr lepeAaBarb rro 3neKTpoHHofi noqre cBeAeHHr, conep](arque
rocyAapcrBeHHyro rafiHy, AoKyMeHTbr c noMerKoft ".{lx clyNe6uoro nolr3oBaulrq".

3lexrponuue coo6qeunr, flocrynrrBrxr4e ua otflrqlralruyrc 3neKTpoHHyro loqry
AAMr'rHt4 crpaquu c oQzquamHrrx 3neKTpoHHr'rx aApecoB opraHoB r.r oprairu:aqufi lr r4Meroqrre
cooTBeTcTB)'rOq[e peKBrr3aTLr rrr4cbMa, perlrcTpr4p].roTc.r n cucrerrae "!elo".

3lexrpounue coo6rqeuzr, flocryna]oufle c vHrrx 3neKTpoHH6rx aapecoB, HalpaBnrrorcs
Ans npoBepKr.r 6e:onacuocrr.r u rocJre noATBepxreHus 06 orc)rcrBr4t4 BI4pycoB ra 6egonacuocrn
coo6rqeulre, [ptlHuMarorcs K npeABaprlTenbHoMy paccMorpeHlrrc.

la,rlueiiruaa pa6ora c 3neKTpoHHbrM coo6nleszeu opfagr.r3yercr B coorBercrBr.l4 c
ycrarroBreHHbrMr.r nacroxrqeft I4ucrpyrqlrefi rpe6onauuatrr.r, npeA6sBnseMbMr.r r pa6ore c
BXOArrqr.rMr.r IoKyMeHTaMu.

4.4. IlogrnepxgeHr4e coorBercrBus pacleqaraHHoi Konur4 3neKTpoHuoro AoKyMeHTa
noATBepxAaercr rrrraMrroM "flogllracauo e,rexrpouuoii no4tr.rcrro" a sr4goft pa6orHuKa,
co3AaB[rero Ko[]Iro 3neKTpoHHofo AoKyMeHTa.

4.5. E4uuuqefi yqera 3neKTpoHHoro AoKlMeHra.flBnrercr AoKyMeHT, 3aperxcrpr{poBaHH6rii
B cr.rcreMe ".{e.no". SlerrpoHHbrii AoKyMeHT, ztreroruuft IlpunoxeHr.rr, perr4crpupyerc.{ ri
yrruTbrBaercr KaK oArrH AoKyMeHT.

4.6. 3:rexrpouHLre loKla.reHrrr $opuzpJrorca B aena B coorBercrBrru c uoueux:rarypofi
Aen I'I I4HAeKcHp)'IoTct B noptAK9, ycTaHoBneHHoM B oTHoIIIeHrlIl Aen' cocTaBneHHEIX I'I3

AoKyMeHToB ua 6yvlaNnou Hocrrrene.
4.7. 3ner<rpounbre AoKyMeHTrr rrocre llx ucflo-]rHeHr.rr floAnexar xpaHeHqro B cr.rcreMe

".neno".

5. floArorosxa u or[opru.nenue rrpaBoBbrx aKToB

5. 1. llpu o(fopvr.leulrz npaBoBbrx arroB ucnonb3yrorcq cneAyrorlr4e peKBrr3urr,r:
HarrMeHoBaHr.re aonxHocrHofo Jrfiqa, opraHa MecrHoro cuMoy[paBneHru .{rvr<r.rucxoro

ceJrrcKoro rloceireHr4s (anropa npanonoro arra);
Br4A npaBoBofo axTa;

AaTa npaBoBoro aKTa;
perlrcrpaunoHHbrfr HoMep npaBoBofo aKTa;
MecTo H3AaHTZS npaBOBOrO aKTa;
rpr.rqp orpaulrverur Aocryrra K npaBoBoMy arcry (gzuree - rpu$ orpaulruenur (norr.rerxa);
HarrMeHoBaHrz0 [paBoBof o aKTa;
TeKCT npaBOBOfO aKTa;

AoJrxHocrb nr4rla, loAnucaB[ero npaBoBo[ aKT;
[oa[r4c6 AonxHocTHoro J {Ua;
IIeqaTb.

5.2. Tpe6onaur.rx x o$opvleuuro npoeKroB rrpaBoBbrx aKroB.



5.2.1.Ilpoexrlr [paBoBbrx aKToB AolxHbI orBeqarb cneAyro IIrM Tpe6osauurl\,I:
6srt, orpe4arrupoBaHHrrMrr B coorBercrBun c nacroqrqefi I,Iucrpyrquefi, ttMerr KparKoe,

{cHoe r{ rrerKoe u3.[oxeHHe coAepxaHr-tt Boflpoca, ucKrroqarorlee Bo3MoxHocrb ABo.f,Koro efo
TorxoBaHru, c uerro cSopvynripoBaHHbrMr.r v o6ocHoBaHHbrMI4 IIentMH x 3aAaqaMI4;

coAepxarb KoHKperH[,re npeAnoxeHl4.r, o6ecneseHHr,re neo6xoazl,Iofi Marepl4aJIbHo-

rexnuqecrofi 6a-:ofi, QuuauclrpoBaHrreM LI IrcKJlroqalouue Heo6xoAllMocrb BblnycKa rIpoeKToB

npaBoBbIX aKTOB B IOIIOJIHeEi4e VnV U3MeHeHr.le OCHOBHbTX;

coaepxaTb yKa3aHrrr KoHKpeTHBIM sc[omrIrTeJItM, peaJIbHLIe cpoKlr ucnonHeHl4t.
flpoexr npaeoeoro aKTa aoJrxeH TaKXe coAepxarb [yHKr o Bo3JIoxeHI.tII Konrpons 3a

ricrroJrHeH[eM (nr,rnorueuuell) npaBoBofo aKra. I,IcxffoqeHr4.s cocraBrtlor npaBoBble aKr6I tro
BonpocaM, ne rpe6yrorquu o6qefo KoHTporr (e roira qIrcJIe: ro KaApoBbIM BonpocaM,

yrBepxAeHr.re rrrTaTHoro pacflucaHlr.s, [pr4cBoeHr4e noqeTHoro :naullx).
5.2.2. ,{oriyueHru (nporpaunsl, [optaKII, IIoiIoxeHLIt, nnaHbl, HopMbI, uopuaruntr),

KOTOpLTe flpeAnafaercs yrBepAurb noaforaBJrr,rBaeMLM npoeKToM npaBoBoro aKTa, npvnararorct
K AaHHOMy npoeKry.

5.2.3. llpoer<r [paBoBoro aKTa, rrpunzMaeMoro Bo HoIIoJIHeHI'Ie Se4epa,rruoro :aroua,
npaBoBofo aKTa flpe3rraeHra PoccrjficKoii (Deaepauuu, npaBoBoro aKra flpaBHrerEcrBa
Poccuilcr<ofi (DeAepaqzu, npaBoBoro aKTa PocroBcKofi o6racru aonxeH coAepxar; ccblnKy Ha

nzx. flpa nepBoM yrroMrrHaHrru [paBoBoro axra yKa3r,IBzlrorct ero BI4A, Aara, HoMep I4

HarrMeHoBaHrze. llpu nonropuoM ynoMr4HaHr.rrr aonycKaercrr He yKa36lBarb HaJzMeHoBaHr{e

rrpaBoBoro aKTa.

Hanpuuep:
rroJrHoe Har4MeHoBaHrre - Oegepamnufi 3aKoH or 02.05.2006 Ne 59-@3 "O ropr4re

paccMorpeHr4r o6paueH[fi fpaxaaH Poccnficrofi @eAepaqrzu";

coKpaqeHHoe HaHMeHoBaHr4e - (De4epa,uuuii 3aKoH or 02.05.2006 Ns 59-(D3.

Per<sri:rirlr lpaBoBr,rx aKros Poccufictto[ @eaepaqlur, flpaBoB],IX arros Pocroncxoi,i
o6nacrr4 H rrHbrx [paBoBbrx aKToB B TeKcre npoeKra npaBoBofo aKTa oabopMntlorcs
e4r.ruoo6pasuo.

<)L R nnncvraw rJpaBoBr,rx aKToB yKa3blBalorct o(blIIII4arrHbIe HaI4MeHoBaHI4t

aoJrxHocrHbrx nuq, oprauoB u opranzsaquii (uorurte).
llpu uanucayuu B TeKcre npoeKTa npaBoBoro anra Sarulr:urfi rr uHr4rlrraJroB u:urir\t4anr,r

yKa3BrBarorcr nocne lbaMrrnnu.
5.2.5. llpu noaroroBKe npoeKroB npaBoBr'IX aKroB Ircnon*yerc.r urpuQr HaqepraHI'IeM -

o6brqHbrft, pa3MepoM Ns 14 nr (npu orpopureutu ra6.lur\, cxeM AonycKaerc.[ uc or63oBaHl4e

npnQroB MeHburr4x pa3MepoB - J\b 10, 11, 12 nr); oqrznapuufi uexcrpovusrft I4HrepBnn;

BL,rpaBHr4BaHue a63aqa - no trrlrpr4He, c orcryloM nepBofi crpoKr4 1,25 clt, zurepnan Mexay
cJroBaMr4 - oguu npo6er. Tercr npoexra rpaBoBoro aKTa BrrpaBHriBaercr no nupr4He crpaHLrIIrI
(no rpaulrqau JreBoro rr npanonoro no:refi).

KaN4ar crpanuqa npoeKTa [paBoBoro arra, oSopu:renHarl Ha 6naHKe ttnu 6e3 I{ero,

AOIXHa HMeTL non.s:

Anr napaMerpoB KH r4xHof crpaHuubr:
renoe - 30 uu;
nparoe - 10 uu;
BepxHee - 20 un;
naxuee - 20 lrlr;
anr fiapaMerpoB anb6ovHofi crpaHHubr :

:regoe - 20 nu;
npaeoe - 20 nu;
BepxHee - 30 uu;
Hr4xHee - 10 MM.

5.2.6. llpoer<r npaBoBoro aKTa H flpr.rroxeHr4r K HeMy rrMeror earrHyro n cKBo3HyIo
Hla{epaqrrrc crpaHurl. Houepa crpaHnrl npocraBnrrorcr nocepeAlrHe BepxHero nom crpaHrrrlbr



b4

Ha paCororr{uu He MeHee 10 vrv or ee BepxHero rpar. Ha nepnofi Crpauuqe flpoeKra IIpaBOBOTo

aKTa HOMep CTpaHITUbI He [pocraBJUIeTCt.
5 .2.7 . I4ctolsureireM, roToBr{BtrrrrM npoeKT npaBoro aKTa, B rrpaBOM BepXHeM yrny flepBofr

crpaHrrrlbr [paBoBoro aKTa Ireqaraerct cnoBo "flPOEKT" npoullcnrnrrlt 6yrna-uu'

flpra o$opvneHut-r npaBoBoro aKTa. colepxauero rauQopvaulrrc. nocryn K Koropof

orpaHurreH B cooTBeTcTBr4t4 c 3aKoHoAaTeJrLcreoNd PoccnficKofi oeAepaqulr, B npaBoM BepxHeM

yfny nepBofi cTpaHr4rlbr npaBoBoro aKTa vHr4rlr4aTopoM fipocTaBj1sloTct rpI4Q orpaHL IeHII.s

(uotuerrca) (orpanu-rurelrua.r ua4nzcl) I,l HoMep 3K3eMIIJItpa. Bce qacru rpuSa orpanuuennr

(norr.remn) [eqaTiuorct rlepe3 1 Mexcrpo.ruui unrepnal, $opuar rup1r$ra I'IAeHrI4qeH pa3Mepy,

npr4MeHreMoMy B ocHoBHoM TeKCTe npaBoBofo aKTa.

Hanpltruep:
.{l.r c:rYNe6aoro IIoJIL3oBaHlrt

3xs. J'{b

5.2.8. HalrNrenoeaHlre npaBoBoro aKra B KparKoft Qopue orpaNaer ero coAepxaHue'

HauruenOsaHue npaBOBOrO aKTa flerraTaeTor C flponl{CHot 6yrnrr, vepes 1 iuexCrpOuustfi

rrHTepBaJI, BbraeJrtgrct noryxllpHblM [rplrSrou, o$opMnterc{ rro [rpl4He crpaHI'TIIEI HaA

T9KoTOM Lt BrIpaBHI4BaeTCs 11O qeHTpy OTHOCI4TSJI6HO CaMOfi AnIIHHOfi CTpOKII B HZMMeHOBaHI4II

IlpaBoBoro aKTa. Toqra B KoHqe HaIlMeHoBaHIrt npaBoBoro aKTa He craBurcs.

Hamr.renosaHfie [paBoBofo aKra oopMl'Ipyerct c fipeAnorortl "O" ("06") t4 orBeqaer Ha

Bortpoc "O .IeM?".

5.2.9. Tercronas qacTb npoeKTa npaBoBofo aKTa oTAeJrteTCt OT HZII4MeHOBaHIT.S npaBOBOrO

aKTa 1 -2 MexcrpoqHbwl4 hHTepBanaMh.

Texc'rogat qacr6 noApa3Aertercs Ha KoHcrarl'IpForqyrc qacrb - rlpeaMoyny 14

locTaHoBlltlotqlTo (e nocrauon.lenlrlr, pacfloptxeHl-rl4 - pacfloptAllTenbHylo) qacTb.

flpealr6yna B rrocraHoB;reHrrsx AAulruucrpaqufl 3alep Iagrc.f, cJloBilMI4 "AAur.ruucrpaqlrs

ngqrrgCrOrO CeJIbCKOfO nOCeIeHHg nOC raHOe,rser:". fiOcne,llHee CJIOBO neqaTaeTct

nonyxupHbrM upu(prolr c LIHrepB&roM "pa:peNenuufi ".

B r<oucrarupl'rourefi qacrl4 KparKo I43raramrct qenlr v 3aaaq\4, Qaxru z co6blTllt,

nocJryxr.{Brrrue ocHoBaHr{eM Anfl rB\a\'trs, flpaBoBoro axTa. OHa MoxeT HaqlrHaTbct cJIoBaMII "B

uerqx". ',8 coornercrnuu", "Bo 1rcnolHesue" u TaK Aalee. Ecllr npaBoBofi aKT fi3AaeTcs Ha

OcHoBaHrrLt AplTorO AOKyMeHTa, TO B KOHCTaTvpFOUIefi qacTu yKa3bIBaIOTcq: BI'IA npaBoBoro aKTa

B COOTBeTCTByIOqeM naAexe, ero aara, HoMep lr HaI{MeHoBaHI{e (3aronoBoK).

Eclu npunrauaeMLrfi npaBoBofi aKT orMeHrer panee u:ganurfr npaBoBoft aKT I4JIIT KaKve-

:rz6o erO roJ1oxeHu.f,, TO OAIIH II3 nyHKToB paCnOptAuTeIbHoiI qaCTI{ TeKCra AonxeH CoAepxarb

ccbr;rKy Ha orMeH.f,eM6lfi npaBoBoil axr (nynr<r npaBoBo1o aKra), c yKa3aHI4eM Aarbl, HoMepa II

Har4MeHOBaHr4s npaBoBOrO ar<ra. TerCr []TIKra Aonxen HaqI,IHaTLct CJIOBaMI4 "flpu:narl
yrparnBru{M cr.rJry... ".

llyurrlr B reKcre [paBoBofo aKTa HyMepyroTcr apa6cxlrur,r quabpaMra. flyurrrr r'.roryr

noApa3Aenflrbct Ha noArryHKTEI, Koropble HyMepyrcrct apa6cKlrMlr IIUOpaMI'r qepe3 roqKy.

Oruerr<a o HaJrr.rqr4r4 npuloNeuuft B rrpaBoBbrx aKTax yKa3blBaercs B TeKcre, HanplrMep:

cofJracHo npI4noxeHIIIo J\b 2 uma: (npuloNenue Nl 2). IIpIE HaJfi1si414 oAHoro npHJIoxeHIIt

noprAKoBbrfi HoMep npunoxeHr4r He craBurcr. flpu ua"uwu HecKoJlbKHX tlpl4,roxeH14ii Ha Hhx

npocraBJrrrorcr nopsAKoBble HoMepa.

5.2.10. flo,qnncr orAersercr or reKcra rpeMs MexcrpoqHbIMI,I IrHTepBanaMIi. Cnona "f:rasa
AArrlunucrpauulr ,{-avr<uucrcoro cerl,cKoro nocelesuq" fleqaralorct n 4re crponu vepel I

MexcrpoqHbrft nHTepBaJr. tr4ulrqua.nu u rfaMulua neqararorct or fipaBofi rpaHlrqbl TeKcroBoro

IIor.f,:
fraea AAMuuucrpaqlru

,Il/.rrlrucroro coJlrcKoro loceneHHt I4.O. OaMrrus

5.2.11. B npunoxeHlrtx K npaBoBbIM aKraM pa3MelqarcTct nonoxeul4t' pefJIaMeHrbI'

[eper]Hrr, cflrrcKr{, rpaSr.rKr4, Ta6nvubl. o6pa3II6I AoKyMeHroB I,I flpoqee.



llapar.rerpu nonefi, Qoplrar rupu@ra n a6:aqee lpuno](eHufi IraeHrIrqHbI pa3MepaM,

nplrMeHreMbrM nplr fleqaraur.ru rercra rrpoeKTa npa:oBofo arra. B ra6lzqax u cxeMax

aonycKaercq Hcnorr b3oBaH He upn@ra MeHb[rero pa3Mepa.

KaxAoe npr4;roxeHrre K npoeKTy npaBoBoro aKTa o$opMnterc-x c I{oBoft crpaHI4Il6I.
Ha nepeofi crpaHnqe nprnolreHrrr fieqaraercr cJroBo "flpu:roxenue", HLIXe Aaerct ccr,IrKa

Ha npaBoBofi axr. Bce cocraeHrre qacrr.r peKBz3ura neqararorcs vepe: 1 uexcrpounr'Ifi uHrepea,'r,
paclonararorc.s c orcryfloM or neBoii rpaHIrIIbI TeKcroBoro nom (l1cM - npr{ KHrrxHblx
napaMgrpax crpaHrrrlbr, 19 cu - npl.i all6ovHux) II BEIpaBHIrBarorct no IIeHrpy. flpu uallrul'tlr
HecKonbKr{x npu:roNeulrft ouu HyMepylorcs apa6crurull qlr@paMz c I4cnonnosauueNa gHara "Ns".

Halpr.rrrrep :

IlprE:roxenl.re Nr 1

K IOCTAHOBJICHI,IIO

A4naunlrcrpaqlrtr
,I{xvxlruclcoro ce,q6cKoro

IIoceJIeHI4.{

3arorosoK K TeKcry nprrnoxeHr4r pacnonafaercs no ueHTpy. flepnoe closo u:ru
cJroBocoqeraHr4e BErAenrercr flponucrrrruu 6lxealru (IlOJIOXEHI4E, llEPE9EHb u rax aa:Iee).

PasAerH B npunoxeHrrrx HyMepyrorcr apa6cxu*tu qlr@palta, a norpa3Aenbl, TIyHKTII I4

rroAnyHKrbr - apa6crni'.ru qu$parr,ru c 4o6anovuuu HoMepoM qepe3 ro.my (nanplrruep , 1.2;4.2.1,1).
Hyuepaqlra uoarryHKToB, coaepxaua;r B HoMepe 6oree verrrpex qucen qepe3 TorrKy, He

peKoMeHAyercs. HaulreuosaHn.{ pa3aenoB, noApa3AenoB pacnonaralorct no IIeHTpy, roqKa B

KOHTIe He CTaBrr'tC ..

Ter<cr rpluoNeHr4r Moxer 6nrl orpopv:reu n wr4e ra6ruqrr unu cxeMbl.
5.2. 1 2. Otpopurenlre ra6:ru.{Hrx npuroNeHuii-x npaBoBsIM aKrilM.
Ta6nuqu o$opurrrorcs c ucrorb3oBaHrreM rnpu$ra pa:lreportr Nl 14 nr (pa-:uep J\! 10, 1 I ,

12 nr aonycraercr roJrr,Ko B cnyqae, ecru KorqqecrBo rpaQ r ra6rlrqe 6orlure 10 rlr6o
KoJrr.rqecrBo 3HaKoB B quQpax 6oree 8).

Ta6rulqrr orfopv.mrorcr Ha -rrr4cre @opuara .A4. B cryvae, ecJrr{ KoJrr{qecreo rparp
flpeBrrrxaer 10, ra6ruua o$opMnrercr Ha rucre Qopuara .A3.

B ra6:rvqax He AonycKaercs Ha;ruqrre "cr<pnrr,x" rpopuyr.
fparpu ra6rulqu AorNnu 6rrrr npoHryepoBanbr. Ha creayroullix crpaHuqax B 3aroJloBKax

neqaralorcfl Torr6Ko HoMepa rrr-rx rpaQ.
B ra6rlrqax He AonxHo 6rrru nycrux rpa$, uonefi.
3sax "%0" He craBurcs B TeKcre, a nuurercq cJroBoM. I4crcloqenlre cocraBJrtlor tpopltylu.
I{uQpu e rpaQe parueuarorcr B oAHy crpoKy HecMorpr Ha KoJrrrqecrBo 3HaKoB.

flpu orcyrcreall reKcra r4Jir.r quQp n ra6ruqe craBrrrcr rro qeHTpy:Har rupe "-".
llpu ronrope reKcra rrrlr qu@p a rpaQe ra6luqu uerma craBrrrb 3HaK "-//-". Heo6xoauuo

[oBTopr4T6 rexcr luu qn$plr.
Tercr s ra6ruqax B;rpaBHr4Baercr no JreBoMy Kparo, r.rcKnroqas qutfponue rroKa3areJrrr.

OQopulenlre garo:rogKa ra6rr4qrr u :aro:roera rpa(f
Hanpuvep: relraruqecrlrfi 3aronoBoK

IIEPEI]EHb
r{MyulecTBa, nepeAaBaeMofo u: iuyHuqunaruuofi

co6crseHHocru B rocyaapcrBeHHyro co6crneuuocrl
3aroronxu

l\!

fo:roexa



. B nonrle 3afoJroBKa roqKa He craBr4Tcs. Coxparqeuue cJIoB B 3aro.rroBxax rpa$ ne

aonycKaercs.
3arorosxa rpatp c:regyer nucarr B ealrHcrBeHHoM wrc:re. Hanplruep: "uaulreuonanue

rauyrqecrna", "eguulrqa usuepenur", "cpor noctanru", "@opua gorcyuenra".

B rorosre ra6rzrl6r B KoHrIe npeA;roxeHlrr, aax(e ec;rrr ono ue sar<onveno ("nepeq[cntercq
ua c.rer"; "n rorrr uuc:re"), 3Haxrr npellrHaHl4s He craBtrcq.

B o4norpycuofi roJroBKe ra6ruqlr ece :aroJloBKIr rpa$ nuruyrcr c nponlrcuoft 6yrnlt.
Hanpuruep:

Ta6:ruqa Ns 1

B rByx- lr uuoro.xpycuofi roJroBxe ra6:ruqu 3afoJIoBKIr BepxHefo apyca rpa$u IIHIIIyTct c

nponucHofi 61,xerr, a :aroroBKr.r BToporo, Tperbero rl flocneaylolqux rpycoe rpaQu rlumyrcs co

crpo.{Hofi 6yxru, ecra oHr4 rpaMMar[qecKrr rroaqr,rHeH61 3aronoBKy Bepxuero epyca rpaQr,t.
Hanpulrep:

Ta6nuua Ns 2

3arorosKu BToporo, Tperr,ero n nocneAyrollll4x .flpycoB rpatfrt ntturyrca c nponucuoil
61xnlr, ec:r.r oHr4 rpaMMarr{qecKr4 He loaqrrHeHr,r crotlrleMy Haa HI4MI4 :arolorry rpaQlr.

Hanpavep:
Ta6ruqa Ne 3

O$opunenue 6oxoeI4Ka ra6ruqlr u :,ren,renron rpaS
B 6oKoeuxe ra6,ruurr rerccr raxroi no3uqr4a ao,txeH HaqhHarbcfl c nponucHofi 6yKBbt.

3narlr npenunanus craBsrcs roru,Ko Br{yrprr [peAnoxeHr4t.
B 6or<oslrKe flocJre croB "]4roro". "Bcero" lsoeroqfie He craBurc.s.
I{n$ponrre BeJrrirrrrHr,r flpu nepeqficnenuu (eum ecrr, Apo6nne uucra) pa:4errrorcr

roqKofi c aansrofi (1,2; 5,1; 6,3).
B nporpa$re reKcr cneAyer flucarl co crpo-rHofi 6yr<ert, sa lIcKrIoqeHLIeM IrMeH

co6crneuurrx.
B rparpe "EAznuua n:uepeuua" HaaMeHoBaHrre eAr.rHr4rl r{3MepeHr.rq creAyer rll4carb B

poauTenbHoM naaexe MHo)KecrBeHHor o Ll4cra. B ct<obrcax.

Halpurrrep:
Ta6ruua Ns 4

Ns

r,it
HauMeuoeaHue rrMyulecrBa Konuuecrno (rmyr<) I{srorosr4reru

Ns

nln
HauMenoeaHue

npoayKrlrrr4
Eaunlrqa

u3MepeHHs

2023 roa, scero B rov quc:re nepBoe nonyroAl4e

2 3 4 5

Ns

nln
HauMenogaHr.re
npeArIpI.I.[Tr.r.[

O6reu xau lrra,rsnrlx nloNenuft (ltmr
PY6nefi)

HalrMenosauue
reHepan6rroro
rroAprAwtKa2022 rot,

BCefo
B TOM
qI.TCIE

o6seM
pa6or

2023 rop.,
BCeto

B TOM
TII,ICIE

o6:relr
pa6or

I 2 3 4 5 6 7

Ns

nln
HalrMeHosaH14e

o6opy.lonauux
I4cno:rsnrelr a cpoK BbrnonHeurlr pa6or

Paspa6orr<a rexnuqecxoft
AOKyMeHTaIIUTI

llpor.rsnogcrno uepeoil
npoMr,rureHHoil cepr414

1 2 3 4



1 2 3 4
I Kounlexr mxolnrori lre6eJrr.r. Bcero 4 oTKpLrTOe aKqr4oHepHoe

o6rqecrno
(HaHMeHoBaHr4e B

ranr,urax)

B ToM qr.{c-rre c uHTepaKTr4BHoii AocKofi 2
2. Kouuexr yve6nuKoB Anq Haqa.J'rbH6rx

KIACCOB
12

[4roro 16

Orf opuneulre cHocoK tr nprrMeqaHrrt
B ra6:ruqe ccbrJrKa Ha cHocKy Moxer 6rnr o6ogsaqesa 3Be3Ao.{Kofi. cuocr<u uoryr 6srrr

AaHbr nocne ra6luqlr. flocle :naxa cHocKr4 TeKcr cHocKlr HarruHaerc, c npofllrcnoi 6yKsH. B
KOHIIo TeKCTa CHOCKLI CTaBI4TCfl TOqKa.

rlpl4rr,revauue aaercr nocne ra6:rzqu. Ecrz ecrr cHocKr{, To lpr.rMeqaHr{e aaercr locJre
cHocoK.

Hanpltlreo:

* Bx,rroqaq rlpoH3BoAcrBo no Kooleparlur.r.
flpnvevart.r:
1. o6seN'r 

''ocraBoK 
TpaKTopoB nplr ueo6xo4rzuocrr4 Moxer 6urr yrovueu 3aBoAoM-

I43fOTOBATEJIEM.

2. Cpor nocranxlr rpaKTopoB uoNer 6ml yroqHeH MlrHucrepcrBoM.
OQopuneulre 3JreMeHToB ra6:ruutr
9zc,ra, oAuo-, aBp(- r4nv MHorocrpoqHbre reKcroBrle 3JreMeHTbr r rpa$ar BbrpaBHr.rBarorct

no nepBofi (eepxueri) crpore 6orcosura.
HanDlrlren:

flpu uanzcanzu B TeKcre $alrunzfi c 14 Hr.rrlrranaMr.r, uauMeHosaHuii HaceJreHHbrx nyHKroB,
ur'rop c eauHrzqarvn urvepeHnii 

'r 
npoqero cne,lyer ficno,rb3oBarb Hepa3pbrBHbrI npo6e,r.

T Ns5
l1!
n/n

Halrlrenonaulre rpaKTopoB 2022 rol' 2023 rot

I 2 3 4
l Ipanropu, ncero 60 f)) -

r43 HI.iX:

ryceHr-rqH_6re rpaKropu T-74 42 35
rpaKropbr T-150, scero 18 30
B TOM r .IC-lre KotrecHbre TpaKTopbr:

r-150K I7 20
T- 150 I 2

Ta6rfiqa Ns 6

Ns

n/n
Hauuesonanue o6opyAonauz.r )O)) ran 2023 rot ZgroroeHrem

I 2 -l 4 5
I Arperarurre cranrz 5 5 oTKpbrToe

aKrI14oHepHoe

o6rqecrso
(uaulrenonauue n

xaruuxax)

2. IIuuuu gttt o6pa6orru peayKl.opoB
pyneBofo yIIpaBneHvc

2 2



llplr uaruvurz rpaQsr "nepno4" Ir:ru "cpor" ra6luqa otfopulxerc.e a xpoHoloruvecroii
IIOCJIEAOBATEJ]LHOCTI4.

fIoA "nepuoaol,t" no4pa:yueraercfl [poMexyroK BpeMeHr], HaflplrMep: *tnaps 2022 r- -

utoss 202f r.
llo4 "cporou" peKoMeHAyercs yKa3blBarb KoHKperHlro Aary, HanpzMep: 1 r'usapt' 2023 r.
llplr yuorpe6leHnn neplroAa BpeMeHrl rlpoAonxrrreJrbHocr6lo B rtonHblfi r<alen,qapur'Ifi rog

c:rogo "roA" nurrrercr rroJrHocrrlo, HanpIIMep: e 2023 roly.
Ilplr yra.:aulrlr nepl4oaa B uenomrdl KaneHAapHblfi roA luruercs "r.", nanpunaep: 5 *rnapr

2023 r.,I KBapra,r 2023 r., nepeoe noryroaue 2023 r.
5.3. B coslaHHofi PKII! npoerra npaBoBoro aKra B noJle "Oafi:rlr" pa3Mert1eH tfafin-apxue

c MeroAr4qecKr.rMr4 peKoMeHAarlr4.f,Ma no orfopu:renuro [paBoBbIX aKToB Ir ura6losou lllcra
corJracoBaHrrr. .{aHuufi Safin-apxnn npeaHa3Har{eu anr r4crroJrb3oBaHlu B pa6ore acnolnureleu
n yganflerct na z: PK[I.{.

llpu co:4auuu PKII,{ lrcno:rulmem:
:anoruner r.ru(f opMarlrloHH6Ie nors "ZcnorHl4rerl", "CoaepNanue", "Cocrae";
s nore "Oafirur" pa:uerqaer reKcr npoeKTa npaBoBoro axra. (Daii:r c reKcroM [poeKTa

aorxeH vMerb Ha3BaHIIe c yKa3aHI.IeM aaru e Qopttare "00-00-0000-llpoexr nocrauoBreHl'Iq
(racnop.xNenur)";

e nore "@aftrsr" pa:uerqaer JILIoT corracoBanut, Sa l Koroporo HuxoAIlTct n Qafile-
apxrrBe c MeroArrqecKrrMrr peKoMeHAarlr.r.{Mu no o$opluenulo npaBoBbIX aKToB Ir trra6lonolr
rI1cra cofracoBaHu.{;

e nore "Ces:Ku" ycrauae:runaer cBt3KIr c:

ocHoBaHrreM anq noAfoToBKt4 npoeKTa npaBoBoro aKTa;

npaBoBErMrr aKTaMrr, B KoToprJe BHocqrcq I'I3MeHeHIrt, Koropble orMeHtlorcs url4
rrprr3HaroTcr yTpaTr'rBl I{MH cI{ny;

rparxofi r.ru$oplraqueil K flpoeKry rlpaBoBoro aKTa;

B rrore "AApecarrr" ucnoluureft yKa3brBaer aApecaroB, Korop6IM neo6xoAuuo orllpaBltrl,
fipaBoBofr aKT.

flpu nogroronre npaBoBoro aKra c noMerKoii "!rlx cnyNe6Horo noJrr3oBaHlrr" (Aalee -

rroMerKa ",{CI") lrcno.nnrrrenb ycraHaBJIIIBaer B IIoJIe ".{ocryn" ypoBeHb 4ocryna ".{C ".
5.4. IIpu noaroroBKe npaBoBoro aKra c IIoMerKofi "ACn" B cllcreMe ",{e:ro" na o6opore

rrocneaHefo Jlr.rcra, B JIeBoM HIrxHeM yrny, yKa3r,IBarorcc cnoco6 paccblJlKll (no cucreue ".{elo",
ua 6ylraNuol,r uocurene), rfa-urunur, IrMt, orqecrBo I4crIoJIHI4TeJIq, HoMep ero clyNe6noro
reretfoua, onr Ars 3arIoJrHeHIrt aaHHbrx o pa6oruuxe, or[eqaraBlIleM roK]MeHT (co:4anuelr
ronulr ua 6yuaxnou noclnele), - $ar'.ru:rue, IIMI, orqecrBo, nottep clyNe6noro releQoHa, 4ara
neqaraHut, Ko,ruqecrBo orneqaraHHbrx ]rc3eMnnqpoB. a raKxe noanHcb pa6oruura.
orrerraraBrrrero aoKyMeHT. Bce qacrrE aaHHoro peKBr.r3rzra fleqararorct rupztbrorrr pa3MepoM

Nq 10, 1 1 , 12, qepe3 1 lreNcrpouHlrfi rrHrepBzrn.

Hanpurr.tep:

3rs.Ns1-nl0aapecon
corJracHo norro "A4pecaru"
no cucreue ".Ilero".
Konlr[ gr:. N9 1

ua 6yrraNuolr nocr.rrere - 2 sxg.

B aApec coDracHo paccbrnKe.

I4cn. I4sauos I4eaH ZeaHosr4.r

Te:r. +7 (863) 240-00-00

Orn.
Ter.

.{ara neuaru
Orn.



floAnlrcr ucn.
5.5. llpn resaraHr4l.I oK3eMnntpoB npaBoBoro aKra c noMerKofi "ACn" Ha 6yMDI(HoM

nocurele na o6opore nocneAHefo .rrr4cra raKxe ler{ararorc.{ peKBr43rrrbl, yKa3aHHbre B [yHKTe 5.4

Hacrorueii I4ncrpyrquu.
Pa6orrurxoru, orner{araBlrruM npaBoBofi arr, o6.r:are:rl'Ho Ha Kax.qoM SK3eMnnqpe

npaBoBoro aKTa BHocrrcr aaHHble B norrr anr 3aloJrHeHI4t: Sauu,'rr.rr. HMt. orqecrBo pa6orHI.tra.

orrreqaraBrlero AoKIMeHT (cosAasmero KoIrI.rH Ha 6ynaNnonr nocl'Irele), uouep c:ryNe6uoro
relerfoua, gara neqaru, KoJrlrqecrBo ornerraraHH6rx 3rceM[nrpoB t4 co6crneunopyvnarl rloanucb.

5.6. Y'rer AoIroJIHI4TenbHo co3AaHH6x Konufi npaBoBbx aKroB c novrerr<oi "!ClI"
ocyqecrBnrercr no3K3eMnnspHo. Hy'repaqllr AorroJrHrrreJrE'Ho co3AaHHbIX Konlfi npaBoBoro

aKTa nporl3BoAurcq or fiocneAHero HoMepa paHee yqreHHblx Konufi.
Ha ronuxx npanoBbrx aKToB c nouerr<oi ".{Cfl" noA HoMepoM 3K3eM[-[spa craBurct HoMep

coorBercrByrorqetr Kolluu [paBoBoro aKTa.

Hanpuuep:

.{:rr cnyNe6uor" *rLlT",iJl

KOIII4'
3rcs. Ng I

,{:rr clyNe6noro rroJrL3oBaHIIt

3xs. J'lb 1

KOnI4t
3x:. Ns 2

5.7. Ha graue noAroroBKrr npoeKTa npaBoBoro aKTa c noMerKoft "ACfl" HcIIoJIHITTeJIs

oQopurrer nlrcr paccbrnKlr npaBoBoro arcra (npuloNenue ),11 1).

B mrcre paccbrnKrr rrpaBoBoro ar<ra c nouerroil ",{Cfl" yxa:rmatorct aapecarLl, KoropblM

6yAer npou:noataTr,cr paccrlJlKa no cucreMe ",{e:ro" (ona 4o:rxua coorBercrBoBarb
3anonHeuHoMy r4crroJrHrrreJreM uorto "Agpecaru" e PKll,{ B cl4creMe "!elo") r.t ua 6yuaxnon
Eocr4TeJre (nplr orcyrcrnulr y aApecara Aocryrla K clrcreMe ".{elo").

Jlucr paccrur<lr npaBoBoro aKra c rloMerKofi "ACn" [pl.IKpenntercq s nore "@afimI" e

PKI1,,{ n cucreMe "!ero" o4uonpeMeHlro c npoeKroM npaBoBoro aKra.
Jllrcr paccrt,rru [paBoBoro aKTa c noMerxofi "ACII" floAflI4cblBaercfl B cl'IcreMe ",4eno"

t4 crro;rHr4TeJreM, roroBr4BrrrrrM npoeKT npaBoBofo aKTa, I.t (tutu) ero pyKoBoAl-rreneM.

Bce qacrlr JIIrcra paccblnrlr peKBI43I,ITa fleqaralorct pa3MepoM urpurpra J\! 10, 1 1, 12 'repes
I Mer(crpoqH6rfi sHTgpBan.

5.8. Cor:racosaHr.re npoeKra [paBoBoro aKra ocyuecrBJlterct B cl4creMe "!e:ro" e PKII.{ c

uplrueHenneu 3fl.
flpu uastuuuu y nlrqa, Br43r-rpyo lefo [poeKT npaBoBoro aKTa, 3aMeqaHltt (oco6oro

uneun.r) oH aenaer o6 srol{ coorBercrBylotq}ro orMerKy n PKII!.
3aMeqauuq (oco6oe rrueuue), 3aKrloqenlrt no poeKTy npaBoBoro aKTa, KaK rlpaBl4no,

r43irararorc.f, orAenbHo rr pa3Meularorcr n PKII! pr4olrl c $afinoM npoeKra npasoBoro aKTa.

5.8.1 . JIucr cornacoBaHr4s flpoeKTa [paBoBoro aKra (Aaree - :rucr cor:raconanua) u noptaoK
ero 3aIIorHeHIIs.

OrsercrseHHocrs sa otfoplrleuue Jrrrcra corJracoBaHr.rs Bo3raraercr Ha ncnoJrHlrrelrt.
3anolueuue nucra cornacoBaHr.ir ocyqecrBnrercr uclroJrHr4TeJreM rrocJre corracoBasus

npoeKTa npaBoBofo aKTa AonxHocrHbrM JrrruoM, KoropoMy ou 6ur nanpan:ren.
@opuar rucra corJracoBaHrrr, pa:uep rrrpuQra ucrIoJIHIrreJIeM He [3MeHtlorcq.
B rucre cor:racoBaHI{r HatrMeHoBaHIre AonxHocrlr nl4ua, KoropoMy 6ltl uanpaelen npoexr

,flpaBoBoro aKTa Anr coHracoBaHrry, )'Ka3brBaeTcr B cooTBeTcTBr4n co [ITaTHr,M pacllllcaHl4eM

opraHa.
B garoronre irr4cra corJracoBaHur noarrepKr.tBaHlreM BrlAenterc.s BI4A npaBoBofo aKTa.



B crpore ,,Bonpoc,' AonxHo 66ITb yra.:aHo HarrMeHoBaHne flpaBoBofo arcra (nepnar 6yxna

- flponrrcHzuI, ocrilJllHbre - orpovnue) 6e: raslrqex. Paluep uplr(fra - Nq 12, i3, 14 nr'
B crpoxe "Bueces" - aoJrl(Ho 6r,rrs l.rasano HarrMeHoBaHIIe OpraHa MecrHolo

caMoyflpaB:reHlrx ,{rvruncr<oro ce;lbcKoro floceJreHvt. Pa:uep urpa@ra - Ns 12, 13, 14 nl
B pasAere "llpoerr ru:llpyror" rrcnoJrHr.rTe.rreM BHocsrct BLI3bI AoJIxHocTHbIx JII I Ir ,4arEI

Bu3upoBaHLLt. Pa:vep urpurpra - Ns 10 rr.
B rlrcr corracosaHur BHocr.rTc.{ ToJlEKo Br{3a "cOUaCeU" C AarOfi ee nonyqeHl4t. Bu:sr "C

3aueuauu.tulr", "HanpaelenO na gOpa6orxy", "Ognarou:res" He qBItIOTCt corIaCOBaHIleM

[poeKTa ]r B lll4cT colJ1acoBaHu.f, He BHOC'TCS.

flpn rueceHull B JII4ST CgruIacoBaHxs Bu3bI B rpa$e "Bu:a" nanpOrlrB HauMeHoBaHI4.s

AOJrxGOcTr,r nr.rUa, 3aBII3IIpOBaBIIIero pOeKT npaBOBOfO aKTa, neO6xo4lruO Ea1eqaTaTb CIOBa

":aenszponano 31I".
,{ara noryreuvr Btt36I BHocnrct n $oplrare "!,{.uu." (nanplrlrep: " 18'01.").

flpu cosgarurn HoBofi Bepcrrrr PKIII nucr cofJracoBaHr.rr Koflr4pyeTcs B none 'roafinbl" Anq

AaIIbHefi rIIef o 3arroJIHeHI4t.

5.9. Terccrsr npaBoBbtx aKToB lrvrcrz Hcroro cerbcKoro 0oceJIeHht neqaralolc,t ua6rasrcax

ycraHoBreHHofo o6pa3lla (3neKTponna.a xonzr).

,{ara lpanonoro aKTa orAeJrrercfi or HaJ4MeHoBaHrrt BI4Aa npaBoBoro aKTa, KaK npaBlrno,

Melr(crpoqH[,rM nHrgpBanoM 13 nr, o$opm,rrercr qlrQponr,nr cnoco6oM, rreqaraeTcr upliQrou
pa3MepOM 14 nr qeHrpupoBaHHblM Cnoco6Ou, npogTaBnteTgs nOcJIe IOA[I{caHuq aKTa npu ero

perhcrpaunD.
Houep npaeoeofo aKTa ner{aTaeTcq nocle AaTbr npaBoBofo aKTa apaOcKI4MIt IIIjQp[IMI4 }l

cocToIIT II3 3HaK nop'AKoBo|o HoMepa, Ipl4cBaeMo|o npaBoBoMy aKTy npu pefI4cTpaI]I4Ir.

Mecro rpuul'rua (u:4anur) (c. ) orAertercs or peKBIl3IrroB ",{ara" u "Houep"

MeXcTpOqHr,tM I4HTepBa,.IOM 13 nr ll Oifopltlrercr UeHTpI{pOBaHHEIM CIOCO6OM, nerlaTaeT0t

Lrpr$ror*l parvepov 14 nr.
5.10. Perucrpaqrrr noAnr.rcaHHbrx npaBoBbrx aKToB npoll3BoAurcs KaK B 3neKTpoHHoM BI4.4e

c r{crroJrb3oBaHl,IeM cLIcreMsI ",{elo", rar I'I Ha 6yMaxHblx HoclrreJltx.

5.11. Paccluxa 6ylraNusrx u ?neKTpoHHbrx rcorulil lpanoeofo aKTa ocyuecTBJlteTot He

no3AHee r{eM B 3-4ueeusrfi cpox nocJre ero noAarrcaHr.rr, B orAeJIbHEIx cnyqatx, IIo corracoBaHr{R')

c lraeoft Agnlrulrcrpaqlru, - B 5-AHeBHbIii cpoK.

flepe.reur aApecaroB, KoropblM B o6ffarenlnoM noptAKe HanpaBrserct npaBoBofi aKr,

orlpeAen.[eTcs 14cIIoJIHI4TeIeM.

llpanonue aKTbr, u3MeHqroque r4nrr AononHqloIque paHee nphHr{rbte aKTbr, o6BaTenbHo

HanpaBnrloTcq BceM opfaHaM, opfaHLI3aII[qM LI AOJIXHOCTHbIM nI4IIaM, KOTOpI'IM 3TU npaBOBbIe

aKTr,r paccErnanrrcb [epBoHarlanbHo.
3lerrponuue KonI4I4 flpaBoBf,tx aKroB c fioMerKofi "l,{ClI" pacclutarorct aApecaraM B

coorBercrBltlt c JrHcroM paocbrJlKlt B 3neKTpoHHoM BI,IAe c IrcfloJIb3oBaHI{eM clrcrelrlr ".{elo".
6ylraNurre Konr4x - y[onHoMoqeHHbIM JII4uoM.

5.12. tlpu noAroroBKe Ko|II.fl{ (B.6rrrucKr.r ) npaaosoro aKTa orMerKa o 3aBepKe KonI4Ir

(nrmucru) ooopMrrercr Anq floATBepxAeHr4r coorBercrBr4r KonIrIr (BbIIIt4cKIr] IoAJIIZHHI'IKy

aoKyMeHTa.
llpr.r no4roronre BbIrIIrcKI{ II3 [paBoBoro aKTa B npaBoM BepxHeM yfny nepBofi crpaHI'IIIbI,

cso6o,4goNa or reKcra, Iluirlerct c:roso "Bblfll4CKA" nponlrcultrvtIi 6yKBaMI4.

Oruerxa o 3aBepKe xort-rtr (errnucxu) npanonoro arra (ua 6ltIaNHon'r Hocl4Tene)

o$opMnsercr Ha cBo6oAHoM or reKcra Mgcre, Hr4xe peKBrr3I{Ta "noAnucb". Oruerxa BKJIIoqaer

cnoBo "BepHo", HaIrMeHoBaHI4e AonxHocrll nuua, ero noAnllc6, pacurHQpoary rIoAnI4cII

(ltruulra,rr,r, $aullnmo), Aary 3aBepKLI nontlt't (eslnucxlr lts npaeonoro arra).
Hanpltvep:

Bepno.

Cnequarr.rcr
25.03.2023

floAnracl 14.O. @aullrus



llpr.r :anepr<e r<onufi (eunucorc) npanonrrx aKToB yrIoJlHoMoqeHHbIM JII{IIoM Bo3MoxHo

'r4cIIoJIb3OBaHIIe CIIeUI{aJ'I6HOrO Ir]TaMIIa.

ECIII Konlr.fl (nrmucxa) npaBoBofo aKTa Br,rAaeTCt Ant npeAcTaBneHfiq B Apyrofr Opran,

OpraHr.t3aql{rc, fpaxAal{IIHy OTMoTKa o 3aBepKe rOnull r'.rOxer 6uTB AonOnHeHa 3aII}tCbIo O MecTe

xpaHeH[q npaBoBOrO aKTa, c KOTOporo 6sr:ra lr:rOrOsleHa Konuq (nrrnraCra). 3anucr o lleCre

HaxoxaeHus no4lunuura orpopMJI'eTcr ToJlr,KO Ha IIOCneAHeM Jrr4CTe npaBoBoro aKTa.

Hanpzlrep:
flogrunnurc lpaBoBoro aKra xpauurcr e A4rllunlrcrpaqlll4 B Aene Ns 26.09-02 3a2023 ro[.
Bce llrcrsr MHorocrpaHv qHlrx ronlrft (nrnucox) npanoB6x aKToB AoJINt+t 6lnr' npo11rurst

1I Ha MeCTe CKpenIeHIIt 3aBepeHbl IIoAIILICbIO AOJIXHOCTHOTO nuqa, noAroToBt{Blllefo

(orneuaranmero) xonuro (rulucry), 14 cooTBeTcTByroulefi fierraTr,ro, c yKa3aHueM KoIItrIecrBa

JrrrcToB Konlru (BbInlrcKr4J.

flpu no4roroere Bbrfir{cKrr rr3 npaBoBofo aKra c noMerKo[ "[cII" ua o6oporHoft cropoHe

IIOCneAHetO JILICTa OTlerIaTaHHOro 3K3eM[JItpa BblnucKu IrcIIoJlHIrTeJIgM B JIeBOM HI4XHoM yfny
yKa3rrBarorcs cnoco6 paccbuKu (no cncreue ".{elo", ua 6yuaNuou HocHrene)' Qauunnr, uua,

orqecrBo r4cloJrHrrreJur, HoMep cnyxe6Horo reneQoua, gara neuarlt, KoJIIIqecrBo orneqaraHHbrx

3K3eMnnrpoB u noAnr{cb pa6orHuKa, orrreqaraBrrrero AoKyMeHT. Bce qacrtl AaHHofo peKBI43I'lra

neqaTalorcc pa3rr.repou urpu$roM pa3MepoM Ne 10, 11, 12 uepes 1 ueNcrpovuuil IIHrepBan.

Hanpuuep:
BbIIIACKA

3xs. Ns 1 - s I aApec no cucre*te ",{ero".
3rcg. Ns 2 ua 6yrr.raNuolr Hocltrerg - n I aApec

cofiracHo paccbIJIKe.

Zcn. I,lsaHos I4nan UgaHoeuq

Te:r. +7 (863) 240-00-00

.{ara nevarv
Orn. 2 sKs.

flo4nlrcl ucr.
.{olxuocrur,ru JrrrrloM, orneqaTaBrnuM Bbrnr.IcKy, o6.r:arenluo Ha Kar(aoM oTrreqaTaHHoM

3K3eMrDItpe BHOCtTCfl AaHHbIe B IIOJIT Anfl 3alOJIHeHLlt - AaTa IIeqaTu 14 COoCTBeHHOpyqHarI

rollI1I4cb.
flpanosoft aKr c yqeroM BHeceHHbrx B Hero r43MeHeHllfi (npanoeoft aKr B nocjleAHeii

pe4axqult) ooopMn.sercs I{ 3aBepterct ynonHoMorIeHH6IM IUUOM.

5.13. lipoxoNaeHr4e npaBoBoro aKTa c noMerKoii ",{CfI", ero Korl4ii u.[t4 Br,IrtHcoK Ir3 Hefo,

[3rOTOBJreHHLIX ua 6yuaxnOv HOCLITeJIe, MexAy AonxHOCTHI,IMI,I JIIIIIaMI{, OpraHaMI'I MecTHoro

caM6yrrpaBJreHrra ,{ruruncrorO CeJILcKoIO flOce11eHu.f, Ha 3TaIIaX 5OAT6TOBKH, lepeAaqu

aApecaTaM, flonyqeHr4s, 3aseprleHr4r uc[oJrHeHr4f, rr IoAIITLIBKI4 B Aeno HJiIr yHI'ItlTOXeHLg

aon)KHo cBoeBpeMeHHo oTpaxaTbcc B xypHane r{eTa.
5.14. flpanonsre aKTbr c rroMeTKofi "ACn" Ha 6yMaxHoM r{ocrrrene rpyrnup}'Iorct B Asna B

coorBercrBrr[{ c HoMeHKnarypofi Ae:r AAuunucrpaqlrlr.
llpaeos6le aKTbr c noMerKoft "ACn" ua 6yuaxnou Hocr4reJre AonycKaercfl Qopt'.luponarl

o6oco6reHo B .[ena.
llpu arou e rpaoe HoMeHKnarypl,r Aer "l4HAexc aela" r uonrepy neJra c [paBoBbrM]r aKTaMIr

c noMerKofi ",IIC|I" ao6asffercc orMerKa "AC|I".
Harplrlrep:
tr4nAercu Aen

1-1

3aronoeru aer

flocranosreHus
llpaeuremcrna



Pocroscrofi o6lacru

l-1/ncn To Ne

AonycKaerct noMeuarb B Aeno ",{orylreurlr c noMerKofi "'{lr cnyNe6noro norb3oBaHI'It"

oTAeJIbI{bIeoTKpblTbleAoKyMeHTbI'I4MeIouI{elp'MoeoTHoIxeHI{eKcoAep}Kal{]4loIIpaBoBoIo
aKTa naHHofo Aena.

6. Oco6ennocru rIoAroroBKll ll ot[oprunenul orAeJrbHblx BqaoB AoKyMeHToB

6.1 . llPo'roxo:r.
6.1.1. flpororon - AoKyMeI{r, B KoropoM tpr'rrcupyerc.r xo4 o6cyN4euus BonpocoB I'I

rpuHsruq peurenlrfi Ha coBe IaHI'tsx 14 3aceAaHl{tx KoJrrer{ulJlbl{brx opraHoB'

flporoxol cocraBrtercq Ha ocsoBaul4n 3a vcei4, rIpoH3BeAeHHL'rx Bo BpeMt 3ace'qaHllfl

(coneuiulra), npeAcraBJrsgHsrx re3lrcoB aoKnaAoB eHur

r toty noao6"oro. Ma'replla-nlt r o6cyNgeuuro fl' Ha

notop"o 
"oano*atu 

o6ssaHHocrr rIX IIoAror c6op

MaTeprjajroB r{ rroAroToBKa reKcTa Bo3JrafaloTct Ha ceKpeTap.{ KoJIJIe|I4aIBHOfO Opraua' llpoerrlr

coorBercrBylorq!{x fl)trKrots nporoKona Blr3lrpylorcq noApa3AeneHl{eM' orBercrBeHHFIM 3a

IIoAfoToBKy.
flpoioxol o$opMrrercs B reqeHr,re oaHoro - rpgx AHeft flocre npoBeAeHrrr 3aceAaHtifl, ec]tru

cpoKr4 efo noAforoBKl4 Ue Oroeopeuu oco6o'

6.1 .2. floa:urunurlr AoKyMeHToB Ilo BonpocaM' paccMorpeHH['lM Ha 3ace4aHl4tl'

HarrpaBmlorct AJIq noAurrltsKI'I B Aero orBercrBeHHOMy AoJIXHOCTHOMy nl'rqy BMecre c B[',InucKofi

q3 npoToKona o npuHsTLrx peIIIeHfltx.

Ha IrporoKone, coaepxa[IeM un$opruaquro orpaHllrleHHoro pacnpocrpaHeHl{t'

npocraBnfi erct noruerxa ",{Cf[".
6.1.3. flporoxoJlrl Ileqaralorct Ha craHAaprHoM JIr'Icre

cneAylotqlre peKBIr3IrT6I :

HMMeHoBaHI,Ie BI{Aa AoKyMeHTa - c:roeo ''fIPoToKoJI', neqaraerc,g nponucusl',tu 6yreauI,I

nonyxrIpHLIM upll$rolr u BblpaBHlrBaerct no qeHTpy reKcroBoro ronfi;- 
"t,q 

au""ai"tr (coeerqanlrr) orAe;lterct or flpeAblayu]ero peKBIr3IITa aByMt nycrblMl4

crpoKaMl4, fleqaraerct craHAaprHbIM ulpuQrou nonyxllpHoro HaqepraHu.{ c oAI.IHapHr'lM

MexcTpoqHbIM IIHTepBaJIoM 14 BbIpaBHI'IBaeTct no IIeHTpy;.

3a|oJloBoKKTeKcTynpoToKoJlaoTBeIIaeTHaBorlpoc''.Iero?,.uoTAeI-{eTc'oTnpeAblAylqe|o
peKBr.r3rrra AByMt MexcrpoqHbIMII I'jIHTgpBaJIaMI{, neqaraerct qepe3 oaI4H I4HTepBaJI I1l

BbrpaBHZBaeTc.s no IIeHTpy reKcroBofo noilt;
Aary II l{oMep nporoKona, Koropble fluul]'rcs Ha oAHOfi CrpoKe; aara o$opulrercr

cnoBecHo-qu$posstl4 cnoco6oM Ir B['IpaBH]iBaerct IIo neBoMy Kpalo; HoMep nporoKona

o6o:uavaercr 
-apa6cxuulr 

qu$pallli I'I BblpaBHllBaerct no [paBoMy Kpalo' Moxer BKnloqarb

6yxeeuuue t"A"na"r. ,{ara u uolrep [poroKoJla orAenslorcs or rtpeAblAyurero peKBI'I3nra AByMfi

nycrr,rMlr crpoKaMI4. .{arofi nporoxoita flBnflercfl rara 3acerauvfl;

Mecro npoBeAeH Lrt 3aoe1alufl' coBerlaHllf, yKa3blBaerct npra o$opltlenull nporoKonoB

coBeIqaHI{'BToMcJlyqae,ccJII4oIIonpoxoAl{norreeo6rrqHo\,IMecTe;IleqaTaeTcslIepe3ABa
MexcTpoqHbIX IrHTepBaJIa nocJIe npear,IAylqefo peKBIr3lTa no IIeHTpy TeKcToBofo noJlt;

ocHoBH)'Io vacrl (rexcr) nporoKona;

loAnI{cI4 npeAceAal eJlrcrByloulefo Ha 3aceAaHI'II4 (coeeuauulr) I4 ceKperapg unI'I

AOJr)r(HOCTHO|O JlI4IIa, OTBercrBeHHOfO 3a npoBeaeHI4e 3ace,4aHI'It (coBeqaHI'I'J'

OcnosHat qacrb nporoKoJla leqaraercq qepe3 nonropa MexcrpoqHbrx I{HTepBana'

6.1.4.Ilporor<oltlMoryrcocraBJltrl'ctenorHoiiunuKparKofi$oprraax'Ilpltrparroil
$oprue onycr<aerc.f, xoA o6cyxgeuur Bonpoca u Sltcctlpyerca roJlsKo rlpllntroe no HeMy

peIIreH14e.

6ylrarlr $oPr'aara A4, I4MeIor



Tercr no:nroro nporoKona coAepxl4T 3anlrcb o roM qro rlpol4cxoAl{no Bo BpeMt 3aceraHlts,
BKJrroqzu Bonpocbr K,4oKraAquKy, orBerbr Ha Hrrx, KaK [paBl4no, cocrolrr I.r3 AB]x qacre[:
esoanoft z ocnoaHofi. B seoauofi qacrrr yKa3r,rBalorcs uHuquarbl, $auunuu [peAceAarent
(npeAceAarenbcrBlrouero), ceKperap.f,, npucyrcrBoBaBrrrrrx Ha 3ace4aHr"4v v, npl4

neo6xo4uuocrlr, Jrr4rl, [pr4rJrarrreHHLrx Ha 3aceaaHr4e (coneqanue). llpu nepewc:renulr
flpr.rr;riurreHHLrx yKa3rlBaercr HauMeHoBaHue nx AonxHocrefi. Ec:ru KoJII4rIecrBo

nprrcyrcrByrorrlr4x npeBLrrlaer 15 veroeer, s ssoAHoft qacrlt llporoKona AeJlaerct ccblJrKa Ha

crrrrcoK, rBnrrorqlrfi c.f, ueorter\,rreMof qacrrlo rlporoKona.
Hanpuuep:
flpucyrcrnoeanr4: qJreHbr KoMuccr4r4 14 flp[rnarxeHHbre B KoJrr{rrecrBe 25 .{eroseK (cnucor

npu:raraercr).
Jllrqa, roroplx npurnaclln]r B KaqecrBe 3Kc[eproB I4na 3iMHTepecoBaHHbIX JTI4IL

nepequcnrrorcr rrocJre cJroBa "flpurualreuulre:", c yra:anuerra Irx.qonxuocrefi Ir Mecra pa6or6l,
ecirr4 oHr4 rBJurorcr [peAcraBr4TensMr.r Apyrux opraHoB Bnacrrr r{ opraHrr3allftfi. Muorocrpovurre
HarrMeHoBaHrrr AorxHocrefi nprrcyrcrByrorqv x rerrararorcr qepe3 oALIH Mexcrpo.rHblii
r{HTepBan.

BsoAuar qacrb nporoKona 3aKaHqr.rBaercr noBecrKofi AHs, co,qepxaqefi Bonpoc unu
Bonpocbr, o6cyxAagMrrg H a 3aceraruu, ecnr4 BoflpocoB HecKoJrbKo, oHr.r HyMep]'Iorcs apa6cKnMl4
qu@pauu r4 pacloJrararorcs B nopqAKe obcyxgeHur, nerrararorcr or rpaHr{rlbr neBoto rtors It
Soplryrupyorcr c rrpeAnoroM "O" ("06"). ,{anee yra:rrnarorcr aonxHocrb, $aruutrur u
r4Hrrrlr4aJr6r AoK,'raArrr4Ka. CrosocoqeraHr.re "IIOBECTKA AHt' peKoMeHAyercq nucarr
fipofilrcHLrMr4 6yrnaulr u pacfionararb rro ueHrpy.

Ocnosuar qacru nporoKona cocror{T lr3 orAeJrbHbrx pa3aenoB rlo Lrr4cny BoIIpocoB noBecrKlr

AHr, KaxALrfi I,t3 Koropblx crponrcr no cxeMe:
CJIYIIIAIIZ:
BbICTyIII4JII{: (ecnu o$opunrercr ronHbrfi [poroKon);
IIOCTAHOBI4III4: (ura PEIIItr4JII4:).
B qacru 'CIyIIIAIII4" KparKo r.r3Jraraercs reKcr BbrcryrtneHfl.s aoKnaAqira. I4uurluatst u

Salru:urr goxlragqrrKa rreqararorcr c KpacHoft crpoKr4 B HMeHr{TerrHoM rraAexe. 3anucr aoxrana
I43Jlafaercr or rperbefo nuqa eAr{HcrBeHnoro qrrcJra (oruerur, HafloMHr.rJr, npororr.rueurupoea,r)
Ia orAeJurercs or @aMnnr4lr Ae$r{coM.

Ec:rlr rercr AoKnaAa flp[naraercr K nporoKony, To r{cnonmyercq ccLIJ]Ka "Tercr AouaAa

B qacrr4 "BbICTyIII4JII{" nocre4onare.nbHo yKa3r,rBarorcn $auutruu H r,rHI{qI{aJIbr Jrr{q,

[pHHsBUlnx yrracrue B o6cyxAeHr4r4 AoKJraAa, r4 BbrcKa3aHHbre rrMrr MHeHur. I4uut\uwtst u
(fauznuu Bbrcryrraroulr4x nerraraxlrce c KpacHofi crporl, B uMeHrrreJrrHoM naaexe. Co4epNaurae
BrrcrynneHufi 3alucbrBaercr n $opue or rperbefo ,'Iuqa eAuHcrBeHHoro vJrrr MHoxocrBeHHoro
qlrcla: "cqlttaer", "upe4raraer" urur "cuurarcr", "rpeAlararor". llpu ueo6xo4unocrr4 B 3ToM xe
pa3aene nporoKona abr.rKcr4p).rorcr Bonpocbr, 3aaaHHlre aoKnaarrr.tKy, u efo oTBerbr.

B qacru 'IOCTAHOBI4IIV.' (utu "PEIIII,IJII4:") orpo(aercr nprrHrroe perneHrre ro
o6cyxAaeMoMy Bonpocy. Texcr nocrasonnsrcuefi qacrr.r fleqaraercr nonHocrbro. Ecnu peixeHrre
no oAHoMy Bonpocy rroBgcTKrr AHr 3aceAaHuc cocTorrT r.r3 HecKoJrbKrrx n).HKToB, To nyHKTLI

Hryepyrorcr apa6crlrlru qu$pauu, pa3AereHH;rMrr roqKaMr.r:
I .1. - nepnrfi nyHKT pelreHus rto nepBoMy Bonpocy noBecrKrr aHr 3aceaaHrzq;

1 .2. - nropoil [)€KT peIrreHus rro nepBoMy Bonpocy noBecrKrr AHr 3aceAaHur n raK Aa,.ree.

Tercrlr nyrxroB perrreuus tz:Jrararorcr c v c[oJrrSoBaurreM HeonpeAeneHHoft OopMbr
frarona: "4opa6orarr...", "nopyvurr...", "npouuSopuuporarr...".

Ecru o4lru rl: nyHKroB co.qepxrrr peueHrre 06 yrBepr(aeHuu o6cyxAaBrrrerocr Ha

3aceniaEl4la AOKyMeHTa, 3ToT AOK)'i\4eHT cTaHOB[Tcs [pIIJIOXeHIIeM K npoToKony, Ha HeM

o$opMntsrcq ccbrnKa Ha HoMep rr Aary nporoKona. flplr:roxeulre o$opMrrercr Ha orAenbHoM
ntcre. flpu HaJfir.ulzrz' HecKoJrrKnx npunoxeH[rii oH[r H],N4epyrorcs.
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flpu neo6xo4I,tl,Iocrl4 HapsAy c peueHveM yKa36lBaIorc.s pe3ynbrarEl roJlocoBaHI{t: "za - .",
nporqB -..., Bo3Aepxanocb -...", a tarNe, ecJlt4 roJlocoBaHIae 6ruo tafiur'ru, - KoJIIrqecrBo

Bbr-laH H blx 6rc,r,rereHefi.
CogepNaulre oco6ofo MHeHI'I', BbIcKa3aHHoro Bo BpeM.f, o6cyxAeHl4t, q3raraercs Ha

OTAeJTIHOM JrLIcTe II [pznafaeTct K npOTOKOny. B SrOlr Clyvae B npOTOKOJIe IOCJIe 3arrucI,t

CO9TBSTCTByIOq9TO pelxeHH.t AgJIaeTCt SanlrCr "OCO6Oe rr.rneurze flerpOna A.A. npv naraeTg.{ ".

,{onycraercx tpopua cocraueHlrt nporoKona, flpn Koropofi Quxclrpyrcrct roJrLKo

IlpuHsr6r0 fl ocraHoBreHl4s (pemeurEa) no coorBercrB)'IolqlrM BonpocaM.

6.1.5. flopr4xoeble HoMepa npl4cBal4Barorct nporoKonaM B npeAenax KaneHAapHoro roaa'

oraenbHo no KaxAofi rpylne nporoKonoB.
K noruepau lporoKonoB I4 peureHl4il lroryr nplr6aelrrrca 6lxneunue xogu.
6.1.6. Ilpuurrrre peIJIeHu.{ AoBoAsrcr Ao r{caonHrrreJlei B BIrAe BLIIII{oOK I.l3 rlporoKonoB.

Brnucra r{3 riporoKoJra npeAcraBn-f,er co6ofi To.rHyro KonIrIo qacrl4 TeKcra noAnl4HHoro

lpOTOKOna, OTHOcrtqerOCr K rOMy BonpOCy flOBecTKI4 AHt, 11O KOTOpOMy r6rOerr nrrnlrCry. flpu
oOopMneHI4LI BEIn[cKIr Ir3 nporoKona Boc[po[3BoA.{T Bce peKBIr3IrrbI IlporoKona, Bonpoc

roBecTKu AHq, rro KoTopoMy roroBr,rTcr Bbrrrr{cKa, Ir np}rHtToe pelneHlre. B 3ToM cJryqae I{a3BaHXe

aoKyMeHra 6y.qer oOopMneHo KaK "BbItlI'IcKa I43 nporoKona".
Konuu peurenuii (nrrnucrr.r n: nporoxolon) npu neo6xograuocrll paccblJlarorct' B roM

rrr4cre [o cr{creMe ",{elo", :arlnrepecoBaHHbM opraHq3aIII4tM rr AonxHocrHbIM JIITIIaM B

cooTBercTBr.[r c yKa3aTeneM paccbIJIKI.r.

flo:rrrocrrro [oaforoBreHHblii nporoKon noalll{cLlBaerct npeAceAareneM 14 ceKperapeM

(Ao:rNnocrnm.r nuIIoM, BeAyrllru nporoxol). floAnucr orAentercc or reKcra rpeMt
MEXCTDOqHbIMI{ 14 HTEDBAJIAMI{ U BKJIIOqAET HAITMEHOBAHIIE AONXHOCTI] NIIqA,

flpeAceAarenbcrBoBaBllrero Ha 3ace4al:lra (coeerqanur.r), efo nuqH)'Io aoAnl4cb, pacutlQpoery
11o.qnuc (unuqualrr u $ar'alt:rl4q). floA noAnucuo npeAceAarenq pacrloJlaraerct noAIIl'Icb

ceKperapfi (AolNnOcruoro n[qa, BeAyqero nporoKoJl). BosMoxHO [oA[I4caHIIe npoToKona

npe,lceaareneM c Hc noJIE 3oBaHuelt rpnSa yraepxaeHHf,.
6.1.7. Koportote nporoKonbl, KaK [paBI4JIo, Beayrct npu paccMorpeHr{I'I BonpocoB

orrepaTrrBHofo xapaKTepa. Kopornllfi [poToKoJI BKJIIOqaeT I4HHUI{anbl, tfarr'ru,ruu npeAceAaTens

(npegce4are:rscrBylouefo) u ceKperapt, reMy Bbtcrynneuu.e, tpauluur4 rt ugrrrJvaJr1'1

Br,rcrynarour{x (uoNer 6rrm KparKat 3anlrcb Bblcryflneuu.r), npuu.rroe perileHlle.

6.2. ClyNe6ual nepenrrcKa.
6.2.1. ClyNe6uue nr4c6Ma r43roraBrrrBarorcr Ha craHAaprHbIX 6WaxHbIX 6naHKax 14 (I{nI4)

r Qopr're 3neKTpoHH6D( aoKyMeHroB LI IIMeIor cneAyloul{e peKBIr3I'lrtI: aApecar, 3aroJloBoK K

TeKcry, TeKcr, noAnlrcb, orMgrKa 06 ucnoruzrene, n neo6xo4lrublx cJIyqaiIX - orMerKa o

IIprrnoxeHnu.
6.2.2. Ctryxe6t6le IIrIcbMa, KaK npaBllno, nepeAarorct B BnAe 3neKTpoHHbIX AoKyMeHToB c

r4cnoJrb3oBaHrreM cIrcreMbl ",Ilero" ulu fleqara]orct ua 6yuaxnux 6lanrax.
6.2.3. flpoerr cnyxe6Horo trt4c[,Ma B cvcreMe ".{elo" co:4aerct ucrorHnrereM B

3JreKTpoHHoM BrrAe, noAroToBJreHHoM Ha ocHoBe 3JleKTponnoro [ra6;roua. lloAroroereuHrtii
o:rer<rponnr,rft aoKyMeHT HanpaBntercc Ha corJlacoBaHIre. ConracoBauHlrfi lpoerr 4or<yMeHTa B

coorBercrBr4r4 c Bbr6paHHLIM I4cIroJIHv reJIeM BITAoM AocraBKIr AoKyMeETa aApecary

noAfl[cbrBaercs :ru6o s:rerrpouuoft noAnl4cr,Io, irlr6o co6crBeHuopy'IHofi noAnl4cblo

cooTBeTcTByrorqeIo noAIII,IcaHTa.

CryNe6usre flficLMa Ha 6ylraNnorr.r Hoc reJre otf opunarorcr Ir yAocroBeptlorct
co6crneuuopyuuoii fioAnucrlo, ecnlr oHI{ aApecoBaubl B opraHH3aIII4I4, He sBr.flIorluecs
y{acTHrrKaMrr MexBeaoMcTBeHHof o 3neKTpoHHoro AoKyMeHToo6opoTa.

ClyNe6nrre [IrcbMa, co3aaHH6Ig Ir [oaIIrIcaHHbIe Ha 6yMaxHoM HocureJle, npuHuMarorcs

Ha peD{crparlnrc B cllcrgMe ",,{eno" rpu HaJIIIquu 3anoJIHeHHofi peflrcrpaqlloHHoii Kaprbl,

rrpr{KpenneHHofo(rrx) (!afi:ra(on) Aor<yrraenra lr yKa3aHHbIX B TeKcre npl.rnoxeHfift.
flpoexr :rerrpolrHoro c:ryNe6uoro nltcbMa co3Aaerct KaK npoeKT ucxo,qsuero AoKyMeHTa

Hnl.I npoeKT BHyTpeHHefo AoKlMeHTa, B 3aBvcIiMocTI.l oT npl4Ha,4nexHocTlr aApecaTa aoKyMeI{Ta.
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Heomeureuofi qacrr,rc 3neKTpouuoro cryNe6noro nrrcbMa flBrr'ercr. perrr crparlv oHHrur
Kapra, B Koropyrc ucrroJrHurerr{ rryreM 3ano-[HeHr4s ee no-[et BHocsr cBeAeHr,rr o AoK]MeHTe: BrrA

aoKyMeHra, KpaTKoe conepx(aHr4e AoKyMeHTa, cBeaeHr.tr o flpvnoxeHun K AoKyMeHry, clr{coK
aapecaToB.

IIpu neo6xogr.il,rocrr.r rpuMeHqrorcr rroMerKrr "Cpo.ruo", ",{CI".
B nore perlrcrpaquoHHofi Kaprbr "KparKoe coaepxaHr4e" Heo6xo.qvMo KparKo r4 rorrHo

pacKpr,rTb ocHoBH)'ro cMLrcnoB)'ro Harpy3Ky aoKyMeHTa.
Ec:ru nogtoroeJreHHoe B crrcreMe ",{e.no" cnyxe6Hoe rrrlc6Mo sB:.rrercq orBeroM Ha

nocryruelrufi qepe3 cucreMy ",{ero" srercrpounufi ,uor<},ueur, To 3neKTponHoe clyNe6uoe
nrrcbMo-orBer [pr.r co3AaHHH ero poeKTa B crrcreMe ",{elo" cna:unaercr c pefficrpaqr4oHHoii
KapTotr n14cr,Ma-3aIIpoca.

IIpu Haluvl.ru HecKoJrrrr4x zcno:rnarerefi rro AoKyMeHTy orBercrBeHHbrfi ucrorHurerb
Hecer orBercrBeHHocrb 3a nonHory 14 AocroBepHocru uH$opuauuu. rjcnonb3oBaHHofi npu
noAforoBKe AoKyMeHTa, 3a KaqecrBo o$opu,renur 4or(yMeHra a cpoKx r4cnonHeHuq AoK) {eHTa.

Bce ocramulre v crro;rHrrreJrr4 (colrcno,ruureru) uecyr ornercrBeHHocrb 3a nonHory ri
AocroBepHocrb npeAcraBrgHr4s orBercrBeHHoMy r4crroJrHr.rreJrro MareprraJroB (npoexron
AoKyMeHToB, crrpaBoK, cBeAeHrlfi r.r Apyrlrx AoKyMeuron) n ycraHoBneHHbre cpoKrr.

tr4cro:rHurem o6qsaH KoHTpon[poBar; B cr.rcreMe rrAenorr xoA yrBep)r(AeHr.rr,
corJracoBaHru, roA[ricaHr4q a perlrcrpaur4r.i npoeKTa c:ryNe6uoro flltc6Ma.

fllr paccurxlr ,uoKyMeHTa na 6].i'.raxnorvr Hocr.rreJre rrcnonHrrreJrb yrorrHrer floqroBsre
aApeca, onpeAerxer ueo6xo4lrMoe KoJrr4qecrBo 3K3eMnn.f,poB AoKlMeHTa, roroBrrr cnrrcoK
paccbnKrr c noqToBbrMr4 aapecaMr4.

Oupanxa IIoAroroBJreHHbrx rrcnoJrHzreJren clyNe6urrx nr4ceM Ha 6yuarxuolr Hocr{TeJre
npoll3BoAllrct ynonHoMoqeHHrrM rqrloM npu Hurv\riv ueo6xo4ln"roro KoJrrrqecrBa xonufi u
cnltcKa paccbrnKu (nplr ueo6xogr.rvocru), rroAroroBJreHHbrx ucrroJrHureJreM.

,{aroi nuclura rBrrerc.f, Aara ero pefr4crparlnr{ B cr4 creMe "Aeno".
6.2.4. [IolnucasHoe AenoBoe (clyNe6uoe) nr{cbMo noanexr{r perlrcrpaqrzr4 rr or[paBKe.

He gonycraercr ornpaBnrrL aApecaraM rrrrcbMa, He r4Merotque Aarbr 14 perucrpaqr4oHHofo
HOMepa.

floc:re ro4nlrcaHvs nucbMa rr ero perrrcrparl[rr 3K3eM[nrp nr4cbMa c Bri3aMr.r

3auHTepecoBaHHErx JrHrI noMerrlaeTcr B Aeno.
6.3. Telerpauua.
6.3.1. TelerpauMa - reKcroBoe coo6qeHr.re, npeAHa3HaqeHHoe am nepeaaqn cpe.qcrBaMr.r

re:rerpaQuofi cn.r:u.
6.3.2. Tererpavrvru Ha ornpalKy fipr{HrrMarorcr ynoJrHoMoqeHHbIM nrrrloM

3a6naroBpeMeHHo (nos4panrzrerbHrre reJrerpaMMbr Ha Bech Mecrq nprrHrrMarotcs za 2-3 1ttg, Io
Haqana Mecsqa, TenefpaMMbr co6oJre3HoBaHur - aeHb B 4eul). Telerpari.rMbr nepeAarorcr tro
peecrpy, c yKa3aHr{eM a.Apecara, ag.peca v o6uero Konu.{ecrBa nepeAaHH6rx reIerpaMM.
Te;rerpair.rvrt AonxHbr 6rnr oQopvneHlr c orrrrerr<oft o6 lrx xareropur.r, c aApecoM, reKcroM 14

noAnl4cr,rc franrr Aqulruucrpaqlru,{.rvrltrcKoro ceJrbcKofo trocereHr.rq.

.{tra nocre4Jrorqefi ornpaBKu renerpaMMbr rroAroraBJrrrBarorcr e 6yuaNuou 14

3JIeKTpOHT{OM Br{Ae.

A4pec rererparraMr,r AonxeH coAepxarr, Bce aApecHLre AaHHbte, Heo6xoAr.rMbre AJU{

o6ecneqeHu.s ee AocraBKr.r aApecary 6e: po:lrcra r4 HaBeAeHus cnpaBoK. B aapece renefpaMMbr
HaI{MeHOBaHr.re HaCeJIeHHOfO nyHKTa yKa3bIBaeTCt B IIMoHIITeILHOM I]aAexe, a HaLIMeHOBaHIIe
pecny6:rurr.r, rpar, oblacrz, oxpyra r.r pailoua, Ha repptrropr4r.r Koroporo HaxoAurcq uaceleHssrfi
nyHKT, )xa36rBaercr B poAurenr,HoM rraaexe. Hauvenoganue opraHrl3aqulr yKa3brBaercr B

lrMerrrzreJrrHoM flaAexe, Qauu:ru.a, uMs, orqecrBo r.r AonxHocrb aapecara )'Ka3brBi orcs B

AaTenbHoM flaAexe.

, Texcr rererpaMMbr golxeu 6lrrl KparKr4M B rencre rerefpaMMbr 6yr<na "€" 3aMeHserct
6yxnoft "e", 6yxra "s" 3aMgHqercr 6y<noft "s", gnar "-" (rupe) nuruercr cnrrrHo c rrpeAr,rAy'rrlr4M
crosoN,r. B aApece He Moxer lpr.rcyrcrBoBarb :uar< "N1", oH 3aMeHcercfl coqeraHEeM 6yrn "HP".



BMecro KaBbrqeK trclonmyercs KoM6r4Harlrrrx AByx 3an.{T6rx (",,"). Bocxluqarerr,nr,rft 3Hax e
3neKTpoHHOfi BepCUU TeKCTa TenerpaMMLr AO:rxes 6r,rrr, HarrucaH coKparleHHbrM cnoBoM
''BCKJI",

Tenerparulmi c Aaroi BpyqeHr4r, Bbrrraaaroqefi Ha rocyAapcrBeHHrre [pa3AHurrr 14

BbrxoAHbre AHr4, rroAnelKar or[paBKe B flpeArrrecrByroqrdi pa6ovnfi genr,.

B clyuae, ec.rrlr reJlerpaMMa aApecyercs s uacereuHrrfi nyHKT, He r.rMeloqnil re:rerparfuofi
cBs3ri, nepeA aApecoM npocraBnrercq orMerKa "noqrofi :axasuoe".

6.3.3. TererpauMbr [eqararorcr B aB]x 3K3eMnnrpax, oAr.rH r43 roropsrx (rocle
nognzcaulr.a) nepe.qaercr ynoJrHoMoqeHHoMy nr.ruy, Bropofi 3rceMnnrp renefpaMMlr (c wr:aloi)
ocTaerct B neJle.

llplr ueo6xo4ulrocrrr ornpaBKu rererpaMMBr locre 18:00, a raKxe B npa3aHr4rrHbre r4

BbrxoaHbre AHU oTnpaBKa ocyqecTBrseTcs AexypHbrM.
6.4. Te:re@onorparvu'.ra.

Tererfouorpalrua - o6o6rqeuuoe Har.{MeHoBaHrre pa3JrrrrrHrx no coAepxaHr.rro AoK}a4eHToB,
BsIAeJIfleMbrx B cBr3r,r c oco6bru cnoco6olr nepeAarru rencra (nepe4aercr nocpeAcrBoM
rere(foHuofi cBr3rr r.r 3arrrrcbrnaercr nolyuareletr).

Tene$onorpavubr peKoMeHAyercr rrcrorrr3oBarr, AJrr oneparlrBHoro perneHr4r BonpocoB B

cnyqzux, xoraa coo6r{enuc, fiepeaaBaeMlre lo renerfouy, ue rpe6yror AoKyMeHranlHoro
oQopvnenur. Teretf ouorparr.ruaMrr [epeaaroTcr rrec;roxHrre rexcru (lpuua[reHrlr Ha
coBerIaHIIt, 3aceAaHUS U raX 4a,ree).

TeleQonorpauubl cocraBJrf,rorcr B oaHoM 3K3eMnr.[pe u rroAnr.rcbrBarorcq frasofi
A,qulrulrcrpaqliz ,{rvrlrucroro ceJrr,cKoro noce.rleHr4r uJrr.r orBercrBeHHbru vcnorHareJreM.

Ec:ru reletf ouorpaMMa nepeAaerc.rr HecKorbKlrM aapecaraM, ro x ueii 4orNen npr.urararrrcq
cnucoK aapecaToB c yKa3aHueM HoMepoB rele$oHos.

larofi rene$ouorpaMMrr cBrqercr Aara ee nepeAarru.
C:reAyer npoBeprrr npaBr.rnbHocrb :anlrclr releSonorpaMMsr [oBTopHrrM qreHr4eM ee B

KOHqe IIepeAaqri.
Perlrcrpupyercr lr o$optrlrercl relerpouorpauva B ycraHoBneHHoM nop.sAKe.
6.5. Oarclttururoe coo6rqeulre (Qaxcorparurrra) - noJrf{aeMarr ua 6yuaNHor.r HocureJre

Konl4t AoKlMeHTa (nucsuenuoro, rpaSuvecr<oro, ll3o6pa3vren6Horo), nepe4auuoro rro KaHzrJraM

rpaxcur.rumuoil cnr:u.
OaxcuMlrmHas cBq3b Moxer r4cnor63oBar6c.s Arq o[eparr,rBHofi lepeAa. r reKcroB

AoKyMeHToB, Ha[paBnreMbrx B LrHbIe opraHrI3 arJlrr4 14 opraH6r. llocpe4crnou rpaxcunultnoii
cBt3lz [gpeAarorca cryxe6Hr,re r[cbMa, npurtraureHlrs a uutpopuaqlrounr,re coo6rqenua.

OrsercrseHuocrl ga coAepxaHr-re repe4anaenoii unrf opvaqlrlr Bo3Jraraercr Ha
ucnorHr.rTers, rroafoToBHBrxero aoK)44eHT K nepeAaqe.

Paspeureulre Ha flepeAarry AoKyMeHTa gaer flaea A4rrluuucrpaquz !2uxr.rucxoro
ceJlscKoro nocereHvq. flpnen rz nepe4ava AoKyMeHroB ocyuecrBnrrorcr roJrr,Ko c BeAoMa nrrqa,
orBercrBeHrroro 3a aflnapar rf arcr.rvulruofi cnr:lr.

6.5.1. OaxcorparrrMa flo&rexlrr nepnu.ruofi o6pa6orr<e ta perncrpauun B cnyqae Harnqr4.f, B
HeiA cneAyrounx peKBrr3rzroB:

aApecaHr;
floqroBbli r.r l,rercrpouusrfi aApec anpecaHTa:
pefrrcrpaqr.roHHbrt HoMep r.r Aara;
TEKCT;

AonxHocrb ra Qavulua nltqa, loAnr4caBrrrero AoKyMeHT;
ronnlrcb.
6.5.2. tlpu HcnoJIb3oBaHzI4 AaHHofo Bura cBrrsr4 neo6xo4rzlro co6nroaarr, cneAlrorque

rpe6oBaHr,rr:

o6!eM [epeAaBaeMoro goxyueura (rerccr, cxeMa, rparfzuecxoe u:o6paNeurae).' BLInOJIHeHHOTo na 6yuare tfoplr.rara .A4 qepHbrM rIBeToM, He AonxeH rrpeBr,rrrraTL nqTn nr4cToB;



3anpeqaeTct nepeAaBaTb aoKladeHTr,I, coaepxallllre ceKpeTHble cBeAgHIIt II rrHyIO

' lrHt|opMarlrl]o orpanltrleHHoro Aocryfla, a rarcI(e reKcrr,I AoKyMeHToB c floMerKofi ".{Cfl" ra

py KonrrcH bre MarepHa,'rbl:
orBercrBeHHocr6 3a coAepxaHlre uuQopuaqltll B AoKla'IeHTe, HalpaBnteMoM nocpeacrBoM

Sarcr.ruz:Ibuofi cBt3H, Bo3jlafaerct Ha vc[oJIHr{TeJIt, noaforoBl4Brrelo AoKyMeHT, 14

aoJlxHocrHoe nrrqo, efo noAILIcaBIIIee.
6.6. lhau.
Illau - 4or<yueur, ycraHaBnuBaroqufi nepeqeHb HaMeqaeMbIX K Br[IoJIITeHI{Io pa6or uln

ueponpuarufi, ux nocJleAoBareJlbHocrb, o6teu, a raKxe oapeAentloult,tl KoHKperHhlx

r4cnorHIITeneil.
Cocraurrcqauli []'HKTzIMI4 IIJraHa tBJltIorcf, :

Har.rMeHoBaHI4e (cogepNaulte) pa6ortr ulu Mepoflplrtrl{s;
I,lcnonHI4Tenr,;
cpoK rrcnonHeHll';
orverxa o6 ucrrorHoHI4LI.

fllanst pa6or r4rru naeponpllxruft floAnncbrBalorc.fl AoJIXHocTHbIMIt II4IIaMII,

orBercrBeHHlrMr4 3a rrx BbrrloJrHeHrre, c yKa3aHr{eM aarbr noArrllcaHlr.e. lllaHlr, KaK npaBllno,

noAnexaT yTBepxAeHLIrc.

6.7. Axr.
Axr - AoryrraeHT, cocraBJreHH6lfi rpy[nofi luq (xonzccveft) Alr no,4rnepxAeHlrt

ycTaHoBJreHHbrx urrru rparron (npuerrla - [epeAar{r4, rrr{BeHTapI.I3aqI4Ir, c uca]g.r4fl 14 apyrce). AKT

cocraBJrsercr KolIJIerIraJIbHo (ue venee ABlx cocraBlrrer.tit) u o6texrltsHo Qurcupyer
cyulecrByloulre I4nI4 cyrqecrBoBaaurlte co6srral, Qarru u:ru cocrotHlrf, .

6.7 .I. llpu cocraBJIeHIrII aKTa l4cnon*lrorcc peKBI43I4TbI:

HarrMeHoBaHrre opfaHa MecrHoro caMoynpaBneHar ,{rvrclrucroro ceJlbcKoro floceJIeHI'tt -

aBTopa AoKla,reHra (eclu neo6xo4I'ruo);
HAI,IMEHOBAHI49 BIIAA AOKYMCHTA;

aaTa AoKyMeHTa;
perricrpaquoHHuir uouep .4oKyMeHTa;
Mecro cocraBJreELrfl, \rr3^aHrlfl ) AoKl}{eHTa;
rpurf lT nepN4enlir (ecru ueo6xo4lluo);
3afoJIoBoK K TeKCTy;

noAnr{cb.

,Ilaroft aKra .ssrterct Aara cocraBreHfis aKTa u noAnl4caHlrt ero cocraBl'ITeJItMIr.

Ecllr Qoplrofi aKra npeAycMorpeHo ero yrBepxAeHrre ynonHoMoqeHHblM AoJIxHocrHbIM
nr4rloM, ,qarof aKTa .f,Brserct Aara ero yrBeplKAeHlrt.

3arolonor< x rexcry axra $opuynrrpyercf, c floMorqbro orrjlaroJlbHr,x cyulecrBl4TenbHblx I{

orBeqaer Ha Bonpoc6l "o .{eN{?" (axr rexuuvecroft xouuccutz o nprreMe pa6or . .) r'tlu "qero?"
(axr lpuelra-nepeAaqr4 MarepfianbHbrx rleHHocreil). 3aro:ronor< K TeKcry neqaraerct o6uqnm,r
npraQrolr, pacnonaraercr Hrrxe peKBu3LITa "ltecro cocraBneHlrt (z:gauux) gorylteura", cleea
or fpaHr{116r JreBofo noJUr.

6.7 .2- Tet<cr aKTa cocrollT u: 4n1x vacrefi - sgoAHoil ll ocuognofi (rcoucrarzpytoueft).
BsoaHar r{acr6 aKTa coaepxl{T HavMeHoBaHI4e pacnoptalrreJlrHoro AoKyMeHTa, Ha

ocHoBaHuu Koropofo aKTrrplrorcr Sarr, co6rrrue u 4 reitcrsue (n coornercrnyrorqelr naneNe),
ero HoMep u aaTy.

B neo4uoil rracrr4 aKTa B uMeHIrrgJIbHoM laaexe yKa3EIBalorcs:

ocHoBaHlre cocraB.[eHl4t axra (npanonoft H:ru lor<a,rruufi arr; rf axr nltl co6mtle,
nocnyxr{Blree ocHoBaHveM gla cocraueuur arra);

cocraBrireJrrr arra (nepe.rucrrrorc.f, nocre crosa "Cocranreu", c yra:anueM aorxHocrefi,
, rfauurufi z unuqua.non).

Ec:ru arcr cocraBJreH xolllrccueii, nepnoil yra:neaerce SarrflInur flpeAceAarent KoMIrccIrIr,

a 3areM qreHoB KoMrrcclrlr n anrlanuruolr noprAKe. B seo6xoal.rurx cnyqaJlx AonycKaercs



fipIIBOAI4Tb CBeAeHI4t O AOKyMeHTaX, yAOCTOBeprrOrqrrX rI4qHOCTb 14 rrOJrHOMOqr.rr Jrriq,
yqacTBoBaBIIItlx B cocTaBJIeHIIII aKTa, LI ItX aApeoa.

Crosa "Ocuosauue", "Ilpe4ce4are:rs", "r{leHlr xoullccltr", "llpzcyrcrnonanu" nmyrct c
nponzcuofi 6yrer,r.

lara u Irrecro cocraBJIeHI4t, flpocraBrseMbre B peKBH3r4Tax aKTa, aoJtxH[,I coorBercrBoBar6
Aare u Mecry axTr4pyeMoro co6brr[r.

B xoucraurpyrorqefi qacru artra r43Jrararorc s \eJrr4 tr 3aaaqr.r aKTrrpoBaHrrr, cyrqecrBo u
xapaKTep npoBeAeHHoii koMLrccuefi pa6orbr, ycranon:renurre Qarrrr u co6rnur, a raKxe Br,rBoAbr

u 3aMeqaHLIs. KoucrarupyroultuI qacTL 3aKaHrrr{BaeTcfl cBeAeHr.rrMu o KoiruqecTBe 3K3eMnnrpoB
AKTA I,I MECTE I4X HAXOXNEHI,I'.

flprz ueo6xo4r.ruocrr4 aKT Moxer coAepxarb 86180A6r ri peKoMeHAarIHH.
Texcr arra u3rafaerc.{ or rperbefo nlrqa ealrHgrBeHHofo ITJII4 MHoxecrBeHHoro qrcJra

("xol.rzcclrr ycraHoBrrna ...", "npoaepxa noxasa:ra ...").
Ko[a.{ecrno 3K3eMnnrpoB aKTa onpeaen.sercr qrrc;roM 3uHrepecoBaHubrx B HeM cropoH

r.lnr{ HopMaTrrBHbrMr.r aoK}'r{eHTaMr4, peflaMeHTr4py}orquM14 cocTaBneHr4e aKTa.

3rselutrxprr aKTa floAnl4cbrBarorcr BceMr4 qJreHaMr4 KoMrrccar] (ec:rlr arr cocraBrrrcq
xOlrlrccuefi) I,IJIIT cocTaBIITeJItMH I,r, flprr Heo6xoAr4MocTr4, npucyTcTBoBaBrrrrrMr4 JrI4rIaMI{.

flplr nognucauuu aKTa npeAceAareneM 14 rureHaMu KoMr4ccrrrr HauMeHoBaHus lrx
AonxHocreii He yKa3blBarorcr.

Eclu xro-ln6o I.r3 cocraBl{reJreft urra npzcyrcrBoBaBrrr4 x nr.rq He corJraceH c aKToM, oH
no.4nl4cllBaer ero c yKa3aHIieM Ha HaJr.rque oco6ofo MHeHIrt. Oco6oe unenze It3raraercs Ha
oTAenr,HoM nr4cTe, [oA[r4c6rBaeTcq r.r npr4nafaeTcr K aKTy

flpra neo6xo4rzlrocrrr aKT6r noAnexar yrBepxAeHr.rrc.
6.J.3.Ectlr,z' zarcoHoIareJIbcrBoM Poccrzficxoii @eAepaqvu npeAycMorpeHo 03HaKoM.rreHrre c

coAepxaHrzeM aKra nr4rl, yrroMrHyrLrx B aKre, rroA rroAnr{cb, Ha nocneAHeii crpaHfirle aKra
flpocraBnrercr o3HaKoMrrrenbHafl Btr3a "C arrour - o:saxouneu(lr)", fipu SToM yKa3LBarorcq
IraIIMeHoBaHr.rr AonxHocrefi, JrHqHbte rroArrrrcr.i, pacuzQponru nolnr4cefi, Aarbr o3HaKoMJreHru.
Jllrqa, roropr,re sHaKoMsrcs c coaepxaHueM aKTa, rrMeror npaBo He corJracr4Tr,cr c coaepxaHrreM
aKTa B rlenoM r4Jrr.r ero orAeJrbHbrMr4 roroxeHu.sMr4, qro aoJr)KHo 6trrs :a$urcupoBaHo tlpn
O3HAKOMJICHIIU C AKTOM.

6.8. ,{oKraguat, o6rqcHllrerLHar, troscHr.rre.]rbHa;r, aHaJrr.rrr4qecKaJr u clyxe6uaa 3arrucKlr.

.{oxra4nar sanlrcKa - aoKyMeHT, aApecoBaHHbrft pyKoBoar4TeJrro rr coAepxaqufi r43ror(eHr4e
Bonpoca, rpebyroqero perrreHHt, c BbrBoAaMr4 r.r rrpeAnoxeHr4rMlt cocraBr,rrenr.

ClyNe6uar 3anr4cxa - AoKyMeHT, ucnonE3yeMbrfi Ans oleparrrBHoro uuQopuaqlloHuoro
o6rr,reua tte>xgy crpyKTypHbrMrr noApa3AeJreHrrrMz AAulrHucrpaqurr, He HaxoAr[lr4Mricq B

npsMoM IIo.4qIIHeHI{t\.
O6r,qcHuremHaf, 3arrr4cKa cocraBrqercr ,4nfl o66rcHeHr4r $anron, glei4crBr4il xnr4

locrynKoB aoJIXHocrHoro nfiqa no rpebonauaro pyKoBoarrrenr. Kar< npawrlo, o6sscHr4rerluat
:anlrcxa orpopurrercr pyKonr4cHlrrvr cnoco6ou Ha craHAaprHoM llrcre 6ynaru Sopuara ,A.4.

AHa-llmz.]ecxaq 3arrrrcKa - AoKyMeHT, B KoropoM 4aercr rparruft aHanu3 coAepxaHr4q
npo6revsr r.r reHAeHrInu ee pa3Blrt4s, r.r3Jrararorcr BbrBoabr, Aarorc.fl peKoMeHAaur4rr.

floscHtlremHar 3anr.rcra - aoKyMeHT, pa3trcHcrourr4ft coAepxanr.re npeAcraBneHHbrx Ha
paccMoTpeHrre pyKoBoar.tTenro r.rJlt4 BbrlxecTorrueMy opf aHy AoKyMeHToB.

lonnaguax 3anHcKa cocraBluercfl npr.r neo6xo4nrocrr4 yBeAoMJIeHIlq pyKoBoar.rrenr urr4
Bbllxecrotlqefo opraHa o rarux-ru6o rpaxrax z:rz co6rrrlrcx lr Moxer co,qepxarr npeA:ro)r(eHtrt
cocTaBrrTeJrr no rr3nafaeMoMy Bonpocy.

B :anrzcul,tocur or coAepxaHr.rr v. H'a3raqer:as AoKnaaHr,re u c.nyNe6nsre 3alrrcxu Aen.{Tct
na uu$oplraqr.rouHbre Lt orqernbre, a raxxe Moryr rrMerb r4Huquarr4BHHf, xapaKTep.

Texcr analuurqecKofi, AoKna.4Hofi, cnyxe6uofi 3arrr{cKr{ Moxer cocrorrr u: 4ryx uacreii.

, 
B nepeofi qacrl4, KaK npaBltno, r.r3Jrararorcr @axrrt ualr co6[,rrur, nocJryxrzBrrrrie noBoAoM K

HaIIIIcaHI4IO AoKIaAHof 3anucKr4, BO BTopofi - BErBoAbt r{ npeAnoxeHr.rr o KoHKpeTHbrx AeiicTBrrflx,



KOTOpEre, IIO MHeHnrO COCTaBr.rTeJrr, HeOoxOAr{MO npeanpr.rHrTb pyKoBoAr4renro unr4
BbruecTorqeMy opfaHy B cBr3l4 c H3JloxeHHbrMrj oaKTaMH.

3anucxr.r, cocraBnreMbre pa6orulmautr c o6r,flcHeHneM npr4qr.rH [oBeAeHus! npocrylKoB,
curyar\r4i4 (o6r,rcHr.merurue :anlrcru), voryr 6sns o(bopMneHbr pyKonucHrrM cnoco6olr ua
crallaprHoM :rucre 6ynaaru rfoprrlara 44.

6.9. 3aqsreHne - IoKyMeHT, aApecoBaHHbrii AonxHocrHoMy nnqy u coAepxaqr4ii
onpeAeneHH)'ro rpocr6y l{nl{ [pelnoxeHue. Tercr nrc6oro 3arBneHr.u Haqr4naerc s c cy-tu
Boflpoca, o6pauleHr4s ("llpouy paccvorperl... ", "llpoury neperecru..."). @oplra:arueuux -
cBo6oAHaJI. 3asereuue o$opvlrercr Ha craHAaprHoM :rucre 6ylraru $opuara .A4 pyKonr.rcHbrM
vnu neqarHbrM cnoco6ou craHAaprHrrM mpu$rou. 3agereHue noAnucbrBaerct
co6crnenuopyuuo.

6. 10. CreuorpauMa (ayauo3arficL).
Crenorpavva - AocnoBHzu :anucr ycrnofi pequ Bo BpeMr AoKJraAoB r.r apyl.r4x

BblcrynneHufi ua rou$epeuqntx, coBe laHusx, co6paH[rx t4rv 3aceAaHusx KoJUrerrraJrLHLtx
opraHoB, ocyrqecrBJreHHar MeroaoM cretorpa$rzn vn ay ltro3a ucu.

6. i 0.1. Creuorpauna (ay4uo:alucl) xouQepenqrru, coBeulaHltr, co6palur r4ru 3ace1aHtrs.
KoJlllefr4anbHoro optaHa BeAerc.r B ToM cnyqae, KorAa Ha o6cy)KAeHue BbrHocrrcr BaxHbIe u
cJIoxI{bIe Bonpocbl, Koropbre Moryr Bbr3brBarr, npeHuq. Oronqare:Gsrrfi TeKcr creHofpaMMEr
cocraBJltercr Ha ocHoBaHrlu [por43BeAeHHbx ua xouQepenqzz, coBerlaHr.rr4, co6paullu lr:ru
3aceAaHrrri Ko.rrJrerv illrrHoro opraHa crenorpa$uuecxlrx vltu 3ByKoBbrx :allrceil LI

npeAcraBneHHbrx MarepuanoB (Aoxnaaon, cnpaBoK, npoeKroB perreHnii lr rouy lo4o6uoro).
6.10.2. Texcr creHorpaMMbr ao.rrxeH cocrorrb r{3 pa3aenoB, coorBercrByrorulrx nyHKTaM

[oBecrKrr AHs, pa3Aenbr HyMepyrorcq apa6cKr4Mt4 qr.rrppaua. I4slrqlra,rlr u $avulut AoKnaAqr.rKa
[eqaTaloTcc B IIMeHIIT9JI6HOM na.4exe.

6.10.3. ,,{ara, flpocraBneHHM Ha creHorpaMMe, AonxHa coorBercrBoBarb ,qHro rrpoBeAeHr.rt
coBeulaHur, co5pa]dufl UJIH 3aceAaHr4r Korrerr{anbHoro opraHa.

6.10.4. 3nyxo:auucb Meponpuqrufi n A4lrltrlrcrpaqzu o6ecneulrBaer y[onHoMoqeHHoe
lllqo. Heo6xoAlrMocrb 3ByKo3an14cu coBerlaHr.rs onpeAerser orBercrBeHHbrfi 3a opraHr.r3arllrro
COBEIIIAHI4S.

6.1 1 . Orqer.
Orqer - AoKyMeHT, coAepxaquii cBeAeHr.rq o rroAforoBKe, npoBeAeHuu rr rrrorax

BbrnorHeHHr nraHoB. 3aceAaHHi4. KoMaHn[poBor{ 14 Apyrjrx Meponp[qrhf .

Tercr or-reta Moxer cocrorrr, r43 pa3AenoB, noapa3AenoB, []T{xroB 14 rroArryHKr.ots,
Koropbre HyMepyrorcr apa6cKuMr4 qliSpanalr B ycraHoBneuHoM noprAKe.

Orvet 4olNen ItMerb IIoAnI4cI{ v!14 Btr3bt cocraBurereI, c yKa3aHr{eM Aarlr Br,r3l4poBaHltr.
6.\2. Marcpuutbr K Bbrcryn.leHrrro fnaBbr ArqKr4HcKoro ceJrbcKoro nocereHus.
Texcr nr,rcrynaeulr.s hasEr lr.rxrucxoro cer6cKoro tloceJreHrrr o0opMrrercq ruplr$rou

pa3MepoM 16 nr, o6uvHrrM HaqepraHr{eM (neNlrpnml), c Mer(crpor{HbrM rznrepealolr "rouuo
20", ua 6ylrare $oprraara A.5.

Texcr nsrcryueHrrr Moxer 6lnl o$opnrnen B Br.rAe re3rrcoB, r.rusopuaquouuoii cnpaaxn,
rrpr{BeTcTBeHHofo ulrrr BcTynr.rTelBHofo cnoBa.

Te:lrcu nucrynlenur haeu ,{rrtKr.rHcKoro ceJrrcKoro noceneHr4r AoltxHbr co'4epxarr:
Bcryrrrrrenr,Hyro vacrs (sarxuocrb r.r aKryaJrbHocr[, TeM6r, qenr4 BbrcrynJreH4fl, 3alla-qirT

conerqauua);
ocHoBH)'ro uacrr, (ana-nfi: coAepxanrz.{ npo6leu; oqeura oSQenrlrBHocrr4 npuHsrhrx paHee

ynpaBneHr{ecKl.lx penerurfi n lteponplrrrltfi no }ix peanrBaLII{It; BbrrBneHHbre HeAocrarKr.r u rix
npllqr4Hbr, npeAnoxeHr.rr, HarrpasneHHLre Ha ynyqIIIeHI{g floroxeHr4r Aen B cooTBeTcTByrou]eii
cQepe; nporuos pe3ynbrara lrx p eatnsauuu);

3aKnroqurerbH),ro vacrr (nlrno4sr; nporHo3 o roM, KaKyro nonb3y rrpr,rHecer rrpeanaraeMoe
perrreHrre; nepBooqepeaHbre 3a4asr4, Koroprre ueo6xo4lruo nrmolunrl).

tr4utf opuaqrzonnbre cnpaBKrr Anr nolforoBKr4 B;rcrylneHr4q fraBtr lruxnHcxoro
ceJI6CKOtO rOCeJIeHItt AOJIXHbI COAep)I(arb:



TOrrHOe HaI4MeHOBaHI{e TeMbI COBeUIaHr4g, efo IIeJII4 V 3A!.AqU;

$arro:roruvecrJro (clpanovnyro, crarzcruqecKyro, rpa$zvecxylo) uu(fopuaqrro no oyrr{
BOrrpoca, HaMer{eHHofo K paccMoTpeHI4Io;

cpaBHuren6Hbrf alrzurr43 rro KaxAoMy Bonpocy, HaMeqeHHoMy K paccMorpeHr.rrc;
uepeveur, npo6leMHbrx BonpocoB, HeraruBHbre nprrMepbr;
cyulecrByrorrlr4e Bapr4aHTr,r peueuur npo6:reuuux BonpocoB, rro3r4TaBHbre rrpvMepLt;
lpelnaraeMbre Bapr.raHTbr peueuua npo6:reuuux BonpocoB.
Tercr npueercrBeHHofo cnoBa Anr [oAroroBKr.r BbrcryrrJreHr.rr flansr lrvxuucroro

cejrbcKoro noceneHrrr AoJTxeH coAepxaTb:
Bcryrrr4Tenr,H)'ro qacrb (npusercrnue yqacrHr4KaM Meponpr4rrrs, ero rroJrHoe

Har.rMeHoBaHr{e, arryalruocrr) ;

ocHoBHylo .racrr (ucropzrl Boflpoca, $axro:rorzveclcyro zn@opuaquro rro reMe
MeponpruTr.rs, lpo6lerrlulre rz (lr,rr) lo:urznnue npravepu);

3aKnroqurenbH)'ro vacrl (o6parlleuve K yqacrHr.rKaM Meponpr4rrx{, yKa3aHr.re 3Haqr4Mocrr4
Meponpu.flTur Anr efo yqacTHrrKon, noNe:ranaa).

Texcr ncrynureJrbHoro cnoBa Arq rroAroroBKr4 BbrcrynneHrlfl f.nanu lruxlrucroro
ceJr6cKofo noceneHr4r AonxeH coAepxaTb:

BaxHocTb LI aKTyanbHocTb TeMEI;

KparKlro xapaKTepr4cruKy npo6:reu (aocruNenuft);
KparKr4t nepeqeHb 3aAaq, Koroprre 6yA1'r nocraeleulr;
o6panleulre K yqacrHr4KaM coBeulaHHr o ueo6xo4rztroc-t pe?u]f^ii:,arJ4u nepBooqepeAHr,rx

3anas.

7. IIIraunrr rr RJrrcql.r SJreRTpoHHbrx nognuceft

7.1 . Ha goxyuenrax, rpebytoqux oco6oro yAocroBepeHrrr noAJrlrHHocrrr, craBltrcr leqars.
7 -2. l.r.nnpouawleHat orMeroK o nonlrqeHliH, perlrcrpaqr4lr, npoxoxreHr.ru u ucnoJrHeHrrr.i

AOKyMeHTOB, ApyfHX OTM9TOK C[paBOrrHoro xapaKTepa [pr.rMeHrroTcr cooTBeTcTByrorque
IIITAMIIbI.

7.3. I'lsroroereur.re neqarefi rr rrrraMfloB, ueo6xo4r.rvux 4:rx o$ecrevenur AesrerbHocrr4
Aglruslrcrpaqllr, npor.r3BoAurcs no pa3pe reHr4ro fnaru A4lrrznucrpaqlrr4.

7.4. tr4zrotosreHHbre rreqarv 14 rrrraMnrr, B ToM qr4cire Qancuulue, yqur6rBaJorct
ylorHoMor{eHHbrM nvqoM B cnerlr4anbHoM nrypHane r.t Bbraarorc.q IIor noAnr4cb pa60ruurav
Agnlruucrpaqlru, orBeqaroullrM 3a r,rx ucrro;rr,3oBaHlre u coxpaHHocr6.

7.5. B A4lranucrpalll4lI nerlarlr Lr rnraMnrr xpaHrrcr B Hecropaeusrx uxarfax zlru cefi$ax.
Oreercrgeurrocrr r.r KoHTponb :a co6:*o4euzeM nopf,aKa r4crorb3oBaHris u xpaHeHus

ne-rarefi 14 rrrraMrroB Bo3.rraraercr Ha ynonHoMoqeHHoe ruUo.
Pa6orurar< A4ulruracrpaqur4, KoropoMy 6u:ru nslgaulr reqarb r.rJrr4 [TaMll, flptr

oceo6oNgeuzu or AonxHocru o6r:an cgarr rix ynonHoMoqeHHoMy nr{qy.
7.6. flplture4ulre B HeroAHocrb I4 aHHynr.rpoBaHHbre rerrarr{ r{ rrrraMnLr Bo3Bpaularorc.s

ynonHoMor{eHHoMy nrrqy rr yHr4riroxarorcq rlo aKTy. B Nypua,re yqera rpocraBmrorct
cooTBeTcTB)'IOU{r4e OTMeTKU.

llr yuzvrorxenlrt npllrrreAlullx B HefoaHocrr u aHHynrrpoBaHHr,rx neqarefi 14 rrrraMrroB B
Aguuuucrpaqlrlr c03Aaercq KoMuccrrr.

7 .7 . 06 yrcpe flerrarr.r, [rraMna, $axcl.rlrune He3aMeA.]rureJrbHo craBurc.s
ynorHoMorreHHoe JrHuo, Koropoe, B cBoto oqepe,46, uuSopul.tpyer o6
AAMHHvcTpaUut4.

7.8. llpu lepeAaqe sreKrpoHHrtx aoK] leHroB Ha sneKrpoHH6rii
opraHr43arluIl, a raxxe 4,rr o6l,reua 3nexTpoHHbrMr.r AoKyMeHTaMv rro cr4creMe
n Aguznucrpaqrru ficnonb3yerc yculrouHas xralu$lrqllponauuas 3fl
(DegeparrHoro 3axoHa or 06.04.201\ Ns 63-<D3 "06 e:rexrponuoii no4nlrclr ".
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8.2.2. KoppecnoHAeHIIIzt, HalpaBneHHtuI no noqre, Irocrynaer B oraeneslre no'IToBol
cBr3r4, orKyAa :a6rapaercr )TIonHoMoqeHHbIM nI4IIoM fioa noanl4cb B peecrpe, c yKa3aHI4eM

Savaruu, .4arlr rr BpeMeHrr nonyr{eHIzt.
llplr npnerue KoppecnoH4eHlllrll or HapoqHbrx I'I KypbepoB B pa3HocHofi rultre (peecrpe)

ornpaBr.rrens craBr4"tcfl rroAnr{ct, pa6oruura, npI4IxIBInero AoKyMeHT I4JII'I Ha BTopoM 3K3eMnnqpe

(Korl]rri) AoKyMeHTa craBLITct IuraMrI c yKa3aHI'IeM aar6l npl4eMa aoKyMeHTa'

.{ot<ylreurlr, nocrynarcq}Ie Qellgterepcrofi cB.f,36lo, aocraBrslorct HelocpeacrBeHHo
ynonHoMorreHHoMy nl4qy. YroilnoNroqeuuoe nlrqo noryl{aer $ensgr'erepcxyro no'rry,
pacnr4c6lBaeTc.[ B oIII4Ct4, CBeptt KoppecnoHAeHulrrc no KonlrqecrBy, aapecaraM. Holrepa na

KOHBeprax AonxHbI coBIIaAarB c HoMepaMI{ B o[I'IcI4.
Tererpanr"rsr flocrynalor rlpoBaii,4epy qaSponltx ycnyf u no Mepe flocrynneul]t

nepeAarorcc ynonHoMoqeHHoMy JlIIuy noa noAnltc6, c npocTaBneHlzeM AaTbI II BpeMeHlI npIIeMa.

Te:rerpauuu, rrocrynl{Blxl4e no oKoHqaHI4u pa6o'Iero gn.a (uocle 17:00), npzullvanrcr
aexypHbrM. B naqane cneayrouero pa6overo ,4Ht AaHHbIe renerpaMMbl nepeAarorct
ynonHoMoqeHHoMy nIrIIy ant opraHLI3aIIIIIT aanhHefirrleii pa6orbl.

8.2.3. 3nexrpouHbre coo6ueHru, flocrynalorque na otfuquansurrii aapec 3neKrpoHHoi

loutsr A4lrlruucrpaunn, npllHl4Malorct B pa6ory ynorHoMoqeHHBIM nITIIOM B COOTBeTCTBI'jIH C

tr4ucrpyrcqlrefi.
8.2.4. 3rexrpouHrle AoKla{eHTbI tr 3neKTpoHHEIe Konvl4 AoK)MeHToB, nocrynalorque

locpeacrBoM crlcreMEl M3!O, e roM qlrc.rre AoKyMeHTEI c noMerKoft ",{C[", perucrpl4p]'Iorct
ylonHoMoqeHHrIM JIIIIIoM c ItcIIoJr63oBaHI4eM cr{creMbl ",{e:ro" u I{M npr{cBalrBalorcs BXoAturI'Ie

perr.rcTpaUr4oHHble HoMepa c yr{eroM o6rqeii (eAuuofi) perxcrpaUllll BXoAfIqefi

KoppecrroHAeHrIr4r.r B npeAenax KaJIeHAapHof o foAa.

.{alsuefturar pa6ora c 3neKTpoHHLIMI4 AoKyMeHTaMI'r - I4x paccMorpeHlre' noAroroBKa

peso:1oqufi (nopyuenlrii), noanllcaHLIe pe:olroqtdl (nopyueulifi), AoBeAeHI'Ie Ao I4cnonHl{renei4 
'

noafoToBKa oTBeToB, BBeAeHIte oTrIeToB 06 ltcIoIHeHI4I'l, CrrUCaHIre B AeJIO - OCyUIgCTBnteTCt

TOJ1bKO c r{crroJrb3oBaHr{eM CLIcTeMbI ".IIeiIO" 6es CO3AaHIM Konllfi 3IgKTpoHHE'Ix AOK)a{€HTOB Ha

6yvaNHov Hocr{Tere.
flpu neo6xoAui,'rocrll I{JII.I rto flopyrreHu]o AonxHocrHoro nIrIIa AoKyMeHT Mo)I(er oblTr'

pacnerraraH Ha oyMaxHoM Hocl4rere, Ho B aa,'IbHefiugM TaKaq KoIIII' 3neKTpoHHOfO AOKyMeHTa

B coorBercrByrouee Aeno no HoMeHKnarype Aen He nplro6rqaercr.
8.3. flplreu u [epBIzrIHarI o6pa6orKa nocrynarcqlrx aoKyMeHroB Ha 6yMaxHoM HocI'Ire]Ie.

8.3.1. Bce nocryrlarcuue AoKyMeHrr,I (ne:anucur,Io or cnoco6a llx AocraBKn) npoxoatr
nepBur{H}To o6pa6orry !I pacnpeAeneHI.{e y[onHoMoqeHHbM nl.lIIOM.

8.3.2. B npoqecce nepBlrqHofi o6pa6orKt4 KoHBeprbl (6an4epolu) npoBepslorct Ha

rlenocTHocTb ynaKoBKH, [paBI,IJIbHocTI' aApecoBaHus u AooTaBKI'I AOK]MeHTOB.

Bce nocryrunur{e KoHBeprbr (6aH.qeporu), sa r4cx,rloqeulreM HMelotqltx rloMerry "JllruHo",
BCKpETBZIIOTC' Anr npoBepKn KOMrrJreKTHOCTr.l U TIeJTOCTHOCTIT AOK)MeHTOB, a TaKXe Ha]VqVs.

yKa3aHHbrx B HHX flpunoxeH R.

Oulr6o.tuo AocraBneHHtur KoppecnoHAeHrlr4r nepecLulaerct rlo Ha3HaqeHI4]o I4JII{

Bo3Bparlaercs ornpaBrrrenro. Ilprz erolt Ha KoHBepre npocraBrserct 6yxnennrrfi uuaerc "O3" -

" oulr6o.{Ho 3acnagHar".
floqrogrre ornpaBneHl.rt, I4Melouue crpaHEblii 3allax I'IJIIT uBer, [pe,4nonoxureJlLHo

r4Meloque BJIoxeHIrt, He xapaKTepHble arc norlToBr,Ix ornpalleHufi, He BcKpblBalorcs. O

flonyqeH[ri floao3prrrenbHoro floqroBoro orrtpaBneHu.f, AoKJIaabIBaerct frase AaNIl4uucrpaqliu.

8.3.3. llpu nocrynneHur4 BxoA{rqero AoKyMeHra B noBpe)KAeHHoii yrIaKOBKe, noBpexAeHI'II'I

caMoro AoKyMeHTa HJII{ ero npvnoxeHui, flpll orcyrcrBl4lr B KoHBepre (naKere) AoKyMeHTa, ero
IIaoTI,I I4III npuJloxeHl4fi K HeMy, a TaKXe IIpu oTcyTcTBI4I4 TIOAIII{CII I{A BXOA'LqEM AOKYMCHTC

cocraBJuercr aKT B aByx 3K3eM[rspax Ha 6yMaxHoM HocHTeJIe. llpu perltcrpauul{ TaKoro

AoKyMeHTa e PK n cucreNae "!elo" n nole "flpuveuaul4e" Aeraercs orMerKa 06 I4Melolquxct

NOBDEX.IIEHI{'X.



Oaran grgelrr:lf,p aKTa BbrcblJlaerct ornpaBllTenlo, BTopo[ BMecre c BXoatuII{M

aoKyMeHToM nepeAaercs Ha perncrpaqfirc (ecru perzcrpaullr noslroNna).
8.3.4. Kounepru (naxerrr, ynaronxa) rB.[s]orc.rr neo'lrervrrerrroii qacrbro BXoItIIlI4x

AoKyMeHToB. flocre :anepueuu.r pa6oru c AoKyMeHToM KoHBepr BMecre c aoKyMeHToM
nocryflaeT Ha xpaHeHrre B ,4eJro u yHr.lr{Toxaercs nocre ucTerreHrrq cpoKa xpaHeHI.I.[ ,4oK)'r,IeHTa.

Kouneprrr (naxeru), rrMerorque orMerry "Jluvuo", He BcKpbtBalorct, na r<ounepre (narere)
npocTaBnreTcr rrrTaM[, Ha KoTopoM yKa3brBaeTct aaTa nocTyrlneHl1q., 14 oH [epeaaeTcq
HerrocpeAcrBeHHo a,qpecary.

Ecrlr npn BcKpbrrrru KoHBepra o6uapyrxunaerct orMerKa "JIu'Iuo" Ha caMoM AoKyMeHTe,
raKofi AoKyMeHr perrrcrpt4 pyercr n pa6oveu oprAre.

8.3.5.,{oxyr'.renrbr, nocrynlrBrxne o A4uuuucrpaqlrrc, ynonuoMoqeHHoe nl4uo coprxpyer
no aApecaraM, pyKoBo4crByrcr pacnpeaeneHrreM o6asannocrefi, Ir onpeaenfler AoKyMeHTbI,
noAnexaqtl e p9f rzcTparlr4u.

8.4. Perucrpaquc BXoA.IIIHX AoKyrvIeHroB.
8.4.1. llepnuvuaa o6pa6orKa rrocryrruBrrrrix s Ap{uuucrpaquro AoKyMeHroB 3aBepllaerct

llx pacnpeAeneHrzen (coprzpomofi) ua perucrpupyeMbre, Ho rloAJlexarque penrcrpallun, a raxxe
YTII4TbIBAEMI'IE .

K aoxryeurau, He noanexarqrrM pefncrpalllll4, orHocsrct aoK)4\,IeHTbI, ue tpe6yrorqtle
rrcrroJrHeHr{r u co.4epxaqrre ra urf opuaqurc, ucnonb3yeM)'}o B cnpaBorIHbIx qensx.

Y.rurrrsarorcs 6e: perucrpaquu:
KOHBeprbr c orMerKofi "Jlu.ruo", He noAnexarlrre BcKpbrrr.{ro;

npurnarneHr.rr Ha pa3nrrqHbre Meponplrrrrrr (cnexrarcu,, KoHrlepr, cfloprlrBHble Marql4 I.r

-^-.., -^ -^^.. ^-\.rurYrj/ rruAwwnwv./,

rrepBr{qHbre aoKyMeHTr,r 6yxra,rrepcrcoro yrlera (cqera, KBrrraHrlr.rr{, HaKJIaAHrIe, cMerbl Ir

aPYroe).
He yulrrlrrarorcs 14 He pefucrpup)'rorcr:
no3ApaBrrrenbHE'Ie orKpbrrKr4 14 TenefpaMMbI, co6o,le:uonana.*;
leqarHrre 31aHus (rnlrru, ra:errr, xypHanbr, c6opuuxr.r, Kara;Iorlr t4 ToMy [oao6Hoe);
KoMMeprrecKr4e npeAnoxeHur, nocTyrrrrBrure 6es conpoeoAnrenbHbx nl4ceM;
peKjraMHr,re npoc[eKT6r, Karajrorrr r] Apyrr4e peKnaMHbre Marepnanbl, npezcKypaHTbl IIeH Ha

TOBapbI 14 ycnyrn.
8.4.2. Perlrcrpaqrrr BxoArrqlrx AoKyN{eHToB, He3aBr{crrMo or cnoco6a IIX AocraBKI4,

ocyqecrBnrercq oArrH pa3 B npeAenax BbraereHHbrx aoKyMeHTo[oroKoB.
Peracrpaqlrr trocryrrrrBrxlrx aoKyMeHToB flpor{3BoAr.rrcr nyreM BBoaa nHabopMaIIIiIr o Hax

B crrcreMy ",{eno". Perlrcrpaulrouslrfi HoMep ,qoKyMeura t|opurapyercl{ aBroMarLIqecKLI

cucreMofi "flero", r coorBercrBlru c ru6pauuofi rpynnofi aoK1,l,leHroB.
Ha xanrAolr aoKyMeHTe, 3a LtcKrIor{eHI.IeM AoKyMeHToB, rIocrylI4BIIrI4x n Qopue

3neKTpoHH6x AoKyMeHroB (lr elerrponnux ronlril aox),NreHroe), B [paBoM HI]xHeM yrny
nr4rleBofi cropoHr,r nepBofo Jrr.rcra flpocraBnrercr orMerKa (perlrcrpaqltouttuil urrarran) c
yKa3aHr{eM aarr,r, Bxoarulero perncrparluoHHoro HoMepa. l[raun ue aonxeH HaHocr{rLcs Ha

TeKCTOByTO qacTb AoKyMeHTa.
Peructpaqur Bxorru-lux ,qoKyMeHToB ocyulecrBnrercs B AeHr' r4x nocryflneHllt I,IJIII Ha

c:reAyrcrqufi pa6oqufi AeHb.
8.4.3. Ha KoppecrroHAeHur.{rr, [ocryn].rBrrreir Hapo.{HtIMu, Kypr'epaMll, rpaxaaHaMlr, ao

15:00 reryruero aHs npocraBrqercr, npu neo6xo4r.rMocrr.r, rrrraMn o flonyr]eHuu c reKyuleir Aaroft
nocrynneur.rr. Ha roppecnon4eHrlr.rr{, nocrynHBrxefi nocre 15:00, npocranrrercr uraMn c aarofi
cnea)rorlero pa6oqefo AHs.

8.4.4. ,{oryrrleurbr c rroMerKaMrr "Cpovuo", "Becrna cpo.{Ho'r, "Bpyuurr ueve4:reuuo" lr
TeJIerpaMMBI o6pa6arbrBarorcr rr perr4crpr4plrorcr He3aMeAnrrrenbHo.

, 8.4.5. llplr perucrpaqrrr.r BxoArrqefo AoKyMeHra B crrcreMe "le:ro" n PK Aorryesra
BHOCCTCT Cne.4yrorq[e CBeAeHr{r :

perlrcrpauv oHHr,lfi uouep (nxoaquufi) nocryfineHlrr (rpocraelrercr aerolrarl,Iuecr<r.r):



r',Ji

Aara nocryrrneHrrr aoKyMeHTa (rpocraurercr arrouaruuecrlr);
KoppecnoHAeHT (oprau, oprauu:aqfir - aBrop 4or<yueura);
perrrcrparlvoHHbrii HoMep nocryrrrrBrnero AoKyMeHra;
Aara nocTynr.rBrxefo aoKyr\f eHTa;

$avurlut u unuuvalrbr lttrua, noarrr{caBrxero aoKyMeHT;
cocrar (ro:ruuecrBo JrprcroB ocHoBHoro AoKyMeHTa rr KoJrrrqecrBo npllroNennfi, o6uee

KoJr qecrBo llrcroe npn,roxeu u fi);

Safir .qoKWeHra (snerrponnaa KonLIt .4oKla4eHra);
BI,IA AOCTABKI4;

aApecar;
coAepxaHrre (:aro:ronor r rercry).
Ec:ru sxoasrqr4ii .4oKyMeHT flocryfllrn ua 6yrraaNnou Hocr{TeJre, To Arr noryqeuuq

3neKTpoHHofi Konrrrr AoKyMeHTa oH AoJrxeH 6rrrr orcxauupoBaH. B [paBoM HIixI{eM yfny
ruruesofi cropoHr,r flepBofo lucra 6yuaxnoro AoK]MeHTa npocraBnrercfl pefucrpauuoHHbrfi
rrrraMrr c ).Ka3aHr4eM Aarbr, BxoArrqero perrrcrpaqrroHrroro HoMepa. floc:re groro AoKyMeHT
cKanr4pyercs u n PK npnnpennrercfl 3neKTpoHHaJr Konvr AoKlMeHTa c npvnoxeHr{rMu (nplr lrx
uuruuuu).

He cxauilpyrorcr r{ He npvKpefln.f,rorcr K PK cneAyrouue aoKyMeHTbr:
lpznaraeMbre K rrr.rcbMaM HoTaprraJlbHo 3aBepeHH6re, a TaKxe crrrrTbre aoKyMeHTbr,

3aBeper{Hbre noarrrrcbro ro;rxHocrHoro Jrzrla rr reqarbro opraHrr3auun, B ToM rrricJre cyAe6Hbre
peuenrrr (n nocreaneu cnyrrae cKanupyercr roJrbKo rrepBtur crpaHr{ua 4oxyuenra);

AoKlMeHTbr, r4Meroqfie B cBoeM cocrase o6r,eN4Hbre crrr4Tbre npunoxeHfiq (bponrrcprr,
KHlrrrr, ra3erbr, xypHanrr ra rar 4a:ree) o6sei{oN{ cnrrure 50 mcron;

AoKyMeHTbr, o$oprr.raenuue Ha Jrr{crax $opvara, npensrurarorqero 44;
Hecrrrrrbre (uec6pouropoeauuue) 4orluenrbr r4nrr npunoxeHrrq K HI4M o.reHr 6orumoro

o6r,eva;
4oryueuru, o$opr,rnenHue na 6yMare HecraH,qaprnoii ronquuH (rrreuee 30 r/u2 u:ru 6o:ree

200 rh"r2).
8.4.6. llpu perucrpaqnv AoKyMeHTa, rB;rrrorlerocr orBeroM na ficxoAsulufi Aor(yMeHr I4J'ILr

npucnaHHoro B AonoirHeHr4e K paHee Ha[paBneHHoMy aoKyMeHTy, e PK aeraerc.s
coorBercrB).roulaJr ccbrnKa (cBr3Ka).

flpu noryvenr.rlr AoKyN4eHToB no oAHoMy r{ ToMy xe Bonpocy 3anoJrr{rrorcr nonrre PK co
ccbrnKoii (cBffKofi) Ha exoA.[rql4[ HoMep rr Aary npeAbrAyuero AoKyMeHTa.

8.4.7. Bxoqsqufi 4or<1'lrenr, ue:aBriclrMo or rofo, n raroii $oprr.re on nocrynlrn (6yrraNuofi
HJtIt 3reKTpoHHoft), ro4:rexnr perrrcrpaqr.r[ Tonr,Ko B ToM cnf{ae, ecnu ero KaqecrBo rro3BoJrf,er
oAHo3HaqHo u 6egorltn6o.iHo npoqurarb reKcr AoKyMeHTa u rroHrr; ero coAepxaHrre.

Eclu na perncrpaur4ro nocrynrrn ,qoKyMeHT HeyAoBnerBopr{rglrrHoro KaqecrBa, To
ynonHoMorreHHoe nrrrlo HMeer npaBo orKa3arB B perncTpaqurr AaHHofo AoKyMeHTa c yKa3aHr4eM

npfiquHbr oTKa3a.

EclLr goxyueur coAepxr.rr noMerr<u "Becrua cpovuo", "Cpovuo", "Bpyvurl nelreAneHHo"
HJII4 l,I3 TeKcra .[oK]n4eHTa cne^[.yer. qro oH corepx r cpoqHoe nop]qeHne unrr coo6ueH e.

Tpe6yrouee Herr.re4leunofi rlepeAaqB, ro raKofi Aor{yMeHT pefrrcrpHp}'rorcr, HeB3r4parr Ha ero
HeyAoBnerBopr.rreJrbHoe KaqecrBo, o qeM Aenaercr coorBercrByroqar orMerKa s PK s
"flpuuevanuu", r4 HanpaBJrrerc.f, n pa6ory.

llpu cKaHrrpoBaHr.u4 6ylraNnoro AoKyMeHTa neo6xo4r.iuo pyKoBoAcrBoBarr,ct
cneAyrouIHMrr IIpaBr4naMr,r :

cKaHupoBarb crpaHr{rlEr AoKyMeHTa B npaBr.rnbHor1 nocneAoBarenbHocrr,r;
He cKaHrrpoBaTb noBToprnullrecr cTpaHr.rrlbr;

He cKaHr.rpoBaTb nycTr,re (qr4cT6Ie) cTpaHI.Iubr;

He cKaHrrpoBarr, o6oporHyro cropoHy nocneaHero nlrcra AoKlMeHTa, B HnxHeft qacrr4

Koropofi yKa3aHbr O.14.O. u reneOoH rrcrroJrHr4reJrr AoKyMeHra;



rrpr.i Heo6xoarrMocru r43Meuurb oprreHTaur4ro (nonepnyrl) crparurlrr cKaH-Korrr.ru
AoKyMeHra Anr yAo6crBa rrreHr4q.

.{or<ylrenru, HanpaBneHHbre rro cucreMe ",{eno" c HapyrxeHtreM ycraHoBrer{Horo loprAKa
3a[o.]rHeHr.rr peKBr.r3rrroB PK, n rov q]rcJte He rrMe]oque $afila snerrpoHHoro AoKyMeHTa
(elexrpounoft Konr{r4 AoK}a{eHra), ne pacctrarpuBarorcs Ao ycrpaHeHru uapylen*t fi.

8.5. Ilocre perncrpaquv AoKyMeHTrr, nocrynr4Brrrt,re ua 6yuaxuou Hocr4TeJre,
HanpaBnrlorcq lro cr4creMe ",{elo" e 3reKrpoHHbre ra6llueru pyxonoA[Teneii.

Pacclrlra AoKyMeHToB c pe3onroqneil o6ecne.rr4Baerc.f, c r4cnoJrb3oBaHr4eM crlcreMbr
"lero" ynoluotroqeHHbrM -rrr4rloM.

8.5.1. .{or<yuenrlr ua 6yvaxustx Hocr.rre.[sx (rponae o6parqeHrzil rpaxt4au B rtr.rcbMeHHoii
t|opue) xpanarct y ynonHoMoqeHHoro n!rqa. B cnyuae ueo6xo4rzlrocru rroAlrr.rHHlrK AoKyMeHra
Ha 6yuaNtrou HocLITeJIe c fipunoxeHusMrl, B ToM qIlc-]re I4 Ha MareplzanrHrtx HocrrreJltx,
nonyaraer orBercrBeHHLlfi IIcrIoJIHIrreJ]b. IIpu ua,rr.rwru HecKoJrbKux ucnorslfeleii ocraJrbHbre
co[cfioJ]Hrrre-[ri 3HaKoMrrcr c coAepxaHrzeM Iot<yMeHra B clrcreue ",{e:ro".

8.6. Perucrpaqlrt AoKyMeHToB, zMeloqrlx orpaHI4tII4Ten6H)'Io rIoMerKy.
8.6.1.llpu perucrpau[r.r AoKyMeHroB c noMerKofi "!C|I", locrynuBrrrux no M3,4O, PK

Qopvrupyercr aBroMarar{ecKu c orMerKofi 06 orpaxuqeHuu Aocryna ",{CI" lr npr4cBoeHr4eM
BxoAsulero peru crpaurroHHoro HoMepa c yr{eroM obrqeft (eAuHot) perzcrpaquu BxoAqruefi
KoppectloHAeHrlltu c noMerKofi ",{Cil". Bce nocry[r.rBurre Safi:ru no4rpenrrrorcs B KaprorrKy
aBToMarr.rqecKrz. Ynoluol.roqesnoe nrrqo flpoBeprer peKBr43rrrbr AoKyMeHTa B coorBercrBr.ru c
npI.IKpenneHHbrM Qafilorr.r, HaJrr4qr4e noMerKu ",{m cnyNe6noro rrorb3oBaHr.rs" ua elexrpouuou
AoKyMeHTe, HaJ[Ique npvJlox(eHr.rf ]r rrx cooTBeTcTBr{e 3arrucrM B ocHoBHoM AoKyMeHre
(conponoglrrelluol,r nucttre)

8.6.2. ,{oryueuru ua 6yuaNulrx Hocr4rer.sx, rrMeroqr4e rroMsrKy "lCfl" perr.rcrpupyrorcr
ylonHoMorreHHbrM JrrzrIoM B crzcrelre "!e:ro".

IIpz peurcrpaqfilr Bxo4ruero AoKyMerrra c irouerxofi "[:rr cnyxe6noro noJ'rrroBaHru ,
nocryur4Brnero na bytraNnolr HocrrreJre, yrorHoMoqeHHbrM JrrrrloM B cr4creMe ",{elo" co:4aerca
PK c asroN4aruqecKr.rM orpaur.rqeHaeM Aocryna ",{Cil". flpoue4ypa perncrpaqr4r.r npoxo,4rir
aHaJrorlqHo penrcrparlr{u AoKyMeHTa ua 6yuaNuou Hocr.rre-rre 6eg nouerxu ',AC[I" e
coorBercrBr4r.r c Hacro.flqeft I4ucrpyrqull.

Ilplr na:rlruur.r npr4noxeHlrfi B Br4Ae Aricxa ($lelr-uaxonlneru, x(ecrKr.re r.r MarHr.rrHbre
gucrz, CD-R, DVD-R u r.a.), coAepxaqrrx cnyNe6uyro nu$oprraaqlrro orpaHurreHHoro Aocryna,
a raKxe clIr.{BoB, 3aBepeHHbx t4 cxpelrnenHbrx flerrarrlo, npluoNeulrii e Qopuare A.3, a rarxe
rele$ounrx cflpaBorrHltKoB r.t uutx o6:senrubrx lpunoxeHlrfi s PK sHocrarcs conpoBoArrrenbHog
IILICbMOJ a rlprrnoxeHr.It BMecTe c .4oKyMeHToM flepeAa]oTcr KoHeqHoMy ItcflonHr.rTenro qepe3

Nypuu yvera lClI 4oxylreuroe.
8.6.3. 3aperr.rcrpupoBaHHbre aoKyMeHTrr HanpaBnrrorcr Ha paccMorpeHrre r.r BHeceHr{e

pe3onloqlru, ro cucreMe ".{elo", e 3neKTpoHHbre xa6usersr pyxoaogure,refi.
flocre nHeceuut pe3oJlloqun paccrrnKa AoKyMeHToB r.rcnorH[TerqM o6ecneqlrsaercq

ynonHoMoqeHHbrM nurloM.
Bcq AanrHefixrar pa6ora c 4oxyl.reHTaMrr ocy lecrBJUrercr B cucrelre ".{e:ro".
8.7. Opraulrsaqrr pa6our no perncrpaurrr.r r{ orflpaBKr.r aoK}a.reHToB.
8.7.1. YnonnouorreHHbru nrrrloM ocytqecrBnsercr ornpaBKa IoKyMeHToB, B ToM qr.rcre

rrMeroqrix rroMerKy "!ClI", no4nucauulrx flaaofi lqqKuHcKoro ceJrbcKoro noceleulla, flaeoii
Agrtrauucrpaquz H r4HbrMr4 ynonHoMoqeHHrrMr.r AoJr)nHocrtrbrMr-t JrurIaMH, a raKxe ,4oKyMeHroB
ro o6parqeulrrM rpaxAaH. Yse,qoN4reHr4.s rpaxAaHaM o paccMorpeHr.ra o6parqeulii;i,
rrocrynr]Brur4x IIo 3neKTpoHHofi no'{Te, HanpaBnrrorcf, aApecary B gneKTpoHHoM Br4Ae

)rfloIHoMor{eHHr,rM nrrrIoM.

floryrr.renrsr oTnpaBnsroTcs noqToBofi, tpell4lerepcroil cBr3bro, c noMolqbro opeAorB
3neKTpoHHoi cBs3u, [o clrcreMe M3!O. OrnpanKa aoK]a4eHroB no cracrelre M3.{O
ocyqecrBnrercr B coorBercrBrrr4 co crlrcKaMr.r, $opvrlrpyeulrlru Mr4Ht4crepcrBoM qz$ponoro
pa3Bvrrrt, lrurfopvaquouuux rexuolorufi 14 cecgu Pocroscrofi o6lacrlr.



Ilplr ornpaere AoKyMeHToB Qensgterepcrofi cBs3bro r.rcnorHnrent o$oprr.rrrer pK,
npocraBrser BLIA ornpaBKl4 I4 nepeaaer AoKyMeHr ua 6lvaNnorvr Hocr{TeJre ynonHoMoqeHHoMy
nuqy, Koropoe AeJraer coorBercrByrouyro orMerry s PK e cucrer4e ,,!elo,', yrraKoBbrBaer B
oQoprr.rlenulrri KoHBepr.

Penesue o cnoco6e AocraBKr4 AoK)'tr{er{ra, Br.rA rroqroBoro orrtpaBneHu.fl (npocroe.
:axasuoe), a raKxe o neo6xogratrocru AocbrnKr4 aApecary noAnrrHHr,rKa Aoxylreura na 6yMaxHoM
Hocr,rreJre B cnyqae ornpaBKu AoKyMeHTa rro clrcreMe M3.{O, Qarcurralursofi cgq3u u:Lt
3neKTpoHHot floqre rIpI'IHHMaer IrcnoJIHLITerb rro corJracoBaHr4ro c He[ocpelcrBeHHr,rM
pyKoBoArzreneM.

Ha ornpanry rrpuulrMarorcr AoKyMeHTbr, r4Merou1ue Aary reKyu]ero 4ur (:a llcrlrcueuuelr
Konufi AoKyMeHron) rur6o Aary npeA6rAyutero AHq. lonyueurr,t, 3aperr.icrpupoBaHHbre IBa r.rJl{
6onee Aseii Ha3aA, K ornpaBKe He npr.rHrrMarorcr.

8.7.2. Yno:ruouoqeHrroe nr4rlo npoBeprer npaBr.rnbHocrr o$optrneuux ucxolrrqux
AoKla{eHroB: perrrcrparlrroHHLrfi HoMep, Aary, nonHoe HazMeHoBaHue opraHa, opfaHz3 awv, Ax
aApec, Ha,u{rrr4e npunoxeHzfi, orMerKy o6 llclolsrnele. B clyuae orlpaBKrr Ha 6ylraxuol.r
HOCI4TeJTe raKxe npoBepqer coorBercrBrre KoJrr.rqecrBa 3K3eMnnqpoB KonuqecrBy aApecaroB.
flpou:noglrr coprr.rpoBKy IoKyMeHToB rro Br.IAy rroqroBofo ornpaBneHr4r.

Ornparna 4oryueuron $lrr<cupyercx n clrcreue "{elo".
8.7.3. Perrzcrpaqur 14 [oAroroBKa 3neKrpoHHbrx AoKyMeHToB t4 SreKTpoHHbrx Konuii

AoKyMeHToB K ornpaBKe no crzcreMe M3!O ocyrqecrBrrerc.f, ucfio.[HurereM goryueura. flpu
pefr4crparlrrH Hcxo,qsqefo 3neKTpoHHofo AoKyMeHTa rrnrr SneKrpoHHofi ronl r aoKyI4eHTa Anq
ero orflpaBKr.r r.icno.]rur{TeJr6 au6upaer nltg goKyMeHTa, npocraBnser Br.rA ornpaBKrz "M3!O", He
npocraBn.fler Aary orrrpaBKtr. Ilocle sroro PK 4oxylreura nonaAaer ynonHoMorrenHoMy nr.rqy,
Ans AarBHefimefi ornpaBKli a,qpecary. I4cno:rsurem orcrexuBaer floryqeHrre rr perr4crparllrrc
AOKyMeHTa aApeCaToM.

flepe4 ornpanr<oil gonyueura lo M3,{O ynonuouoqeHHoe nr4qo npoBepcer rpa$zuecxue
3JIeMeHTbr Bl{3yanv3uJtltt perlrcrpaqlroHHbx .4aHHf,rx (aarlr 4onyueura H perr.rcrparlr4oHHoro
HoMepa AoKyMeura) rz oruerxlr o6 3fl ao:rNnocrHoro Jrrrqa, floAntrcaBrrrero AoKyMeHr, a raKxe
gannue o6 Izx MecrorloJloxenlrn (n c.nyrae, ecJrr'r oHr{ He 6sr:nr c$opuupoBaHbr nprr pefucrparlrrr4
4orcyueura).

8.7.4.,,{oxyrr.reur6r, HalpaBn.seMbre no cnucry pacsbtrrKx, npr,rHuMarorcs roJrbKo lpr.r
HaJ\4qLru o$oprrtleuuoro cnltcKa paccblnKll. Korug clr4cKa paccbrnKu, [pr4 ueo6xo4nlrocru,
HanpaBnreTcs BceM yKa3aHHbrM aApecaTaM.

floryueurlr, He rrMerorlr4e aApecHofi qacrr.r, npr.rHr.rMarorcr Ha orrrpatsKy 0
conpoBoArrrejrbHbrM nr.rcbMoM (trcxlrcueuu.a Mofyr cocraBnsrb Korruu pacnopraurenbHbrx
4oxylreuron).

,,{or<yrreuru, ornpaBn.{eM6re oAHoBpeMeHHo B oAr.rH aApec, BKnaArBarorcr B oAt4 H KorrBepr.
,{oclura }rJrr.r 3aMeHa pa3ocnaHHoro paHee aoKyMeHra ocyuecrBrsercr no yKa3aHr.rrc

AOI)I(HOCTHO|O nr4rlal rrolllucaBrxero aoKyMeHr.
Henpaaluruo oQopu:reuHlre AoKyMeHTbrJ B ToM rrr.tcre an.s ornpaBKu no czcrerrle M3,{O,

I4 KoppecnoHAeHqur He clyNe6uoro xapaKTepa. K ornpaBKe He npr4HllMarorcr t4 Bo3Bpanlarorcq
IICNOIHIITEJIIO.

8.7.5. KoppecnoHAeHuHt, ornpaBnreMiur noqrosofi cnrsrrc, o$oprunrercr B coorBercrBqq
c rpe6onanuruz llpau.i:r oKa3aHru ycnyr floriroBoir cBs3u, yrBepxleHHbrx npHKa3oM
Muuqutfpu Poc cuu or 17.04.2023 ]le 382 "06 yrneprx4euun flpanul or<asanur yclyr nouronofi
cBg3II .

8.7.6. KoppecnoHAeHrlr{r, nocryrrr.iBuarr ynonHoMoqeHHoMy nrrqy Ar.r ornpaBKu ao l4:00
ornpaBncercs reKyrlnM AHeM, rrocrynr.rBmar rocJre l4:00, npove renefpaMM, cpo.lHoi,i
KoppecnoHAeHrl[r4 14 AoKyMeHroB, orlpaBr.fleMbrx IIo M9,,{O, ornpaenrercr cneAyrotqrrM
pa6ovuu guerr.r.

8.8. Opranu:aqlra pa6orsr perucrpaurrrr r4 orrrpaBKrr AoKyl4eHroB c nolrerxofi ',.{CfI',.



;fi

8.8.1. flopcaoK rloaroroBKlr IrcxoAtlqlrx aoK)'IueHroB c nouerrofi ",fur clyNe6noro
norl3oeaHzq" BKJrrOqaeT s ce6q: COCTaBJIeHLIe, cOTJIaCOBaHIIe, yTBepxAeHI,Ie u [oAnIlCaHI{e

npOeKTa AoKlMeHra, perllsTpauuio, TIIptDKI{pOBiuIv e II OTnpaBKy AOK}'I\4eHTa.

,{onyuenrrr c norrrerxofi ".{Cfl" uoryr roroBrrrr,ct KaK B (poprr're eaerrpouHoro AoKyMeHra
(c lrcnollsoranr{eM 3JreKTpoHHoro ura6noqa), raK 14 I{a 6ylrlaNuorr HocureJre (6nanxu

AoKyMeHroB lrnz 6yuara tpopuara A'4).
OreerCreeHHocrb 3a COCTaBneHI4e I4 o(bOpMneHIIe AOKyMeHTa, a TaKxe COrJIacoBaHI'Ie

npoeKTa ,qoKyMeHTa c 3zMHTepecoBaHHbrMr{ opfaHaMv u opraHr.t3arlrzsMr.r (eneunee

COrnaCOBaHI4e) II AOJIXHS9TH6IMa nIIqaMH AAlrIaUUCrpaquU (nnyrpeUnee COrnagoBaHIre)'

OTCJIeld.IBaHI4e nOnyqeHL{S AOK)4\,IeHTa' BO3JIafaeTCt Ha I{CIOIHI{TeI' AOK)^'IeHTa.

8.8.2. llprz o$opMneHul4 AoKlaneHTa c LIcnoJIE3oBaHI'reM cI'IcreML,I "Ae:ro" g PK|IA
vc[oJrHrrTeJrb flprrKpennrer Qafi:ru (elerrpoHHblfi AOK)ndeHT vIIIkr SneKTpOHH]'Io KOnnrc

AOKWeHTa), flponltcblBaeT KpaTKoe COAepxaHIIe, flpocTaBnteT aApecaTa, KOJII{qeCTBO nl{croB

ocHoBHofo AoKlMeHra H nprrnoxeHr.rE, HanpaBnreT npoeKT Ha cofJIacoBaHLIe u floAIIIICE'.

floAtorosreHHr,rft elerrpouuufi AoI(y\4eHT u (utru) 3JreKrpoHHiuI Konnt AoK) {eHra K

OT[paBKe nO Cugreue ",{e:rO" unu M3AO nOCJIe eIO noAnllcaHvflHArrpaBnfleTo{ Ha perl4oTpa]ll'Irc

yIIorHoMorreEHoMy nI4IIy.
8.8.3. flpu perlrcrpaqpllr AoKyMeHra, npeaHa3HaqeHHoro An.f, orIIpaBKI'I no cllcreMe M3'4O

unN ",{ero" n PK rpopuzplTorct cneAyloqlre cBeAeHlrf,: perlrcrpalll{ oHHbIr HoMep AoK}MeHra,

3JreMeHTbr Br.r3yanl43allult per cTpaqIlOHHLIx AaHHbIx (Iaru AOryrlrenTa Ir perIICTpaquoHHOrO

HoMepa AoKyMenra) u 3fl Aojrxl{ocrHoro nlrla, noAlllrcaBlnero AoKyMeHT.

flpr.r perucrpauuu npvcBuBaerct ucxoAtrqufl HoMep c yqeroM o6lqefi perl{crpalllrn

lrcxoAsIrlr4x 4oryuenron,{CfI z rlraccr.rQuraropon.
flocne perr.rcrpaurrn PK AoKladgHT HaflpaBnrercs B coorBercrBlrl{ c nu6pannsnru

aApecaraMr4.
8.8.4. ,{onyrraenrur ua 6yuaNuoM Hocl4Teng c noMerKoii "!Cil" Ant pefl4crpar1lrlr u

oTlpaBKr,I ylorHoMoqeHHbIM IITIIOM nepeaalorcs I{cro.lrHI'ITeneM.

3aperucrplrponaHHbre aoKyMeHTbr c rroMeTKoil ",{cil" na 6ynraNnolr HocI4TeJIe

Hafl paBnrrorcn 3aKa3Hoii KoppecnoHAeH utref .

8.9. llepe.qa.Ia aoKyMeHToB, HX Konrlfi B opraHbl Ir opraHlr3aqlrrl, He yKa3aHHbIe B peecrpe

paccblnKrr, ocyqecTBnreTcfl ynoJIHoMorreHH6IM nr{uoM c pa3pelxenn.t fllaBlr AAIvMHr4CTparlAt4.

8.10. 3arouqeuHble AeJronporr3BoAcTBOM AeJra Ha 6yuaNntx HoclrTeJux OCTaTOTCI y
r1cnorrH TeJrefi anr cnpaBoqHofi pa6orsl. a 3areM B coorBercrBlll't c HoMeHKnarypofi .[en B

nopraKe, ycraHoBneHHoM I4ucrpyrquefi, cAarorct B apxllB
3:rerrpouutre AoKwgHT6r C1ugbrBaroTcr B 3JreKTpoHH)'ro HoMeHKnaTypy aeJr B cr4creMe

",{eno" lr ro r4creqeHl4lr cpoKoB xpaHeHlrf,, onpeaeneEHErx HoMeHKnarypox Aen. BblAentrcTcs K

yHLIr{TOXeHUTO Ha OCHOBaHI4I4 aXTa O BEIAeneHI{I{ K yHITqTOXeHI4IO AOKyMeHTOB.

3aeeplreuuue AenonpoI,I3BoAcrBoM AoKyMeHTbI nocrotuHoro cpoKa xpaHeHI'It

nepeAaroTc.f, 14 B AanbHefimeM XpaHflTC.{ B CI4CTeM9 XpaHeHUs ,4OKyMeHTOB B BeAOMCTBeHHbIX

apxr4Bax (apxunax oprarur:aqlrfi) (aa;ree - cI4creMa "Apxznnoe gelo").
B cucreue "Apxunnoe 4eno" xpan.atca:

SneKTpoHHbre AoKyMeHTbr rIocTorHHoro xpaseHrrf,, BpeMeHHoto cpor<a xpaneuu.a (cauure

10 rer);
3JIeKTpOHHbIe KOI]HI4 AOKyMeHTOB nOCTO'HHOTO XpaHeHI'It, BpeMeHHOTO CpOKa XpaHeHI',It

(cnrlle 10 rier), nonyqeHHLre B pe3yJrbrare cKaHrrpoBaHIIt AoKyMeHToB Ha 6yMzDKHoM HocLITeiIe.

8. 1 1. Apxunorrr A,quunucrpaquu ocyqecrBntlorct:
coxpaHHocTb AoKyMeHToB, B6r.4aqa AoKyMeHToB Bo BpeMeHHog IroJIb3oBaHIIe paooTHI4KaM

A4vlruucrpaqun;
opraHr,r3ar-Ir4q Aocryna K 3neKTpoHH6M aoK) leHTitM, xpaHtIIII4MCt B CI4CTeMe "ApXUnUoe

,IICJIO ;

Br,l4aqa apxLIBHEIX CnpaBoK, KOIIUl, Br'InIICOK LI3 AOKWeHTOB OpraHI43aqI4tM II rpax.qaHaM

B COOrBerCTBHl.r C 3aKOHOAarer bC rsOV O6 apXhBHOM Aene.
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B cgoefi Pa6ore aPxan

AAMuHI4crpaul414.

AAMlruncrpaquu pyKoBoAcrByerct IroJIoxeHI'IeM o6 apxuee

8.12. I'ln$oprrlautlt o 3aperrlcrpr{poBaHHbrx AoKyMeHTax Il

xpaHfiTct B 3neKTpoHHbIX 6agax cucrelr "'{e:ro" lr "Apxuanoe 4e:ro"

AIMr4Hr.rcrpaurfi B coorBercrBlrlr c saAaHHbIMI4 npaBaMq aocryfla'

9. Yqer o6reua gonYuenroodoPora

9.1. Y.{er o6teua AoxylreHroo6opora BeAerct ylonHoMoqeHHblM JIIIIIoM c yKa3aHI'ieM

cBeAeHrjfi o6 ornpanre 3aKa3HOia U npocTofi KoppecnoHAeHUIlV; ptr:Hfl"tupr BxoAtluetr

KOppecnoHAeHIIIIH.
|Ipuy.rereo6teuaAoItyllenroo6oporaIIoAcqIITbIBaeTc'KolII4IIecTBoAoKyMeHTo

B6rAeneHHofi rpylnbl. yqer KonuqecrBa aoKyMelrroB rlpoBoAllrct no aannr'na cncrernlu "'{e:ro"

9.2. 3a eAIrHl'Iqy yuera o6teua goryuenroo6opora npI4HIIMaerct e'qrlI{crReHHLlI{

3K3eMnnsp aoKlMeHTa (noAlunnux ur Koflus' ecJIIr KoIrIrt - eaIrHcrBeHH['Ir 3K3eMutp

AoKyMeHra, HaIIpIIMep, nropoil sr:errtnlsp llcxo,4-a Iero nucrua) 6e: yrera ronufi' co3AaBaeMbrx

npII neqaraHl.Iu I4 KonIlpoBaHI414 (rlrpaxtuponaulllr)' Konr.rr'r 'qorcyueHroB 
yqI4T6IBaIorcs orAerbHo'

flpu yrlere I4cxoAt[]IIX AoKyMeHToB collpoBoAlrrenbHoe IIItcbMo I{ nplrnaraeMble K HeMy

AOKIMeHTbI TIpIIHI4MaIOTCS 3a oAI4H AOKyMeHT'

flocrynunulre Il co3aaHHble aoKyMeHTbI noAcrIl{TblBarorct or'4eJrbHo'

I 1. OpnaHrl:aqus AoKyMeHToo6opora n AeJoflporl3BoacrBe

I f.i. CocrasreHI.Ie HoMeHKnarypLI aeJI'

1 1 .1 .1 . Hotrenxnarypa Aen - cl4creMarlt3I{poBaHHufi nepeueur :aronoBKoB Aer' 3aBoal'IMbix

B Aenonpolr 3Boacrse A,4N4l4HucrpaqI,ru, c ]xa3aHI4eM cpoKoB ltx xpaHeHI'Is' oQopMneHHr'IR B

yc taHoBJIeHHOM nOptlKe.
Hor'.renx,rarypa Aen 3aKpeulter x:raccu$zraqlto (rpynntlponry) ucrlorHeHHbrx

IOKyMeHTOB n Aena (::rexrpounrre aela), cI4CTeMaTLI3aIIlIrc' IIHAeKCaIIIIO ,4en' cpoKI',I I4X

xpaHeHqq rr sBrfleTc'' ocHoBHbIM yrIeTHblM .qoKIMeHTOM'

HolreHr:rarypa Aen cBnterct ocHoBofi Ar-x cocraBneul4's onuceii aen fiocrosHHoro'

BpeMeHHofo (cetiure 10 ler) cporon xpaHeHltq I'I ro nqr{HoMy cocraBy' aKToB o BbIAeneHIzI'l K

yHI4qToxeHI4IoAoKyI\{eHTotscIIoTeKIuI,IMI,IcpoKaMI4XpaHeHI4s'aTaKxeAI'yl{eTaAeJIBpeMeHHbIX
(ao 10 ner nx,rroulrre:rsuo) cpoKoB xpaHeHl4t'

Holr.reHr;rarypa 4el pa:pa6arsrBaerct c yveron rpe6oeauail nopuauaHblx npaBoBbIX

axroe PoccuficKofi Oeaepaqtt, flepeqHefi TI4floBbIX apxIrBHbD( AoKyMeHToB c yKa3aHI'IeM cpoKoB

ux xpaHeHuq (,qa,'ree - nePevuu).
B noueuxlaryPY aen BKJIIoqaIorct Bce AoKyMeHTbI, orpaxalolrll4e AesrenEHocrb

AaMr4H[crpaIII4I4 14 nocrosnHo IrnI] BpeMeHHo AeiicrBy]orulrx opraHoB (tcouuccufi' coBeroB'

notrrarou), B ToM rrficre A.KyM.HTL,I orpaHl4qeHHofo aocryfla, perllcrpaql{oHHble I{ yqerHble

)KypHanbl I'I KaproreKl{, s Heo6xoAuMlx cnyrlatx - KoIIITI4 AoKWeHToB (ec:ru ronlr.r -

e.4I4HcTBeHHbIfi3K3eMnJUIpAoK}e{eHTa.LIJfitecII|4orrarreo6xoguMaAJ|flopfaHI]3aqII}I
AesrersHocrl4 nogpa:4enenlrr).

,{oryuenrlr, co3aaHnbre n e:rexrpouuoft Qoplre, nrclouarorct B HoMeHXJIarypy Aen TIo reM

xe npaBI.InaM, rlro 14 AoKyMeHr", na 6yn'u*toM l{ocl{TeJre (n rpaSe "flpulreuanur" aeraercs

orrvre rxa "?[").
11.1.2. flpu cocraBlreHlrl'I HoMeHKJrary )bI Aen cneAyer pyKoBoAcrBoBarbct Hacrotluel4

I4ncrpyr<qr.refi, IroJIot(oHI4eM o6 A4ruznucrpaql{u' IIITaTHbIM pac[IicaHl4eM' IIepeqHtMI4

AOKyMeHTOB C yKa3aHl1cM cpoKoB I4X XpaHeHlrfl, HOMeHKnaTypaMI4 Aen 3a npeAllecrByloqlle

roAr,r. llpu 3ToM ll3yqalorcq II clrcreMarl43llp)'Iorct AoKyMeHTLI' co3Aalouuecs B

Agulrutlcrpaqlru, Ilx BnAbI, cocraB II coAepxalrue'

11.1.3. VrnepNaeHHat HoMeHKJIarypa aen paccblraerc.fl B 3neKTpoHHoM BLAe R cl4creMe

"leno" pa6o rurcau A,4r'.llrulrcrp awrr4 IIrs AarbHeii[efo ee ]IcnoJII'3oBaHIIt B paoore'

nyT.sx ux npoxoxAeHuq
r{4ocryrrHa Pa6orHriKaM



11.1.4. Houenxnarypa Aen rrerraraerc.{ n 6ylraxnortr guAe n neo6xoAuMoM KoJrl{qecrBe

3K3eMrrnrpoB. flepnrfi yrnepx4enurrft 3K3eMrIJUtp HoMeHKnarypLI AeJI tBJlterct AoK)'I\{eHToM

nocrosHHoro cpoKa xpaHeHrr.f, u BKrloqaerct B HoMeHKJIarypy Aen. Bropoil ereelrn,r.rp
ncnonb3yerc.f, B KarrecrBe pa6oqefo. Tperni npuuenserc.f, B apxI.IBe AAMI'IHI'IcrpaIII4Ir.

1 1.1.5. HoMeuxrarypa Aen B KoHue Kaxaoro roAa yrotlHtercs, yrBepxaaercq Il BBoaI'ITct

B AeiicrBrie c 1 lunapr cneAyrouero KzrneHAapHoro foAa.
1 1.1 .6. B nolreurcrarypy Aer BKrloqalorcq 3aroJIoBKI{ aen, orpararorllle Bce

.4oKyMeHTr{pyeMue yvacrru pa6orlr A4lrl.trucrpaqun.
B uoueuxrarypy aen He BKJIIorIaIorct neplloAlrqecKlie A3AaHvr., rulrru, 6pomrcprr.
1 I .1 .7. fpaQu HoMeHKnarypbr Aer 3anorHtlorcs creAylotqlrM o6pa:olr.
B rpatfe 1 uouenr:raryprr aen upocraBn.srcTct LIHAeKoLI Kaxaoro aera, BKrIorIeHHoro B

HoMeHKnarypy. ZsAerc nera cocror{r I43 ycraHoBJreHHoro e A.nNal{Hucrpauuu qra$poeoro

o6o:naqenuq crpyKTypHofo noApa3aeneHltt Ir noptaKoBoro HoMepa 3aroJIoBKa aena rro
HoMeHKnarype B flpeAenax crpyKrypHoro noapa3AeneHu.{. tr4uAercu 4el o6o:Hauatorc.r
apa6cxulnnr quSpauu.

Hanplruep:
12-05,
tne:
12 - o6o:naqesue crpyKrypHoro noApa3AeneHuq;

05 - nopsAKoBLIfi HoMep 3aroJIoBKa .qena rro
HOMeHKnaType.

B noueurcrarype Aen peKoMeHAyercfl coxpaHtrb oaI4HaKoBbIe IrHAeKcbI AJI{ oAHopoAHblx

Aen B npeAerax pa3Hr'rx crpyKTypHbIX noApa3AeneHufl, Ant nepexoAsull4x Aen uHAeKc

coxpaHreTcr.
B rpaQy 2 noirreurrarypu aen BKrloqalorct 3-aroJroBKlr aer (rovon, qacreil).

3aro:rogon Ae:ra 4onxeu orpaxarr ocHoBnoe coAepxaHlre Ir cocraB AoKyMeHToB Aena.

He gorycraerc.r ynorpe6renue B 3aro;loBKe aeJla HeKoHKperHbIx tfopvylr'tpoeox ("pa:nr'le
rr,rarepualrr", "o6uag nepenlrcxa" n rar Tatee), a raKxe BBoaHbIx cJroB II CJIO)KH6rX

crrHTaKcHqecKr4x o6oporon.
3aro:rosoK Aena cocroLIT u3 3JIeMeHToB, pacnonaraeMr'Ix B cneAylouei

flocJreAoBare;rbHocru: Ha3BaHue Br4Aa lena (uepentlcra, xypHaJI, 4elo) tl:ru pa3HoBlIAHocrI'I

AoKyMeHToB, BKJrroqeHHbIx B Aeno (nporoKonr'I. upl ta:rt); HaItMeHoBaHIIe opmHa

(Aguuuracrpaqnu .{.rurcuncroro ceJlbcKoro nocelenu.a) nnlt crp}toypHoro floApa3aeneHlrq,

AoJrxHocrHoro nrrua, co3AaBrxero AoKyMeHT (anrop Aotcyueura); na:nauue opraHI'I3aIIlIII,

Koropofi 6yayr aapecoeaHbl I4JII4 or Koropoil 6yayr no:ryreubl aoKyMeHrEI (a4pecar tull
KoppecnoH,4eHT 4oryuenra); KparKoe coAepxaHr{e AoKyMeHToB aena; Ha3BaHIre MecrHocrl4
(repplrroplru), c Koropofi cBt3aHo coaepxaHue AoKla{eHroB Aena; Aara (nepnoA), K Koropoii
orHoc.{Tcr AoK}Meuru gera (nranbr r4 orqerbl), yKa3aHrre Ha KonuilHocrt' AoKyMeHToB Aena.

B garoroeKax aen, corepxaqllx AoK)4\4eHTbI no oAHoMy Bonpocy, Ho He cBt3aHHbIX

rrocJreaoBareJrbHocrr,rc xoflorHeHult, B KaqecrBe Blraa AeJra ynorpe6lrercr repMuH

",qoxylreurlr", a B KoHqe 3afoJroBKa e cKobKax )xa3blBalorcc ocHoBHbIe pa3HoBI{AHocrIr

aoKyMeHToB, KoropHe AonxHbr 6rrm crpynnupoBaHbl B aeJle (n:raurr, cnlrcKlt, AoKJIa,4bI I4 TaK

ga,ree).

Hanplrlrep:

Aoxynaeurr'r
o npoBeaeHr{rr npoBepoK opranu:aqulr pa6oru
no npoQr.rraxrfiKe KoppylqrroHHr,rx 14 LIHbx npaBoHapyr|]eBui

B opraHax MecrHoro caMoynpaBneHI.Ia (uault, 3a[poc6lJ cnpanxu)
Tepuzn "4oryueuru" nprrMeHrercr raKxe B 3aroJloBKax aen, coAepxaqlrx AoKIMeHTbI-

npr.rroxeHxs r< r<ar<olry-ru6o AoKlMeHry (eu.qu 4orylrenron-npuloxenlrft ue repeuuclercrcx).
Hanpuvep:
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AOKyMer{Tbr
K [pOTOKOnaM 3a9e4aEvlt HayrrHo-TeXHHqeCKOfo cOB9Ta

llpororollr
npoLI3BOACTBeHHBIX COBeIIIaHitt

npII reHgpanbHoM AIIpeKTOpe Lt AOK)'r\4eHT6r r( HUM

B :aroronnax 4en, coAepxaqax lepen]rcKy, yKa3brBaercr, c KeM r,r rro KaKoMy Borrpooy oHa
BeaeTcr.

Hanpuuep:
flepenucxa
c obpasonarelrnbrMrr opraHr.r3arlurM14

o rroBbrrrreHr.ru rnalaQurarluu pa6orurar<on

B garorosxax AeJr, [peAHa3HaqeHHbrx ,4r.rr rpynn[poBKn oAHorrrnHbrx AoKyMer{ToBr 3ra
fpynna aoKyMoHToB yKa3brBaeTor BO MHO)KeCTBeHHOM rruore:

llpororo:ru
3aceAaHr.rfr Ar.IpeKrlr4r{
B garo:roexax Aen, coaepxaqr4x rlepenucKy c oaHopo,qHbrMr.r KoppecflonreH.ftrMx,

nocnelHr4e He yKa3brBarorcr, a yKa3r,Baercr rzx o6r{ee Br4aoBoe Ha3BaHue.
Halpznep:
flepelr.rcra
pyKoBoar4Tens c opraxaMH
MecrHoro caMoynpaBneHn.f, IIo BoflpocaM ocHoBHoi AerrerbHocrr4
B 3aroroBKax .qen, coAepxarJlrrx nepeflficKy c pa3HopoAHbrurr KoppecrrouAeHTaMr4,

nocJreaHr,re He nepeqr4clrroTcr.
Hanpuuep:
llepenncxa
AAMr.rHricrpaqnz o6 opranusaqrrrr ceMrrHapoB r.{ coBerqaHr.ritr

no BonpocaM AoKyMeHTnpoBaHr4r ynpaBneHqecxori 4emelsnocru
B garo:ronr<e ,qena yKa3rlBaercn nouxperuuil KoppecrroHAeHT, ecru nepenrrcKa Beaerct

TO.]IbKO C HIIM.

Hanpr.ruep:

flepenucrca
AAMuHucrpaquu c fVII PO "PeAarqus rateru "Halre npeir,rr"
no npo$unrHuu BonpocaM AerreJrrHocrr.r
flpu o6osuaueHr4r,t B 3aroJroBKax AeJI aaMtrlrtcrpafirBHo-Tepprrropr.ranbH;rx elr4Hr.rq

yqltrbrBaercs cneayroqee: ecrx coAepxaHHe Aena Kacaercr HecKoJrbKrrx oAHopoaHbrx
aAMIrHI4crpaTI{BHo-TeppI'ITopu a-r'IbHbD( OAHHITI{, B 3afoJIoBKe Aera He yKa3blBalorct I{x
KoHKperHr,re Ha3BaHHs, a yKa3BrBaercr zx o6rqee nu4oeoe Ha3BaHtre.

Hanpunep:
flepenucxa
f:ranu c HraBaMV a4urzuucrpaqlrft
MyHr.rqrrnaJrLHbrx o6pa3oBaHnfi no ocnbnnulr HarrpaBneHrdrM aerrelrrHocrr4
Eclu co4epNanue '{ena Kacaercs oqnofi agnl*rucrparr.tBHo-Tepprrropr.rarbHoii eAr.tHrrrlbr

(uaceleuuoro nyur<ra), ee (ero) Ha3BaHVe yKa3brBaercr B 3ar.onoBxe ae.[a.
Halpvrlrep:
Ilepelzcra

, AAuuuracrpaqurrca4ur.trucrpaqlrefi
Agoscroro pafioHa no ocHoBHrrM HanpaBJreHnqM AerreJrsHocrr4
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JATOJIOBKII AEJI, COCTABJIEHHbIX IIO KOPPCCIIOHAEHTCKOMY V fCOfPAQITqECKOMY NPH3HAKAM,
BHocsTct B HoMeHKnaTypy Aen no an(baBL{Ty l{oppecfloHAeHroB t4Jrrz reorpaouqecKr{x Ha3BaHrrf.

B garonosrax aen, coaepr(aurux nnaHoB)'ro urr.r orrrcrHyro AoKla{eHraliuro, },Ka3brBaerc.rr
neptro4 (reapra.n, roa), ua (sa) roroplrii cocraBJreH;r uaHbr (orqcrbr).

Hanpuuep:
Kaapralsu sre n,rat sl pa6orsr Agu ll u lt crpaun n
Ilopa4or pacnoroxeHr.rr 3aroJroBroB Aen BHyrprz pa3AeJroB rz [oApa3,qenoB HoMeHKrarypbr

Aen olpeAenreTcs crerreHbro 3Harrr4MocTt4 AOKyMeHTOB) COCTaBISTOTUTX Aena, 14 r.rx
83allMOCB'3LrO. B UaVa,re pa:4ela paclonafarorc.s 3aforoBKH Aer, coAepr{alllHx yqpeaurenbHbre,
opraHI'I3aII[oHHo-npaBoBBIe u paclloptAnTenbHl'Is AOKyMeHTLI, 3areM 3afoJIoBI{H Aen,
coAepxaqux n-rraHoBbre, orqerHbre, v nQopuaqtiouuo-aHar'rr.rrrrr{ecKr.re AoKyMeHTbr, ,qoKyMeHTr,t,
orpaxarcqlle AesrerbHocrb [oApa3AeneHI'Iq, nepenl4cKy, a B KoHIIe pa3AeJIa - perlrcrpaqltoHHble
u yr{erHrle xypHanbr, KaproreKr,t, 6a:tr gaunlx.

3aronosru aen Moryr yrorrurrscs B npoqecce Sopuzpoeaulra r.r o$opluenur 4el.
fpa$a 3 "Koltrvecrno 4er" uorteur<rarypbr ae.rr 3anoJrnrercr rro oKoHrraHr.rrr KanegAapHoro

roaa. rlo AocrrrxeHtr a AenoM, BKnroqarcqrr M AoKyMeHTbr BpeMeHHbrx (cnsll e 10 ,rer) r.r

nocrotHHofo cpoKoB xpaHeHl4.r, obtelra g 250 rucrog roM 3aKpLtBaercr r4 orKpbrBaercr HoBbtfi
TOM.

3rerrpoHurre aena Ha rorraa (uacrlr) He pa3Aenf,rorcr. Bce :nenrpoHHbre AoKyMeHTrr!
He3aBIIct4Mo or ux o6r,eua, BKrIoqaIorcs B oAHo gJIeKTpoHHoe neJlo.

B rparpe 4 "cpor< xpaueHza x HoMep crarbl.r ,,o nqrevmo" HoMeHKnarypbr aen y*aBbrBa'orct
cpoK xpaxeHr.rr Aena, HoMepa crarer no 4eficreyrc[IeMy nepeqHro.

B rpa@e 5 "llplnrevanue" nolrenx.narypsr aen npocraBnrlorcr orMgrKu o 3aBeAeHuu aen
("3aeegeHo"), o repexoArrrlr.ix Aerax (uaupuuep, "flepexogrulee c 2000 ro4a"), o BbraerreHl,rr4
Aen K yHr.rqroxeHnro, o Jrr{qax, orBercrBeHHbrx 3a Qopulrponanue Aen, o flepeAaqe Aen.

Ecnz,4ero $opnr.rpyercr B cr4creMe ".{e,ro" n BKJlroqaer 3;reKrpoHHr,rg AoKyMenrn (3.{), r
rpaSe "Ilplrueuauze" upocraBJrrercr orMerKa "34,,. ,4:rs Aer nocrorHHoro xpaHcHr.tr,
sopurzpltorulrxcr B ct4creMe ".{eno" n rpa$e "rlpuruevanue" 4eraercr orMerKa: 54 u Ha
6yuaNnona Hocr.rreJre.

1 1.1.8. Eclz B TerIeHI4e ro4a e A4lrLruncrparlnrr Bo3Hr.rKaror HoBbre AoKyMeHTv poBaHHbre
yrracrKr'r pa6orr'r, rro KoropbrM aena He BKJrroqeHbr B HoMeHKnarypy Aen 3a reKyulliii foA, oHrr
.4OnOIHrrTeJrbHO BHOC.f,TCT B HOMeHKnaTypy Aen.

11.1.9. rlo oKoHqax[r{ KaireH.qapHofo rora B KoHue HoMeHxnaryp'r 4er o0oplrlrercr
HToroBzuI 3aflficb B KaxaoM crpyKTypHoM [oApuBAeneHI4l'I' B KoropFo BHocflTct cBeIeHLIt o
KOJII'IqeCTBe 3aBe,4eHHbrx aer (roMoa, .{acreii), orAenbHo flocrorHHoro r4 BpeMeHHbrx cpoKoB
xpaHeHr.ts, BpeMeHHbrx cpoKoB xpaHeHr.ts c orMerxoft "3flK" lr flepexoA.squx. tr4rorosar ganucl
AOIIOIHteTCq .4aHHLIMI4 O I(OrI4qeCTBe 3neKTpOHHbrX Aen COOTBerCTByrOUlux CpoKoB xpaHeHr4r.

I L2. Oopvnpoaanne u oSopv,reHHe nejr.
1 1.2.1. B qenrx xpaueHr.rq, ror.rcKa u rzcrroJrr,3oBaHur aoKyMeHTbr ua 6ynaNuol,r Hocr.rreJre

Ir 3neKTpoHHbre ,qoK)'r,reHTbr rpopur.tpyrorcx B Aera B coorBercrBt4tr c HoMeHKnarypor; Aet.
oopnrupoeaurae ren - fpynnvpoBKa IrcIIoJrHeHHrrx aoKlMeHToB B Aena B coorBercrBgr4 c

HOMeHKnaTypotl AeJr u cllcTeMaTri3arlrrr AoKyMeHToB BHyTpr.r aena.
11 .2.2. ler'o cqlrraerct 3aBeAeHHEIM c MoMeHTa BKrroqeHr-rr B Hero nepBofo rrcnoJlHeHHoro

AOKyMeHTa.
flocre r.rclorseHr4r noKyMeHTLr ua 6yuaNHou Hoct4 r.enc B cpoK, He npeeuruarorqafi 15

AHefi, noMerqarcrcr (no4uzealorca) n reepglre o6loNxu t4Jru naflKu-pefr{crparopbr Ant
o6ecneqesur Qu:ravecr<ofi coxpaHHocrr4. flpu erou ucnoJrHrrrelreM aenaercq orMerKa o
crvcallvrT aoK)a4eHTa B CrrcreMe ".{eno". Houep Aena, B Koropoe AOJIXeH 6rrtl ro4rultr
AOKYMEHT, ONPEAENSET YNONHOMOI{EHHOE NI4IIO HJII] UCIIOJIHI4TEJIL B COOTBETCTBI4I,I C

HOMeHKnaTypoi len.



,{oxylreuru rocrosuHofo cpoKa xpaneHuq H BpeMeHuoro (cnturre 10 :rer) co:4arorc.r I'I

xpaH.[Tcr n (fopue 3neKTpoHHbrx aoKFreHToB u na 6yruaNnoM HoclrreJle c co6lroaeulrett
ycraHoBlreHH[,rx Zncrpyxqueft npaeu.n oQopureHllt AoKyMeHToB.

EAunuqefi ) {era 3JleKTpoHHofo aoK},r4eHTa riBJlfl.ercfl 3reKTpoHHr'Ir AoKyMeHT,

3apefr.rcrprrpoBaHur,rft n cllcreue ",{elo".
I,Icuoluenur,re 3neKrpoHHbre AoK)a.{eHTbr ryynnrrp).rorcr B AeJIa B coorBercrBltt4 c

HoMeHKnarypofi 4e:r. llprE cocraBJreHlili HoMeHKnarypbl AeJI yKa3blBaerc.r, qro Aeno Beaercc B

gneKTpoHHoM eage. 3:rerrpouHbre AoKyMeHTbr rrocJre rrx ucrrorHeulrx noaJlexar xpaHel{vlo B
ycraHoBneHHoM noprAKe B TeqeHfie cpoKoB, npeaycMoTpeHHbrx Ant aHuulofrr{H6IX AoKyMeHroB
ua 6yuaxnou HocrrreJre.

1L2.3. Konrpolr, 3a npaBlrnbHbru Soplruponaulreu Aen ocytqecrBntercs

YTIOJIHOMOqEHH6IM JII]IIOM.

11.2.4. llpu $opunpoeauuu Aer seo6xoautr.to co6lrcAarr cnealrotque o6qlie npasl'ula:

noMenlaTb B Aeno TonbKo rrcrroJrHeHHbre AoK) {eHTbr B cooTBeTcTBIrI{ c 3afoJIoBKzMIr Aen IIO

HOMgHKJraType, npunoxeHnr noMerqaroTct BMecTe c ocHoBHI'IMIi AoKyMeHTilMLl; rpya[I4poBaTb B

Aeno aoKyMeHTbr oaHoro KaneHAapHofo roAa, 3a ucKJIIoqeHIreM rlepexo,4squx Aen; pa3AenbHo

rpynnupoBaTb B Aena aoKyMeHTbI [ocTosHHofo Ir BpeMeHHofo cpoKoB xpaHeI{I'It; rloMelllaTb B

aena KcepoKonr4ra tfarcorpauv, rere$ouorpauu, TenerpaMM ua obulix ocHoBaHlrtx; B AeJIo He

AoJrxHbr rroMerqarbc.{ AoKyMeHTrr, floanexaxlr4e Bo3Bpary, nuIxHI4e 3rceMnntpbl, uepuonunrl (:a
rrcKJrroqeHrreM oco6o qenurrx); B aeno noMelqarorcfl aoKyMeHTbI npaBl4nbHo u [oJlHocrr'Io
otpopv:rennr,re; B AeJro BK:rroqaror no oaHoMy 3K3eMnntpy Kaxaoro AoKlMeHTa; no o6:serrly Aelo
He aonxHo flpeBbruarb 250 r]rcros. llpr,r na,rzvuu B AeJre r{ecKonbKr.ix roMoB (vacreft) !{HAeKc II
3aroroBoK AeJra npocraBJrrrorcr Ha Kax.qoM rove c Ao6asreuuelr "r. 1 ", "t. 2" u rax Aalee.

11.2.5. ,{or<yrrreHTr,r BHyTpr{ Asira pacnonafaloTcc cHI43y BBepx B xpoHorofl4.{ecKoi4,

BonpocHo-Jlorfi qecrofi nocre4oeareJrbHocrrr HJu.{ I{x coqeraHlrlr.
1 1.2.6. ,,{orcyrrrerrrr,r rocrorHHofo cpoKa xpaHeHlrt noAJlexar o$oplrneuuro B Aena rro

oKoHqaHHn ro4a. O$opuneHue Aena BKJIIoqaer e ce6c KoN.{uerc pa6or no onucaHllrc aena Ha

o6roxrre, 6pomropoere, HyMeparlvr4 JrrrcroB r4 cocraBreHl4to ranepnre,rlnofi HaAnI4cli.

Houepa:rucron AeJIa npocraBntlorct Ha rl{crax KapaHAaIIroM B npaBoM BepxHeM yrny.
Orpoprr:reuue 4oKyMeHToB B Aena npol43Boar4Tct ynoJIHoMoqeHHbIM JrI{IloM.

11.2.7 . B 3aBrrcrrMocra or cpoKoB xpaHeHr.rr npor,r3BoAllTct noJrHoe ITJIIT qacrllqHoe

oQopurenue 4en. llonuor'.ry orfopMneHr4lo IloAnexar aena nocrocHHofo, BpeMeHHoro (cnsrure 10

rer) cpor<oe xpaHeHrr{ u rto nr4rrHoMy cocraBy. flonuoe orpoplrneHl4e AeJIa npeaycMarptrBaer:

orfopuleuue peKBr43rrroB o6,roxrn aena; HyMepauHro JrricroB B Aene; cocraBJIeI{IIe JIIzcra-

3aBepr{TeJlt .qena; cocraBJleHlre e neo6xo4lrubx cJryr{asx rnyrpeuuefi onHcI{ AoK},l,reHToB aena;
[oArrrrrBKy r4 nepenner aena; BHeceHrre ueo6xoAur4rx yro.rHeHl4fi n pereu:lrur o6noxKLI AeJra.

1 1 .2.8. O6loNr<a AeJra rrocrorHHoro, BpeMeHHoro (cnr'rrue 10 rer) cporoe xpaHeHlrt u no
nrrqHoMy cocrilBy o(foplrlaerc.x no ycraHoBreHHofi Qopue.

Perelr:lrru, flpocraBnreMbre na o6rorxxe 4era, oSopul.tlorc.fi cneA]Tonluu o6pa:orn'r:

"A4nunucrpaqulr lrvruucrcoro celrbcKoro nocoresuq" - yKa3blBaerct flollHocrblo B

r4MeHr4TeJr6HoM naAexe; "ltl4erc 4e.na" - npocraelaerc.r qrarpposoe o6o:HaqeHze aena rro
HoMeHKnarype Aer AAlrlruucrpaqult; "saro:ronor< 4e.na" [epeHoclrrct I{3 HoMenKnarypr'l Aen
A4uunncrpaqlrlr, "aara Aera" - yKa3ErBaercr ro4 (rogrr) 3aBeAeHvs u oKoHr{aHltq Aera B

AeJronpoH3Bo.4crBe.

.{aroft 4en, coAepxau}rx pacnopralireJrl'Hylo AoKyMeHTauLIIo, a raKxe Ant Aen,
cocrorulr4x rI3 HecKoJrbKr4x ror'.toe (uacreii). qBrrrorcr KpafiHne AarBr AoKyMeHToB aena, To ecr6

AaTbr (r{Ilcno, Mecrq, foA) perncTpauuu (cocTaBneHrrf,.) caMofo paHHero 14 caMoro no3AHero

AoKyMeHToB, BKrloqeHHr,rx n 4elo. flpli 3ToM qrrcJro lr roa o6ogua.ratorcr apa6crr,tutl uIESpauu,
Ha3BaHI4e Meotqa nI4IIIeTC.f, CIOBaMI4.

B qelrx o6ecneqeHzs coxpaHHocrrr r.r 3aKperrneHr{t flop.{AKa pacnonoxeHut aoK)r\4eHToB,

BKrrorreHHbx B AeJro, Bce ero Jrrrcrbr, KpoMe nrrcra 3aBept{TeJlt Ir BHyrpeHHef o[I{cu, HWgpylorct
apa6cxurr,ur qlrSparulr BanoBoft uyuepaquefi. Jlucru nyrr.repyrorca rparflrronrna KapaHAaInoM I{nIr



).

HlMepaTopoM (ynoTpeoneHr.re rrepHr.In u rIBeTHbrx KapaHAarrrer anr HyMepaqr{r4 Jtr4cToB He

AonycKaeTcc) CBepXy BHr43, rlu(bpbr npocraBrsroTo{ B [paBoM BepxHeM yrny nncTa, He 3aAeBaJr
TeKCra AOKyMeHTa. JIHCTbT BHyTpeHHefi Onucrr HyMepylorc.s orAeJrbHo.

Jlacrsr gen, cocro.srrlr4x t43 HecxoJrbKux roMoB r.I:rlr qacreii, HyMepyrorcs no Ka)r(AoMy roMy
(rracrr.r ) oTAenbHo.

,{oxyueurur c co6crsenHoii uyuepaqlreft nr4croB HyMepyrorc.r n o6rqev [opqAKe.
Jllrcr no6oro $optrara, no4ururlrft 3a oAuH Kpail, HyMepyercr KaK oAxH nr4cr B npaBoM

BepxHeM yrny. CroNensuil lucr pa3Bopaqr.rBaercr rr HlMepyercs B npaBoM Bepxuelr yr:ry. Ilncr,
cnoxeHHbrfi u no4mrlrlrfi 3a cepe.qnHy, rro.4Jrexnr nepertruBKe r.r Hwepyercr KaK oAuH Jrr.rcr.

Ecru n uylrepaqu[ mzcroB AonyueHo 6onee l0 ouur6ox, Bce Aeno HyMepyercr 3aHoBo.
flplr erov crapbre HoMepa 3ar{epKr4Barorcr, }r prAoM craBu"rcs, HoBbrfi HoMep rr.rcra.

flpu na:ruvulr orAe-lbur,rx onlr6ox B Hryepauu[ ntrcroB AonycKaerca ynorpe6:renue
rrrrepHbD( (c 6yxneunrnall 4onolueuuaun) HoMepoB nlrcroB.

<DororpaQuu, qeprexr4, Ar4arpaMMbr r.r Apyrr4e HnnrocrprrpoBaHur,re u cleqz$ravecrue
AoKyMeHTbr, flpeAcraBnrrorque caMocrorre.[rHr,rfi rucr B Aene, HyMepyrorcr Ha o6oporHoii
cTopoHe B JreBoM BepXHeM yrny.

llo4Irrlnne B AeJIo KoHBeprbr c BroxeHrnMr4 rryMep)rcTct: cHaqana KoHBepr, a 3areM
orrepeaHbrM HoMepoM KaxAoe BnoxeHrze B KoHBepT.

flocne :aneprueHu.s HyMeparlfifi -rrr{croB cocraBJrrercs 3aBepurenbHa;r HaArrr4cb, Koroparr
pacnonaraeTct B KoHIIe Aena. 3anepuremuar naAnHcr, cocTaBJrreTcs B lene Ha oTAeJTLHoM Jrucre-
3aBepnTene 4e:ra. B :aeepzrenbnoii na4nucu qlrSpanail u nponucbro yKa3brBaroTcr Ko-[ur]ecrBo
JILIoToB B aaHHolr gele, oco6euuocru orAeJrL,Hbrx AoKyMeHToB (vepreNn, Qororparflru, pr{cyHKn
u rolry no4o6uoe).

3anepure:nuaa HaAnr4cL loAnr4cbrBaercr ee cocraBr.rreneM c yKa3aHveM paculr$ponru
rIoA[IzcI4, AonxHocn{ rr Aarbr cocraBnenn.r. Ko,T}iqecrBo JtucroB B Aene npocraBrrercr Ha
o6,roNrce aera B coorBercrBr.lH c 3aBephrenbHoii HaAnr4cbro.

Pexezsur "Cpox xpaneuur 4ela" nepeuocurcq Ha o6noxKy qeJra u3 coorBercrByroulefi
HOMeHKnaTypbr Aen [ocne cBepkH ero co cpoKoM xpaHeHru, yKa3aHHbrM B leper{He T[noBbrx
ynpaBneHqecKr.ix apxlrBHbrx AoKyMeHroB, o6pa:yrcuuxca B npoqecce AesreJrbHocrt4
rocyAapcrBeHHblx opraHoB, opraHoB MecTHoro curMoyrrpaBneHur r4 opraHr43ar]r4fr, c yKa3aHr.ieM
cpoKoB xpaHeHr.Ir.

Ha Aelax rocrorHHoro xpaHeHr.rs nn[rercr: "Xpanzrs nocro.f,HHo".
Apxr4BH6ril uut|p 4ena (uorr.repa SouAa, ollrcr.t, Aena) Ha o6noxKax AeJr nocrorHHoro

xpaHeHLIq npocTaBlserct B BeAoMcrBeHrroM apxxBe qepHrrnaMr.r ToJrbKo nocJre BKrroqeHris STux
Aen B roAoBbre pa3Aenbr cBoAHrrx onlrcef, yrBepxAeHH6rx 3KcneprHo-nponepovuoft r<oulrccnefi.

Ha o6roNnax Aer rtocrosHHoro xpaHeHr4s npeAycMarpr.rBaercr Mecro arr HauMeHoBaHuq
apxr.rBa, B Koroprrii 6yayr nepegaoarbcr Aena.

flo oxou.raHura roaa B HaAnucu ua o6:roxrax Aen nocrorHHoro H BpeMeHHoro (crume 10
.ner) xpaueum BHocrrcr yroqHeH[r: rrpr.t HecoorBercrBt4z 3afoJroBxa Aen Ha o6noxKe
COACPXAHITrc IIOAIIII,ITLIX AOKYMEHTOB B 3AIONOBOK AENA BHOC'TC' I43MEHCHHS II AOIIOJIHEHII'.

11.2.9. ltrt yqera AoKyMeHroB onpeaeneHHlrx rareropufi rocrorHHoro r.r BpeMeHr{oro
(cnume 10 ler) cpoxoe xpaneHr.rr, ) rer Koropbrx Brr3brBaercr cneqzSnnofi 4aunoi
AoKyMeHTarIHr4 (oco6o qeuuue, JruqHbre AeJra r.r raK Atu'ree), cocraBnsercs BHyrpeHH tfl o trcb
aoKyMeHToB nena.

Buyrpeuum ofir4cb AoKyMeHToB Aena cocraBJrrercr raK]r(e Ha neJra nocrorHHoro r.r

BpeMeHHoro (cnsrue 10 :rer) cporon xpaHeHrrr, ecJrrr oHr4 c(bopMupoBaHbr no pa3HoBr4AHocrqM
AOKyMeHTOB, 3arOJrOBKrr KOTOpbrx He pacKpbrBaroT KoHKpeTHofo coAepxaHI4s aoK)T4eHToB.

Bnyrpeuua.r ont4cb cocraBllrercr Ha orAerbHoM nrrcre no ycranonlennofi $opue, r<oropaa
coaepxnT cBeleHrrr o noprAKoBhrx HoMepax AoKyMeHToB AeJra, vX r,rHAeKCZIx, AaTaX, 3afO.rrOBKaX

,LI HoMepix nr4croB Aena, Ha Koropbx pacronoxeH KaxAsrfi .qoKyueHT. K nn1'rpeuueft onrzcz
cocraBrrerc.r rrroroBzur 3an[cL, B Koropoii yKa3brBarorcr qzQpauu u npoII]icbro KoruqecrBo
BKJrroqeHHr,rx B Hee AoKyMeHToB r.r KoJrr4r{ecrBo nlrcroB BHyrpeHHef olrrcr4.



Bnyrpeunrr onlicr, aoKyMeHToB Aena noArtl4cblBaercs cocraBl4TereM c yKa3aHrIeM

pacuu$poeru noAnr4crr, aonxHo c"tr4 v liaTbi cocTaBJreHr.rr onncn. Ec:ur aero yxe nepeEnereHo II

IroAuI,lTo, To 3aBepeHHat cocTaBlITeJIeM BHyTpeHHtt onllcb aoKyMeHTOB AeJIa nOAKJIeI{BaeTCt 3a

nepxuuft Kpafi K BHyrpeHneft cropone nI4IIeBofi o6:roxxn ae:ra.

11.2.10. ,{oxl.ueHT},r, cocraBJrrroqrre aeno, [OAlrUBarOrCS Ha qeTblpe flpoKona B TBepAyIo

O6:rONr<y l.t: rapToHa I4JII{ epe[neTaIOTCt c yqeToM BO3MO1HOT6 CsO6oAHOTO qreHlit TeKCTa BceX

aoKlMeHToB. flpu no,4roroere .Een K noarrrrrBKe (nepeuery) MgraJIJII4qecKIre cKpenngHl{t

(6ynanrlr, cKpenKIr, cKo6bt) t43 aoKyMeHroB yAilntlorct.

,{ela epeirleuuoro (ao 10 JreT BKJlroqr.lTejrbrro) cpoKa xpaHeHlts aonycKaeTct xpaHI{TE B

cKopocurrBaTentx, He npoBoAtlTb IIepecIIcTeMaTI'I3aIIIIIO AOKyMeHTOB B AeJIe' nIlcTbI Aena He

HyMepoBaTb, 3aBepvTenbHble HaarII4Ct4 He COCTaBJIf,TE.

1 1.3. Oprauu:aql4s ofleparuBHoro xpaHeHl4t '4oKyMeHroB.
11.3.1. Co AHr 3aBeAeHrrr rr Ao flepeAaqrr n apxue AAuuur4CTpA\AU IInLI AO BbIAeIeHIIt EX

KyHI4qToxeHIIIoIIoHcTeqeHI{HcpoKaxpaHeHHsAenaxpaH'gTcsnoMecTyIlXQopMI.IpoBaHI.Ig.
1 1 .3.2. Yno:ruouor{eHHoe nrruo o6ffiaHo o6ecneql{Barb coxpaHHocrb AoK}MeIrroB Ir Aen.

11.3.3. !e:ra, riaxoAruluecs B pa6oqux xounarax r4 cIIeIII4aJIbHo orBeAeHHbx AJUI 3Toj1 IIeJII4

IIOMglqeHr.lfiX, pacnojlafaloTct B BepTI4KaJII'HOM nOJIOXeHI4I4 KOpeIIIKaMII Hapyxy B 3anl4paeMblx

rrrKasax, o6ecne.iuBaroultx ux nonHyro coxpaHHocTr,, npeaoxpaHfforqr4x aoKyMeHTBI OT nr'Inl{ II

BO3.[eTCTBLIS COJIHeqI{Ofo cBeTa.

B qerltx noBblrrleHu.s oneparlrBHofo fiollcKa aoKyMeHToB aena pacnorara]orcs B

COSTBSTCTBI.II4 C HOMgHKnaTypOil Ael. Houeur:raTypa Aen I4JIII BLmuCKa I'I3 Hee IIOMeIIIaercf, Ha

BHyrpeHHefi cropoHe IIrKaQa.

Ha xopeurax o6noxeK ,qen yKa3btBaroTcr nHAeKcbI no HoMeHKnaType lI 3aroJIoBKIr .IIeJI.

12. Ilopqgon rlepeAaqlr AoKyMeHToB Ha xpaHeHlre B apxl'rB

12.1. 3xcreprrasa IIeHHocru AoKlMeHroB.
B xo4e excnepur3br flpoBoaxrct or6op AoxyveuroB Ant xpaHeHI'It u yHurlToxeHuf,

12.1.1. 3rcneprrBa rIeHHocTrr AoKyMeHTOB IIpOBOAr4TC': npu COCTaBIeHIIA HOMeHKJIaTypbl

Aen, B npoqecce OopMupoBaHI4s aer I4 nplr [oAroroBKe Aen An-x nepeAaql4 B apxllB

AAnausr.rcrpaqzu
12.1 .2. [Ix opraHl43aulrlI [poBeAeHlrt 3Kcneprl'l3Ll qeHHocrl4 aoKyMeHToB, oroopa rIX Ha

xpaHeHIIe n A4uIaulrcrpaql4ll co3Aaerct 3KcneprHarl KoMltccnc.

3xcuep:rnal KoMHccr4r co3AaeTcr r.t3 qr4cna Harr6olee rna,wrrf uqlrpoBaHHblx pa6oTHI4KOB B

KONI4qECTBE HE MEHEE TI'TH qCJIOBEK.

flpeAceAare:rq KoMIIooI.IH Ha3Harlaer hana A,4MuHI'IcrpaIIaI4.

12.1 .3. 3ala'au, rpynxqlru n npaBa 3KcleprHofi KoMIIcCIII{ AAMuHI.rcrpaqlru onpeAeJrclorcq

rrOJrOx(eHIIeM 06 3KCnspTHOfi KoMLICCxt4, KoTOpOe pa:pa6arlmaerc.{ Ha OoHOBaHI4U IlpI4MepHorO

rrOJrO)KeHr.rr, COrJIacOBbIBaeTC.[ C 3KcnepTHO-npoBepOqHOfi KoMIrCCuefi. flOloNesue o6

3KCnepTHOfi KOMr.rCCr4t4 r4 ee cocTaB yTBepxAaroTcs nocTaHoBIeHHeM AAMHHl{cTpaUh ti.

3rcneprHa-a KoMrrccr4r paccMarpt.rBaer: HoMeHKnarypy Aen AAMHHIIoTpaTIHI'I; onl{cl'I Aen

nocTocHHoroXpaHeHI,I''noAjlexarquenepeAaqeBapXI.rB;oIII4cuAennoJIIIqHoMycocTaBy;aKTbl
o BbrAeneHI4Ii K yHITqTOI(eHI4IO apxrlBHbIx AoKyMeHTOB, He IIOAneXault4x xpaHeHlrlo.

12.1.4. 3rccneprr.t3a rleHHocru AoKyMeHToB AonxHa ocyqecrBJltrbct no 3aBepIIreHI'IIt

Aenonporr3BoAoTBeHHOf O rOAa.

\2.1.5. Ilpu [poBeaeHr4rr 3KcrrepTr{3bt qeHHocrfl AOKyMeHTOB OCyUeCrBI.t}OrCt Or6Op

aoK)'r\4eHToB IIocTorHHofo xpaHeHHc r] no nr,rqHoMy cocTaBy, BbIAeIeHIIe K yHIrqToxeHI'Irc

apxnBHBrx AoKyMeHTOB LI Aen, CpOKIT XpaHeHIrt KoTopblx I4cTeKrl-i, npl4 3ToM OAHOBpeMeHHO

npoBeprroTcs KarlecTBo r.r flOJTHOTa AeftCTByrorqei HOMeHKnaTypbI AoJI, CO6nIOAeHI4e

ycraHoBJleHHoro noprgxa otpopuneHuf aoKyMeHroB x SopMllpoBaHlfi Aen.



12.1.6. Or6op AoKyMeHToB npoBoAr4rcq Ha ocHoBaHr4rr nepeqHr AoKyMeHroB c yKa3aur{eM
cpoKoB xpaHeHr4s 14 HoMeHKnarypsr 4el. He.qonycKaercc or6op goxl"ueuroB Anr xpaHeHr.r.s u
BblaeJleHr{.f, K yHIIqTOXeHLIIO TOJIbKO Ha OCHOBaHI4IZ 3aTOJIOBKOB AeJr.

flpu no:rucruou npocMorpe AeJ.r nocrosHHoro xpaHeHlt.fl noAnexar h3'r>u-tuyJ aybnerHbre
3K3eMln.spbr aoKy\4eHroB, rrepHoBr4KH, neoQopv,reuHHe Korrr4rr AoKIMeHToB n,4oKyMeHrbr
BpeMeHHoro cpoKa xpaHeHr.rr. .{ela c floMerKofi "3lIK" (axcneprHo-rpoBepoqHar rcolrucclla)
noABeprarorcr raKxe rroJrucrHoMy npocMorpy c qenbro o[peAeneHris r.rcropnqecKofi qeusocru u
BbrAereHr4s r.rx r43 cocTaBa IoKyMeHTOB, noAJrexaqnX nocTorHHoMy cpoKy xpaHeHr{ro.

12.L7 . Onucu Aer cocraBrsrorcs ylonHoMoqeHHLrM lrr{rloM.
Onucu cocraersrorcr orAenbHo Ha Aena nocrorHHoro xpaHeHrrr; Aena BpeMeHHbrx (cBbrue

10 rer) cporcon xpaHeH {; nera no nurrHoMy cocraBy. Or4eltutre oflr.rcu cocraBJrrrorcr Ha
eArrHr.rrlbr xpaHeHrrr 3neKrpoHHr,rx AoKyMeHroB nocrotrHHoro xpaHeHr4.f,; BpeMeHHr,rx (cnrmte 10
rer) cporoe xpaHeHr.rr, no nurrHoMy cocraBy.

flo srzl4 onlrcrM AoKyMeHTET nepeAarorcq n apxue Aglrlrnrzcrparlulr.
Ha 4e:ra npeueuH6IX cpoKoB xpaueuur (.4o 10 :rer eKrlo.rurelruo) ollrclr ne cocraBrqrorcr,

rr B apxrrB TaKr4e AeJra He nepeAaroTcs.
flpu cocrantreullfi onrrcr4 3JreKTpoHHlrx aen B oflr{cb Bxrroqarorcr: rtopsAKoBbfi HoMep

3reKTpouHoro aena no onr{cu; rrHAeKc 3reKTpoHHoro aena; 3aronoBoK aena; p.ara Aena (ToMa,
vacru); cpor< xpaHeHvs Aena; o6r,eiu slexrpouHoro AeJra B M6; npunevauur.

12.1 .8. Or6op aoKyMeHToB K yHlrqroxeHlIrc c r{creKrrruMrz cpoKaMn xpaHeHus npoBoaurcs
nocjIe cocTaBJreHr4q olucr.r Aer IIocTo.rHHofo cpoKa xpaHeHr.rq.

12-1-9. Axl o BLrAe:reHr.rrr K yHrrqro)r(eHr.rrc apxuBHbx AoKyMeHToB, He rroaJrexarqr4x
xpaHeHllrc, cocraB-lrterct, KaK rrpaBr,rno, Ha Bce Aena Agnunzcrpaqlrri c ucreKrxr.rMrr cpoKaMr4
xpaueulr.r).

.{era nr<mouarcTcr B aKT o BbrAeneHrrrr K yHr4qroxeHr.rrc AoKyMeHToB, He [oAJrexaulr4x
xpaHeHlrrc, ecnv npelycMorpeH u srfi 4lr Hrrx cpoK *pauenrEr ucrer r 1 rHBapq roAa, B KoropoM
cocraBJreH anr (ualpuuep, 3aKoHrreHHbre a 2015 ro4y gena c 3-rerHr.rv cpoKoM xpaHeHur Moryr
6r,nl sxrroqeHst B aKT, Koropbrft 6yAer cocraueu He paHee 1 runapn 2019 r.).

IIocle lrcreqeuu-a cpoKoB, ycrarroBreHHrrx Ars xpaHeHrrr 3neKTponnux gel (e:rer<rpouurrx
AoKyMeHToB), B cltcreMe "!e,'ro" tfopurzpyerc.s aKr o BbrAeJreHrrrr K yHurrro)KeHflro 3JreKTpoHHbrx

AOK)'I\.{eHTOB, He IloAnexatqllx XpaHeHr4rO.

12.1.10. flpu nepBoM ynopsAorleHr4r.r AoKyMeuron rpouga cocraBrrercs lrcropr.rqecKarr
cnpaBKa K apxr4BHoMy $on4y A4uuuracrpaqr4ri. flpu noc:re41'rorqux o6pa6orrax AoKyMeHroB r.r

cocraBJrer{r.rE onuceI Aer nprr lepeAaqr.r AoKyMeHToB cocraBJrrercr rrpeAu cJroBHe.
12.2. llo4roronxa Ir neperaqa roKyMeHToB B apxr.rB Aai'rlrnlrcrpaqlru yrroJrHoMoqeHHbrM

NIIUOM.

12.2-1 . B apxan A4ultnucrparlt-ru nepeaarorcr AeJra c lrclonHeHHrrMrl aoKy\4eHTaMri
rlocrorHHoro, BpeMeHHoro (cnlrue 10 ,ler) cporon xpaHeHr,rq, c nouerxofi 3IIK, 3K ll no
rlrrrHoMy cocraBy. I4x nepe4ava npor.I3BoArrrcr roJrrKo ro cAarorrHbrM olracqM Aen.

12.2.2. B fiepnoa [oAroroBKrr AeJr K nepeaar]e B apxuB pa6omurou apxuoa
npeABapurenbHo rrpoBepqrorcr [paBunbHocrl r.rx SoplurpoaaHral, otfopvleuu.r ]r coorBercrBr.re
KOJII4qeCTBa ,qer, BKnIoqeHHbIX B OIITICb, KOnIIqeCTBy AeJI, 3aBeAeHH6rX B COOTBeTCTBIiIi C

HoMeHKnarypofi 4e:r A4vlruucrpaqull.
Bce sursreHulre npv [poBepKe Hegocra'rxz n rfopultponauuu lr otfoplueuulr gel o6r:auu

ycrpaHHTb B IByxHeAenbHBtf cpoK.
12.2.3. llpuerv' KaxAoro Aena npor.i3Bolr.nc.r pa6oruzroM apxrrBa B opl4cyrcrBr.ru

ynorHoMorreHHoro nuqa. llprz eroru ua o6oux 3rceMnnrpax onr4crr nporr-tB KDr(Aoro aeJra,
BKJIIOTIeHHO|O B Hee, renaercr orMerKa o Harr,tqur4 aela. B rouqe KaxAofo 3K3eMnnrpa onrrcfi
yKa3blBalorct qr.rrppaulr lI lponl4cbro Ko,rrl4secrBo $axurvecru npr.rHrrbrx AeJr! B roM rrr{c]re
3JIeKTpOHHr,rX, HOMepa OTCyTCTByTOUIX Aen, .qaTa rlpueMa-nepelaq]d \en, a TaKXe IloAnr.rcr4
corpyAHr.rKa ynpaBJreHnr AoKyMeHTarluoHHoro o6ecne.{eHl.Ig 14 nrrua, nepeAaBulero aena.



zroronas 3arrvcL noarBepr(aaercs nornr4crMrr pa6ornuxa apxuBa v ynorHoMoqeHHoro
.nuqa.

Buecre c reJraMr.r B apxrrB nepeAarorcr pefncrpaur4oHHbre Kaprbr Ha AoK),aneHTL,r lrJrq
nporpaMMHBIe cpe,4crBa lr 6a-:tr AaHHbrx! coAepr(aullre unSoptraqrzro o pefucrpaqprx lr
I4CTIOJIHEHIIT4 II9PEAABAEMbIX AOK}MEHTOB. 3ATOIOSOK KAXAOfi KAPTOTER:,1, :,1.TI4 6A.:rr AATTUIX
BKIIOqAETCq B OIIIICL.

llepegava gneKTpoHHbrx AoKyMeHToB B apxr.rB Aglrzulrcrpaqur4 fiporz3BoAr-rrcs
ocHoBaHr4rr onlrcefi eler<rpoHHbrx aeJr no uu$opuaquoHHo-TeneKoMMynlrxaqr.rounofi ceru
ua Qrz:uvecxra o6oco6:rensrrx Marepr4tu'rbHbrx Hocr4TeJrsx, Koropbre npeAcraBnrrorcr B AByx
r,raeHTr.rrrHbIX 3K3eMrrJUrpax.

12,3. Apxlrn Agrrlr.trucrparlllu.
,{rr xpaueutr AoKyMeHToB focyAapcrBeHHo ir .racrtl apxuBHoro $ou4a poccraficrofi

@e4epaqulr h AoKlMeHroB BpeMeHHoro (cnmre 10 ner) cporca xpaHeHnr, rrMerorqux
lpaKTl4qecKoe 3HarIeHIIe' a TaKxe AoKla'IeHToB IIo nliqHoMy cocTaBy, I4x yqeTa, zcnorb3oBaHvq,
or6opa u noAroroBKr.r K nepeaarre Ha rccyAapcrBeHHoe xpaHeHr,re o6pa:onau apxue
AAMuHucTpaqur4.

12.3.1. @ynxqraoHiln;Hyro AerreJrbHocrb orBercrBeHHofo 3a apxvB Agur.rulrcrpaqulr
ocyqecrBnrer ynonHoMoqeHHoe nrrqo. B qe,rsx aBToMarrr3arlr4rz apxr4BHoro xpaHeHlrt
,4OKyMeHTOB npr4MeH.Seror crrcreMa "Apxueuoe 4elo". flopa4or pa6orlr n cncreMe "Apxuenoe
Aeno olpeAenreTcr MeToAt4 r{ecKrrMr.r peKoMeHIa\Lr[Mpr, yTBepXAeHHbrMt4 MHHT,TOTepCTBOM
quSponoro pl3Btr'rus, lru(f opuaquouuux rexuoloruft u csssri Pocroecxofi o6nacru.

12-3.2. lem c lIcnoJIHeHHbIMIr AoKla.reHTaMr4 rrocrosHHoro r.r BpeMeHHofo (cnrrme 10 irer)
cpoKoB xpaHeHur nepelnerarorcs, HyMepyrorcr, nepeAarorcr B apxr.rB Agtrunucrpaqulr nocle
lrcreqeHr.rr 2-rergero cpoKa r.rx xpaHeHr4r r.r ucrroJ'lb3oBaHrza n A4uunucrpaquu.

12.3.3. leta BpeMeHHoro cpoKa xpaHeHr4r (ao 5 ner) lepeAaqe B apxrrB Aglruulrc.r.paquu
He noanexaT.

12.3.4. llepe4aua Aen B apxr4B Aaulruucrpaqrlu ocyrqecrBnrercr exeroaHo no rparfuny.
12.3.5. floryueHTbr, xpaHslqrlecr B apxr.rBe A.qlruuucrpaqur4, BbrAarorcr Bo BpeMeHHoe

IIOJlbsOBaHue pa6oruur<av A4trr.iuucrpaqzri c pa3perrreHus f:rasrr AAMuHzcrpaquu noa
pacn[cKy B xypHane. B ueu yra:rrnarorc.f, uHAeKc Aena, Aara ero BbrAarru, KoMy Aeno BbrAaHo,
aara ero Bo3BparleHrrr, flpeaycMarplrBalorcr rpaQu 4:rr pacnrrcoK B noryqeHuu z npr4eMe aena.

lera nlrqarorcx Ha cpoK se 6olee 3 4nefi. flocle r4creqeHrrr yKa3aHHoro cpoxa leno
aonxHo 6rns eo:eparqeno Ha Mecro ero xpaHeHvr.

cropouuuu opraHaM r opau"":aqr"" rena BbrAarorcq Ha ocHoBaHr.ru rrx [ucbMeHH'rx
Morr4BrrpoBaHHbx 3anpocoB c pa3peueHrrr f:rasH AArdaHucrpaquz.

Alsslue IoKyMeHToB rr3 Aen uocrorHHoro cpoKa xpaHeHru AorrycKaerc, B
r4cMroqr.rreJrbHbrx cnyqarx u npou3BoAurcq c pa3pe[reHr-rr fraerr Arr\ar.rHucrparlHr-r c aaMeHoI B
Aene 3aBepeHHof Konnefi AoKyMeHTa 14 npl4noxeErreM aKTa o npvr{r4Hax BblAaqr4 nolnr{HHr,rKa.
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